PowerSchool Quick Reference

PowerTeacher Pro for School Administrators

The PowerTeacherPro gradebook can be viewed by school administrators while in use by
teachers. This document will walk through how school administrators access teachers’
gradebooks in a view only mode. It will also show how to view the robust analytics
displaying student performance.

Note: 1In order for administrators to launch the view only version of PTPro, a view-only
security role must be in place and attached to the administrators’ security access page (i.e.
PTPro view only access role). Please see the schools’ data manager or PowerSchool LEA
coordinator as needed.

Launching PTPro

There are two ways to access PTPro from within PowerSchool. Both ways begin with
knowing which teachers’ gradebook you wish to view.

1 - Teacher Schedules page
On the Start page of PowerSchool, navigate to the Teacher Schedules page.

| Navigation: Start Page > Under Functions > Teacher Schedules

Abram, Michael Welcome, 121 Help | Sign Out
Accatino, Steve PowerSchool
N . School: Apple Grove ngn School Term: 17-18 Semester 1
Eonchons Adams, Mark B
Bean, Ben > Teacher Schedule - Bryant, Renata L 13121
Attendance Berndt, Gordie E
Daily Bulletin Bowe, Sheldon K i
Enroliment Summary Brachemyer, Dan Teacher Schedule - Bryant, Renata L 13121
Master Schedule Brvant, Renata L |
Dashboard Carlson, Steven N
Special Functions Carruthers, Elizabeth Display today's sections PowerTeacher Pro m
David, Peter
|Teacner Schedules | i ) Expression Term Course# Course Sec# Room Enrollment Attendance
Davis, Deborah W
Reports Daymont, Markus L 1(A-B) S1 MAT2100  Calculus 1 110 25 = @
Derringer Malcom B .
System Reports Dombeck. Bariolomeu E 4(A-B) $1 MAT2100  Calculus 3 10 25 = i
ReportWorks Edwards, Karrie H
State Reports TR IGEL Make all students listed above the current selection

1. Select a teacher to see their schedule page
2. Click PowerTeacher Pro button

Note: If the button is not appearing on this page, see your Data Manager or LEA
Coordinator. This means you do not have the proper security permissions to view
PTPro gradebooks.
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2 — Teacher’s Staff Account Page
On the Start page of PowerSchool, search for and open the Teacher staff record.

| Navigation: Start Page > Search for and open Teacher staff Record

On the left navigation panel - click the PowerTeacher Pro link

Search Staff

n List (1) - H

Functions

» 1(A-B) English IV - s1

Al Assighments

Current Schedule
Information
Print a Report m A Read Only View
Photo Students
Schedule Setup GORY  ASSIGNMENTS SCORED DUE DATE w S-?
Schedule Matnx el
Security Settings Progress 1. Sii:iseamh Paper 0/12 12712017 Pef
Transactions ) '
BowerTeacher P D‘z 2’ 2. GP Research Paper

wer r Pro

Notice you are in a ‘Read Only View’. Anything you click or modify will NOT be saved when
you leave the gradebook.

Using PowerTeacherPro

While in a view only mode, the screenshot below shows how to navigate around the
gradebook. Some functional options are not available through the administrator view.
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Basic Navigation of PTPro

2 > 1(A-B) English IV - s1

I Assignments °E
Grading
A Read Only View o
m‘ I CATEGORY ASSIGNMENTS SCORED DUE DATE W SCORE TYPE EDIT I
Students Percent
1. GP Research Paper Final.1 ~ 0/12 QI et /
1
i 3. GPResearch Paper Final2 0712 17017 Percent 7/
Progress pts: 100
¥ 3. STYLE Revision Activity 0/12 11/9/2017 Percent 7/
E’ pts: 100
T M 4. Weekly Quiz ELG 6 9/12 192017 ;e’fﬁ'“ /
o CWH 5. Weeks 10 and 11 Participation 0/ 12 11/9/2017 E?"?E'j‘ 7
Settings =t
. 6. SUFl‘FTORTfELAB Revision 0/12 1TR01T Percent /
Activity pts: 100
mEER
s o 7. ORGANIZATION - GP . IO Percent Y
Apps Workshop Revisions pts: 100

Called ‘Charms’. Each charm handles a different functional area
2. The triangle serves as a dropdown to select a class to view
These column headings are sortable
a. Click a heading one time to sort the grid in an ascending order
b. Click a heading two times to sort the grid in a descending order
4. Called ‘Gear’. Two options under the gear
a. Show/Hide Filter. When shown, the filter is displayed above the grid

A Read Only View /

Clear § Apply

1-17 of 28 items

CATEGORY  ASSIGNMENTS SCORED DUEDATE ¥ SCORETYP
1. GP Res?arch 0/12 12TR0T Percent
Paper Final.1 pts: 100

b. Copy Assignments. Where teachers can get assignments from other classes or
terms and bring them into another class

5. Terms box. Select the term you want to view by choosing it from the dropdown
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A+ Grading Charm

/Al Assignments A

Students Charm

Progress Charm

Student View
m Assignment List m‘ Assignments
Students Students
Scoresheet Comment Log
1
atl gl Progress
Progress Categories Progress Demographics
) Traditional
Grades uick LookL aditon=
. Students
Traditional _ _ - Standards

ot

Progress

Comment Verification

Students (12) Show Dropped

Category Totals
£ | Typetosearch

All Reporting Terms

All @ 1(A-B) English IV

Notice in the ‘Students’ charm, there are functions not available through the administrator
view.

In the Progress Charm - You will only see the grading process available for that
teacher/school. For example, if this teacher doesn’t use standards based grading, the
Standards progress link will not be displayed here.

Reports Charm Settings

A Reports A

Students

Individual Student Report m Class Descriptions

3

Students

ot

Progress

Students

Display Setti
Multi-Function Assignment Report al SPiay Setings

Progress

ol

Progress

Traditional Grade Calculations
Scoresheet Report

Functions
Student Roster

Recalculate Final Grades

Settings

The only option available under the ‘Apps’ charm is the ability for a teacher to go back to
PowerTeacher and thus is not available through the administrator view only mode.

This document is the property of the NCDPI and may not be copied in whole or in part
without the express written permission of the NCDPI.
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