PowerSchool Quick Reference

Early Graduates

An Early Graduate (sometimes referred to as a mid-year graduate) is a student who
graduates from high school during the current school year and not at the end of the
instructional school year. When a student is an Early Graduate the following steps must be
taken when withdrawing the student prior to the school’s last instructional day.

Important: Early Graduate students will be moved into the Graduated Students School
during the End of Year (EQY) Process in PowerSchool, if all the Scheduling
Setup fields are completed correctly.

Student Academics Page

Certain fields on the Student Academics page must be populated for all early graduating
students in order for the EOY process to move the students to the Graduated Students
School. Following the steps below will ensure Early Graduates are reported correctly.

Navigation: Start Page > Student Selection > NC Information > Academics

1. The Sstudent Academics page needs the following information populated for Early
Graduates:
. Grade 9 Entry Date

b. * Bound For

c. Diploma Granted Date
d. * Diploma Issued

e. * Diploma Type

)]

Note: * These are required fields for GDV to report correctly, only. All listed fields must be
populated for Early Graduates reporting.

PowerSchool

Student Academics

- Basic Data
Label Data

- FRC Plan Data
Label

2. Click Submit.
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Early Graduates

Setting Next School Indicator and Next Grade

In order for the End of Year process to move the students to the Graduated Students
School, the student must be ‘pointed’ to the correct grade level and school in Scheduling
Setup.

2.

Navigation: Start Page > Student Selection > Scheduling > Scheduling Setup

Scheduling

Bell Schedule View
List View

Matrix View

Modify Schedule
Reguest Management
|Schen:|u|ing Setupl

/\/

On the scheduling Setup screen, the following fields must be populated:

a. Next Year Grade = 99

b. Year of Graduation = the school year in which the student is graduating

c. Next School Indicator = Graduated Students

Scheduling Setup

Required Settings

Next Year Grade

Priority

Schedule This Student
Year of Graduation
Summer S$chool Indicator

Note for Summer School Admin

Next School Indicator

Optional Settings
Next Year Campus/Building
Next Year House

Next Year Team

99

2016

Mone ~

80 characters left

Graduated Students -

Associate
Associate

Click submit.
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Early Graduates

Transfer Student Out of School

Once the Diploma dates and Next School information has been entered for the student, the
last step is to withdraw the student from school using the Transfer Student Out of School
process.

Start Page > Student Selection > Enrollment > Functions > Transfer Out of School

Enroliment Functions
Activities

All Enrollments
Special Programs
Transfer Info
Transfer Student Record Print NC Reports

Print Reports For This Student

Transfer Out Of School

Re-Enroll In School

Functions

Transfer To Another School

Enroll In A Class At Another School
Enroll In A Class At Another LEA
Create Mew School Enrollment
On-Screen Transaction Report
Recalculate Lunch Balance

Enroll New Student Living in the Same Household

On the Transfer out of School screen populate the following fields:
a. Transfer Comment = enter an appropriate comment

b. Date of transfer = enter the date of the day after the student’s last day in
class

c. Exit code = select w4 (Early completer/Mid-year grad) from the dropdown

> Student Selection > > Transfer Student Out anhh =

" Transfer Student Out

Brown, Charles

Who will be transferred out Brawn, Charles

Early Graduate

Transfer comment

Date of transfer
(should be the day after the 1/232014  FEvmconrry *
student's last day in class)

Exit code W4 (W4 Early completer | Mid-year grad) ~

[T Check here if student(s) intend to enroll in school during next school year *

* If the box is NOT checked, be advised that all scheduling related data for next year will be cleared. The values cleared will be next school, schedule this student indicator, and all future

course requests.

3. Click submit.

This document is the property of the NCDPI and may not be copied in whole or in part
without the express written permission of the NCDPI.
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