
Verification Collection Report Instructions – School Nutrition Technology System (SNTS)
Verification Report must be completed by a School Food Authority (SFA) staff member with Application (AE) security rights in the SNTS. This report must be completed by ALL SFAs.
For ALL SFA Types except Special Milk:

Step 1:	Log into the SN Technology System at https://schoolnutrition.dpi.nc.gov/snp/NcidLogin.aspx
Step 2:	Select “Application” tab.
Step 3:	Select “Verification Report”. Step 4:	Select “Modify”.
Step 5:	Confirm “General Information” in questions 1-4 is correct.  Make any changes necessary. 
Step 6:	Complete Section 1
1-1: For Traditional SFA, Non-public and Charter Schools students
(enter TOTAL number of schools in SFA and students in enrollment)
The total schools are the same as the number approved in the Application Packet. 
1-2 and 1-2a: For RCCI with day students 
1-2 and 1-2b: For RCCI without day students
Step 7:	Complete Section 2
2-3: For SFAs operating Community Eligibility Provision (CEP) – enter the number of schools operating CEP and number of students enrolled in the CEP schools
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Step 8:	Complete Section 3
3-1: For SFAs operating CEP district-wide (all sites) and RCCI without day students check box in question (Skip to Section 5)
3-2 and 3-3: For all other SFAs, complete these questions. 
3-4: Question will be “0”.
Step 9:	Complete Section 4
4-1, 4-2 and 4-3: Provide the number of applications in column A and number of students in column B, as applicable.
Software may offer reports with this information for you.
Helpful hint: The number of applications cannot exceed the number of students.
T-1 and T-2: Free and Reduced students are automatically generated by the numbers listed in 4-1, 4-2, and 4-3 above.
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Step 10:	Complete Section 5
5-1: For all SFAs offering CEP district-wide (all sites) and RCCI without day students check this box.  Scroll to bottom and press “Save”.  Verification report is complete.
5-1 through 5-7: Complete these questions based on the SFA.
5-5: List total number of applications in sample selection
5-6: Check this box if you did not conduct direct verification OR if you did not find any matches with direct verification.
5-7: Enter number of applications and students that were found in the direct verification match. (These students should also be listed in direct verification under Complete Direct Verification List.)
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5-8 and VC-1: Enter the results of Verification in this section for both the number of applications and students. The number of applications should equal the number of applications selected for verification sample in 5-5.
VC-1: Enter the number of applications that are verified for cause. (If applicable or list NA.) These do not count towards the number of applications in 5-8.
Scroll to bottom and then press “Save”.  Verification report is complete.
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If the system indicates that the report is saved with “errors” double-check the information entered was correct and make changes to correct errors. You may also contact your Area Consultant or Dana Edwards, Program Analyst for assistance, dana.edwards@dpi.nc.gov or 984-236-2636.
If the SFA did not complete verification by November 15, over-verified, or under-verified, a Corrective Action Plan must be submitted to Dana Edwards, Program Analyst (dana.edwards@dpi.nc.gov). If the SFA did not complete Verification by November 15 but requested and received an extension from the State Agency, a Corrective Action Plan is not required.
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Section 1 - Total Schools, Residential Child Care Institutions (RCCIs), and Enrolled Students

All SFAS must report Section 1.
Report schools or institutions operating the NSLP and/or SBP as of the last operating day in October.

A. Number of

Schools OR

Institutions
1-1 Total schools (Do not include RCCIs): 22
1-2 Total RCCIs (Do not include schools counted in 1-1 0
1-2a RCCIs with day students (Report ONLY day students in 1-2a8): 0
1-2b RCCIs with NO day students: 0

Section 2 - SFAs with schools operat

g alternate provisions

B. Number of
Students

8,671
o
o

Only SFAS with alternative provisions must report Section 2.
Report schools or institutions operating the NSLP and/or SBP as of the last operating day in October.

A. Number of
Schools AND

Institutions.
2-1 Operating Provision 2/3 in a BASE year for NSLP and SBP: 0
2-2 Operating Provision 2/3 in a NON BASE year for NSLP and SBP: 0
2-2a Provision 2/3 students reported as FREE in a NON BASE year:

2-2b Provision 2/3 students reported as REDUCED PRICE in a NON BASE year:

2-3 Operating the Community Eligibility Provision (CEP): 14
2-4 Operating other alternatives for NSLP and SBP: 0

2-5 Operating an alternate provision(s) for only SBP or only NSLP: 0

B. Number of
Students

© o o o

5,032
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Section 3 - Students approved as FREE eligible NOT subject to verification

All SFAS must report Section 3 or check box 3-1 if applicable.
Report students approved FREE eligible as of the last operating day in October.

3-1 Check the box only if all schools and/or RCCIs in the SFA were not required to perform direct
certification with FNS (i.e. NON BASE year Provision 2/3 or CEP for all schools).

B. Number of

FREE Students

3-2 Students directly certified through Food Nutrition Services (FNS): 643
Do not include students certified with FNS through the letter method.

3-3 Students directly certified through other programs:
Include those directly certified through Temporary Assistance for Needy Families (TANF), Food
Distribution Program on Indian Reservations (FDPIR), or Medicaid (if applicable); those documented
as homeless, migrant, runaway, foster, Head Start, Pre-K Even Start, or non-applicant but approved by
local officials.

DO NOT include FNS students already reported in 3-2.

3-4 Students certified categorically FREE eligible through FNS letter method. 0
Include students certified for free meals through the family providing a letter from the FNS agency.

700

Section 4 - Students approved as FREE or REDUCED PRICE eligible through a household application

ALL SFA collecting applications must report Section 4. Report number of applications (A) approved as of October 1st. Report
number of students (B) as of the last operating day in October.

B. Number of

Students

4-1 Approved as categorically FREE Eligible. Based on those providing documentation 177
(e.g. a case number for FNS, TANF, FDPIR on an application).

4-2  Approved as FREE eligible. Based on household size and income information. 141 207

4-3  Approved as REDUCED PRICE 03 128
information.

T-1 Total FREE Eligible Students Reported 1727

T-2 Total REDUCED PRICE El

ble Students Reported 128
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Section 5

ALL SFAs must report Section 5 or check box 5-1 if applicable

51

55

Check the box if ALL schools and/or RCCIs are exempt from verification.
(See instructions for list of exemptions.)
Instructions

Was verification performed and completed?
Yes, completed by November 15th
Yes, completed after November 15th

No, verification was NOT performed or the process was not completed
Type of Verification process used:

Standard (Lesser of 3% or 3,000 error-prone)
Alternate one (Lesser of 3% or 3,000 selected randomly)

Alternate two (Lesser of 1% or 1,000 error prone applications PLUS lesser of one-half of one
percent or 500 applications with SNAP/TANF/FDPIR case numbers)

Total ERROR PRONE applications:
Report all applications as of October 1st considered error prone.

Number of applications selected for verification sampl

ALL SFAs must report 5-7 or check box 5-6 if applicable.

5-6

Check the box if direct verification was not conducted in the SFA.
(i.e. not one of the schools and/or RCCIs in the SFA performed direct verification.)
1f 5-6 is checked, skip 5-7.
A. Number of
Applications
Confirmed through direct verification: Report if FREE and/or REDUCED PRICE 0

ity is confirmed through direct verification with SNAP/TANF/FDPIR/MEDICAID
as of November 15th.

14

11

B. Number of
Students

0
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5-8

ve-1

Results of Verification by Original Benefit Type

For each original benefit type (A, B, & C), report the number of applications and students as of November 15th for each

result category (1, 2, 3, & 4).

Do NOT include students and applications already reported in 5-7A or 5-78 (direct verification applications and students).

A. FREE-Categorically
Eligible
Certified as FREE based on
FNS/TANF/FDPIR
documentation (e.g. case
number) on application

Result Category

1. Responded, NO

CHANGE: g g
REDUCED PRICE

2. Responded, 0 o

Changed to

REDUCED PRICE/
FREE (for RP-
Income)

3. Responded,
Changed to PAID:

4. NOT Responded,
Changed to PAID:

Total questionable applications verified for cause (Enter "N/A” if not applicable): Report the

B. FREE-Income
Certified as FREE based on
come/household size

application
b.

tions  Students

o o

REDUCED PRICE

o o
o o
8 12

C. REDUCED PRICE -Income
Certified as REDUCED PRICE
based on income/household

size application

b.
tions  Students
o o
FREE
o o
1 2
2 3

number of applications as of November 15th verified for cause in ad

requirement.





