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How to Access the NCEES My Transcript and Certificate 

Primary Audience: Staff in NCEES that earned credit (CEUs) by completing in-system Professional Development Learning 
Opportunities or an administrator has approved Transfer Credit Manager request(s). 
Purpose of Document: This guide outlines the steps for access to the NCEES “My Transcript” and the certificate earned when 
Learning Opportunities are completed. Note: Allow 24-48 hours after course completion for the transcript to reflect the completion. 

Accessing the Staff My Transcript and Certificate 

1. Navigate to My Courses 

tab. 

2. Scroll to the My Courses 

channel. 

3. Click the My Transcript 

button. 

4. Scroll down to view the 

transcript. 

5. Click the blue link under 

Certificate # to print the 

certificate earned when 

completing a Learning 

Opportunity (course) in NCEES. 
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