PowerSchool

Quick Reference

Adding a Calendar Membership Type

The purpose of this document is to instruct users on how to add a new Calendar

Membership Type to the current list of membership types. Initial membership types are
entered when an instance is created. To stay current, users must add new membership
types that match throughout the state for standardization.

Two specific Calendar Membership Types that may be missing from some NC PowerSchool

instances are the IS (In Session) membership and the U (Sunday) membership. All

currently required membership types are listed below. Please use this guide to add any
membership types missing from your instance.

E - Emergency Closure
IS - In Session

- Saturday

- School Holiday

- Teacher work Day
- Weather Closure

- Sunday (NEW)
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- Teacher Annual Leave

Adding a new Calendar Membership

Navigation: LEA Level: Start page > Setup - LEA > Calendar - Calendar
Membership Types

Standalone Reports _
Ca\enﬁﬂembershlp Types

People Dist lendars
Student Search Distrkt Calendar Bell Schedules
Staff Search Distrft Calendar Cycle Days

Parent Search
Enroll New Student
New Staff Entry
New Parent Entry

Yearg & Terms

Dogument Attachment

Federal Cofifiguration

CTE

Concentrator Survey ourses

CTE Reports !

Title | CIP Setup

ESSR

student Paglicipation Courses

Title Il Course Setfings

EL

W-APT/Sereener Graduation Planner Setup
Immigraht

EL PD Discipline and Log Entries
Title X,

Homelgss Incident Management
Setu Log Entry Fields

1= Log Types
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Define unique school day types.

Create/Copy/Edit district calendars

Create/Edit district bell schedules.

Create/Edit district cycle days in preparation for district calendars.

Define term names and abbreviations with term beginning and ending dates.

Configure document attachment categories and file size limits.

Define vocational course CIP numbers.
Associale courses to current school from LEA master list
Configure settings related to courses.

Create Graduation Plans for all schools on this server.

Configure incident management types, codes, and sub-codes.
Define the fields that appear on the log entry page.

Define log entry codes and edit subtypes.
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Adding a Calendar Membership Type

9. Click New.

Calendar Membership Types

Code Meaning
E Emergency Closure
1S In Session
S Saturday > Edit Calendar Membership Type
H School Holiday =
v TeacherAnnuz  Edit Calendar Membership Type
P Teacher Work
w Weather Closu
Note: This list of entry codes applies to all schools using Code I:l
Meaning | ‘

10. The Edit calendar Membership Type screens open
a. Code =U
b. Meaning = Sunday

11. Click submit.

Important: The Calendar Membership Type is now available for use in the Calendar Setup

- Type for all schools within the LEA!

Calendar Setup - 2018-2019
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