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Overview: Advanced Reporting (AR) Module

PCG complements ECATS with the ad-hoc reporting tool known as Advanced Reporting (AR), powered by
SAP Business Objects. This tool can pull both Historical and current data, and contains fields from data
tables within ECATS. Users are able to perform data analysis with AR by creating reports based on data
they want to analyze, or by opening and running pre-existing documents/reports. The AR system allows
users with appropriate access to run existing reports and to create and modify their own reports in order
to address their specific needs.

Depending on Usertype access, users with permission can analyze the data in reports by filtering, drilling
down to reveal more details, displaying data in charts, or adding formulas. Users with permission can access
the Advanced Reporting system to run reports that may be sorted and filtered based on any data that is
tracked in the system, including student demographic information (school, grade, disability, etc.), user
information, school system information and Historical IEP information such as IEP/Eligibility data,
assessment information, accommodations information and Medicaid services data.

Querying of the database and report generation allows for simultaneous multi-user access and processing.
All available fields from the system are organized in folders and can be dragged into the output and filter
sections of the window. The Advanced Reporting tool utilizes an easy-to-use graphical display, and reports
are print-friendly, exportable and support drill-down capabilities. The AR solution is integrated into ECATS
and allows users to create custom dashboards, reports, as well as produce customized queries and
analyses.
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Data Types

Current Workspace Data

e Current Workspace Data is the information currently displayed for a student.

e For example, if you were to visit the Special Education Services page for a student, the services
listed there, as well as their duration and frequency, would be all considered ‘Current Workspace’
data.

e Current Workspace Data is subject to change each time a user updates information for a student
in the system, whether or not that information has been included in a finalized document or event.

Specially Designed Instruction ADD SPECIAL ED SERVICE(S)

Del Special Ed Service Amount of Time Frequency Duration Location
10/02/2019

[J  Speech/ Language 200 minute(s) ¥ 2 per day ~ Special Education v
10/01/2020
10/02/2019 [

[ Math 90 minute(s) v 1 per day hd Special Education v
10/01/2020 [

Historical Data

e Historical Data is the student’s information from current or previous Events. Historical Data may
be different from what is currently displayed in a student’s record in the workspace, especially if a
user has made changes to student information since a Document/Event was finalized. When an
Event is generated (ie, when Eligibility is determined and finalized, when an IEP is finalized), the
system essentially takes a snapshot of the current workspace data and stores that information in
the Details page of the Event.

e Alist of Events can be found on the Student History page. The Student History page dropdown is
located under Student Info in the Student menu.

e If you click on the ‘Details’ button for an Event, you will be able to see the specific data points
captured when that Event was created.

Lilly Test (v) - TESTID12345678 | 08/01/2002

Student History Import Holding School | Import
S NEW MAIL!

Status Child Study Date Referral Date Consent Date Proj Consent Date Elig Date Proj Elig Date ISP Date Proj ISP Date

SpecialEd 11/04/2019 11/06/2019 11/06/2022 11/06/2019 11/05/2020

504 Status 504 Referral Date 504 Eligibility Date Proj 504 Eligibility Date Cur 504 Date Proj 504 Date

EventID EventDate* EventType Begin Date  End Date User Document Date Created
551 11/26/2019 Grade Change (Twelfth Grade) 11/26/2019 Meredith Bryson 11/26/2019 12:22 (65 days) m
529 11/06/2019 PSSP Meeting 11/06/2019 11/05/2020 Ginger Haynes PSSP Document (ID# 610) 11/06/2019 13:41 (85 days | m
528 11/06/2019  Eligibility Determination 11/06/2019 11/06/2022 Ginger Haynes Eligibility Determination (ID# 608) 11/06/2019 13:39 (85 days)
I

Comparing Current Workspace data to Historical Data
e Current Workspace will pull information that is currently displayed in a student’s record.
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o Best for: demographic data - School, Grade, Case Manager

o Example: Pulling the School from Current Workspace will result in the school currently listed
on student’s Personal page, instead of the school listed at the time the specified Event (i.e.,
the IEP) was finalized.

e Historical Data will pull information from an Event, which captures a snapshot of data from the

workspace at the time the specified Event was finalized.

o Best for: pulling information from a finalized Event such as an IEP - Test and Class
Accommodations, Services

o Example: Pulling the Participating Tests from Historical Data will result in the tests listed on the
student’s Currently Valid IEP (if that is the Event specified in the query), instead of the
information currently in the workspace for a student.

e Important Notes:

o If you use Historical Data in the Results Objects, you *must* have an Event in the query (i.e.,
Eligibility Determination, IEP, etc.) to determine which historical data point to return to the
report.

o The Advanced Reporting database is refreshed on a nightly basis. New data entered in ECATS
will not be available for reporting until the next day. As a result, any changes made to a
student’s record will not be reflected in “Current Workspace” AR data until the following day.
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Navigating the Advanced Reporting System

If you have the appropriate usertype with access to AR, you can access Advanced Reporting as a dropdown
option under the ‘Reporting’ tab in the main menu of ECATS.

MAIN MENU STUDENTS »~ WIZARDS -~ MY ACCOUNT -~ REPORTING .~ EWS. GROUPS ADMIN - p

MY REPORTS

Announcements e Edlil Message
STANDARD REPORTS

Januarty 27, 2020
Alernate Data Entry for Dark Period

Per ECATS Maonday Message on 1/27, the Child Count submission/verification windew has closed, the Alternate Data Entry has been disabled effective lanight, 1/27,

You can also access it from the Standard Reports section by clicking on the green ‘Start Advanced Reporting
System’ button.

MAIN MENU STUDENTS v WIZARDS v SMARTSCAN MY ACCOUNTv REPORTINGv EWS+v SIRSv ADMIN v &g

REPORTS SYSTEM INFO EXTERNAL SYSTEMS SUMMARY LISTS ADMINISTRATIONY IMPORTSY CONFIGURE MTSS STANDARD PROTOCOL

Reports
& NEWMA

START ADVANCED REPORTING SYSTEM

NOTE: The Advanced Reporting System provides féZturessuch as Graphical Data RepresentatierTrill Down for specific data, and Ad Hoc Reporting.

Standard Reports

Drill-Down Reports

This should open a new tab in your browser. (Note: You will need to have Java installed on the computer
you are using)
e The main screen is the Home tab. The Home tab includes widgets to display your Recently Viewed

Documents, Recently Run Documents and any messages or alerts.

e The Documents tab contains any previously saved reports.

o My Documents acts as your own personal reports drive. You can save reports here, but please
note that *only you* can access and view these reports. If you want to share the report with
others in your LEA, you will need to save the report to the Public Folders (under Folders>Public
Folders>ECATS Reports)
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SAD4

Home | Documents

View = Mew < Organize Send More Actions Details
My Documents Title ~
Sl 1y Favorites [ | ~WebIntelligence
& Inbox
E9 My lerts
19 subscribed Alerts

o Folders is where you can find previously created reports under Public Folders>_ ECATS Reports.
Any reports created for your LEA will be saved here.

SAD4
Home | Documents

View = New Organize More Actions ~ Details

My Documents Title ~
Folders [ 1 | _ECATS Reports
=X @ Dublic Folders B

121 _ECATS Reports

Building a Report

Basic AR mechanics

Updating and editing an existing report:

There are TWO possible ways to open an existing report to make changes. First, open the folder containing

the report you wish to modify and identify the report. Then your options are:

Option 1: Right-click the report name and select “Modify”.

Status Update Stadiet Web Inteligence

* | Workforce Surver = Web Inteligence
Properties

ooty |

Option 2: Double click on the report name to open the report. Then, click “Design”.

Reading ~| Design [+ (7 =
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Creating a new report:
e Select the drop down menu from the “Applications” tab in the toolbar near the top right of the

screen.

e Select “Web Intelligence”.

| 3940 Applications +  Preferences  Help menu = Log off

¥ web Int=ligence

e Select the blank page symbol .

Home l Documents l Web Intelligence -

Web Inteligence = | [| == S HO

e Double-click “Universe” in order to select the data source.

EJ

Create a document

Select a data source

my Mo data source
Create an empty document

v, Universe
* Select a universe as a data source

e Select the available “Universe” and click ‘OK’.

Universe

Select a universe for the query.

Available Universes: ' Refresh universe list

Revision = Folder

Name .
@WTW2EDUMVWB006.pcgus.com_6400/

ECATS Aggregate V1.1.unx 28
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Create a query

e To create a query: Select either “Historical” or “Current Workspace” data.

€8 - | Type here to filter on @ ot

= 7% ECATS Aggregate V1.1 [unx]
- ECATS Aggregate V1.1
+ Current Workspace
+ Historical Information’
+ Misc. Fields

e Before diving in, you will first want to determine what question(s) you want the report to answer.

Before building the report in the Advanced Reporting database, you need to consider the report
elements.

Report Elements consist of:

e Results Objects — Results Objects are the data fields you will use to build your report (i.e., Student
ID, Student Name, Case Manager, etc.). There are three types of Results Objects:

= Data Elements — First Name
=  Filters— Active Students Filter
= Counts-— Student Count

e Query Filters — Query Filters help determine which data will appear in the report (i.e., only
“Eligible” students at School X).

Results Objects

To add Results Objects to your report, click and drag the field name to the Results Objects window or
double-click on the Object to move it to the window:

(L Query Panel

(1 add Query = | 55| FF Run Query = & Close =

~ Universe outline (I Result Objects

DPI View -

<9 pe here to filter on t B Ot <

Schools

User Information

Student Events

Student Information
Active Students Filter
Inactive Students Filter

1 EEE

Query Filters | ~ -

= Personal Information
First Name
Middle Name
Middle Initial
Last Name
Full Name
Last Name, First Nav
Suffix
< > ype a text to fite

7 Data Preview

(" Query1
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e Current Workspace Data Element examples:
o Student ID (note: this is a best practice as it is unique identifier in the case that there is more
than one student with the same name) — from Current Workspace
Student first name — from Current Workspace
Student middle name — from Current Workspace
Student last name — from Current Workspace
School name — from Current Workspace
Grade — from Current Workspace

O O 0O O O

Query Filters
e Click and drag the data elements you wish to filter on to the Query window.

e Examples of query filters:
o Include only Active students
o Include only students with Currently Valid Eligibility Determination
= Eligible (Current Workspace). Select “In List”, then “Yes” (to limit query to eligible students
only)
o Include only students with a primary disability of SED on their Eligibility Determination

'L Query Panel
7ﬁ Add Query - =l B ‘9 Y B Run Query 2" Close ~
'~ Universe outline 1" Result Objects FX X%«
TN D T > Student ID First Name Last Name School Case Manager
49 - |active x| | B+ Bt <
Selector 1 Begin Date 1 End Date 1
Inactive Users Filter ™
= Student Information
[Active Students Filter] Query Filters ¥ R| « ~
Inactive Students Filter
- Personal Information Active Students Filter
Active Students Cou -
- Overall Student Documi AND Selector 1 | In List | Currently Valid: 1EP EE_
Inactive? <
= EWS & MTSS Eligible | In List | yes iS5
= User Info
User Status (Active/
Active Users Filter §
_ MTSS ~| Data Preview Refresh
- Plan Page v
< > Ty X fil h 5
[ Query1
H “ 7 H
e Torun the report, click the “Run Query” button at the top of the query builder.
(1" Result Objects
> Student ID First Name Last Name
X e Ct <
: Selector 1 Begin Date 1 End Date 1
Users Filter oy
ymation
9
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Sorting and grouping data in reports
After running your report, click on the ‘Analysis’ tab.

To sort data within a report:
o Click on a cell in the column (not the column heading)

o Select the ‘A-Z Sort’ button, found within the ‘Display’ tab under the ‘Analysis’ tab.

Format |

Fitters Dsta Tracking |

¢ Fiter - | ﬂﬂanking - | ZB put Controls ~

Report Element |

Data Access J/ Analysis |

# Display Conditional |

Page Setup |

Group * | -= Break - %l Sort ~

e =i 3 o/ | =[First Name]

First Name

David Test

TCOoT

Last Name

Report 1

Case Manage School Begi
Annette Burct Test County £

Upload Test  Test County £

Tocit o

o To add more sorts: Click in another column and select the ‘A-Z Sort’ button
o Toremove a sort: Select a column and click the highlighted ‘A-Z Sort’ button

To group data within a report:

o Click on a cell in the column (but not the column heading) and then select the ‘Break’ button

(Before)
Report Elements [ Formatting [ Dpata .Access)/ Analysis | Page Setup [
Fiters | Data Tracking | Displsy | Conditional |
Fiter = | A Ranking = | B Input Controls = | Group = IZE Break "I &) sort -

fio mif 3 # |=[Case Manager]

Report 1
First Name LastMName Case Manag School
Annette Test

Last Updated February 7, 2020
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(After)

Report Elements |~ Faormatting | Data ACCESS/I/ Analysis z Page Setup
Diisplay Conditicnal

-= Break -

Fitters | Data Tracking |
" Filter =~ | dlRanking = | 28 InputControls = || Group -

Fe mit 3 |=[Case Manager]

First Hame LastName Case Manag

Erin TEST Teacher Test Test County £

Karen TEST

Test County £
Teacher Test €

FirstHame LastName Case Manag School

WDHS TEST Test Teacher Test County £

Test Teacher

o Toremove a group, select a data element and unselect the Break button.

Last Updated February 7, 2020
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Searching for Data Fields in the Query Panel

To quickly find specific data fields, search for them in the search box. See example of a “school code”
search below. This field exists in both Historical and Current Workspace Data.

(1] Query Panel
[ Add Query ~ ] 3l '9 b 4

"~ Universe outline

DPI View -
% school code x| | B+ B¢

= 7% ECATS Aggregate V1.1 [unx]
= ECATS Aggregate V1.1
= Current Workspace
= Schasls
School Code
= User LaTormaton
- StudemtsurnrGesalgad
School Code
=] Scheeroser=hssgCiatec
School Code

User School Cod
- Student Information (V]
=] School Information

. I':' Query 1

Folder names are labelled as intuitively as possible. For example, ‘Student Information’ is where all
demographic elements are located (i.e., Student ID, Student Name, age, date of birth, etc.) and the
‘Schools’ folder contains all fields related to schools.

Helpful Tips
e Eligibility Status is an example of a field you can pull from Historical Data or Current Workspace

o Historical - Event Information>Event Selector >Currently Value: Eligibility Determination (note:
you could also select previous Events here too)

Event Selector | In List -| |Currently Valid: Eligibility Dete 55,
o Current Workspace — Student Events>Selector 1>Currently Valid: Eligibility Determination

Selector 1 InList - | Currently Valid: Eligibility Dete| i<

4

12
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Additional Report Functionality

Once you've created a report, there are ways that you can continue to modify it to meet your specific needs
(i.e., filter, graph, etc.).

Including fields in the Displayed Data

Each time a you add new Objects to an existing report and then hit “Run Query,” you will need to drag
those new Results Objects from the “Available Objects” menu bar (on the left hand side of the AR window)
into the table in the main AR window. New objects do not automatically populate in the report table, even
when they are included in a report.

File | Properties | Report Elements |~ Formatting | Data Access | Analysis | Page Setup
- 3R oL {7 Fens | Data Tracking ‘Dsplay | Condeonal _ Interact } Functons
0 ) B X | F@ v Fitter v | (il Ranking =¥ Input Controls | Grot Break 3] sont ¥ Sum ~ N Count More v | [P%
v

Ej = 3.1 New Document

- ! Eligible 1=’ Zode Eligible Primary Disability
=8 I Last Name, First Name = v vy o
{ LEA Cod es isual Impairment (V1)
(94 ! Primary Disability 00A
! School
! Student ID
Variables LEA Code Eligible Primary Disability
E4 00B Yes Visual Impairment (V1)
ooB
LEA Code  Eligible Primary Disability
010 Yes Visual Impairment (V1)
010

Filtering Data
e This feature functions much like it does in Microsoft Excel.
e Simply right-click on the column you’d like to filter. This will open a menu to the right of the column
where you will select the ‘Filter’ option.
e Select ‘Add Filter’.

Linking L4
Dream Te: _ TEST991288 5 AU
& Drill L
Dream Te: TEST991280 8§
Group 4
Dream Te Filter P |7 add Filter '
Import Hol {1, Ranking » | % Edit Filter U
Import Hol ‘él Sort » | ¥ Remove Filter )
Import Hol -=  Break U Filter by a New Input Control
import Hol - Hide 100004 8 AU
i »
import Hol  Formatting Rules 100009 Ki sl

e Note: You will use this same right-click action to remove any filters

13
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Breaking the Data
e ‘Breaking the Data’ means you can change the order of the columns. This can be applicable, for
example, when you are filtering data.
e Drag over the desired column into the report where you’d like that column to be (i.e., moving the
Primary Disability Abbreviation to the right of Grade Abbreviation)

FirstName StudentIlD Grade Abbinar$elgetard sborGaseManag:
Primary Disability Abbreviatio... (Drop here to insert cell)|
T

Abby TEST991281 7 Cu

Daniel TEST991288 5 Currently Vali EC Teacher1
Jody TEST991280 8 Currently Vali

Adrian 100001 PK Currently Vali EC Teacher1

e Highlight where the column previously was and right-click and delete it.

14
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Change Column Header Names

If you click into the header box for a column, you might notice these
=NameOf([Grade Abbrev]))

R U5 I == I - R m - N e BT I - S N E N O = wie

Fx PO Bl - NameOf{[Grade Abbrev])

Report 1

School Nam: Last Name First Name StudentlD Grade Abbre Primary Disz §

Dream Team Student Abby TEST991281 7 AU C
Dream Team Student Daniel TEST991288 5 AU Cc
Dream Team Student Jody TEST991280 8 C

are formulas. (ie,

This formula can be removed, and the column re-named (ie, Gr). Note: Renaming a column will not

affect the data listed in the column.

StudentID Gr Primary Disa Sele
TEST991281 7 AU Curre
TEST991288 5 AU Curre
TEST991280 8 currt

The same can be accomplished by double-clicking on the column header itself.

=TT A i i
hme  Student ID __V Primary Disa Selector 1
AU

TEST991281 7 Currently Vi
TEST991288 5 AU Currently Vi
TEST991280 8 Currently Vi

Count Contents of a Column
To count the number of students (or any data field) returned in your report, select the column. Go

to the Analysis tab > Functions tab > Count

Last Updated February 7, 2020
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atting Data Access alysis Page Setup

“ Display Conditional _ Intera Functions
b= Input Controls ~ Group * -= Break - %l Sort ~ Z Sum N Count More = ,5

:nt ID]

, First Name @ StudentID Grade Abbre Primary Dis: Selector 1 Case Manag

Abby TEST991281 7 AU Currently Vali David Admin
Daniel TEST991288 5 AU Currently Vali EC Teacher1
Jody 8 Currently Vali
Adrian 100001 PK LD Currently Vali EC Teachert
Anita TEST991289 3 MU Currently Vali  Clinician Tesi
Chelsea TEST991286 3 AU Currently Vali

e The ‘Count’ function will sum the identified field at the bottom of the table.

Jdin Test Lilly TESTID1234! 12 LD Currently Vali
Schc Test Derek 100028 4 Sl Currently Vali
Count: 15

Formatting a Report

o Remove the report title by right clicking and selecting “Delete”
o If desired, remove the header by right clicking and selecting “Hide”

o Align report with the upper left corner. *Note: this will prevent extra columns from appearing

if you export this to Excel. To make this update

= Right click on the upper left hand corner of the table results
=  Arrow over “align”

= Click “Relative Position”.

=  For both the vertical and horizontal relative positions, set the value to: 0.0”

= Click “Ok”

Last Updated February 7, 2020
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Saving Reports

In order to maintain HIPAA compliance, Advanced Reporting logs users out after 20 minutes of inactivity.
In order to preserve report work, it is important to save at a minimum of every 20 minutes.

e To save a report, select the floppy disk icon in the top left corner of the report window.

Web Intelligence '-' B SR L
. ol Save Ctri+S
| e |
3 x
o Inthe dropdown menu, choose “Save as...” to save a new report in Advanced Reporting
= Selecting “My Favorites” saves the report in a private folder.
= Other users cannot view, run, or modify this report.
= Selecting “Public Folders” saves the report in folder that other LEA users can access.
= All users can view, run, or modify this report.

Folders. [ Categories XE & Search title ~ 2

= @ Home Title Size
-I-3@ My Favorites
~WWeblnteligence
+ Public Folders

e In order to export the report as a PDF, Excel file, or text file, click the ‘Export’ dropdown.
o This allows you to save reports to a local device. This is generally advised for reports that are
for upload or with more than 60,000 records as Excel 2003 has file limit of 60,000 rows.

o Export Document As — Select file type (PDF, Excel, CSV, Text)

- | " Fiters | Dats Tracking
Export Document As k PDF
Export Current Report s ¥ Excel 2007
Export Data to CSV ... Excel
CSV Archive
TEST500 Text

o Report can be saved to your local computer, or opened straight from the application.

17
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o Open or Save the report. Please note that this step may look different depending on what

browser is used.

Opening IEP_Students_xls — "l. & |

You have chosen to open:

B IEP_Students_xis

which is: Microsoft Excel 97-2003 Worksheet (9.0 KB) l

from: https://ar.pcgeducation.com

What should Firefox do with this file?

@ Openwith | Microsoft Excel (default) 'l

) Save File

[] Do this automatically for files like this frem now on.

Scheduling Reports

e Select the report you wish to schedule from the Documents tab.
o Right-click and select ‘Schedule’ on the drop-down menu.

~\WeblIntelligence Folder

Web Intelligence
View

Properties

Modify
Mobile Properties

C Schedule )

o Select ‘Recurrence’ and identify the schedule. Options appear in the drop-down box and once
selected, provide a brief description as well as any necessary prompt fields where users can

enter dates and times to run the desired report.

v Schedule Recurrence

Run object: Weekly -

Object will run every week on the following days.
[]Monday [ Friday

Instance Title

Formats [|Tuesday [ |Saturday

Caching [ Wednesday [] Sunday

Events [T]Thursday

Scheduling Server Group StartDatefTime: 11 v 54 v AM « 7/28/2014
Destinations End Date/Time: 11 » 53 « AM - 7/28/2024

Last Updated February 7, 2020
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Click ‘Schedule’ in the lower right hand corner.

Cancel

Once the report has been created and scheduled, the screen will display the following:

History — AR FAQ 2

Instance Time ~ Title Status Created By
¥ 10l 28, 2014 11:59 AM ARFAQ 2 Recurring nccharlotteiep_Erin McAnulty _22797

o The arrows point to the title of the report run and by whom.
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(DPI Staff Only) Advanced Reporting at the Aggregate Level

Advanced Reporting at the Aggregate Level allows DPI staff to run customized reports and pull data from
multiple LEAs, or even statewide. DPIstaff can access AR at the Aggregate Level by selecting ‘Reports’ from
the ‘Reporting’ drop-down at the Aggregate Level.

EdP'anh, PCG Education Wel

LOG OUT MAIN MENU AGG. USERS LEA SEARCH INDICATORS REFURTING IMPORTS TRANSFERS WIZARDS CASEL]

ncecaisqueensgrant Queen’s Grant {om  REPORTS

ncecatsquestacademy Quest Academy
STATE REPORTING FINALIZATION
ncecatsraleighcharter Raleigh Charter Hig
ncecatsraleighoak Raleigh Oak Charter School
ncecatsrandolph Randolph County School Sysiem
ncecatsreachingallminds Reaching All Minds Academy
ncecatsref ECATS Reference Site

S SO T P T R

From the Reports page in the Aggregate, click on the green ‘Start Advanced Reporting System’ button to
launch Advanced Reporting.

by PCG Education

LOG OouUT MAIN MENU AGG. USERS LEA SEARCH INDICATORS REPORTING IMPORTS TRANSFERS WIZARDS CASELOADS

Advanced Reports Aggregate Systen

START ADVANCED REPORTING SYSTEM

NOTE: The Advanced Reporting System provides features Such-as-Graphical-Data-Representation, Drill Down for specific data, and Ad Hoc Reporting.

Standard Reports

You will open and begin the creation of a new report in the same way that you would at the LEA level. You
will the same familiar panels and Results Objects. Additionally, you will see a set of Results Objects specific
to LEA Information.

20
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[T Query Panel
(Fiaddouery | [HE H B HF @

o A = .
= Universe outline {11 Result Objects

DPI View - To indude data in reports, select objea
B using drag-and-drop. Qick Run Query t
% Type here to filter on tl B¢ 5t <
= 7, ECATS Aggregate V1.1 [unx] P
= |- ECATS Agaregate V1.1
=L Current Workspace Query Filters
= | LEA Information
) To fifter the query, select predefined fif
LEA Code < |7 | | arrow or using drag-and-drop. Select Fi
LEA Name - Prompt to define 3 message 50 users ¢
Customer Name .
Schools
User Information
Student Events F Data Preview

Student Information
Specdial Education

HE BB

Using the Query Filter, you can add a query using LEA Information fields to select the LEA(s) you’d like to

include in the report.

I Query Panel
§! Add Query ~ | ™ Py & RunQuery %) Close =
M Universe outline 71 Result Objects P X RK| 4 >
DPLVI
S > LEA Code LEA Name
%@ ~ . 34 Ot <
= & ECATS Aggregate V1.1 [unx] A
ECATS Aggregate V1.1
= Current Workspace Query Filters. TR A -
LEA Information
LEA Code LEA Name  In List ~ is
o v Constant
Customer Name
Schools = Value(s) from list
User Information Prompt

Student Events

Student Information

Spedial Education

Medicaid Documentation

® |1 Ews & MTSS v
Historical Information

(1 Query 1

For example, you could run a report that limited the resulting information to students in a specific Region
(ie, Region 4) by selecting only the LEAs in that Region.
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(I Query Panel

| /m

(¥ Add Query ~ | | ] PHF ' Run Query | &' Close =
" Universe outline {8 Resulkt Objects s
DPI View & ) Refresh Values %2 The Academy of Moore County
> LEA Code LEA Name o Alpha Academy
Q b filter on t S B¢ < LEA Name Bladen County Schools
<9 Type here to filter on ti Raleigh Charter High School < The Capitol Encore Academy
- Raleigh Oak Charter School A CIS Academy
= 7. ECATS Aggregate V1.1 [unx] A Randolph County School System Columbus Charter School
= ECATS Aggregate V1.1 Reaching All Minds Academy Columbus County Schools
o Research Triangle Charter Cumberland County Schools
= Fil
QU Workspafe ey Fitem Research Triangle High School Emereau: Bladen
= L= LEA Information Richmond County Schools Hoke County Schools
LEA Code ! LEAName InlList ~ or Ridgeview Charter School Montgomery County Schools
' River Mill Academy N Moore County Schools
< Roanoke Rapids City Schools Moore Montessori Community School
Customer Name < > Paul R Brown Leadership Academy
+ Schools > February 4, 2020 12:46:37 PM GMT-05:00 Public Schools of Robeson County v
+ User Information * - Richmond County Schools
<
+ Student Events
+ Student Information
+ Special Education
+ Medicaid Documentation OK Cancel
+ EWS & MTSS v

+ Historical Information

Helpful Tip: Save this region-specific starter as its own report, then use it to build additional reports without
the necessity of going back through and picking each of the individual Region 4 schools over again. Simply
start with this region-specific report, add the additional Results Objects and Filters, then select ‘Save As’ to
give the updated report a new name.

SAP¢
@
Home | Documents | Region 4 .7 =

File Properties |

Report Elements l" Formatting Data Access
b
_~ Font | Border | 7 Style |

Arial -9 < |A A*|||B £ ]

Cell |

Ix - & x J :-Name-of([LEA Code])-

Type here to filter tree

= 2.|Region 4
— | LEA Code
=1 | LEA Mame
¢  Sehool Name 090 Bladen County Schools 090
= | Variables
fa] 090 Bladen County School:  090%

From here, you can run reports to identify students with specific disabilities, students taking specific State
Tests, students working toward different diplomas, etc.
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