Guidance to Financial Reporting for School Nutrition Programs 


NOTES: Only account codes approved by the NCDPI Office of School Nutrition listed in this document are authorized for use in School Nutrition financial reporting. To ensure consistency and compliance, the use of account codes not included in this guidance is not permitted.
Due to possible changes in the chart of accounts (COA) and/or modifications to the School Nutrition Technology System, always validate the account code and do not rely solely on the line number. 
The FC1A uses the prior chart of accounts coding structure at this time and reflects that structure used. Please refer to the COA in excel available at  Chart of Accounts | NC DPI when converting coding structure.

	Fund 
	Purpose 
	PRC
	Object

	5
	xxxx
	xxx
	xxx


DEFINITIONS
Fund Code
A fund is an independent fiscal and accounting entity consisting of cash and other resources together with all related liabilities, obligations, reserves, and equities which are segregated by appropriate accounting techniques for the purpose of carrying on specific activities or attaining certain objectives in accordance with established legal regulations, restrictions, or limitations 
Purpose Code
Purpose means the reason for which something exists or is used.  Purpose includes the activities or actions that are performed to accomplish the objectives of a public school unit (PSU)..
Program Report Code (PRC) 
A program report code (PRC) designates a plan of activities or funding designed to accomplish a predetermined objective.  This dimension of program report codes allows the unit of framework of classifying expenditures by program to determine cost.
Object Code
Object means the service or commodity obtained as a result of a specific expenditure. Seven major object categories are used in the NCDPI Chart of Accounts. 100 Salaries 200 Employer Provided Benefits 300 Purchased Services 400 Supplies and Materials 500 Capital Outlay 600 Reserved for Future Use 700 Transfers These broad categories are subdivided to obtain more detailed information about objects of expenditures. (Category numbers are not valid account codes, example 100, 200 etc.).
Fund Code 5-Multiple Enterprise Fund
Revenues and expenditures for multiple enterprise accounts, as needed by the Local School Administrative Units (LSAU), to include PRC 035, school nutrition operations. The enterprise account must have proper accounting structure and process, including all appropriate general ledger accounts as well as cash.


Asset Codes
Asset codes include account codes both for assets (current and fixed) which have monetary value. Assets are property (tangible and intangible) owned by the SFA. 
1010 Cash on Deposit - Banks (FC1-A Line #1)		
Cash deposited on demand in official depositories. Balance of school nutrition service bank account reconciled with general ledger account on a regular basis
School nutrition accounts can be part of the Public School Unit (PSU) general fund, however, the PSU and SFA must maintain a clear documentation of all expenses and revenues and assure that the school nutrition  account operates on a nonprofit basis and funds are used for school nutrition authorized purposes only.
Any interest accrued from school nutrition funds must be transferred back to the school nutrition  account.  The school nutrition account must operate on a nonprofit basis and all funds must be used only for authorized school nutrition purposes. Any interest earned from school nutrition funds must be credited back to the school nutrition account.
1020 Cash on Deposit - Central Depository (FC1-A Line #2)
Consolidation of local school administrative unit cash deposited on demand in an official depository. 
Cash posted to this purpose code will not give accurate cash resource calculation in SNTS. For accurate calculation, use FC1A template or transfer to purpose code 1010 or accurate calculation. 
1060 Petty Cash (FC1-A Line #3)
A sum of money used for making change or payment of expenses too small to justify payment by check. 
The School Food Authority (SFA) is responsible for performing daily audits of petty cash to ensure accountability and proper internal control. 
1080 Temporary Investments (FC1-A Line #4)
Savings deposits, certificates of deposit (CD), investments in shares of savings and loan associations and other securities permitted by G.S. 115C-443 for temporary investment of idle cash. 
The actual balance of school nutrition funds must be reported, even when those funds are held or accounted for together with other PSU funds. 
When school nutrition funds are grouped with other PSU funds, the specific amount attributable to school nutrition must be clearly identified and reported.
Examples of permitted investments include Short-Term Investment Fund (STIF) and Certificates of Deposit 
1100 Accounts Receivable - State (FC1-A Line #5)
Amounts due from the State of North Carolina.
Amount of USDA reimbursement earned (submitted on monthly claim) but not yet received
1160 Accounts Receivable – Non-Governmental (FC1-A Line #6)
Amounts due from private citizens and business firms for special services, purchases of school owned materials, damages to school property, and other similar items. 
All other amounts earned, but not yet received, such as catered meals, banquets, food sales, and miscellaneous receivables.


1167 Accounts Receivable – Student Meal Charges (FC1-A Line #6)
Charges made for breakfast and lunch for students. 
Purpose code 1160 may be used for these meal charges.
1300 Due from Other Funds (FC1-A Line #7)
Receivables from other funds within the same local school administrative unit for goods sold or services rendered. Report the amount due from other funds within the PSU for catered meals, banquets, or other services provided by school nutrition
Before any loan is made from the school nutrition account to the PSU, the State Agency must be contacted
1410 Inventories of Supplies and Materials (FC1-A Line #8)
Cost value of all inventories of supplies and materials. 
Total value of all food processing supplies not yet used at month end for all schools and central warehouse combined and the value will need to match physical inventory counts.
1420 Inventories of Food (FC1-A Line #9)
Cost value of school nutrition food.
Total value of all food not yet used at month end for all schools and central warehouses combined. 
Commodities may be reported in purpose code 1420 or 1430 
1430 Inventories of Food USDA Commodities (FC1-A Line #10)
Cost value of USDA commodities. 
This account will not be used if purchased and commodity foods are inventoried together.	
Total value of commodity food not yet used at month end for all schools and central warehouses combined.
Commodities may be combined in purpose code 1420 or reported separately in purpose code 1430.
1610 Prepayments (FC1-A Line #11)
Include all deposits, prepayments, and any other assets which will be charged to an expense code in a future period. 
This purpose code is not commonly used in most school nutrition programs.
Presumably for goods or services not yet delivered. 
Student meal prepayments should not be recorded in this purpose code; they should be recorded in purpose code 2410
1710 Capital Assets (FC1-A Line #12)
Include acquisition value of capital assets. Utilize 541 (Equipment), 551 (Vehicles), as appropriate. 
Total acquisition cost of all non-expendable school nutrition equipment including installation and updates and vehicles used in the school nutrition operations.
School nutrition funds cannot be used to purchase land, buildings, or construct buildings
1720 Fixed Assets - Accumulated Depreciation (FC1-A Line #13)
Accumulated amounts for depreciation of capital assets. 
1740 Investments in Fixed Assets (FC1-A Line #14)
Include the value (generally historical cost) of fixed assets. 
1800 Other Post-Employment Benefit Asset (FC1-A Line #15)
To record audit entries related to the Government Accounting Standards Board (GASB) 75 for Disability Income Plan of North Carolina (DIPNC)
1810 Deferred Outflows (FC1-A Line #16)
To record audit entries related to GASB 67/68/75. This includes Pension and other Post-Employment Benefits-Retirement, Health Benefits Plan (RHBF) and DIPNC.

Liabilities Codes 
Liabilities generally carry credit balances and debts and other obligations of the SFA, which must be paid in future periods. They should represent the value of goods and services received but not yet paid.
2010 Accounts Payable (FC1-A Line #17)
Liabilities on open account due to private individuals or business firms for goods and/or services received but not yet paid. Total amount of all invoices for items or services received but not yet paid.
Invoices have been processed for the SFA, but checks have not yet been printed. 
This account should include invoice accruals, and the date should correspond to the month in which the goods or services were received. 
This ensures expenses are recorded in the correct accounting period and financial reports accurately reflect when the costs were incurred.
Checks may be printed in the following month, but the expense should still be recorded in the month the goods or services were received. 2090 Due to Other Governmental Units (FC1-A Line #18)
Payable to other governmental units for goods bought or services received. 
This purpose code is rarely used.  If activity appears in this account, review the transaction to determine if another purpose code would be more appropriate. 
2110 Due to Other Funds (FC1-A Line #19)
Payable to other funds within the same school unit for goods bought or services received. 
This account records the amount due to the district’s general fund for indirect costs related to the operation of the school nutrition program and/or monies loaned to school nutrition from the PSU to meet monthly obligations.
2160 Salaries and Wages Payable (FC1-A Line #20)
A liability for wages earned by employees since the last payment date and not yet paid. Generally only applicable at fiscal year end. 
Total amount of accrued salary expense for days worked but not paid. 
2190 Other Payables (FC1-A Line #21)
Liabilities for other amounts due and unpaid at the present time, such as the current portion of long-term debt. 
If there is a balance in this account, investigate further to determine who the SFA owes and the reason for the liability.
2210 Employees' F.I.C.A. Taxes Payable (FC1-A Line #22)
A liability account used for recording and summarizing social security and Medicaid withheld from employees' earnings until remitted. 
2220 Employer's F.I.C.A. Taxes Payable (FC1-A Line #23)
A liability account used for recording and summarizing the employer's matching contribution for social security and Medicaid on employee's salaries until remitted
2230 Federal Withholding Taxes Payable (FC1-A Line #24)
A liability account used for recording and summarizing federal taxes withheld from employees' earnings until remitted.
2240 State Withholding Taxes Payable (FC1-A Line #25)
A liability account used for recording and summarizing state taxes withheld from employees' earnings until remitted. 
2250 Employees' Retirement Contributions Payable (FC1-A Line #26)
A liability account used for recording and summarizing retirement contributions withheld from employees' earnings until remitted. 
2260 Employer's Retirement Contributions Payable (FC1-A Line #27)
A liability account used for recording and summarizing employer's retirement contributions on employees' earnings until remitted. 
2265 Pension Liability (FC1-A Line #28)
A liability account used for recording future pension entries regarding GASB 68.
[bookmark: _heading=h.4een0xsmhc3a]SFA portion of employees who are getting paid retirement.
[bookmark: _heading=h.t7gy428322aj]Not an expense but instead shows the State’s liability.
[bookmark: _heading=h.x6gorxfm3nf]Amount not included in net cash resources
2266 Other Post-Employment Benefit Liability (FC1-A Line #29)
A liability account used for recording future pension entries regarding GASB 75.
SFA portion of employees who are getting paid retirement
Not an expense but instead shows the state’s liability.
Amount not included in net cash resources
2270 Insurance Deductions Payable (FC1-A Line #30)
A liability account used for recording and summarizing deductions from employees' earnings for insurance premiums until remitted.
2280 Annuity Premium & Other Tax-Sheltered Instruments Deductions Payable (FC1-A Line #31)
A liability account used for recording and summarizing deductions from employees' earnings for annuity premiums and other tax-sheltered instruments until remitted. 
2290 Other Deductions Payable (FC1-A Line #32)
A liability account which represents monies which have been deducted from employees' wages and await transmittal to the proper recipient, such as loan repayments, garnishments, and flexible spending accounts.


2410 Deferred Revenues (FC1-A Line #33)
Revenues collected before they are earned.  Represents prepayments collected from students and adults for meals that have not yet been served. 
[bookmark: _Int_yIGSYDSU]Prepayments collected by students and adult meals for meals not yet served. (Examples to credit 4311: Paid Student Breakfast Sales, 4314: Paid Student Lunch Sales, and 4318: Supplemental Sales, when meals are actually served)
2510 Long-Term Obligations (FC1-A Line #34)
The non-current portion of long-term obligations (more than one year from the balance sheet date), such as installment purchases.
Represents the total amount of the portion of long-term obligations (more than one year from the balance sheet date) such as annual leave accrual that is the liability of the PSU. 
Pension or Other Post-Employment Benefits (OPEB) posted in this line, will affect school nutrition’s liability. 
2610 Deferred Inflows (FC1-A Line #35)
Include entries related to GASB 67/68/75.
This entry is typically an auditor’s entry made as part of the annual financial statement adjustments. 
It relates to pension or Other Post-Employment Benefits (OPEB) reporting requirements. 
The amount recorded is not included when calculating net cash resources for the school nutrition program.

Other Liabilities and Reserves - Fund Equity
Fund balance represents assets of a fund over its liabilities, encumbrances, and deferred revenues. Only that portion of the fund balance that represents the excess of cash and temporary investments over liability, deferred revenues, and encumbrances of that fund, as those figures stand at the end of the preceding fiscal year, is available for appropriations. 
2910 Fund Equity – Available for Appropriation (FC1-A Line #36)
The portion of fund equity that is available at the end of the preceding fiscal year that is available for appropriation for current fiscal year obligations. 
2920 Fund Equity – Reserved by State Statute (FC1-A Line #37)
The portion of fund equity that is available at the end of the preceding fiscal year to be reserved for areas as required by State statute. 
2930 Fund Equity – Reserved for Inventories (FC1-A Line #38)
The amount of fund equity that is available at the end of the preceding fiscal year to be reserved to represent the amount recorded in inventories in account 1410. 
2940 Fund Equity – Reserved for Encumbrances (FC1-A Line #39)
The amount of fund equity that is available at the end of the preceding fiscal year to be reserved for unliquidated obligations charged to appropriations for which a liability cannot yet be accrued. 
2950 Fund Equity – Contributed Capital (FC1-A Line #40)
The amount of fund equity that is available at the end of the preceding fiscal year to be reserved to represent contributed capital. 
Used when the Public School Unit (PSU) provides funds to the School Nutrition for capital projects. 
These funds are typically designated for equipment purchases or facility improvements related to the school nutrition programs. 
The contribution is recorded to reflect funds provided by the district rather than revenue generated by the program itself.
2960 Fund Equity – Results of Operations (FC1-A Line #41)
The difference between revenues and expenditures for a given fiscal year. 
Any profit or loss is recorded here to bring the account to balance. 
This line reflects the overall financial result of the school nutrition program for the period. 
It ensures the accounting records balance after all revenues, expenses, and adjustments have been recorded.
2970 Reserve for Depreciation (FC1-A Line #42)
The amount of depreciation charged as an operating expense on fixed assets still owned by the local school administrative unit. 
The Public School Unit (PSU) depreciation schedule is used to determine the depreciation amount. This schedule is maintained in fixed asset module for the school nutrition program.
This records the depreciation of purchased equipment over its useful life. 
Although the equipment was purchased and paid for from the school nutrition account, the depreciation entry does not impact the SFA’s operational bottom line for the year. 
This is an accounting entry used for financial reporting to spread the cost of equipment over time rather than recording the full cost in one year.

2980 Fund Equity- Pension and OPEB Net Effects (FC1-A Line #43)
Record audit entries reflecting the net position change as a result of Pension, RHBF and DIPNC values.

Revenue Codes 
Revenue received by the SFA is classified by source of revenue by category and/or purpose within each source. The major source of revenue is Federal, State, and local. 
3250 Sales and Use Tax Revenue (FC1-A Line #44)
Include revenues received from the NC Department of Revenue for the reimbursement of sales and use tax expenditures from the previous fiscal year. (Local use) 
The PSU is responsible for ensuring the SFA receives its proportional share of sales and use tax revenue.
3811 USDA Grants – Regular (FC1-A Line #45)
Include revenues received from the NC Department of Public Instruction for the United States Department of Agriculture Grants - Regular for school food services. 
USDA Grants include the National School Lunch Program (NSLP)/School Breakfast Program (SBP)/Afterschool Snack Program (ASSP)/Seamless Summer Option (SSO)/Special Milk Program (SMP) 
At fiscal year-end reimbursement, amounts must reconcile with the reimbursement reported by DPI
3812 USDA Grants – Cash in Lieu of Commodities (FC1-A Line #46)
Include revenues received from the NC Department of Health and Human Services (NCDHHS) for the United States Department of Agriculture in lieu of USDA commodity foods.
3814 USDA Grants - Summer Feeding Programs (FC1-A Line #47)
Include revenues received from the NCDPI from the United States Department of Agriculture Grants - Summer Feeding Program for school food service. This is for meals served through the Summer Food Service Program (SFSP).
This code is for USDA Grant SFSP Reimbursements.  USDA Grants Purpose Code 3811 should not be used
At fiscal year-end, reimbursements must reconcile with the amounts reported by DPI. Since SFSP operates the federal fiscal year (October 1–September 30), reimbursements may span multiple fiscal years and should be reviewed accordingly.
3815 USDA Grants - Commodities Used (FC1-A Line #48)
This revenue represents the value of commodity foods used. 
At the end of the fiscal year, it must match the NC Department of Agriculture (NCDA) 209 report
3816 USDA Grants – Fresh Fruit and Vegetable (FC1-A Line #49)
This revenue was received from the NCDPI from the United States Department of Agriculture for the Fresh and Vegetable program in selected school food services.
At fiscal year- end, the revenue must reconcile with the NC Department of Agriculture (NCDA) 209 report
3817 USDA Grants – CACFP (FC1-A Line #50)
Include revenues received from the DHHS for the United States Department of Agriculture Grants – for meals service in the At-Risk Afterschool Meals Program through the Child and Adult Care Food Program (CACFP).
This code is for USDA Grant CACFP Reimbursements.  USDA Grants Purpose Code 3811 should not be used.
4110 County Appropriation (FC1-A Line #51)
Include revenues provided to the LSAU by the county for general purposes pursuant to G.S. 115C-429 and G.S. 115C-437. 
Revenues provided by the county for school nutrition operations
4311 Sales - Breakfast - Full Pay (FC1-A Line #52)
Include revenues received from full pay breakfasts. 
For Community Eligibility Provision (CEP) or Universal free sites, no amounts should be recorded in this purpose code. 
This purpose code is only for sites that accept household meal applications where students pay a copayment for their breakfast meals.
4312 Sales - Breakfast - Reduced (FC1-A Line #53)
Include revenues received from reduced breakfasts. 
[bookmark: _Int_3oGWVncn]No amounts should be recorded in this purpose code.  
State funds reimburse the reduced breakfast copay. Community Eligibility Provision (CEP) or Universal free sites collect no copayment.
4313 Sales - Breakfast - Adults (FC1-A Line #54)
Include revenues received from adult breakfasts. 
This purpose code is only used if there is an adult breakfast meal price. If charging a la carte pricing, that revenue will go into purpose code 4318
4314 Sales - Lunch - Full Pay (FC1-A Line #55)
Include revenues received from full pay lunches. 
For Community Eligibility Provision (CEP) or Universal free sites, no amounts should be recorded in this purpose code 
This purpose code is only for sites that accept household meal applications where students pay a copayment for their lunch meals.
4315 Sales - Lunch - Reduced (FC1-A Line #56)
Include revenues received from reduced lunches. 
No amounts should be recorded in this purpose code.  
State funds reimburse the reduced lunch copay. Community Eligibility Provision (CEP) or Universal free sites collect no copayment.
4316 Sales - Lunch - Adults (FC1-A Line #57)
Include revenues received from adult lunches. 
This code is only used if there is an adult lunch meal price. If charging a la carte pricing, this revenue will go into purpose code 4318
4317 Sales - Special Milk Program (FC1-A Line #58)
Include revenues received from special milk program. 
Record copay revenues from paid students for special milk program.
4318 Sales - Supplemental Sales (FC1-A Line #59)
Include revenues received from supplemental sales (a la carte sales). 
A la carte - Revenue from individual food or beverage items sold outside of the reimbursable meal program.
4319 Sales - Other (FC1-A Line #60)
Include other revenues received from sales not elsewhere classified. 
This code is rarely used and should be reviewed investigated to see if it could possibly go into another appropriate code.
4321 Catered Breakfasts (FC1-A Line #61)
Include revenues received from catered breakfasts. 
Sales from breakfast meals that are catered and are not eligible for USDA reimbursement.
4322 Catered Lunches (FC1-A Line #62)
Include revenues received from catered lunches. 
Sales from lunch meals that are catered and are not eligible for USDA reimbursement.
4323 Suppers and Banquets (FC1-A Line #63)
Include revenues received from suppers and banquets. 
Sales from suppers and banquets that are catered and are not eligible for USDA reimbursement.
4324 Catered Supplements (FC1-A Line #64)
Include revenues received from catered supplements. This would include snacks, etc., (other than breakfast, lunch, or supper). 
Sales from a la carte that are catered and are not eligible for USDA reimbursement.
4331 Paid Student Meal Supplement (FC1-A Line #65)
Include revenues received from full pay supplements. 
Record copay revenues from paid students for afterschool snack 
4332 Reduced Student Meal Supplement (FC1-A Line #66)
Include revenues received from reduced supplements. 
Record copay revenues from reduced students for afterschool snack 
4341 State Reimbursement – Reduced Price Breakfast (FC1-A Line #67)
Include revenues received from state funds for reduced price breakfasts. 
Record State reimbursement for reduced price student’s breakfast copay 
Record Community Eligibility Provision (CEP)Incentive payments for breakfast meals
If the PSU description states” Kindergarten breakfast” the description should be updated to reflect the correct program classification.
4342 State Reimbursement – Reduced Price Lunch (FC1-A Line #68)
Include revenues received from state funds for reduced price lunch. 
Record State reimbursement for reduced price student’s lunch copay 
Record Community Eligibility Provision (CEP) Incentive payments for lunch provided by state funds

4350 Local Revenue for Paid Lunch Equity (FC1-A Line #69)
Include revenue received from local funds to support the paid lunch equity.
4420 Rental of School Property (FC1-A Line #70)
Include revenues received for the use of school property by anyone other than the local school administrative unit (LSAU). This includes fees received for use of school buildings for elections or other civic and public meetings as well as for rents received on longer-term leases of school real property. 
4430 Contributions and Donations (FC1-A Line #71)
Include gifts, contributions, and donations received from private, non-governmental sources. 
Donations from outside sources to pay off student meal debt.



4450 Interest Earned on Investments (FC1-A Line #72)
Include interest or other revenues received from the investment of idle funds pursuant to G.S. 115C-443. 
Record Interest from purpose code 1080 Temporary Investments. This represents interest revenue generated from short-term investments of school nutrition funds. The amount recorded should match the interest credited by the bank or investment account for those temporary investments.
4490 Other Local Operating Revenues (FC1-A Line #73)
Include operating revenues from local sources not elsewhere classified, such as restitutions. 
Miscellaneous revenues
4820 Disposition of School Fixed Assets (FC1-A Line #74)
Include revenues received from the sale or other disposition of school nutrition fixed assets. Includes the proceeds of the sale of school nutrition fixed assets, and revenues from the sale of scrap or salvage from school nutrition fixed assets. 
Revenues received from the sale of school nutrition equipment or vehicles, including scrap and insurance claim settlement for equipment losses.
All sales of school nutrition equipment, which were paid by school nutrition funds or grants, must be returned to the school nutrition account.
4880 Indirect Cost Allocated (FC1-A Line #75)
Include in the Local Current Expense Fund the amounts received from indirect cost allocations. Include in the School nutrition fund the amount of indirect cost charged to a Federal Grant but not reimbursed to Local Current Expense Fund. 
Includes any allowable indirect costs whether full or partial, that will not be collected by the PSU.4921 Transfer from the State Public School Fund (FC1-A Line #76)
Amount of State Public School Fund monies transferred to school nutrition by the PSU to support supervisory salaries and related fringe benefits.
4922 Transfer from the Local Current Expense Fund (FC1-A Line #77)
Amount of local district funds transferred to school nutrition services by the PSU. These funds represent local financial support provided by the PSU to the school nutrition program. 

Expense Codes 
[bookmark: _Int_Z9wYBWLc]Object means the service or commodity obtained as a result of a specific expenditure. There are five (5) major object categories used in the School Nutrition Chart of Accounts. 100: Salaries, 200: Employer Provided Benefits, 300 Purchased Services, 400 Supplies & Materials, 500 Capital Outlay. 
In-Direct Cost Rate Applied from the Accounts Marked with An 

113 Director and/or Supervisor (FC1-A Line #78)

Include the salary of the person assigned to direct or supervise staff members, a function, a program, or a supporting service. This code can be used for instructional support as well as central office support of directors and supervisors. 
Include SFA central office staff who supervise staff 
Positions may include Executive Director, Director, Administrator, Supervisor, Coordinator, Assistant Director, Field Manager, Specialist, Dietitian, Executive Chef, etc.
151 Office Support (FC1-A Line #79)

Include the salary of the person assigned to perform activities concerned with preparing, transferring, transcribing, systemizing, or filing written communications and records. This assignment includes the positions of secretary, accounting personnel, administrative assistant, photocopy clerk, file clerk, student information specialist, clerical specialist in a central office role, cost clerk, and school-based office personnel. 
Include SFA central office staff who do not supervise staff
Positions may include Bookkeeper, Reception, Administrative Assistant, Secretary, Meal Benefit Specialist, Accounts Payable, etc.
152 Technician (FC1-A Line #80)

Include the salary of the person assigned to perform activities concerned with the technical responsibilities of a school system. This assignment includes the positions of programmer, analyst, testing specialist, statistician, help desk personnel, and system operator. 
153 Administrative Specialist (Central Support) (FC1-A Line #81)

Include the salary of the person assigned to perform activities concerned with the administrative specialties of a school system. This assignment includes the positions of internal auditor, budget specialist, administrative support, HR specialist, public relation personnel, energy and safety monitor, central office specialist, nutritional specialist, and specialists who manage a program area. NCDPI licensed supervisory personnel would be coded to object code 113. 
Positions may include registered dietitian, nutrition specialists 
165 Substitute – Non-Teaching (FC1-A Line #82)

[bookmark: _Int_OH7CExHQ]Include the salary of the person employed to provide continuity of services in non-teaching areas when an absence occurs. This assignment would include the positions of bus drivers, teacher assistants, school nutrition personnel and other non-teaching areas. 
Substitute employees that perform school nutrition operations only
171 Driver (FC1-A Line #83)

Include the salary of the person whose assignment consists primarily of driving a vehicle, such as a bus, truck, or automobile.
174 Cafeteria Worker (FC1-A Line #84)

Include the salary of the person assigned to perform the activities of preparing and serving food, as well as the salary of the person assigned to collect cash in the cafeteria. 
Positions may include school nutrition employees, assistants, technicians, cooks, cashiers, etc.
175 Skilled Trades (FC1-A Line #85)

Include the salary of the person assigned to perform activities requiring a degree of skilled training or expertise. This assignment includes the areas of warehouse responsibilities, mechanics, maintenance, groundskeepers, and other skilled tradesmen (such as transportation cost clerk and transportation route specialist (TIMS)).

176 Manager (FC1-A Line #86)

Include the salary of the person assigned to direct the day-to-day operations of a group of skilled, semi-skilled, or unskilled workers. Examples would include school nutrition manager, and maintenance foreman. 
Positions may include school nutrition manager, assistant manager
177 Work Study Student (FC1-A Line #87)

Include the salary of a student in school, working part-time under a work-study program, regardless of funding source
180 Bonus Pay (Not Subject to Retirement) (FC1-A Line #88)

Include legislated and other bonus payments made to eligible employees. 
181 Supplement/Supplementary Pay (FC1-A Line #89)

Include supplements paid to employees from local, federal, and/or certain State funds that are determined to be amounts in addition to salary paid for the individual. When paid as a supplement from local funds, the salary supplement is based on a local board approved salary scale. 
182 Employee Allowances Taxable (FC1-A Line #90) 

Include payments to an employee (other than salaries) which would be considered by IRS as taxable. (i.e., travel allowance, cell phone stipend, etc.) 
183 Bonus Pay (FC1-A Line #91)

Include legislated and other bonus payments made to eligible employees. 
Follow Legislative guidelines regarding retirement eligibility. 
184 Longevity Pay (FC1-A Line #92)

Include only the additional salary payment for longevity pay to those employees that qualify for longevity. 
185 Bonus Leave Payoff (FC1-A Line #93)

Include the bonus leave payoff amount paid to an eligible employee who has separated from service.
187 Salary Differential (FC1-A Line #94)

Include the salary differential amount paid to employees from local, federal and/or certain State funds that are determined to be a part of the salary paid for the individual. Examples: (1) ROTC differential - paid in addition to the State certified salary; (2) Military differential (PRC 021) - paid to active-duty military for the difference between the State salary and the active duty pay.  In the case of local funds, it is considered the “additional” base salary in excess of the state or local approved salary schedule. 
188 Annual Leave Payoff (FC1-A Line #95)

Include the annual leave payoff amount paid to an employee who has separated from service. 
189 Short Term Disability Payments – First Six Months (FC1-A Line #96)

Include the payments to employees for the first six months of short-term disability benefits. 

196 Staff Development Participant Pay (FC1-A Line #97)

Include the salary of workshop participants (teachers, teacher assistants, etc.) who attend workshops during summer months and/or for periods of non-required classroom time (after school hours, weekends). 
School nutrition staff development and trainings paid outside their contract hours (summer, weekends, evenings)
199 Overtime Pay (FC1-A Line #98)

Include the salary paid to employees (other than drivers) for overtime hours worked. 
Dual employees must be pro-rated accordingly
211 Employer's Social Security Cost - Regular (FC1-A Line #100)

Include contributions paid by the employer for the employer's share of social security cost for all salary payments, with the exclusion of staff development related salary payments. 
Dual employees must be pro-rated accordingly.
221 Employer's Retirement Cost - Regular (FC1-A Line #102)

Include contributions paid by the employer for the employer's share of retirement cost to the Teachers' and State Employees' Retirement System for all salary payments, with the exclusion of staff development salary payments. 
Dual employees must be pro-rated accordingly.
223 Pension Expense (FC1-A Line #103)
Include contributions paid for future expenses related to GASB 67/68/75.  Not subject to indirect cost.  Indirect cost will be calculated at the appropriate rate upon actual expense. 
In-direct cost is not applied from this line
231 Employer's Hospitalization Insurance Cost (FC1-A Line #104)

Include contributions paid by the employer for employee hospitalization insurance to State sponsored health insurance providers and/or HMOs. 
Dual employees must be pro-rated accordingly.
232 Employer's Workers' Compensation Insurance Cost (FC1-A Line #105)

Include amounts expended by the employer for workers' compensation insurance cost. 
The PSU must document how the SFA portion is calculated. Costs are to be prorated based on the SFA’s proportional share of use or benefit.
233 Employer's Unemployment Insurance Cost (FC1-A Line #106) 

Include amounts expended by the employer for unemployment insurance.  Federal funds or PRC 035 School Nutrition cannot include the direct payment of unemployment insurance claims.  However, this object code should be used in federal PRCs to pay the 1% reserve as required per Session Law 2013-2 (House Bill 4).  Include this object code 12 for state PRCs 009, 036 and 038 for the 1% reserve.  Also, include for object code for PRC 035 School Nutrition for the 1% reserve. 

234 Employer's Dental Insurance Cost (FC1-A Line #107)

Include contributions paid by the employer for employee dental insurance. 
235 Employer's Life Insurance Cost (FC1-A Line #108)

Include contributions paid by the employer for employee life insurance. 
239 Other Insurance Cost (FC1-A Line #109)

Include contributions paid by the employer, for employee insurance costs that are not classified above. These include insurance plans such as long-term care, cancer, and other plans. 
311 Contracted Services (FC1-A Line #110)
Include amounts paid for non-payroll professional and technical services performed under contract, excluding Workshop Expenses. Services include amounts paid for non-payroll services performed by a qualified attorney to assist the local school administrative unit (LSAU) in specialized legal matters, services performed by an independent auditor concerned with examining, verifying, and reporting on the accounting records of the LSAU, copier contracts as well as for other professional and technical services in the school system. 
Food Service Management, Caterer, Temporary Employment Services
These services are performed by individuals or companies who are not employees of the SFA.
312 Workshop Expenses (FC1-A Line #111)

Include amounts paid for contracted services, supplies, and participant's travel costs for workshops and in-service seminars designed to enhance the quality of a program. Expenses include reimbursement to employees for mileage for workshops on personal vehicles equal to or less than the IRS allowable rate for business use.
Total cost associated with workshops, training, in-service seminars, and meetings benefiting school nutrition services and/or employees. Include the following: contracted services, supplies, participant registration fees, and mileage for travel in personal vehicles. Do not include salary and fringe costs for school nutrition employees. 
314 Marketing Cost (FC1-A Line #113)
Include expenditures related to marketing costs for the district/schools.  This would include, but is not limited to, printing, binding, advertising, posters, and other publications. Pre-printed materials used for operations and within the schools are not charged here but are recorded under supplies and materials.
Advertising expenses in newspapers, radio, billboards, and promotional items such as staff shirts that directly related to the school nutrition program
315 Reproduction Costs (FC1-A Line #114)
This code should be used by those units desiring to capture all copier costs under one code. Include under this code expenditures for equipment rental (Xerox, IBM copier, 3M copier, etc.) and all supplies needed to operate the machine (paper, toner, etc.). Units not desiring to capture all copier costs under one code should classify equipment rental to code 327 - Rentals, and supply purchases to code 411 -Supplies and Materials. Copier contracts should be coded to 311 – Contracted Services.

316 Commercial Driver’s License Medical Exam Expenses (FC1-A Line #115)
Includes amounts paid to certified medical examiners for medical exams necessary to maintain commercial driver’s licenses.
Individuals that must have a Commercial Driver's License (CDL) for school nutrition purposes only.
319 Other Professional/Technical Contract Services (FC1-A Line #116)
Include amounts paid for other professional and technical contract services, which are not classified above. The description of the full account code should specify the type of service being purchased.
321 Public Utilities - Electric Services (FC1-A Line #117)
Include expenditures for electric services.  (Requires State Agency approval and a separate meter from the electric company.)
[bookmark: _heading=h.ta64ml2abmwo]326 Contracted Repairs and Maintenance - Equipment (FC1-A Line #118)
Include expenditures for leasing repairs and maintenance services not provided directly by local school administrative personnel. This includes maintenance contracts and agreements.
327 Rentals/Leases (FC1-A Line #119)
Include expenditures for leasing or renting that will not be covered under the financial reporting requirements of GASB 87.
329 Other Property Services (FC1-A Line #120)
Include amounts paid for other property services which are not classified above. The description of the full account code should specify the type of service being purchased.  
332 Travel Reimbursement (FC1-A Line #121)

Include costs for transportation, meals, hotel, and other allowable expenses (which require documentation) associated with traveling on business (other than for workshops and in-service seminars, which are coded to 312) for the LSAU. Also includes reimbursement to employees for mileage on personal vehicle equal to or less than the IRS allowable rate for business use. Employer paid relocation costs. 
May include mileage, lodging, meals, and other allowable travel-related expenses in accordance with PSU travel policies.
341 Telephone (FC1-A Line #122)
Include amounts paid for land-based telephone services. 
342 Postage (FC1-A Line #123)
Include amounts paid for postage services. 
344 Mobile Communication Costs (FC1-A Line #124)
Include amounts paid for cellular phone and pager services. 
345 Security Monitoring (FC1-A Line #125)
Include amounts paid for security monitoring services.
External service for temperature monitoring of food storage facilities
361 Membership Dues and Fees (FC1-A Line #126)
Include expenditures or assessments for membership in professional or other organizations or associations or payments to a paying agent for services rendered. 
School Nutrition Association membership, Registered Dietitian license renewal
362 Bank Service Fees (FC1-A Line #127).
Include expenditures, assessments, and penalties paid to banking or financial institutions
Banking services used by the school nutrition program must be properly procured in accordance with applicable procurement regulations and PSU policies. The fees recorded are those associated with the school nutrition operations.
372 Vehicle Liability Insurance (FC1-A Line #128)
Include amounts expended for vehicle liability insurance premiums on all vehicles titled to the LSAU. 
392 Indirect Cost (FC1-A Line #150)
Include amounts expended for indirect costs charged to a grant.
Total year-to-date indirect costs paid by the school nutrition program to the PSU. 
Represents the accumulated amount of indirect costs charged using the approved indirect cost rate. 
If the PSU does not collect indirect cost and revenue is reflected in 4880, the indirect cost not charged will appear in Code 392.
411 Supplies and Materials (FC1-A Line #129)

Include all supplies, materials and workbooks used in the school system for instructional and non-instructional purposes. Examples of supplies: construction paper, crayons, pencils, pencil sharpeners, and other small unit cost equipment that meets the criteria for a supply item as outlined above. Examples of workbooks: map skills, handwriting, bookkeeping workbooks, etc. Include amounts expended for supplies and materials other than instructional supplies. (Expendable tools used in the vehicle garage and school food service should be recorded here.) 
Include amounts expended for periodicals and newspapers. A periodical is any publication appearing at regular intervals of less than a year and continuing for an indefinite period. Include amounts expended for audiovisual supplies and materials in the local school administrative unit. 
Include amounts expended for processing and cataloging books and materials in a school library. This would include kits and other supplies used for this purpose. Include amount for subscriptions to internet based educational resources and for the purchase of on-line educational media/materials used for the instruction of pupils. 
Office supplies, paper towels, toilet paper
418 Computer Software and Supplies (FC1-A Line #130)
Include amounts expended for computer programs, USB flash drives, printing paper, ribbons, etc., annual renewable license code, braille conversion software, and maintenance fees for computer software.  
Printing paper, printer ink, Point of Sale software and renewal
421 Fuel for Facilities (FC1-A Line #131) 
Include amounts expended for energy sources, except electricity and natural gas, used in the heating of buildings operated by the LSAU. 
· For school nutrition operations only
422 Repair Parts, Materials, and Related Labor, Grease, and Anti-Freeze (FC1-A Line #132) 
Include amounts expended for repair parts, materials, grease, anti-freeze, and related labor in the repairing of equipment utilized for instructional and support functions, for maintenance of school property, and for maintenance of vehicles of the LSAU. 
· For school nutrition operations only

423 Gas/Diesel Fuel (FC1-A Line #133)
Include amounts expended for gas or diesel fuel for the operation of vehicles. 
· For school nutrition operations only
424 Oil (FC1-A Line #134)
Include amounts expended for oil for the operation of vehicles. 
· For school nutrition operations only
425 Tires and Tubes (FC1-A Line #135)
Include amounts expended for tires and tubes for the operation of vehicles. 
· For school nutrition operations only
451 Food Purchases (FC1-A Line #136)
Include amounts expended for food purchased by the LSAU. 
Commodity foods may be combined in object code 451 or reported separately in object code 452.
452 USDA Commodity Foods (FC1-A Line #137)
[bookmark: _Int_83bJbBqy]Record cost of USDA Commodity Foods as used from inventory. 
 Commodity foods may be combined in object code 451 or reported separately in object code 452.
453 Food Processing Supplies (FC1-A Line #138)
Include amounts for school nutrition food processing supplies and for other supplies not classified above. The description of the full account code should specify the type of supplies being purchased[footnoteRef:1].  [1:  School Food Service supplies MUST be coded to object code 453.] 

· Food supplies must be coded to object code 453.
454 Inventory Loss (FC1-A Line #139)
Include amounts that are incurred on damaged items for which no refund or reimbursement is received (Spoilage-USDA Commodities). 
Value of food, commodities, or supplies deemed unfit for use and no refund, reimbursement, or invoice adjustment is made. 
455 Meal Sales Discount (FC1-A Line #140)
Include the discounted portion of sales for discounted school nutrition program meals. 
Total amount of discount on meals purchased by customers at less than single-meal established price.
459 Other Food Purchases (FC1-A Line #141)
Include amounts expended for other food purchases not classified above. Expenditures for local school board meetings should be charged here.
461 Furniture and Equipment - Inventoried (FC1-A Line #142)
Include expenditures for the initial, additional and replacement costs of equipment for both instructional and support areas whose small unit cost and/or lease/purchase arrangement makes it inadvisable to capitalize the item. Use this code only if you will inventory the items purchased. If not inventorying the item, use 411 – Supplies and Materials instead.
Non-capitalized equipment that is in inventory such as prep tables, scales, serving utensils, cafeteria tables
462 Computer Equipment - Inventoried (FC1-A Line #143)
Include expenditures for computer hardware whose small unit cost and/or lease/purchase arrangement makes it inadvisable to capitalize the item. Use this code only if you will inventory the items purchased. If not inventorying the item, use 411 – Supplies and Materials instead. 
Non-capitalized equipment that is in inventory such as printers, keypads, monitors
471 Sales and Use Tax Expense (FC1-A Line #144)
Include the amount of sales and use tax expense if not included with the primary expenditure/object code. 
472 Sales and Use Tax Refund (Contra-expenditure) (FC1-A Line #151)
Include the amount of sales and use tax refunds received from the NC Department of Revenue. 
541 Purchase of Furniture and Equipment - Capitalized (FC1-A Line #145)
[bookmark: _Int_LppiEuWj]Include expenditures for the initial, additional, and replacement items of capitalized equipment such as furniture and machinery; including lease/purchase, for both instructional and support areas. ADD
· Requires State Agency Approval
· Refer to Board of Education policy for the threshold to account for capitalization of a fixed asset.
542 Purchase of Computer Hardware - Capitalized (FC1-A Line #146)
Include expenditures for the initial, additional, and replacement items of capitalized computer hardware such as microcomputers, printers, file servers, other equipment required for infrastructure/connectivity, etc.; including lease/purchases. ADD
· Requires State Agency Approval
Refer to Board of Education policy for the threshold to account for capitalization of a fixed asset.
551 Purchase of Vehicles (FC1-A Line #147)
Include expenditures for the purchase of cars, trucks, and buses, including lease/purchases.
· Requires State Agency Approval
Refer to Board of Education policy for the threshold to account for capitalization of a fixed asset.
552 License and Title Fees (FC1-A Line #148)
Include amounts expended for the State Department of Motor Vehicles license fees, title fees, and safety inspection fees. 
571 Depreciation (FC1-A Line #149)
Include amounts of depreciation expense claimed on fixed assets owned by the LSAU.
Total amount of YTD depreciation expense on fixed assets currently in use and listed in fixed assets (5.1720)
The PSU depreciation schedule is used to determine the depreciation amount. This schedule is maintained in fixed asset module for the school nutrition program.
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