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Scheduling - Modifying a Section 
This document is to assist the user on the proper way to edit a section of a course. 

Navigation: Start Page > Setup > School > Sections - Find and click the desired 

course 

1. Click the Section number to open the desired section

 

2. Areas that can be changed with caution after school has started: 

a. Schedule, Room, Grade Level and Maximum Enrollment 

b. Teacher – see Modifying a Teacher Schedule (QRD)  

c. Teachers/Staff – Additional – use the same technique in Modifying a 

Teacher Schedule (QRD) 

Note:   Prior to school starting all areas can be modified.  

 

 

3. Submit to save changes. 
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