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Automated Walk-In Scheduler 
This document details the method to utilize Automated Walk-In (AWI) Scheduling to create 

a student’s schedule after scheduling has been completed. AWI determines the most 

optimal schedule for a student without manually creating the schedule. Once a schedule is 

created, it can be manually adjusted as needed. Student requests must be entered in order 

for the Automated Walk-In Scheduler to operate. 

Note:   For scheduling changes after End-of-Year (EOY) but prior to the first day of school, 

refer to the End-of-Year (EOY) process section on page 5. 

 

Navigation: Start Page > Select student > Scheduling section > Modify 
Schedule 

 

The Modify Schedule-Enrollments screen displays two tabs: Enrollments and 
Requests. 

1. Under the Enrollments tab, enter an Effective Enrollment Date. This field 

defaults to current date, but must be changed to the day the student enrolls in the 

course for teacher to take attendance. 
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2. Under the Requests tab, click New. 

 

 

a. Enter a comma-separated list of courses into Course List or click View 

Courses. 

 

Note:   When using View Courses, the Courses to Request pop-up menu is displayed. 

Multiple courses can be selected by using COMMAND (Mac) or CONTROL (Windows). Press 

the Okay button to close the pop-up menu. 

 

b. Click Submit. 
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Important:  The Modify Schedule – Requests for XXXX-XXXX is displayed. This page 

utilizes functionality from the PowerScheduler and will not be addressed in 

this document. 

3. Click the Enrollments tab. 

4. Click Automated Schedule button. 

 

Important:  If the following message appears, the Scheduling engine is not turned on. Log 

a ticket with Home Base Support Center to have Pearson turn on the 

scheduling engine. 

 

 

http://www.nc-sis.org/support.html
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The Automated Schedule Results page will display showing any error messages, 

enrollments, and course requests. The results can only be accepted or rejected. Manual 

adjustments can be made to the schedule if necessary. 

 

5. Discard or Accept the schedule. 

 

 

The student’s accepted schedule is displayed. 

 

 

Note:   Manual adjustments can be made to the schedule using Drop Selected or Drop All 

buttons. The Automated Scheduler can also be run again. When making manual 

adjustments to the schedule, classes to be kept can be locked by clicking the lock icon next 

to that class. 
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End-of-Year (EOY) process 
In order to enter a students’ course requests after End-of-Year (EOY) but prior to the first 

day of school, complete the following steps: 

Navigation: Start Page > LEA > Other Functions section > Miscellaneous 

 

 

1. Set the Default Term When Between School Years selection to ‘NEXT SCHOOL 

YEAR’. 

 

2. Click Submit. 
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