Instructions for Completing a Claim for Reimbursement
Step 1:	Log in to the School Nutrition Technology System at    https://schoolnutrition.dpi.nc.gov/snp/ 
Step 2:	Select the “Claims” tab

Step 3:	Select the “Claim – FFVP”  

Step 4:	Select the Claim Month








Step 5:	Select “Add Original Claim”


Step 6:	Complete “Product Description Information”
			Complete Fresh Fruit – Product Description
 	  		Enter Name of Fresh Fruit
· [bookmark: _Hlk203476632]Size/Weight of Shipping Unit
· Number of Units
· Cost Per Unit
· Total Unit Cost
			Enter Name of Fresh Vegetable
· Size/Weight of Shipping Unit
· Number of Units
· Cost Per Unit
· Total Unit Cost
Step 7:	Complete Operational Costs Items
			Enter Personnel Costs – Preparation and Service, if applicable
			Enter Small Supplies/Other Operational Costs, if applicable
Step 8:	Complete Administrative Costs
Enter Personnel Costs – Preparation and Service, if applicable
			Enter Durable Supplies/Equipment Purchases, if applicable
Step 9:	Enter SFA Comments

Step 10: 	Press Save 
Step 8: 	The following screen appears once the “Save” button is pressed, the following information appears.  Review the information entered for accuracy and then check the “Certification” box and press “Submit for Payment”.  
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[Month Number Status Received Processed Amount
[ul 2024 $0.00
laug 2024 $0.00|
lsep 2024 o Processed 10/04/2024 10/09/2024 $3,933.37|
loct 2024 o Processed 11/04/2024 11/07/2024 $7,085.92|
INov 2024 o Processed 12/02/2024 12/03/2024 $4,794.44)
IDec 2024 o Processed 01/07/2025 01/14/2025 $2,376.38|
lhan 2025 o Processed 02/04/2025 02/07/2025 $4,070.03
lFeb 2025 o Processed 03/03/2025 03/05/2025 $3,048.92|
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loun 2025 $0.00]
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