PowerSchool Quick Reference

Mass Enroll Students into a Special Program

This document will assist users in mass enrolling a group of students into a Special
Program.

Mass Enroll Students into Special Program

Navigation: Start page > Student Selection > Special Functions >Group

OR

Mass Enroll Special Program

Functions > Enrol1ment section> Mass Enroll Special Program

Navigation: Start page > Student Selection > Functions > Enrollment section>

e kAR Bl R
Start Page
Students | Staff | Parents
Q “ [[] Advanced View Fisld | ist \iew Functinn List 191
ABCDEFGHI JKLMNOPQRSTUVWIXYZ Group Functions

Student Screens
9 10 1 12 M F Al Statewide Student Search Stored Searches Stored Selections Attendance

. Aftendance Change
Current Student Selection (6)

Search By Grar ndance

Student Grade Level Date of Birth Search For Perfect Atendance
10 Enroliment
1 Enroliment Summary
12 |Mass Enroll Special Program |
1 Re-Enrollrschoal
10 Transfer Out Of School
12 Export

Export Using Template I
b (7]

1. Enter the following:
a. Program = select the desired Program from the drop-down list.
b. Entry Date = enter the date of entry into the Program.

2. Click submit.

e > Special Functi Group Functions > Mass Enroll Special Program
Functions 4 .
Mass Enroll Special Program
Attendance
Dally Bulletin
Enrollment Summary Mass enroll the selected students into which special program?
Master Schedule Program Alternative Program - select the desired Program from the list
DERiE Entry Date 8262013  E@umcorern  Enter the desired Entry Date
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The selected students have now been enrolled into the desired program.
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Mass Enroll Students into a Special Program

Viewing/Printing Special Program Student Lists
To view a list of students enrolled in a Special Program, follow the instructions below.

| Navigation: Start Page > Special Functions > Special Program Enrollment

1. On the special Programs screen, click Display next to the desired Program Name
to display a list of students currently enrolled in that program.

Start Page > Special Funciions > Special Programs

Functions . .
Special Programs
Attendance
Daily Bulletin
Enroliment Summary Program Name Show Current Students
Master Schedule 504 Display
Dashboard Adminstrative Transfer Display
Special Functions
Temd e Gl = Alternative Program Display
DSS Custody Display
Reports
System Reports Early Release Display
ReportWorks EC Homebound Display
State Reports : :
By Express Transportation Display
People Federal/Military Impacted Display
Student Search Fifth Year or More in US Schools Display
Staff Search
Parent Search First Year in US Schools Display
Enroll New Student Future Seekers Display
R ST Homebound Display
New Parent Entry
Homeless Display
Setup
Initial Enrollee Display
School
System Language Minority Student (NOM) Display
Personalize LEP Display
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2. Click the printer in the upper right corner to print a list of the students.

Start Page > LEA Seft cial Programs > Enrolled Students: Alternative Program

Enrolled Students: Alternative Program

Students Student Number Grade Level
Brown, Charles 526354 10
Bird, Tweety 938372892 10
Buggs, Bunny 73265494 10
Snowman, Frosty 152638292 10
Frost, Jack 827262 10
Bell, Tinker 92800292 10

Make this the current selection of students

Add these students to the current selection of students

This document is the property of the NCDPI and may not be copied in whole or in part
without the express written permission of the NCDPI.
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