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Mass Enroll Students into a Special Program 
This document will assist users in mass enrolling a group of students into a Special 

Program. 

Mass Enroll Students into Special Program 

Navigation: Start page > Student Selection > Special Functions >Group 

Functions > Enrollment section> Mass Enroll Special Program 

OR 

Navigation: Start page > Student Selection > Functions > Enrollment section> 
Mass Enroll Special Program 

 

1. Enter the following: 

a. Program = select the desired Program from the drop-down list. 

b. Entry Date = enter the date of entry into the Program. 

 

2. Click Submit. 

 

The selected students have now been enrolled into the desired program. 
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Viewing/Printing Special Program Student Lists  
To view a list of students enrolled in a Special Program, follow the instructions below. 

 

Navigation: Start Page > Special Functions > Special Program Enrollment 

1. On the Special Programs screen, click Display next to the desired Program Name 

to display a list of students currently enrolled in that program. 

 

 

 

2. Click the printer in the upper right corner to print a list of the students. 
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