PowerSchool Quick Reference

Scheduling Resource Students

This document details the processes to setup sections based on the method in which a
student receives additional help (Resource) with one or more of their core classes:

e Inclusion: Section shared by Lead and Resource teachers

e Pull-Out: Separate sections for Lead and Resource teachers

Note: For information on adding sections, refer to the Adding Sections (QRD) located
under http://www.nc-sis.org/scheduling.html.

Inclusion (Shared sections)

These students remain in the regular class and the Resource teacher comes into the class to
assist with these students during regular instruction. If the section is not 80% EC and the
EC teacher needs access to enter grades and attendance, use the role of Co-Teacher.

In this instance, the students are scheduled to the Lead teacher’s class section and the
Resource teacher is added to the section as a Co-Teacher or EC Co-Teacher. This indicates
the regular classroom teacher is the official teacher-of-record, while the Resource teacher is
also in the class assisting some students during instruction. The role of Co- Teacher give the
staff member access to PowerTeacher and gradebook functionality.

Please note, the Co-Teacher and EC Co-Teacher roles are not considered as a Lead teacher
for HQ and class size reporting. If the section is 80% EC students, use the role of TE2, TE3,
or TE4 for the EC teacher if that staff member is part of the lead teacher team.

To create a section shared by the Lead and Resource teacher:

| Navigation: Start Page > School > scheduling section > Sections

[ Welcome, "y Help | Sign Out

PowerSchool .

Term: 14-15 Year

Start Page > School Setup

Setup School Setup

2! a &

Attendance Description
Pefgonalize

Attendance Cot Define attendance codes and their attributes

Define attendance code categories such as tardy, excluded,

Attendance Conversions Define attendance calculation conversion settings used when calculating ADA.
Attendance Tracking and Notification Define parameters for attendance tracking and notification purposes.
Scheduling Description

Constraints Define scheduling constraints for students.

Course Groups Define course groups for use with Graduation Sets
Courses Manage information about individual courses active in this school
Define school specific rooms

Create and manage unigque sections by course.

Define term names and abbreviations with term beginning and ending dates,

1. On the Sections screen, click on the desired course.
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2. Click on the sec # of the desired section.
- - Welcome, =5 ® [ Help | Sign Out
Sort by number or name [
2 Fowe O
AUT00X01 P 4 rSCh Ol School: High  Term: 14-15 Semester 1
Agriscience Applications
AUTOZR Start Page > School Setup > AU102X01 Agriscience Applications
Agriscience Applications ‘
SR - AU102X01 Agriscience Applications
Algebra | - Credit Recovery
23002X0VPS Algebra I New
23002X01 Algebrall Sec# T Teach Rm Enroliment Attend
TR Exp erm eacher nrolimen Lo
Algebra |l Credit Recovery 2(4) 1 81 608 26 = E
92470X0VPS American His - [
430420 e g1 508 20 =8
3. On the Edit Section screen, scroll to the Teachers/staff - Additional section
and click Add. Enter the following information:
a. Staff - select from the drop-down.
b. Role - select Co-Teacher or EC Co-Teacher or TE2, TE3, or TE4
c. % Allocation - enter the percentage of time spent in this class for the day.
d. Start Date and End Date - will auto-populate but can be changed manually if
needed.
Staff Role % Allocation Start Date End Date Actions
Lead Teacher 100 081252014 0112712015 (o | -]
Teachers/Staff - Additional add
Staff Role % Allocation Start Date End Date Actions
I- ] L[ICT-EC Co-Teacher L!mn ‘Isfzs,'zma Hlnzﬁzms a_
4, Click

Submit to save changes.

Both the Lead teacher and Resource teacher will be displayed in their respective areas on

the Edit Section screen.

Edit Section
)ﬁ’ Section saved.
Field Value
Course Name Agriscience Applications
Course Number AU102X01
Schedule Expression: 2(A)
A
1 r
2 =
3 r
4 (]
Term m Start Date: 08/25/2014
emester End Date: 01/27/2015
Teacher - Section Lead m
Staff Role % Allocation  Start Date End Date Actions
Lead Teacher 100 08/25/2014 owzzrzors | [N
Teachersi/Staff - Additional m
Staff Role % Allocation  Start Date End Date Actions
CT - EC Co-Teacher 100 08/25/2014 otz7zots | [N BN
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Pull-Out (Separate sections)

These students receive some of their instruction from the regular classroom teacher while
receiving additional instruction from the Resource teacher. In this case, both teachers are
responsible for the instruction and grade of the student. The student will need to be
scheduled into a separate section, of the same course, for the regular classroom teacher
with the Resource teacher added as an additional Lead Teacher. In this case, the regular
teacher will have two sections for the same class - one section for students who are not
pulled out and a second section for the students who are pulled out. The second section is
scheduled for the same period and amount of time as the first section. The regular teacher
will have two sections displaying in the grade book at the same time.

By scheduling this way, both the regular classroom teacher and the resource teacher have
access to the grade book to enter assignments and assignment grades since both are
responsible for the instruction and grade of the student(s) being pulled out. While both
teachers are responsible for the students, the percentage of responsibility is not always a
50-50 split. Teachers can easily adjust their percentages in Education Value Added

Assessment System (EVAAS) for these students without having to manually build their class
rosters.

To create separate sections for the Lead and Resource teachers:

| Navigation: Start Page > School > scheduling section > Sections

’, Welcome, & Help | Sign Qut

PowerSchool _

Term: 14-15 Year

Start Page > School Setup

Setup School Setup

Attendance Description
Pefsonalize

Attendance Codes Define attendance codes and their attributes

de Categories Define aftendance code categories such as tardy, excluded

Attendance Conversions Define attendance calculation conversion settings used when calculating ADA.
Altendance Tracking and Motification Define parameters for attendance tracking and notification purposes.
Scheduling Description

Constraints Define scheduling constraints for students

Course Groups Define course groups for use with Graduation Sets.

Courses

Manage information about individual courses active in this school.
Define school specific rooms.

Create and manage unique sections by course

S Define term names and abbreviations with term beginning and ending dates

1. On the Sections screen, click on the desired course.
2. Click New.

Sort by number or name Welcome, ™ e Help | Sign Out

AUT00X01 PowerSchool

School: High  Term: 14-15 Semester 1
Agriscience Applications

AUTONOT Start Page > School Setup = AU102X01 Agriscience Applications T

Agriscience Applications
21002%0Y Algebral
21002X0CR

Algebra | - Credit Recovery
23002X0VPS Al

Teacher Rm Enroliment Attendance

‘ AU102X01 Agriscience Applications
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3.

4.

On the Edit Section screen, enter the following information:

d.

Cher - Section Lead

eachers/Staif - Additional

D//\—/,/

Schedule - select the same schedule checkboxes as the regular class.
Term - select the same term from the drop-down menu as the regular class.

Teachers - Section Lead - click Add. Enter the following information:
e Staff - select from the drop-down.

e Role - auto-populates to ‘Lead Teacher’
e % Allocation - enter the percentage of time spent in this class for the day.

e Start Date and End Date - will auto-populate but can be changed manually
if needed.

Teachers/staff - Additional - click Add. Enter the following information:
e Staff - select from the drop-down.

e Role - select'TE2 - Lead Teacher 2’
e % Allocation - enter the percentage of time spent in this class for the day.

e Start Date and End Date - will auto-populate but can be changed manually
if needed.

Staff Raole % Allocation Start Date End Date Actions

Lead Teacher 100 08/25/2014 0112712015 BE

Staff Role % Allocation Start Date End Date Actions

| ~|[TEZ - Lead Teacher 2 ;“100 |I08f25,f2014 %Iouzmms %m

Room - enter the same information as the regular class.

Section Number - enter the next sequential section number. Do NOT leave
blank.

Grade Tevel - enter the same information as the regular class.

Maximum Enrollment - enter the same information as the regular class.

Click submit to save changes.
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Both Lead teacher and the Resource teacher will be displayed as Lead Teachers for this
section and will now have the ability to enter assignments and grades for these students.

Edit Section
)V Section saved.
Field Value
Course Name Agriscience Applications
Course Number ALT02X01
Schedule Expression: 2(A)
A

1 r

2 3

3 r

4 -
Term m Start Date: 08/25/2014

emester End Date: 01/27/2015

Teacher - Section Lead ﬁ

Staff Role % Allocation Start Date End Date Actions

Lead Teacher 100 08/25/2014  01/27/2015 BE

Teachers/5taff - Additional W

Staff Role % Allocation Start Date End Date Actions

TEZ2 - Lead Teacher 2
100 08/25/2014 | 01/27/2015 BE

/—\///,

Proceed to Transfer Students to the newly created section below to transfer ‘pull out’
students from the original section to the new section.

Transfer Students to the newly created section

Once the new section has been created, the students going to the Resource teacher for pull-
out will need to be transferred from the original section to the new section.

Refer to the Transfer Group of Students (QRD) located under http://www.nc-
sis.org/scheduling.html for details on transferring students from the original section to the
new section.

Note: When transferring the students to the new section, the assignments and grades will
not transfer to the new section with the students. One option is to print the spreadsheet for
the original course/section and add one assignment in the new section for these students
with the current average, then continue adding additional assignments in the new section.

This document is the property of the NCDPI and may not be copied in whole or in part
without the express written permission of the NCDPI.
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