PowerSchool

Quick Reference

Dropping Courses from Student Schedules

This document details the process used to drop specific or all courses (classes) from a

Student’s schedule in the current year.

Note: This document assumes that all schools have completed the sequential processes
and configurations listed in the NC Form B Instructions that occur prior to completing the

steps described in this document.

Navigation: Start Page > Select Student > Modify Schedule
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Modify Schedule - Enrollments

Emolmerts | Requests

- Functions
Enroliments

Effuctive Enroliment Date.
40572016

Drop specific classes
Under the Enrollments section:

Course Number  Period
%

Search Available Classes

1. Select specific courses to be dropped.

. Click brop selected.

2
3. Enter an Exit Date - the day after the last day of attendance in the course.
4

. Click brop Classes.
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Dropping Courses from Student Schedules

Drop all classes
Before dropping all classes from a student’s schedule, select the full term at the Term field.

Welcome, | Help | Sign Out

Term: 14-15 Year

School: Hig

Under the EnrolTments section:
1. Click brop All.

2. Enter an Exit Date - the day after the last day of attendance in the course.
3. Click brop Classes.

Enroliments

Lock Exp Trm  Crs-Sec Course Name Note  Teacher Room Enroll Leave Drop
ol 1(A) S1 10232X01-1 English Il 408 08/25/2014 01/28/2015 r
[ 4(4) 51 24012X01-2 Discrete Mathematics 208 08/25/2014 01/28/2015 r
a  1A) S1 43042X0-1 American History | 515 08/25/2014 01/28/2015 r
[ (A) 1 AM212X01-1 Animal Science | 601 08/25/2014 01/28/2015 r
[ 3(A) 51 AU102X01-2 Agriscience Applications 608 082512014 01/28/2015 r
a  2(A) 51 CC452x01-1 Career Management 513 08/25/2014 071/28/2015 r

1
Per Term Crs-Sec Course
1 81 10232011 English lll
1 51 AA212X01-1 Animal Science |
2 51 CC452X011 Career Management
3 81 AU102X01-2 Agriscience Applications
4 81 2401201-2 Discrete Mathematics

Exit Date [10/712014 B owvoDrryYy
Note about exit dates:
The exit date is always the day AFTER the last day the student was in class.
Ifthe student's last day in class was 5/22, then the exit date is 5/23. This
applies even if 5/22 was the last day of the term, and even if school is not

in session on 5/23. Drop Classes

You will be returned to the Modify Schedule - Enrollments screen and the dropped
course(s) will no longer be listed under Enrol1ments.

Enroliments

Lock Exp Trm  Crs-Sec Course Name Note  Teacher Room Enroll Leave Drop
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