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Printing Student Schedules 
This document outlines the process to print individual, multiple (predefined) and multiple 

(user-defined) student schedules. 

Print Individual Student Schedule 
1. To view an individual student’s schedule: 

Navigation: Start Page > Select Student > Scheduling section > Matrix View 

 

2. To print an individual student’s schedule: 

Navigation: Print a Report > Select Sample Schedules > Submit button 
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3. At the Report Queue (System) – My Jobs screen, click the View link to print the 

student’s schedule. 
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Print Multiple Students’ Schedule (predefined group) 
1. To view multiple students’ schedule, select the desired group of students using the 

Browse Students area on the Start Page screen. 

Note:   For more information on browsing and selecting groups of students, 

refer to Article # 63494 in PowerSource. 

 

2. To print students’ schedules: 

Navigation: Student Selection screen > Select Student Schedule Report 

 

 

3. On the Student Schedule Matrix Report screen, set the Max Students per Page 

field to ‘1.’ 

 

4. Click Submit. 

 

https://powersource.pearsonschoolsystems.com/login.action
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Student schedules will generate with instructions for printing at top of the page. 
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Print Multiple Students’ Schedule (user-defined group) 
To print schedules for a hand-selected group of students, click Select Students by Hand 
from the drop-down. 

1. To view multiple students’ schedules, select the desired group of students using the 

Browse Students area on the Start Page screen. 

Note:   For more information on browsing and selecting groups of students, 

refer to Article # 63494 in PowerSource. 

 

2. To print students’ schedules: 

Navigation: Student Selection screen > Select Students By Hand 

 

 

a. Hold the Ctrl key, select the desired students and click Functions button. 

 

3. At the Group Functions screen, click the Student Schedule Report link. 

 

https://powersource.pearsonschoolsystems.com/login.action
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4. On the Student Schedule Matrix Report screen, set the Max Students per Page 

field to ‘1.’ 

 

5. Click Submit. 

Student schedules will generate with instructions for printing at top of the page. 
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