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Welcome and Introductions
NCDPI - Home Base Professional Learning Team

Cami Narron     cami.narron@dpi.nc.gov 

Tiffany Kinney   Tiffany.kinney@dpi.nc.gov           

Jackie Utter       Jacqueline.Utter@dpi.nc.gov       

PowerSchool/Homebase Business & Function
Doris Kitts          doris.kitts@dpi.nc.gov

mailto:cami.narron@dpi.nc.gov
mailto:Tiffany.kinney@dpi.nc.gov
mailto:Jacqueline.Utter@dpi.nc.gov
mailto:doris.kitts@dpi.nc.gov


3

AGENDA
Creating Grade Scales
Setting Up PowerTeacher Pro
Setting PowerTeacher Pro as the 
Default Gradebook
Setting Up District Grading Preferences
➢ Creating District Categories for 

Teachers

➢ Creating Traditional Grade Calculation 
Formulas

➢ Setting Up Traditional Grade 
Preferences

Setting Up District Grading Preferences

➢ Configuring Standards Grade 
Preferences

➢ Configuring Display Settings

School Level
➢ PowerTeacher Pro Settings

■ District Categories for Teachers

■ Standards Grade Preferences

■ Traditional Grade Calcs & Prefs

District Level
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Creating Grade Scales
Navigate:  LEA > Grading: Grade Scales
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Grade Scales
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Alpha
Numeric
Special Grades

Traditional Grade
Standards
Traditional Grade and Standards
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Alpha Grade Scale cont’d
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Create Numeric Grade Scale
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Numeric Grade Scale cont’d. As long as people are still using the 
Java based gradebook (PTG), 
Conversions need to be set up 
(Standards)

If using PTPro and are moving from 
standards to traditional grading, 
Conversions need to be set up.
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Create Special Codes Grade Scale
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Apply Special Codes Grade Scale to Regular Scales
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Apply Special Codes Grade Scale to Regular Scales

Scroll to bottom and click 

Select a Special 
Codes Grade 
Scale to use along 
with this 10-point 
scale.
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Setting Up PowerTeacher Pro District 
means LEA
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District 
means LEA
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PowerTeacher Pro Settings
CAUTION!: 

Set this to PTG 
if you still have 
teachers in both 

gradebook types.
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School Level - Looking at District Categories
Navigate:  School Level > Setup: School > Grading: PowerTeacher Pro Settings > 
District Categories for Teachers Schools can:

1. View the district created 
categories

2. Manage district categories 
to turn them on/off

Schools CANNOT change 
properties of the district 
categories.

In PTPro, teachers see a house  
next to the district created 
categories.
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Creating District Categories for Teachers
Navigate:  District > Grading: PowerTeacher Pro Settings > Gradebook 
Setup > District Categories for Teachers
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Calculation Method for Categories

No

Yes
District 

pushing out 
categories

?

Also
pushing out 
calculation 

methods using the 
categories

? Notify teachers that 
district categories 

AND the calculations 
so they will use 

those categories.

Yes

School will 
make 

categories.

No

Notify teachers that district 
categories are not included in 

calculation methods.

i.e. Q1 = (Tests (40%) + Quiz (20%) + Homework (20%) + Classwork (20%))
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Traditional Grade Calculation Formulas 
Navigate: District > Grading: PowerTeacher Pro Settings > Gradebook 
Calculations: Traditional Grade Calculation Formulas

Triangle opens the 
filtering option
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Create a 
Traditional Grade 
Calculation 
Formula 

You won’t see 
Terms until you 
select one or more 
schools (by clicking 
the ‘Manage School 
Selection’ button

This is not always 
checked after 
selecting the school(s)
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Create a Traditional Grade Calculation Formula 

Click the Pencil to the right

The page changes 
appearance depending 
upon the formula 
chosen.
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Create a Traditional Grade Calculation Formula 
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Create a Traditional Grade Calculation Formula 

Set up formulas for the 
reporting terms as 
needed for the district.

Submit the page.
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Create a Traditional Grade Calculation Formula 
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Setting up Traditional Grade Preferences
Navigate: District > Grading: PowerTeacher Pro Settings > Grade Calculations: 
Traditional Grade Preferences



35

Setting up Traditional Grade Preferences
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Configuring Standards Grade Preferences
Navigate: District > Under Grading: PowerTeacher Pro Settings > Under 
Gradebook Calculations: Standards Grade Preferences
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Configuring Standards Grade Preferences
Student learning culminated over 
time

Average of the scores

Throw out high and low scores

Most frequently occurring score

High-point assignments count 
more

Best for performance 
assessments

No default - a case-by-case 
method
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Configuring Standards Grade Preferences cont’d
Select the checkbox to 
automatically calculate higher 
level standards grades from 
lower level standards grades. 
Deselect the checkbox to 
remove the auto-calculate 
feature.

Note: When this checkbox is 
selected, PowerSchool 
determines which parent 
standards are 
auto-calculated based on the 
setting on the Courses page.
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District Standards as Seen at the Course Level
Navigate:  LEA  >  Courses

Search for and select a course and click ‘District - Standards’ tab
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District-Standards Tab- Two Sections
Section 1
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Section 2
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Editing Weights for Sub-Standards
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Navigate: District > Grading: PowerTeacher Pro Settings > Display Settings

Configuring Display Settings
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Configuring Display Settings  cont’d

Teachers can 
change these 
display settings
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Configuring Display Settings  cont’d

After checking 
the box, the 
grid of schools 
display.
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Let’s go to School ….

… level, and look 
at Sections and 
PowerTeacher Pro 
Settings
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Navigate: School: Setup > School >  Scheduling: Sections > Course > Click a 
section to open
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Edit Section
Change the type to ‘PowerTeacher 
Pro’

Once you go Pro - there is no going 
back!

Not required to have all sections in the 
school migrate to PTPro at one time ....
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Navigate: Change to School level: Setup > School > Grading > PowerTeacher 
Pro Settings

View District  Categories for Teachers 
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Navigate: Change to School level: Setup > School > Grading > PowerTeacher 
Pro Settings > Gradebook Setup: District Categories for Teachers

View District  Categories for Teachers 
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Navigate: Change to School level: Setup > School > Grading > PowerTeacher 
Pro Settings > Grade Calculations: Standards Grade Preferences 

Standards Grade Preferences
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School can change this!!! Set Page 
Permissions to ‘view only’ if you want 
to lock staff out of making changes to 
this page

Standards Grade Preferences School Level

Page 1 of 2
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Standards Grade Preferences as seen at School Level
Page 2 of 2



58

AGENDA
Creating Grade Scales
Setting Up PowerTeacher Pro
Setting PowerTeacher Pro as the 
Default Gradebook
Setting Up District Grading Preferences
➢ Creating District Categories for 

Teachers

➢ Creating Traditional Grade Calculation 
Formulas

➢ Setting Up Traditional Grade 
Preferences

Setting Up District Grading Preferences

➢ Configuring Standards Grade 
Preferences

➢ Configuring Display Settings

School Level
➢ PowerTeacher Pro Settings

■ District Categories for Teachers

■ Standards Grade Preferences

■ Traditional Grade Calcs & Prefs

District Level
➢ Managing Next Year’s Calculations



59

Navigate: Change to School level: Setup > School > Grading > PowerTeacher 
Pro Settings > Grade Calculations: Traditional Grade Calculation Formulas

Traditional Grade Calculation Formulas
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View a formula 
created at the 
district level. 

What does a 
school see?  

What can a 
school 
change?  

What can a 
school NOT 
change?
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Viewing High School Formula

What’s editable?

Nothing! 
(if it is locked 
down by the 

district)
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Editable: S1 Formula
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Uneditable: S1 Formula
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Navigate: Change to School level: Setup > School > Grading > PowerTeacher 
Pro Settings > Grade Calculations: Traditional Grade Preferences

Traditional Grade Preferences 
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Traditional Grade Preferences 
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Managing Next Year’s Calculations

● Will not have any effect on current calculations
● In a “bubble” to protect current year calculations

Navigate: Change to LEA level: Setup > LEA > PowerTeacher Pro Settings > 
Manage Next Year Calculations
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Let’s Talk …..

Migrating Data

     PowerTeacher Pro

  VIEW
  ONLY                    Role               

And, how to launch a 
teacher gradebook               
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Create a PowerTeacher Pro READ ONLY Security 
RoleNavigate LEA level: System > Roles Administration > User Access > NEW

Don’t add to a Security 
Group! Leave this blank!

1. Enter name   “PTPro 
View Only Access”

2. Description if 
desired.

3. Check both boxes

4.  



70

Assign the View Only Role to a Single User
Navigate: Search for and open the staff member account > Security Settings 
Page > Admin Access and Roles Tab

Click ‘Add’ button
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Assign the View Only Role to a Single User

Select the schools the staff member 
should have PTPro view access for, 
then, Click Next button

Check the ‘PowerTeacher Pro 
View Only’ Role, then click OK 
button

Brings you 
back to 
Admin 
Roles and 
Access tab 
- see the 
role. Scroll 
to bottom 
and click
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Administrators Viewing Teachers PTPro Gradebook
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Different methods to launch PowerTeacher Pro
Navigate: Change to School Level > Start Page > Teacher 
Schedules > Select a Teacher> Click PowerTeacher Pro to launch 
gradebook

or
Navigate: Change to School Level > Start Page > Staff 
tab > Search for and open a staff record > Under 
Functions - Click PowerTeacher Pro to launch 
gradebook
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Goes to 
Java-based 
Gradebook (PTG)
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Migration 
● Certain conditions need to be met in order 

      to successfully migrate assignment data into PTPro

○ The GradebookType field is set to Powerteacher Pro for  
section(s) for the current year

○ No assignments exist in PowerTeacher Pro

○ At least one assignment must exist in PTG for current year

● If the above conditions are met, the first time a teacher 
launches PTPro, a Migrate Data to PowerTeacher Pro screen 
appears

● If a co-teacher launches PTPro before the lead teacher, all 
classes in which the co-teacher can edit will be migrated.

Power 
Source - 
KBase # 
77198

PS10x 
PTP Data 
Migration 
Guide

PowerSource > Support > 
PowerTeacher > FAQ: What data 
migrates
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Migration - What Data is NOT migrated

1. Custom grade scales

2. Score codes

3. Calculation settings

4. Content Links

5. Teacher-defined student fields
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