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Purpose

The purpose of this document is to provide the Public School Units (PSUs) with a tool to help with
understanding the Salary Management provide by DPI — IT developed Licensure-Salary Database
System (LicSal). This document also provides other reference material for the PSU to use in
conjunction with reports, data and/or resources provided by their software and software vendor.

It is the expectation of NCDPI that your financial software packages provide you with sufficient tools,
edits, resources to effectively manage your payroll for your districts. The software should provide
your business operations and payroll staff with sufficient reporting, reconciliation tools, etc. to ensure
that the UERS required data files submitted to NCDPI are accurate and complete. This includes
your payroll detail records, the payroll summary file (PRSF) records, the general expense records
and the monthly financial report records.



Salary Compliance

Summary of Calculations

Calculating Calculated YTD Gross

The calculated YTD Gross is the max an educator should be paid based on the daily rate of pay,
YTD Days Employed reported on the payroll summary file and percent employed. Calculated YTD
Gross does not calculate the exact dollar amount that should be paid. Therefore, the Calculate YTD
Gross does not takes in account calendar type, employee type, year-round school flag and/or
absences.

YTD Days x Daily Rate x Percent = Calculated
Employed Used of Pay Employed YTD Gross

The following are examples of how DPI is calculating Calculated YTD Gross.

Example 1: 10-month educator with 100 percent employment, a daily rate of pay of $190.70 and
107.5 YTD Days Employed used.

107.5 $190.70 100% $20,500
YTD Days x Daily Rate x Percent = Calculated
Employed Used of Pay Employed YTD Gross

Example 2: 10-month educator with 50 percent employment, a daily rate of pay of $190.70 and
107.5 YTD Days Employed used.

107.5 $190.70 50% $10,250
YTD Days Daily Rate Percent = Calculated
Employed Used of Pay Employed YTD Gross

Example 3: Principal with 100 percent employment, a daily rate of pay of $299.20 and 132 YTD
Days Employed used.

132 $299.20 100% $39,494
YTD Days x Daily Rate x Percent = Calculated
Employed Used of Pay Employed YTD Gross

Note: Due to rounding difference there is a $1.00 tolerance in the Salary Compliance Check.



Calculating Daily Rate of Pay

As mentioned before, daily rate of pay is part of the Calculated YTD Gross calculation. The daily rate
of pay has changed from being calculated monthly to now being calculated on an annual basis. This
allows for the daily rate of pay to align with how these funds are budgeted and provided to the PSUs

by the State.

Principal daily rate of pay is no longer based on the workdays in a particular month, but the total YTD

days in a year (5 days a week multiplied by 52 weeks).

Others changed from 21.5 days a month to 215 YTD Days (21.5days *10 months).

Employees can be paid using the number of workdays in the month. However, if the daily rate of pay

from the salary schedule is not used, you may notice differences in the YTD Gross Report and the
calculated YTD Gross. Salary schedules can be found here Compensation for Public School

Employees | NC DPI and in Licsal under Salary Management.

| B8 Salary Management

Salary E(hg’;b\e'wew Sa ar@u\alur Projected YTD Salary Calculator
Principals
Monthly x 12 + 260 = Daily Rate
Salary Months YTD Days of Pay
Example: A principal with monthly salary of $8,557.08.
12 260
,557.08 = $394.94
$8 x Months + YTD Days
Others
Monthly x 10 + 215 = Daily Rate
Salary Months YTD Days of Pay
Example: An educator with monthly salary of $4,400
10 215
$4,400 8 25 = $204.65

Months YTD Days


https://www.dpi.nc.gov/districts-schools/district-operations/financial-and-business-services/compensation-public-school-employees#StateSalarySchedules-1388
https://www.dpi.nc.gov/districts-schools/district-operations/financial-and-business-services/compensation-public-school-employees#StateSalarySchedules-1388

LicSal Annualized Summary Fields Explained
Start on 2026 and later Data and Reports page.

i |7

22 Welcome to the Salary Registration Administration

2026 and later Data and Reports

If you would like to see other data and reports, please click a button below.

Click Annualized Inquiry

B Classic only ‘ ‘ m up to 2025

il Salary Reports
000
Employee Roster Annualized Inquiry Voucher inquiry

2 Payroll Summary for August FY 2026

Name I

Employee Type 10.0

Psu =

License E ]

Fiscal Year 2026 v ——
B State Results

PSU School | Pay Period Budget Code Paylevel = CerifiedSalary  Payline Gross Reported YTD Gross

Daily Rate of Pay

YTD Days Employed Used

Percent Employed

@ Calculated YTD Gross

@ Salary Compliance Check



The following are the description of these fields. (Please reference Appendix B for the Payroll
Summary file specifications as you review this document).

SSN

The Social Security Number of the educator from the Social Security Number field on the Payroll
Summary file.

Name

The Name of the educator from the Employee Last Name, Employee First Name and Employee
Middle Name fields on the Payroll Summary file.

Employee Type

The Employee Type of the educator from the Employee Type field on the Payroll Summary file. See
appendix B for definition of employee type.

PSU

The reported Unit from Unit Number field on Payroll Summary file.
Fiscal Year

The Fiscal Year from the Fiscal Year field on the Payroll Summary file.
License

The license number of the educator from Versa.

e \ersa is the software currently used by the NCDPI Licensure staff to record all educator
credentials, etc. That system feeds this data into the LICSAL Platform daily.

Sch
The reported school number from Location Code field on Payroll Summary file.
e This must be a valid school/location code as defined in the COA (Chart of Accounts).
Pay Period
The reported pay period from the Pay Period field on Payroll Summary file.
It should be the last period in which employee was paid from said budget code.
Budget Code
The reported budget code from the Payroll Summary file.
Pay Level

Pay levels indicate where an individual is placed on the legislated salary schedules. See Appendix J
for the table that shows how each pay level is derived.

Cert Sal

The Certified Salary returned by LicSal procedure, Pr_Calculate_Salary. See Appendix A for
Pr_Calculate_Salary routine.



Payline Gross

The reported Payline Gross from Payline Gross field on Payroll Summary file.
Reported YTD Gross

The reported YTD Gross from YTD Gross Pay field on Payroll Summary file.
Daily Rate of Pay

Daily rate of pay can be found Compensation for Public School Employees | NC DPI and viewed in
the LicSal system under Salary Management. See Summary of Calculations for Daily Rate of Pay
Calculations.

| 8B Salary Management

Salary Schedule Table View salary Calculator Projected YTD Salary Calculator

YTD Days Employed Used

The reported YTD Days Employed from YTD Days Employed field on Payroll Summary file.
Percent Emp

The reported Percent Employed from Percent Employed field on Payroll Summary file.
Calculated YTD Gross

DPI Calculated field. See Summary of Calculations section for calculation.

Salary Compliance Check

Checks the Reported YTD Gross against the Calculated YTD Gross for overpaid salary only.
Due to rounding differences, there is a $1.00 tolerance

If Reported YTD Gross is less than or equal to Calculated YTD Gross, a green check mark will be
displayed, and the salary is good.

&  payroll Summary for August FY 2026
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https://www.dpi.nc.gov/districts-schools/district-operations/financial-and-business-services/compensation-public-school-employees#StateSalarySchedules-1388

If Reported YTD Gross is greater than Calculated YTD Gross, a red caution symbol will be
displayed, and you may owe.

#  payroll Summary for August FY 2026

ssn

_—
Name —
|

Total:  $4.663.00

Local Results

Total:  $406.09

ssN |

Name ———

Employee Type

psu |

Fiscal Year J

ii1)

State Results

Total:  $9,144.00

If the budget code used bypasses the compliance check, N/A will be displayed.

Payroll Summary for August FY 2026

SSN
Name
Employee Type
Psu

Fiscal Year

i

State Results

Totak:  $17.114.16

2 Local Results

Total:  $3.793.00



If the YTD Days Employed is negative, a red caution symbol will be displayed with the message
ERROR.

] Payroll Summary for September FY 2026

Employee Type 120

-

Fiscal Yea —

License Number | ]

E  State Results

A D my 0 C )

Total:  $0.00

If the YTD Gross is negative, a red caution symbol will be displayed with the message ERROR.

£ Payroll Summary for September FY 2026

SSN
Name
Employee Type
PSU

Fiscal Year

License Number

State Results

z

Total:  $8,350.00

YTD R7 Absences

The reported number of days from YTD R7 Absences field on Payroll Summary file. This field is not
used in any calculation and displayed for informational purposes only.

YTD Personal Absences

The reported number of days from YTD Personal Absences field on Payroll Summary file. This field
is not used in any calculation and displayed for informational purposes only.

YTD Unapproved Absences

The reported amount from YTD Unapproved Absences field on Payroll Summary file. This field is not
used in any calculation and displayed for informational purposes only.



Certified Salary and Licensure Information

Certified Salary Changes

If there is a change in certified salary, a separate employee record is needed in the PRSF for each
certified salary, as the daily rate of pay will change thus affecting Calculated YTD Gross.

This most commonly happens when a principal’s salary changes, or an educator’s National Board
for Professional Teaching Standards (NBPTS) expires.

Certified salary changes can also occur due to Licensure updates. If the Licensure update effective
date is July 1, meaning the pay for the entire year is changed, only one record is necessary.
However, if the licensure update is mid-year, it typically is made effective at least to the beginning of
the month the change occurs. In that circumstance there should be separate employee records
submitted monthly in the PRSF for that employee that reflects the appropriate data for each level of

pay.

Principals

Principals are paid according to the actual number of workdays in a month. Therefore, the daily rate
of pay in the payroll systems may vary month to month.

DPI annualized process uses only one daily rate of pay each month. This will cause principals to
have an exception for most reporting periods until closer to the end of the fiscal year. DPI does not
have the capacity to collect or calculate based on each PSUs varying calendars by school.

If the principal is paid correctly, there should be no exception come the end of the year. If a principal
leaves prior to the end of the year and they have an exception due to daily rate of pay differences,
please email salary@dpi.nc.gov and a salary analyst will be able to assist as that should be the only
situation where we may have to manually override the system.

DPI does not have the capacity to do this override during the year while an employee remains active
in your payroll.

—10 —
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Salary Compliance Reports

DPI has created new compliance reports. These reports require action from the PSU for the PSU to
be in compliance. There will not be an exception report for underpayments (please see the Salary
Differences Report in the Salary Management section of LICSAL).

| BB Exception Reports ‘

S+ 8= = $-

Overpayments All Others Negative YTD Days Used Negative YTD Gross

Overpayments

@ Exception Overpayments for September Fy 2026 PsU [l

Overpayment report list records from the PRSF that may be overpaid according to the Reported YTD
Gross and Calculated YTD Gross. If the Reported YTD Gross is higher than the Calculated YTD
Gross, you might owe if the exception is not cleared by the end of the year.

The total amount that might be owe is listed at the top of the page in bold font. The total amount
does not include funds that may be owed if license-related issues are not cleared up by the end of
the year.

To filter the total amount by fund, PRC or any other filter, please export the file to excel and filter as
needed.

All Others

& All Other Exceptions for September FY 2026 Psu [l

N choo
- o

All Others report list records from the PRSF that reflects an overpayment due to a license related
issue. The amount you might owe is the Reported YTD Gross, as DPI cannot calculate YTD Gross
for license errors.

The total amount that might be owe is listed at the top of the page in bold font. The total amount will
remain if the license-related issues are not cleared up by the end of the year.

To filter the total amount by fund, PRC or any other filter, please export the file to excel and filter as
needed.



Negative YTD Days Used

The payroll summary file should not include negative values in the YTD Days Employed field. This
should be stopped by the Vendors as a control audit feature in your payroll systems; however, it is
up to the PSU to determine how to effectively manage accurate data being transmitted to DPI for
your employees.

To aid the PSUs until their software vendors can pre-check for these situations, the Negative YTD
Days Employed Used report was created. This report lists the records that were submitted in the
PRSF with negative YTD days employed. These records must be corrected.

Negative YTD Gross

The payroll summary file should not include negative values in the YTD Gross field. This should be
stopped by the Vendors as a control audit feature in your payroll systems; however, it is up to the
PSU to determine how to effectively manage accurate data being transmitted to DPI for your
employees.

To aid the PSUs until their software vendors can pre-check for these situations, Negative YTD Gross
report was created. This report lists the records that were submitted in the PRSF with negative YTD
Gross. These records must be corrected.



Salary Management Tools

Projected YTD Salary Calculator

NCDPI has created salary calculator tools to assist the school districts in estimating the certified
salaries for their staff in accordance with the state approved salary schedules. We have a new tool
that will calculate the estimated ANNUAL Certified Salary and the old tool which calculates the
Monthly Certified Salary.

School districts are responsible for ensuring that they pay their staff in accordance with all applicable
State, Federal, Local laws and applicable policies. These are school district employees, and these
tools are AlDs to help the districts in determining the estimated salaries. There are always going to
be unique situations that this calculator is not intended to handle. The PSU may need to adjust for
the unique, locally determined situations.

DPI has no capacity to create tools or audit processes that can handle all the unique characteristics
that are used in the PSUs, when staffing their districts for their own unique needs.

To use these calculators:

These calculators require the PSUs to enter in certain parameters that are best determined by the
PSUs related to their staffing. The calculators will return the estimated ANNUAL Salary for the
employee. We have also updated the tool to return an estimated DAILY rate of pay.

The PSUs can use these tools to help do the following:

e Determine the estimated annual salary based on the criteria

o Validate YTD Gross Pay and if that is tracking to the targeted annual salary

o Validate the YTD Days Employed and if that is tracking to the targeted estimate

o Determine if a correction may be needed to ensure that the final annual salary for an
individual will meet the estimated targeted annual salary

We hope these tools aid the districts in estimating the salaries for their staff.

— 13—



The new Projected YTD Salary Calculator can be found under Salary Management.

BH Salary Management

Salary Schedule Table View

Salary Calculator Projected ¥TD Salary Calculator

As seen in the image below, the following fields are required:

e SSN

e PSU

e School

e Fund

e Purpose
¢ PRC

e Object

Projected YTD Salary Calculator

Fiscal Year: 2025

SSN Employee Type

10 Month v

The SSN field is required.

PSU School Year-Round School
~Select-- v ~Select- v No v
The PSU field is required. The School field is required.
Fund Purpose PRC Object Percent Employed
10000
The Fund field is The Purpose fieldis  The PRC field is The Object field is
required equired required required.
Calendar Type Employment Start Date Employment End Date
Fixed days in the pay per v 07/0172024 8 06/30/2025 5]
Days in the First Month Days in the Last Month
215 25

Calculate

Note: Start and End Dates may vary depending on PSU.

This tool enables the LEA to ESTIMATE the annual certified salary for their staff.

School districts are responsible for ensuring that they pay their staff in accordance with all applicable State,
Federal, Local laws and applicable policies. These are school district employees, and these tools are an AID to
help the districts in determining the estimated salaries. There are always going to be unique situations that
this calculator is not intended to handle. The LEA may need to adjust for the unique locally determined
situations. DPI has no capacity to create tools or audit processes that can handle all the unique characteristics
that are used in the LEAS when staffing their districts for their own unique needs.

— 14—



Example: A 10-month employee paid using fixed calendar days. The employee started, beginning of the school year and worked through
end of the school year at 100% employed. For this example, the employee start date is 8/1/2025 and end date 5/31/2026.

Fiscal Year: 2026

Fund

Calendar Type

Fixed days in the pay period

Purpose

5110

Days in the First Month

Calculate

FY

2026

2026

2026

2026

2026

2026

2026

2026

2026

2026

21.5

RP

Start Date

8/1/2025

9/1/2025

10/1/2025

11/1/2025

12/1/2025

17112026

2/1/2026

3/1/2026

4/1/2026

5/1/2026

Employee Type

10 Month

School

_ v

01/2025

Days in the Last Month

21.5

End Date

8/31/2025

8/30/2025

10/31/2025

11/30/2025

12/31/2025

1/31/2026

2/28/2026

3/31/2026

4/30/2026

5/31/2026

RP Days

21.500
21.500
21.500
21.500
21.500
21.500
21.500
21.500
21.500

21.500

Projected YTD Salary Calculator

Object

121

Employment Start Date

Cal Days LEA

21.500
21.500
21.500
21.500
21.500
21.500
21.500
21.500
21.500

21.500

Year-Round School

No

Percent Employed

100.00

Employment End Date

05/31/2026

Schoal Budget Code

1X.51100.0001.01210
1X.51100.0001.01210
1X.51100.0001.01210
1X.51100.0001.01210
1X.51100.0001.01210
1X.51100.0001.01210
1X.51100.0001.01210
1X.51100.0001.01210
1X.51100.0001.01210

1X.51100.0001.01210

This tool enables the LEA to ESTIMATE the annual certified salary for their staff.

School districts are responsible for ensuring that they pay their staff in accordance with all applicable State,
Federal, Local laws and applicable policies. These are school district employees, and these tools are an AID
to help the districts in determining the estimated salaries. There are always going to be unique situations
that this calculator is not intended to handle. The LEA may need to adjust for the unique locally determined
situations. DPI has no capacity to create tools or audit processes that can handle all the unique
characteristics that are used in the LEAs when staffing their districts for their own unigue needs.

Based on the provided inputs, the projected Year-to-Date (YTD) salary is $68,260.00,
corresponding to pay level M 29 N and $317.49 dally rate of pay gme——

Detailed calculations are available in the grid below.

Export to Excel

%Emp YRS EmpType YRM Cert Sal MSG PL Gross YTD Gross YTD Days YTD Mon Exp
100 N 10 1.00000 6826.0000 M29N 56,826.00 $6,826.00 21.50 1.00000
100 N 10 1.00000 6826.0000 M29N $6,826.00 $13,652.00 43.00 2.00000
100 N 10 1.00000 6826.0000 M29N 56,826.00 $20,478.00 64.50 3.00000
100 N 10 1.00000 6826.0000 M29N $6,826.00 $27,304.00 86.00 4.00000
100 N 10 1.00000 6826.0000 M29N $6,826.00 $34,130.00 107.50 5.00000
100 N 10 1.00000 6826.0000 M29N 56,826.00 $40,956.00 129.00 6.00000
100 N 10 1.00000 6826.0000 M29N $6,826.00 $47,782.00 150.50 7.00000
100 N 10 1.00000 6826.0000 M29N 56,826.00 $54,608.00 172.00 8.00000
100 N 10 1.00000 6826.0000 M29N $6,826.00 $61,434.00 193.50 9.00000
100 N 10 1.00000 6826.0000 M29N 56,826.00 $68,260.00 215.00 10.00000

— 15—



Projected YTD Salary Calculator Detailed Calculations Fields Explained

The following are the description of the fields on the Projected YTD Salary Calculator. The fields
described here are for estimation purposes only. The Calculated YTD Gross on the annualized
inquiry screen is calculated as described in the Summary of Calculation Section of this document.

FY The current Fiscal Year.

RP (Reporting Period)

The month in which payroll data will be reported.
Start Date

First day of the month for each reporting period, except for the first reporting period. The first
reporting period start date is the date entered into the calculator field Employment Start Date.

End Date

Last day of the month for each reporting period, except for the last reporting period.

The last reporting period end date is the date entered into the calculator field Employment End Date.
RP Days (Reporting Days)

The number of days in each reporting period depending on calendar type selection. The first
reporting period, RP Days is equal to the Days in the First Month field. The last reporting period RP
Days is equal to the Days in the Last Month field.

Cal Days

The number of days in each reporting period depending on calendar type selection.
LEA

Value from the PSU field on the calculator.

School

Value from the School field on the calculator.

Budget Code

Values from the Fund, Purpose, PRC and Object fields on the calculator.
%Emp

Value from the Percent Employed field on the calculator.

YRS

Based on selection from the Year-Round School field on the calculator.
Y= Yes

N=No

— 16 —



EmpType

Based on selection from the Employee Type field on the calculator.

10 = 10 Month
11 = 11 Month
12 = 12 Month
YRM

Year-Round Multiplier

Used to determine monthly pay for employees at year-round schools.

If the Year-Round selection is Y:

Employee Type 10 — the multiplier is .833333 (10/12)

Employee Type 11 — the multiplier is .916666 (11/12)

If the Year-Round secltion is No or Employee Type is 12 — the multiplier is 1.0
Cert Sal

The Certified Salary returned by LicSal procedure, Pr_Calculate_Salary. See Appendix A for
Pr_Calculate_Salary routine.

MSG
Error message will be displayed if an error is found. See Appendix G for list of error messages.
PL

The Pay Level assigned is returned by the LicSal procedure, pr_Calculate Salary. See Appendix A
for Pr_Calculate_Salary routine.

Gross

Equals Months Experience multiplied by Cert Sal multiplied by YRM.
YTD Gross

Sum of Gross from the current and previous reporting periods

YTD Days

Sum of RP Days from the current and previous reporting periods
YTD Mon Exp

This is still included in the Projected Salary Calculator tool, however DPI has moved to Days allotted.
The Days Allocated vs. Days Used report can be found in LicSal under Allotment Reports.

‘ @ Allotment Reports

[sal 1

Days Allocated vs Days Employed Used Days Allocated vs Days Employed Used Details




Projected YTD Salary Calculator

Fiscal Year: 2025

SSN Employee Type
I 10 Month v
PSU School Year-Round School
I ¢ v
Fund Purpose PRC Object Percent Employed
1x 51100 0001 01210 100.00

Calendar Type Employment Start Date Employment End Date

Fixed days in the pay period v 08/01/2024 05/30/2025

Days in the First Month Days in the Last Month

215 215

This tool enables the LEA to ESTIMATE the annual certified salary for their staff.

School districts are responsible for ensuring that they pay their staff in accordance with all applicable State,
Federal, Local laws and applicable policies. These are school district employees, and these tools are an AID to
help the districts in determining the estimated salaries. There are always going to be unique situations that
this calculator is not intended to handle. The LEA may need to adjust for the unique locally determined
situations. DPI has no capacity to create tools or audit processes that can handle all the unique characteristics
that are used in the LEAs when staffing their districts for their own unigue needs.

Based on the provided inputs, the projected Year-to-Date (YTD) salary is $41,750.00,
corresponding to pay level A 01

Detailed calculations are available in the grid below.

Export to Excel

Calculate

The Export to Excel link, pictured above, creates an excel sheet for the results. See image below.

FY RP StartDate EndDate  RPDays CalDays LEA School  Budget Code
2025 2 612024 8/31/204 215 215 woox xooo 1x51100.0001.01210
2025 3 9172024 9/30/2024 215 215 woex xoooo 1x51100.0001.01210
2025 4 10/1/2024  10/31/2024 215 215 woox xooo 1x51100.0001.01210
2025 5 11/1/2024 1173072024 215 215 woex xoooo 1x51100.0001.01210
2025 6 12/1/2024 1213172024 215 215 woox xoox 1x51100.0001.01210
2025 T 1172025 173172025 215 2L woox ooo 1x01100.0001.01210
2025 8 2/1/2025 2/26/2025 215 215 woex oo 1x51100.0001.01210
2025 9 312025 3/31/2023 215 215 woox oo 1x.51100.0001.01210
2025 10 4/1/2025  4/30/2025 215 215 woex xoooo 1x51100.0001.01210
2025 11 5/1/2025  5/30/2025 215 215 woox xooo 1x51100.0001.01210

%Emp YRS EmpType YRM CertSal MS3G PL Gross ¥TDGross  YTDDays YTD Mon Exp
100 N 10 1 4175 AlL $4,175.00  $4,175.00 215 1
100 N 10 1 4175 AO1 $4.175.00  $8,350.00 43 2
100 N 10 1 4175 AlL $4,175.00  $12,525.00 64.5 3
100 N 10 1 4175 AO1 $4.175.00  $16,700.00 86 4
100 N 10 1 4175 AlL $4.175.00  $20,875.00 107.5 ]
100 N 10 1 4175 AlL $4,175.00  $25,000.00 129 ]
100 N 10 1 4175 AO1 $4.175.00  $29,225.00 150.5 7
100 N 10 1 4175 AlL $4,175.00  $33,400.00 172 §
100 N 10 1 4175 AO1 $4.175.00  $37,575.00 193.5 9
100 N 10 1 4175 AlL $4,175.00  $41,750.00 215 10
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Salary Management Reports

DPI does not have the ability to accurately program for exact salaries due to LEA position
complexities. To help aid the PSUs, DPI will create and publish new Salary Management Reports as
the need arises.

Salary Differences Report

This report shows the difference between YTD Gross Reported in the payroll summary file and the
Calculated YTD Gross. The report shows if the YTD Gross Reported for the record is more or less
than the YTD Calculated Gross. This report does not provide an exact dollar amount as we are
unable to calculate the exact amount, due to complexities in the data provided from the LEAs.
Differences between -$1.00 and $1.00 will not be displayed.

Salary Difference Report can be found under Salary Management on both the main menu page and
menu bar at the top of the page.

‘ EB Salary Management

salary Schedule Table View salary Calculator Projected YTD Salary Calculator salary Differance

=

Salary Ma... Salary Ad... Licen

-

Salary Schedule Table View

Salary Calculator

Projected YTD Salary
Calculator nas

Salary Difference
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Licensure Updates Report

This report list updates from Licensure. It is updated daily as Licensure updates are applied to
LicSal. This report is not 100% percent of licensure changes. The changes reflected in this report
are changes that may affect certified salary. Please speak with your Human Resources (HR)
department to confirm necessary changes. If there are questions regarding updates found on this
report, please contact the Regional Assistance Licensing Centers (RALC) for your LEA.

Please note, effective date is the date in which the change is effective and change date is the date
the change was entered into the system.

Licensure Update Report can be found under Licensure on both the main menu page and menu bar
at the top of the page.

| = Licensure

= =

Licensure Updates

Licensure

-

Mo Bump

Licensure Inquiry
ai C
Licensure Forms

Licensure Updates
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Appendix
Appendix A: PR_Calculate_ Salary

The next 6 pages explain the calculation which assigns certified salary and pay level.

Pr_calculate_salary

This procedure assigns a certified salary and pay level based on the budget code parameters which are
supplied at run time. Before isswing a certified salary, this procedure checks to see if the license 1s
m*oked,ﬂtheanp]uwemdemmiﬁthehudgﬂmﬂereqtmeswhﬁmﬁnmm The certified salary
is not actually assigned in this procedure; if validation edits all pass, then a routine for the specific object
code is called to calculate the salary. The procedure for each specific object code returns a Certified

Salary, Pay Level, and a calculation status to pr_calculate  salary. If the calculation statns does not
indicate that the calculation was successful, then the Pay Level Code will be set to an empty sinng, and
the certified salary will be set to zeTo.

Calculation Fesult Values:

) = required properties have not been set
1 =use pay level and salary amount from voucher
2 =no cerafication requred for this budget code

3 = license 1s expired

& = calculation failed for an unknown reason

9 = no license found

10 = could not find pay level in salary schedule

11 = could not calculate a pay level

12 = cammot calculate a salary for any year other than the current fiy
13 = license not yet effective

14 = principal pay level changed

+ Parameters passed imto this procedure:

Fund, Purpose, PRC and Object Code

S5N

Unit

School

State Teacher Count — Populated for the Certified Salary Download file ONLY

Fiscal Year

Pay Period

Certified Salary (OUTPUT)

Pay Level (OUTFUT)

Calculation Result (OUTPUT)

* Check to make sure that required parameters have been supplied.

Fund, Purpose, PR.C and Object codes, and 55N are all requured.

If Object Code = 114 (principal), then either Unit/School or State Teacher Count is required.

If amy of the required parameters are missing:
Calculation result is set to 1 (“Use Pay Level & Salary from Voucher™)
Pay Level 15 set to null

Pr_calculate_salary 1
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Certified Salary is set to zero
» IfLEA is an Ionovative School District (IST)):
Calculation result is set to 1 (“Use Pay Level & Salary from Voucher™)
Pay Level is set to null
Certified Salary is set to zero
Exit the procedure
# If the fiscal year passed in is not the current fiscal year:
Certified salary is set to zeto
Pay level is zet to null
Calculation result 1s set to 12 (“Cannot calculate a salary for any year other than the current fy™)
Exit the
= If the voucher PEC 15 018:
Calculation result is set to 1 (“Use Pay Level & Salary from Voucher™)
Pay Level is set to null
Certified Salary is set to zero
Exit the procedure
+ IfBudget Code is 1-3420-067-117 (M5A. Intem):
Print message ‘ENCOUNTERED THE 1-5420-67-117 EXCEFTION, LEAVING CALCULATE
SALARY".
Certified Salary is set to 4165.00 (Amount calculated anmually)
Pay Level is setto ‘0 017
Calculation Result is set to 7 (“Calculation Succeeded™)
Ext the Procedure
+ If Local Find Code and Object Code =114:
Print message ‘ENCOUNTERED THE local-##58-##-114 EXCEPTION, LEAVING
CALCULATE SATARY"
Certified Salary is set to zero
Pay Level is set to null
Calculation Result is set to 7 (“Calculation Succeaded™)
Ext the Procedure
» If Budget Code is 1-3420-066-117 (Principal Fellows):
Print message ‘ENCOUNTERED THE 1-5420-66-117 EXCEFTION, LEAVING CALCULATE
SATARY".
Certified Salary is set to 1666.00 (Amount caleulated anmually)
Pay Level is setto "0 01°
Calculation Result is set to 7 ("Calculation Succeaded™)
Ext the Procedure
* IfFund =1 and Purpose Code = 5420 and Object Code =117 and PRC 15 not 066 or 067 and license
area class level code = PP (Provisional Principal):
Calculation Result is set to 7 (“Calculation Succeeded™)
ELSE - Is a Provisional Assistant Principal
Certified Salary is set to zero
Pay Level is set to null
Calculation result is set to 1 (“Use Pay Level & Salary from Voucher™)
Exit the Procedure

Pr_colculate_salary 2



Check the exclusion hst of budget codes that do not require certification.
If Object Code 111, 112, 113, 115,117, 118, 124
OR. If Purpose 5840 with Object 139
OR. If Local Fund Code (===1 or 3)
OB If PRC = 012 with Object 121
then:
Prnt *CERTIFICATION IS NOT REQUIRED FOR. THIS BUDGETCODE’
Certified Salary is set to zero
Pay Level is set to oull
Caleulation Result 15 set to 1 (“Use pay level and salary amount from voucher™)
Exit the Procedure
Check ATTACHA (budget_xref lic_area table) to determine if certification is required for the
voucher budget code. If the Budget Code/Fiscal Year is found in ATTACHA, then certification is
required. If checking ATTACHA did not determine that certification is required, and the fimd local
(=1 or 3), then ATTACHA is checked again, substituting PRC 0YY. If a match is found in
ATTACHA using 0Y'Y, then cerhification 15 required.
If, after checking ATTACHA, it is determined that certification is not required, then-
Prnt *CERTIFICATION IS NOT REQUIRED FOR. THIS BUDGET CODE’
Certified Salary is set to zero
Pay Level 15 set to oull
Calculation Result is set to 2 (“No certification required for this budget code™)
Exit the Procedure
Using the pay period and fiscal year parameters supplied, execute pr_make date to get the
applicable beginning and ending date ranges mn the salary schedule.
Read the Permut to Teach table to determine if this SSN 1s found. If this SSN 15 found and the
testing pay peniod i greater than the processing pay penod:
Pay Level is set to “A 00
Calculation Result is set to 7 (“Calculation Succeeded”)
Exit the Procedure
Read the Limited License table to determine if this S5N exists for voucher LEA for the current fiscal
vear. If the SSN exists, then the License Expiration Date is checked If the Expiration Date is less
than (7/01 of the current fiscal year:
Certified Salary is set to zero
Pay Level 15 set to oull
Calculation Result is set to 9 ("No license found™)
Exit the Procedure
Read the License table to deternune if a license exists for this SSN. If a license 1s found which does
not have a mill expiration date, then a license exists for that SSN. If no license exists:
Certified Salary is set to zero
Pay Level is set to oull
Calculation Result is set to 9 ("No license found™)
Exit the Procedure
If a license exists, then check to see if the license is revoked. If this person has a Revoke Code and a
Revoke Date, AND if the Rescind date is less than the Revoke Date or the Rescind date 15 mull, then-
Certified Salary is set to zero
Pay Level is set to oull

Pr calculate salary
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Calculation Fesult is set to 4 (“License is revoked™)
Exit the Procedure
= [Ifalicense exists, then the License Expiration Date is checked. If the Expiration Date 1s less than
6/30 of the current fiscal year, then:
Certified Salary is set to zeto
Pay Level is set to null
Caleulation Result is set to 3 (“License is expired™)
Exit the Procedure
» The unit and school are validated agamst the school table for non-pre-k teachers. If the unit/school
combination iz invalid, then:
Certified Salary is set to zeto
Pay Level is set to null
Calculation Result is set to 20 (“Invahid FY Umt School™)
Exit the Procedure
» [Ifa license exists and the license effective date falls within the salary schedule date range for the
fiscal year being processed, then the license is considered active.
= Ifa license exists, and the license is not currently active but has an effective date greater than the end
of the fiscal year bemng processed, then:
Certified Salary is set to zeto
Pay Level is set to null
Calculation Result is set to 13 (“License not yet effective™)
Exit the Procedure
» If this point is reached, then the license is okay. Print “license is good’.
* Read the personnel table to find cut if the person is deceased; if deceased, then:
Caleulation result 1s set to 5 (“Employee 15 deceased™)
Print Message “EMPLOYEE IS DECEASED, CALCULATION IS CONTINUING™
» If the budget code requires certification, compare the required license areas for the budget code
(in ATTACHA) to the license_area table. Check to see if the employee has the required license
area for this budget code (excluding any restnicted areas). (Restricted when lar_ pgm basis_cd=
5). If the employee 1s not certified for this budget code:
Certified Salary 1s set to zero
Pay Level is set to null
Caleulation Fesult is set to 6 (“Employee 15 not cerfified for this budget code™)
Exit the Procedure
* Read the Form G table to determine if a Form G exsts for this SSN. If a Form G exists for the
current fiscal year, check to see if the unit and school match the voucher unit and school. If the
Form G for the unit school exists, check to Form G effective and end dates to determine when the
election begins or if the election has ended.
If the Form G end date is not mull and the end date is before the salary schedule beginning range
formg_ed level=""
“FOPMG EXPIRED”
If the Form G end date is mll or the end date is within the salary schedule begin and end date

' Set formg ed level

Check the education level m the Form G table

Pr_calculate salary 4
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If the Form G education level 15 null:
formg ed level=""*
“NO FORMG INFO™
If the Form G education level 15 NOT mull, check the education level in Personnel Education
table. If the Form G level is less than the Education table education level::
formg ed level=""*
“FORMG EDUCATION ED LEVEL, NOT VALID. NOT USED™

» Ifthe object code=114:
Print ‘PRINCIPAL CATTED"
Execute pr_principal using the following parameters: S5N, Fiscal Year, Pay Period,
State Teacher Count, Unit, School, Beginning and ending dates for the salary schednle range. The
following output parameters are retumed from this procedure:
Pay Level Certified Salary, and Caleulation Result Exit the procedure.
» Ifthe object code = 116:
Print *ASSISTANT PRINCIFAL CALLED’
Execute pr_asst pnncipal using the followmg parameters: 55N, Fiscal Year, Pay Peniod, and
Beginning and ending dates for the salary schedule range. The following cutput parameters are
returned from this procedure: Pay Level, Certified Salary, and Caleulation Result. Exit the
procedure.
+ IfPurpose Code = 6410 and PRC Code = 005 and Object Code =119:
Prnt ‘PROVISIONAL ASSISTANT PEINCIPAL CATLED"
Execute pr_intern_prineipal using the following parameters: S5M, Fiscal Year, Pay Period, and
Beginning and ending dates for the salary schedule range. The following cutput parameters are
refurned from this procedure: Pay Level, Certified Salary, and Calculation Result. Exit the
procedure.
» IfPurpose Code = 5860 and Object Code = 139:
Print *AUDIOLOGIST CALTED”
Execute pr_audiologist using the following parameters: 35N, Fiscal Year, Pay Period, and
Beginning and ending dates for the salary schedule range. The following cutput parameters are
returned from this procedure: Pay Level, Certified Salary, and Calenlation Result. Exit the
procedure.
+ IfObject Code=124:
Print *SPEECH PATHOLOGIST CALLED’
Execute pr_pathologist using the following parameters: 55N, Fiscal Year, Pay Period, and
Beginning and ending dates for the salary schedule range. The following cutput parameters are
refurned from this procedure: Pay Level, Certified Salary, and Calculation Result. Exit the
procedure.
» IfPurpose Code = 5850 and Object Code = 139:
Print *SCHOOL PSYCHOLOGIST CALLED"
Execute pr_psychologist using the followmng parameters: 35N, Fiscal Year, Pay Peniod, and
Beginning and ending dates for the salary schedule range. The following cutput parameters are
refurned from this procedure: Pay Level, Certified Salary, and Calenlation Result. Exit the
procedure.
+ Voc Ed teachers and ROTC codes:
IfFRC Code =013, 014, 016, 017, 022, 023 or 043

Pr calculate salary
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OF. If Fund Code = 3 and Budget Code = 6250-030-120 or 6620-030-139

OF.If Fund Code not = 3 and Budget Code = 3700-001-121

OF. If Budget Code = 5200-068-123

OF. If Purpose = 5100 AND PEC =001, 010, 019, 062, or 095 AND Object =123

OF.If Local Fund Code AND Purpose = 5100 or 5200 AND Object =123:
Prnt “VOC ED CALLEDY
Execute pr voc_ed teacher using the following parameters: S5N, Fiscal Year, Pay Period, and
Beginning and ending dates for the salary schedule range. The following output parameters are
returned from this procedure: Pay Level, Certified Salary, and Caleulation Result. Exit the
procedure.

» If this point 15 reached, the employee is a teacher. A check is made to find out if the teacheris a
summer school lead teacher, becanse lead teachers get paid at 2 steps higher. Lead Teacher flag iz
set to "N as a default , then the following test is performed:

IfPRC = 069 and Object =123
If Pay Period is 12, 01 or 02:
Lead Teacher flag is setto Y~
Else
Certified Salary 1s set to zeto
Pay Level is set to null
Calculation Result is set to 13 (“cannot use pre 069 and obj 123 cutside of
pp12.1,27)
Print “cannot use pre 069 and obj 123 outside of pp 12,127
Exit the Procedure
* Pont ‘TEACHER CALLED’
Execute pr_teacher using the following parameters: 55N, Fiscal Year. Pay Penod,
Lead Teacher Flag, Beginning and ending dates for the salary schedule range, Fund Code, Purpose
Code, PRC and Object. The following cutput parameters are retumed from this procedure: Pay
Level, Certified Salary, and Calculation Result. Exit the procedure.

Pr_calculate_salary
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Appendix B: Summary Payroll File Specifications

These requirements are subject to change. The most updated version can be found School District Finance Operations | NC DPI under UERS Specifications.

rMorth Carolina Department of Public Instruction
Uniform Education Reporting System [UERS) - File Layout for LEA Payroll Summary Records

LEA Pavroll Summary Record Lavowt

Flease MNote: NCDFI's fimancial systems are chamnging as part of the School Business Systems Modermization indtative;
therefore, these requirements are subject to change.

Field & Field Mame Type Size Limit [ Spedial Char
special Characteristics Ccode 1 = current fiscal year transaction;
Code 3 = prior fiscal year transaction;
Code 4 = RECLASS - Zero Out prior reporbed
a RECORD CODIE ] a i
salary susmmany recond;
Code 7 = separate vowcher to repay am
employes payrodl deduction taken in error
Alphanumeric code assigned to a Local School Administrative Unit by the Deparoment of Public
Instruction [DP1). Always display the leading zero for LEA numbers with leading zero.
= [ — And - 02000 MNOTE: C:urre mily thee Linit numbers are 3 digit; howewver, there are discussions regarding
expanding in the next few years o use the Federal 1D_
The additional digits will be placed at the end of the current wnit umber, 020000
Default the last two positions in the Unit Code to 0.
Required field shall not be zerces or blanks. Do mot use hyphens
3 SO ClAL SECURITY NUMEBER AR = 123456TE9
4 EMPLOYEE LAST MARE B 30 A diamns =hall not be blank or null
] EMMPLOYEE FIRST MAME L 30 Sam =hall not be blank or null
(=] EMMPLOYEE MIDDLE NMAME A 30 Tom rAay be blamk
7 SUFFIx ey L ar Bla = Mo suffix
MCDP Finance Team Page 1 Sf16/2025

Note: Double-click to enlarge PDF


https://www.dpi.nc.gov/districts-schools/district-operations/financial-and-business-services/school-district-finance-operations#FinanceOfficeGuides-1068

Morth Carolina Department of Public Instruction
Uniform Education Reporting System (UERS) - File Layout for LEA Payroll Summary Records

Fiald & Field Nname Type |Size Limit] Sample Content spedcial Characteristics
34 position field. BUDGET CODE = FUND, PURPOSE, PROGRAM [PRC), OBJECT, LOCATION,
|DEPARTMENT,COST CEMTER, and PROJECT constitute the new expanded BUDGET CODE.
Curremnthy, LEAs may have a longer account string; howewer, DP1 only publishes the CODA down to
the DBJECT. Beginning July 1, 2023, valid BUDGET CODES down to the Project code will be
levocer cone Jpublished annually in the UNIFORM CHART OF ACCOUNTS [COA) . COA text files can be
downloaded from: hitps.//flicsalweb.dpi.state_nc.us/licsal/salary/docsments,/FY2000(_coa.txt
ADDITIOMAL NOTE:While PSUs will provide files with the ezpanded coa, DP1 will process the
current BUDGET CODE, 11 position field through Fy 2024
In addition, O0A business rules are online at:
http:/Swww.nopublicschools org/fhs/finance/reporting /coa20x0x, where %X is the Fiscal vear.
1=t Digit of Fund codes accepted for Payroll processing: Code 1 = State; Codes 2,75 & = Local;
I Code 3 = Federal; and Code 5 = Child Mutrition
Field expanded to |[Fund code text file is online at:
2. The fund type [https:/licsalweb_dpi_state.ncusdicsal/salary/documents/Fy20x_fund. o
B JFUND AN 2 is in the 1st Fund code definitions are online at:
position and the [httpo/fweww nopublicschools org/docs/fhs/finance /reporting/ coa/ 2000 fundcode s pdf.
Grant Year is in  |2nd Digit - Grant Year of Funds - Used to designate the Grant year for funds as DP1 moves to
the 2nd position |Grant Year Acoounting .
IHO‘I’E: For FyY 2024, P5Us will code X in the Grant Year position.
51100 Purpose code text file is online at:
Field expanded to https://licsalweb_dpi_state ncus/dicsal/salary/documents/FY2018_purpose_txt Purpaose code
=] |FURPODSE AN 5 5 with the new definitions are online at:
digit on the end. trrq::,.’hvww.nq).u.hlits_{hm:lls.org.n"duf:..."fbs.n"fmanu:_.i'repurting.n’majzomjpurpnsesummaw.pdf.
Default last position in Purposs Code to 0.
Program Report Code (PRC) text file is online at:
— https://licsalweb_dpi_state nc_uslicsalfsalary/documents/FY200X_ pro ik PRC
Field expanded to definitions ane onln_e at: .
1 PFROGRAN [PRC) AN a & with the new http-/fwarw nopublicschools orgfdocs/fhsfinance /reporting coa/ 20000 programre portcodes_pdf.
digit in the front. Default first position in PRC Code to 0.

NCDPM Finance Team

Note: Double-click to enlarge PDF
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Morth Carolina Department of Public Instruction
Uniform Education Reporting System [WERS) - File Layout for LEA Payroll Summary Records

Field & Field Mame Type |Size Limit] Sample Content Spedial Characteristics
Object code text file is online at:
https:/flicsalweb_dpi_state_ncus/Jdicsal/salary/doocuments/Fy20x¥_object tat Object code
01210 definitions are online at:
Field expanded to |http-/fwww ncpublicschools org/docs/Ths/finance/reporting fcoa/ 200/ objectsummany . pdf
5 with one new [|MNOTE: currently, vendor Munis specific coding for v, 1st digit defines the account type: 1xoo-
digit in front and |Assets; 2xxxx - Liabilities; 3xoo - Equity; fooo- R . Soonce- Exp Traditional objects in
the other new |digits 2-5 of expense. Default the
digit at the end. [first and last positions in the Object code to 0.

11 DBJECT AN =

|Location Code - The codes assigned to a school by the DP and must begin with
0,3,4,5, 6 or 8. School numbers from EDDIE. Indudes special site codes not in EDDIE:
00000 — Schoohwide Expendibures
81000 — Ccentral Office
31000 B2000 - \I\.!a'ehnuse

Field expanded to MG—FIsta_IAgent
12 |LOCATION CODE AN 5 5 with the naw B4000 — Special Programs

- 85000 — Charter School
digits on the end. 86000 — Non-ADM Student
BEBDD —'Workers Comp
MOTE: If the location code is not valid in EDDIE or one of the specdial codes listed above, the LEA is
subject to WERS compliance findings.
Default the last two positions in the Location Code to 00

PSU DEFINED

Department codes used o to indicate Budget Manager or Ssupervisor. (allow for sub-department
or meet federal coding. Funds that the Schools control directly will have a SCH-5CH combination.
Funds that are for the Schools but controlled by a central office department will hawve a SCH-DEPT
code combinartion.

Funds controlled by Central Services could also carry a 000-5CH/DEPT code combination
depending on type of axpenditure.

Default Department Code to Dk,

13 DEPARTMENT AN 3 Lol

Pl Defined for Future Use. Indicates type of
14 LEWEL AN ] oo expenditures: school level, system wide or Central Office.
Default Level Code to 00.

MNCDF Finance Team Page 3 S/f16/2025
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Morth Carolina Department of Public Instruction
Uniform Education Reporting System |UWERS) - File Layout for LEA Payroll Summary Records

Field & Field Name Type |Size Limit] Sample Content I Special Characteristics
Jori pefined for Future Use.
Used to track program cost across multiple PRCs and Objects when needed.
15 COST CENTER AN 3 424w ] Codes 100-490 reserved for DR use. PSUs may use codes 5004+ for local use.
PS5Us may use codes SO0+ for local use.
Default Cost Center Code to 0.
IPSI.I DEFINED
Used to categornize expenditures by locally defined programs. Replaces the previous Local Use 2
code.
16 |FROJECT CODE AN 5 (el v ln n] _ . . .
|Ex. Ccamn be usad to help captwre the costs for major inititatives such as 1-on-1 Laptop project (17],
atc Default Leweal
Code to D000,
|Mumeric value with 2 decimal places. The decimal is implied. The number of calendar days an
i YT DAYS ERPLOYED '] 5 ADT SO employes has been employed year-to-date. For example, PPO& reporting, the total number of
days the employes has been employed since July 1, 2000 thru Decembser 31, 20000
Humeric walue with 2 decimal places. The decimal is implied. Specifies the total number of days
this itio ld k if 100 .00 t I for th tire fiscal di of
18 TOTAL DAYS YEAR - 5 21500 position would worl i percent employed for the entire fiscal year (regardless
employee start date). Using school year start date.
Humeric walue with 2 decimal places. The decimal is implied. Specifies the total number of hours
worked by an hourly employee for the fiscal year. For example, PPOG6 reporting, the total number
19 YTD HOURS WORKED n s 10z500 of hours the employee worked since July 1, 200X thru December 31, 200, Salaried employees
shall be blank.
rumeric wvalue with 2 decimal places. The decimal is implied. Specifies the total number of hours
20 TOTAL HOURS YEAR ra s 102500 this position would wnrlc.rf 100.00 percent employed for the entire fiscal year (regardless of
aemployee start date). Using school year start date.
Mumeric wvalue with 2 decimal places_ The decimal is implied. Percent of PAYLINE GROSS an
21 |PERCEMNT EMPLOYED ] 5 LI employee will receive. Hourly employees are always 100% employed.
Examples: 2/3 employment = 06667, 374 employed = 07500, full-time employment = 1000,

HCDPM Finance Team
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Morth Carolina Department of Public Instruction
uniform Education Reporting System |UERS) - File Layout for LEA Payroll Summary Records

Field Name

Type

Size Limit

| special Char

22

PAYLINE GROSS

9

Eleiainia)

Mumeric value with 2 decimal places. Certified or authorized BUDG ETED monthly salary for each
BUDGET CODE. Hourly and daily rate of pay positions shall be blank.

23

YT GROSS PAY

A B SO0

Mumeric value with 2 decimal places. The decimal is implied. Employese"s year to date salary after
all pay adjustments.

For example, for PPOS6 reporting, for a teacher employed at the beginning of the schoal year, the
votal gross pay from July X0, 202X thru December 31, 2000

24

|PA&Y PERIOD

napa format. month of the fiscal year in which the payment is made_(iie_ July is 01, September is
03, december i 06, March is 09, thru the month of June which is 12)
Special Characteristics KM format. Last time, the employee was paid
using the budget code.
For example, in the November data file
submission, if the last time
the employee was paid from the budget
code/location/percent employed key, was
period 02 (August], 02 should be reported in the
Pay Period field.
{i.e. duly is 01, September is 03, June is 12)

25

D

A

QETESA3IZ10

IIndicates a single state level identifier assodated with every staff member that participates in the
MNC education system at amy point in time.

265

| POSITIOHN 1D

123456789

Unigue ‘number” that identifies the budgeted position number whether filled or vacant.

27

YT R ABSEMCES

2000

Mumeric value with 2 decimal places. The decimal is implied. The total number of Daily Rate of
Pay Absence Days [ Reason *7's) from the first pay pericd employed through the current
reporting pay period.

28

YTD PERSOMAL ABSENCES

1000

Mumeric value with 2 decimal places. The decimal is implied. The total number of fixved absence
diays, year to date from the first pay pericd employed throwgh the current reporting pay period.
(Reason 03}

29

YTO UNAPPROWVED ABSEMCES

12500

Mumeric value with 2 decimal places. The decimal is implied. Total year to date dollars deducted
from employes for unexcused absences from the first pay pericd employed throwgh the current
reporting pay period. [Reason 09)

NCDPI Finance Team
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Maorth Carolina Department of Public Instruction
Uniform Education Reporting System |(WERS) - File Layout for LEA Payroll Summary Reconds

Field & Field Name Type |Size Limit] Sample Content I Spedial Characteristics
IBIanI-: = School is not designated as year-round.
v = School designated as year-round, but employee is paid 12 equal checks regariess of employee
30 YEAR-ROUND SCHOOL FLAG AN 1 ¥ type.
r= School designated as year-round, but employee is paid 10 or 11 checks; depending on
employes type.
indicates if em ployes is a 10-month, 11-month or 12-month employes.
31 |EMIPFLOYEE TYPE M 2 A m=1 onth empl
11 = 11-month employes
12 = 12-month employes
32  |FISCAL YEAR ] a4 2024 |Indicated the Fiscal vear in which the payment is made. CCyy format
235
Legend
I alpha
am aplha-numeric
M Mumeric

Motes 1. The summary file shouwld include one record for each budget code, percent employed, and school summarzed from the detail salary file.
2. If the budget code or school is changed from prior records, a mew summary record with zero amounts needs to be sent.
3. If the days employed from a prior pay period is adjusted the ¥TD hours needs to show the adjustment.

NCDP Finance Team
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Appendix C: Summary Payroll File Overview

Morth Carsling Department of Public Instraction
TUniform Edoc stion Beporting System
LEA Payroll Sommsary Fecord Layonat

LEA Payroll Summary Record Lavout
General Statute: G5115C-12 (18] (b)

Please Note: NCDFI’ s financial systemys are changing as part of the School Business Systems Modemization imitiative; therefore, these requirements=
are subject to change_

Dvervienws:

Summary payroll activity throughout the fiscal year. Payroll mformaton 1z collacted from Public School Systems for reporting, analysis and
compliance Data 15 mierfaced inito MCDPT s Salary Compliance System fo validate employees are paid in compliance with State and Federal laws.
LEAs can review the resulis via reports on DFT s LicensureSalary website.

File Characteristics:
File Name: UERMN-CCY ¥ MMDDHHMMSS—00-4214-Swuon ™ -T EA panysum. tot
Where: Date and Time stamp = CCY Y MMDDHHMMSS

3 = Processing Period (0] = Jaly_ . __. 12 = June 29 13 = Fane 307
LEA=LEA#

Freguency: MMonthhy
File Type: Text, Pipe ([} delimated
Bytes: 235

Formathmz Notes: Negatme amounts are designated with the °-' preceding the amonnt
Example: - 150000 for credit balance of $1,500.00

Example:
1E7 000123456 TEHHEATHRIARTA |C]13]51 100|001 001 230|3 1400000000 0000000 L0 TS0[2 1 S00{]| L OO 400000 LE 50000061987 654 3210|123
4567892000 1000(Y]11[2024

1|87000|123456 TEHGRA Y E A THL EENIC] 135 11 00|0010]012 303 1 400/000|/00/000]00000| 107 50[2 1 5001 0000400000/ 1 §5000M06198 765432 10|
123456789(2000{ 1000([Y]10/2024

MCDPI Finance Team
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Appendix D: Detail Payroll File Specifications

Morth Carclina Department of Public Instruction
Uniform Education Reporting System [UERS) - File Layout for Payroll Detail Records

LEA Payroll Detail Record Layout

Please Note: NMCDPT s financial systems are changing as part of the School Business Systems Modemization initiative;
therefore, these requirements are subject to change.

Field # Field Name Type | Size Limit iCi Spedal Characteristics
Code 1 = current fiscal year transaction; Code 3 = prior fiscal year transaction; Code 7 =
1 RECORD CODE M 1 1 separate woucher to repay an employee payroll deduction taken in error

Alphanumeric code assigned to a Local School Administrative Unit by the Department of
Public Instruction (DF1). Always display the leading zero for LEA numbers with leading
ZETOo.

2 UNIT NUMBER AN 5 02000 MNOTE: Currently the Unit numbers are 3 digit; howewver, there are dizcussions regarding
expanding in the next few years to use the Federal ID. The additional digits will be placed
at the end of the curremt unit Numiber, D203

Default the last two positions in the Unit Code to 00,

Blank = regular payment

V= woided payment

3 TRANSACTION CODE & 1 W
MOTE: Do mot report the wvoucher if the check is written and voided in the same month.
a2 |vOUCHER MUMBER M 8 00123456 Check number/deposit number
s |voucHER SEQUENCE M 3 000 DF Defined for Future Use.
Diefault to D
FMMDODCCYY format. For payment voucher or direct deposit, itis the calendar date for the
& WVOUCHER DATE M a8 06302018 payment. WOUCHER DATE is ALWAYS the original voucher date, even for woids.
SOCIAL SECURITY .
¥ NUMBER AN =] 123456789 Required field shall not be zeroes or blanks. Do not use hyphens.
3 EMPLOYEE LAST NAME A 30 Adams Shall not be blank or mull
9 EMPLOYEE FIRST NAME A 30 Sam Shall not be blank or mull

Fage 1
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Morth Carodina Department of Public Instruction
Uniform Education Reporting System (UERS) - File Layout for Payroll Detail Records

Field # Field Name Type |5ize Limit] Sample Contemt Special Characteristics
EMPLOYEE MIDDLE
10 30 Tom May be blank
MNAME
11 SUFFI A 4 I Blank = No sufiix
34 position field. BUDGET CODE = FUND, PURPOSE, PROGRAM (PRC), OBJECT, LOCATIOM,
DEPARTMENT,COST CENTER, and PROJECT constitube the new expanded BUDGET CODE.
Currently, LEAs may have a longer account string; howewver, DPIl onby publishes the COA
BUDGET CODE dowmn to the OBIECT. Beginning July 1, 2023, valid BUDGET CODES down to the Project
Code will be published annually in the UNIFORM CHART OF ACCOUNTS [COA) .
ADDITIOMAL NOTE-While P5Us will provide files with the expanded COA, DFI will process
the current BUDGET CODE, 11 position field throwugh FY 2024.
1=t Digit of Fund codes accepted for Payroll processing: Code 1 = State; Codes 2,7, 8 8=
Local; Code 3 = Federal; and Code & = Child Nutrition
Fund code text file is online at:
1% hitps-/flicsalweb_ dpi state_nc_wslicsalfsalary/doouments,/FY20XX_ fund_txt
Field expanded 1o Fund code :Ieﬁnitil:r|_15 are online at: .
2 The fund is http:/ fweww_ncpublicschools. orgfdocsffbs ffinance freporting/ coa/ 20X/ fundcodes _pdf.
12 FLUMND AN 2 in the 1st position | 2nd Digit - Grant Year of Funds - Used to designate the Grant Year for funds as DPI mowves
and the Grant Year |to Grant Year Acocounting _
is in the 2nd
position _ _ _
MNOTE: Grant Year reporting is required for all FUND 3 [Federal Grants). The X for the
grant year segment in Fund 3 must carry a valid & (0 thru 9) to align the expenditures to
the grant year allovment and cash being dranwn from USED for those grants.
Purpose code text file is online at:
51100 hitps-fflicsalhweb_ dpi state_nc_uslicsalfsalary/doouments/FY2018 purpose txt
13 PURPOSE AN 5 Field expanded %0 | pyrpose code definitions are online at:

5 with the new
digit on the end.

http:/ fweww_ncpublicschools. org/ docs ffos ffinance freporting/ coa/ 2018/ purposesummany.
pedif.
Default last position in Purpose Code to 0.

MCDPI Finance Team
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Morth Carolina Department of Public Instruction
Uniform Education Reporting System [UERS) - File Layout for Payroll Detail Records

Field # Field Name Type |5Size Limit] Sample Content Special Characreristics
Program Report Code (PRC) text file is online at:
DOS0 https:fflicsalweb_ dpi state nc_usflicsal/salary/documents/ FY20XX_ pro tet
14 |PROGRAM [PRC) AN 4 FiEld_‘!‘P""dEd o | PRC definitions are online at:
4 with the new hittp-/ forsww_ncpublicechools orgfdocsffbs ffimance fre portingfcoa) 204X/ programre portcod
digitin the front. |oc paf
Default first position in PRC Code to O
Object code text file is online at:
hittps: fflicsalweb_dpi state nc_usfTicsal/salary/documents/FY20XX_object txt Object code
01210 definitions are online at:
Field expanded 0 | pyyn f foewrw. nicpublicsch ools. orgfdocs/ fhsffinance fre porting fcoa/ 20004/ obje ctsummary.pd
15 |omiecT AN 5 > vath one new |f
digit in front and | o, Curremtly, vendor Munis specific coding for Y, 1st digit defines the account type:
the other new digit] 1o Assets; 2woo - Liabilities; 3o - Equity; Soooc- Revenue; Soom- Expense Traditional
at the end. objects in digits 2-5 of expense.
Default the first and last positions in the Object Code to 0.
Location Code - The codes assigned to a school by the DPI and must begin with
0,2, 4,5 &or 8 School numbers from EDDIE. Includes special site codes not im EDDIE:
OO0 — Schoolwide Expendibures
81000 — Central Office
820000 - Warehouse
82000 — Fizcal Agent
31000 840010 — Special Programs
= 85000 — Charter School
Field expanded to
16 LOCATION CODE AN 5 —
5 weith the new 26000 — Mon-ADM Student
digits on the end. BE2800 — Workers Comp
MOTE: If the location code is not valid in EDDIE or one of the special codes listed abowe,
the LEA is subject to UERS compliance findings.
Default the last two positions in the Location Code to 0.

Page 3
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Morth Carcolina Department of Public Instruction
Uniform Education Reporting System (UERS) - File Layout for Payroll Detail Records

Field # Field Name Type |5ize Limit] Sample Content Special Characteristics
PSU DEFINED

Deparmment codes used to to indicate Budgest Manager or Supervizor. {Allow for sub-
department or meet federal coding. Funds that the Schools control directhy will hawve a
17 |DEPARTMENT AN 3 ooo SCH-SCH combination. Funds that are for the Schools but controlled by a central office
department will hawve a SCH-DEFT code combination. Funds controlled by Central Services
could also carry a 000-5SCHYDEPT code combination depending on type of expenditure.
Default Department Code to 00,

DPl Defined for Future Use.
18 LEVEL AN 2 0Q Indicates type of expenditures: school level, system wide or Central Office.
Default Level Code to 0.

DPl Defined for Future Use.

19 COST CEMTER AN 3 D0 Used to track program cost across multiple PRCs and Objects when needed. Codes 100-
4599 reserved for DP1 use_. PSUs may use does 5004+ for local use.
Default Cost Center Code to DM

F5U Defined.

Used to categorize expenditures by locally defined programs. Replaces the previous Local

20 |PROJECT CODE AN 5 00000 Us= 2 code.

Ex. Camn be used o help capture the costs for major inititatives such as 1-on-1 Laptop
project (17), etc.
Default Lewvel Code to NN

Mumeric value with 2 decimal places. The decimal is implied. For monthly payrolls, values
wiill be betweean 20 and 24 depending upon the number of work days inm the pay period.
For some types of employees, the DAYS IN THE PAY PERIOD will vary from pay period to
pay period. This field should always have a value, even if it is 0000

21 DAYS IN PAY PERIOD N 4 2150

Mumeric value with 2 decimal places. The decimal is implied. The nrumber of @lendar days
22 CAYS EMIPLOYED M 4 2150 an employee is employed in the pay period. This field should ahways have a value, even if it
i= D000,

Page 4
MNCDPI Finance Team

—37 —



Morth Carcdina Department of Public Instruction
Uniform Education Reporting System [UERS) - File Layout for Payroll Detail Records

Field # Field Mame Type |Size Limit] Sample Contemt Special Characteristics
Mumeric value with 2 decimal places. The decimal is implied. System calculation is the
number of DAYS EMPLOYED minus the total number of ABSENMCE DAYS without pay
23 DAYS PAID M &4 1950
|absence codes 7, 17, 37). This field should always have a value, even if it is O000_
Mumeric value with 2 decimal places. The decimal is implied. Specifies the hours worked
i REGULAR HOURS PAID ] 5 3500 by an hourly employee. Salaried employees shall be blank. NEW
Mumeric value with 2 decimal places. The decimal is implied. Specifies the budgeted hours
25 HOURS IN PAY PERIOD M 5 14000 _
o be worked by an hourly employee. Salaried employees shall be blank.
Mumeric value with 2 decimal places. The decimal is implied. Percent of PAYLINE GROSS an
employes will receive. Houl &I, ees are always 100% employed.
26 PERCENT EMIFLOYED M S 10000 F i Py = P .
Examples: 23 employment = 06667, 3/4 employed = 07500, full-time employment =
10000,
Mumeric value with 2 decimal places. Certified or authorized BUDMGETED monthly salary
27 FANYLIME GROSS 2] =] SO0000 for each BUDGET CODE. Howrly and daily rate of pay positions shall be blank.
Mumeric value with 2 decimal places. The decimal is implied. Employee's salary after all
28 GROSS PAY M o 1E8S0000 adjustments.
Mumeric value with 2 decimal places. The decimal is implied. GRO55 PAY minus all
23 NET PAY N 2 1E50000 statutory and miscellansous deductions.
Mumeric value with 2 decimal places. The decimal is implied. Specdfic monetary
IO OTHER ADJUSTMENT M ] 1 OO adjustments other than prior period adjustments. Examples: docks and monetary
AMOUNT adjustmments for absences taken in ermor. Can be negative or positive.
Mumeric value with 2 decimal places. The decimal is implied. Any spechc adjustment to
31 PRIOR FERIOD M o 10000 correct the amount paid [uswally payline gross) for prior pay periods within the current
ADIJUSTMENT AMOUNT fiscal year which does not inwvolee additional time paid. This can be negative or positive_
22 YEAR ROUND SCHOOL AN 1 ¥ Blank = School is not designated as year-rowund.
FLAG ¥ = School designated as year-round

MNCDPI Finance Team
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Morth Carolina Department of Public Instruction
Uniform Education Reporting System (UERS) - File Layout for Payroll Detail Records

Field # Field Name Type |5ize Limit] Sample Conmtent Spedal Characteristics
MM format. Month of the fiscal year in which the payment is made {i_e_ July is 01, lune 29
33 PAY PERMDD M 2 06 . i
is 12, June 30 is 13, etc.)
Indicates a single state level identifier associated with every staff member that
34 uio 10 9876543210 participates in the NC education system at any point in tirme.
35 POSITHOM ID a9 123456789 Unigque "'mumber' that identifies the position.
Indicates how often this payment is generated for this employes.
W = Weekly Pay
B = Bi-Weekly Pay
36 PAY FREQUEMCY IND A 1 L8] S = Semi-Monthly Pay
M = Monthly Pay
O = One-Time Pay (includes all miscellansous pay)
2 digit numeric absence reason code. 4 digit numeric days code with 2 decimal places. The
decimal is implied. (Between 0 and & ccourrences of each, so 48 total). CODE specifies the
ABSEMCE CODES/DAYS type of absence [sick, personal leave, annual leave, absence without pay). DAYS
represents the number of days absent with 2 decimal places. Decimal is implied.
37 coDE1] N 2 07
33 DAYS 1 M 4 0100
39 CODE 2| N 2
40 DAYS 2 M 4
a1 CODE 3 N 2
42 DAYS 3 M 4
a3 CODES N 2
43 DAYS 4 M a4
45 CODE 5| N 2
a6 DAYS 5 M a4
47 CODE & M 2
43 DAYS 6 M i
43 CODE 7| N 2
50 DAYS 7 M 4
51 CODE 8 N 2
52 DAYS 8 M 4
306

MNCDPI Finance Team
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Morth Carofina Department of Public Instruction
Uniform Educarion Reporting System (UERS) - File Layout for Payroll Detail Records

Field # | Field Name I Type [Size Limit] Sample Content | Special Characteristics |
Lepend
A Alpha
AM Aplha-numeric
L] Mumeric
Page 7
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Appendix E: Detail Payroll File Overview

Morth Canoling Department of Public Instrction
TUniform Edoe ation Reporting System
Payroll Detzil Recond Layout

Payroll Detail Record Lavout
General Statate: G5115C-12 (18) [b)

Please Note: NCDPI' s financial systems are changing as part of the School Business Systems Modermization initiative; therefore, these
requirements are subject to change.
Overview:
Payroll mformation is collected from Public School Systems for reporting, analysis and comphance. Data is mterfaced mmto NCDPIT s
Sa]uyComphameSystanmvahdneanplmmpmdmcomphamewnhﬂtate and Federal laws. LEAs can review the results via
reports on DPI's Licensure/Salary website. Millions of dollars in refunds are processed annually based on non-compliance.
File Characteristics:
File Name: UERN-CCY YMMDDHHMMSS—00-4213-PayXX-I EApayroll txt

Where: Date and Time stamp = CCY YMMDDHHMMSS

MX = Processing Period (01 = July______ 12 = Jume 29 13 = June 307

LEA=IEA#

Frequency: When Payroll 1= generated (generally once or twice a month). Also, when Payroll corrections are made in the Vendor
system after the mitial checks/vouchers have been written.

File Type: Text, Pipe () delimited
Bytes: 306

Formatting Notes: Negative amounts are designated with the "' preceding the amoumt.
Example: -150000 for credit balance of $1,500.00

Example:
187000123456 TE[000]0523 2022]1 23456 7S9[HEA THMARLA JCAROLINE|[1x/511 00[001 001 230[3 1 400|00 0001000000002 1 50121 502 1 S0]|
10000{53400005>40000(33 1483 |-1 5000 [Y] 03] 5991 1346691 2345678 DIOTIOL OO

MNCDFI Finance Team
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Appendix F: Calculator Error Messages

The following error messages are used with both salary calculators.

1 use pay level and salary amount from voucher
2 no certification required for this budget code

3 license is expired

4 license is revoked

5 employee is deceased

6 employee is not certified

7 calculation succeeded

8 calculation failed for an unknown reason

9 no license found

10 could not find any pay level in salary schedule
1 could not calculate a pay level

12 cannot calculate salary for prior FY

13 license not yet effective

14 principal pay level changed

15 lead teacher outside of summer session

16 license area not yet effective

17 budget code changed in prior FY

18 percent employed changed in prior FY

19 months experience changed in prior FY

20 invalid FY Unit School

21 principal with 000 school

22 mid-year masters

23 pay history with reason code

24 principal type not found

25 orientation, does not qualify

27 An advanced degree is required.

28 A doctorate degree is required for the educator's license.
0 Experience Effect Date Change

26 No masters with advanced degree
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Appendix G: Daily Rate of Pay

This is the daily rate of pay used in Calculated YTD Gross calculation. The Salary Schedules seen
below, can be found here Compensation for Public School Employees | NC DPI.

FY 2025-26
DAILY RATE SCHEDULES
DAILY RATES FOR TEACHERS AND SUPPORT SERVICE PERSONNEL
(Based on 215 YTD Days)
Effective July 1, 2025

Years Bachelor's Degree Master's Degree Advanced Degree Doctorate Degree
of

Em 2 NBPTS| Masiers s NEPTS| Advanced sain NBPTS|Dosiorls i NEPTS |
1] $100.70 MNIA 0077 MNIA $215.83 MR $221.53 MNIA
1 §184.10 A $213.83 A $210.40 WA $225.40 A
2 §107.67 A $217.44 A $223.30 NIA $220.1 A
3 520116 §x25.30 | §211.30 F245.44 22718 $251.30 | 523307 25721
4 §204.65 | §x20.21 | §225.12 $24087 | $230.08 $255.53 | 5236.88 $261.44
5 §208.14 | §23312 | §228.08 $253.95 | $234.84 $250.81 | 5240.74 $285.72
3] $212.85 $23810 | 5233a.M F250.44 323077 $2665.30 | 524587 2
7 $216.88 $24203 | 523858 F264.80 $244 42 27047 | 526033 ity
8 sanaor §247.58 | 524318 6087 $240.02 $275.53 | 5265403 F281.44
g §225.30 | §252.33 | 524701 $274.54 | $253.87 $280.70 | 5250.58 $286.80
10 §22053 | $257.07 | $252.51 $280.05 | $258.37 $285.01 | 526428 $201.81
11 §23372 28177 | R267.12 $285.18 $262.08 $201.02 | 526888 FhG03
12 §237.85 F06.51 2177 F2i0.33 26783 20810 | 327353 F302.09
13 §242.14 | 5271.21 | $268.37 $20544 | 327223 $201.30 | $278.14 $207.21
14 $240.37 27605 | R271.02 F300.60 $2768.88 30847 | 528278 231237
15 525060 528070 | 27587 30677 $281.53 $311.83 | 528744 $317.53
16 $250.60 | $280.70 | 327587 $UETT | 328153 $211.83 | 326744 $217.53
17 $250.60 | $280.70 | 327587 $M5.77 | $281.53 $211.83 | 526744 $217.53
18 $250.60 | $280.70 | 327587 $M5.77 | $281.53 $211.83 | 526744 $217.53
18 525060 528070 | 27587 30677 $281.53 $311.83 | 528744 $317.53
20 525060 528070 | 27587 30677 $281.53 $311.83 | 528744 $317.53
Pil $250.60 | $280.70 | 327587 $UETT | 328153 $211.83 | 326744 $217.53
n $250.60 | $280.70 | 327587 $M5.77 | $281.53 $211.83 | 526744 $217.53
23 $250.60 | $2B0.70 | 327587 $MET7 | $281.53 $211.83 | 526744 $317.53
24 $250.60 | $280.70 | 327587 $M5.77 | $281.53 $211.83 | 526744 $217.53
25 §20023 | $201.44 | $285.23 $217.40 | 320214 $222.35 | $208.05 $320.28

NOTE: "NBPTS" stands for Mational Board for Professional Teacher Standards.

Note: Double-click to enlarge PDF
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https://www.dpi.nc.gov/districts-schools/district-operations/financial-and-business-services/compensation-public-school-employees#StateSalarySchedules-1388

FY 2025-26

DAILY RATES FOR SCHOOL GUIDANCE COUNSELORS

(Based on 215 YTD Days)
Effective July 01, 2025

NEBFTS
Years BASE School Counselors I YEARS BASE |School Counselors with NBFTS
of Exp SALARY| Masters | Advanced Doctorate] OF EXP SALARY| Masters [Advanced| Doctorate

0 4,610 | 521442 | 322028 | 5226.18 o MA A MNA NA

1 $4.603 |5218.28 | $224.14 [ 5230.05 1 MA A MNA NA

2 $4.775 | 522208 | 322785 | 5233.86 2 HA MA MNA NA

3 $4.858 | 522585 | 323181 | 523792 3 5,377 | 325008 | 525585 | §261.88
4 F4.040 | 522077 | §235.63 | 5241.53 4 $5.468 | 3254.33 | 528019 | §266.08
5 $5.023 |5233.63 | $23048 [ 524540 5 $5,560 ] $258.60 | 328447 | B270.37
] $5,129 |5238.58 | F24442 [ 5250.33 il $5.678 ] 5264.08 | 528085 | 5275.80
7 $5,229 |5243.21 | $248.07 [ 5254.88 7 5,789 | 526026 | $275.12 | §281.02
8 $5,328 |5247.81 | $253.47 | 5258.58 ] 5,888 | $274.33 | 528019 | S286.08
g $5.428 |5252.47 | $258.33 | 528423 g $6.008 | 527848 | 528535 | §201.28
10 | 35,528 |3257.168 | 263.02 | F268.83 10 $6.121 | $284.70 | 5200.56 | $200G4T
11 $5.028 | 526177 | $267.63 | $373.53 11 $6.231 | $280.81 | §205.67 | $301.58
12 | 5,728 |3266.42 | 327228 | §27E.18 12 $6.342 | $294.08 | 5300.84 | $306.74
13 | $5.827 |5271.02 | 3276.88 | §28270 13 $0.452 | $300.08 | 5305.85 | $311.88
14 | 5,007 | $275.67 | $28153 | §287.4 14 $0.562 | $205.28 | $311.12 | $317.02
15 | 6,027 |$280.23 | $286.10 | $202.00 15 $0.674 | $21042 | $316.28 | $322.10
168 | 6,027 |$280.23 | $286.10 | $202.00 16 $0.674 | $21042 | $316.28 | $322.10
17 | 6,027 | $280.23 | $286.10 | $202.00 17 $0.674 ] $21042 | §316.28 | $322.19
18 | 6,027 | $280.23 | $286.10 | $202.00 18 $0.674 ] $21042 | §316.28 | $322.19
10 | 6,027 | $280.23 | $286.10 | $202.00 18 $0.674 ] $21042 | §316.28 | $322.19
20 | $6,027 |$280.23 | $286.10 | $202.00 20 $0.674 ] $21042 | §316.28 | $322.19
21 6,027 |5280.33 | 328610 | $20200 21 $6.674 | 331042 | 531628 | §32218
22 | $8.027 |5280.33 | 328818 | 320200 22 $6.674 | 331042 | 531628 | §32218
23 | $8.027 |5280.33 | 328818 | F20200 23 $6.674 | 331042 | 531628 | §32218
24 | $8.027 |5280.33 | 528618 | 20200 24 $0.674 | 331042 | 531628 | $32218
25 | $8.255 |5200.93 | 320678 | 30270 25 $0.826 | 332214 | 532800 | $333.81

HOTE: "NBFTS" stands for Mational Board for Professional Teacher Standards.
"MBPTS" salary difference is based on the "A" (Bachelors) scale + 12% differential

Note: Double-click to enlarge PDF
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FY 2025-26
DAILY RATES FOR SCHOOL PSYCHOLOGISTS
Including Masters Level Speech-Language Pathologists
and Masters Level Audiologists
(Based on 215 Days)
Effective July 1, 2025

Years BASE Psychologists
of Exp SALARY Masters Advanced Doctorate
0 5,273 3245.28 $251.12 $2o7.02
1 55,379 $250.18 $256.05 $261.85
2 55479 525484 F260.70 $266.60
3 55,578 5250.44 F265.30 32711
4 55,678 $264.08 F260.95 $275.88
5 55,779 $268.78 F274.85 $280.58
[i] 55,878 527340 F270.26 $285.18
T 55978 52TE.05 F2E3.0 $280.81
8 58,077 52B2.65 $28B.51 520442
a 58177 5287.30 320316 $200.07
10 58,277 52081.85 F207.81 $3p3a.72
11 58,277 52081.85 F207.81 $3p3a.72
12 58,277 52081.85 F207.81 $3p3a.72
13 58,277 52081.85 F207.81 $303. 72
14 58,277 52081.85 F207.81 $303. 72
15 58,277 52081.85 F207.81 $303. 72
16 58,277 52081.85 F207.81 $303.72
17 58,277 52081.85 F207.81 $303.72
18 58,277 52081.85 F207.81 $303.72
19 58,277 52081.85 F207.81 $303.72
20 568,505 $302.58 $306.42 F314.33
21 568,505 $302.58 $306.42 F314.33
22 568,505 $302.58 $306.42 F314.33
23 58,505 $302.58 $306.42 $314.33
24 58,505 $302.58 $306.42 $314.33
25 56,902 $325.25 $331.11 $337.02

Note: Double-click to enlarge PDF
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FY 2025-26
DAILY RATES FOR ASSISTANT PRINCIPALS

Effective July 1, 2025

Years|
Of Assist. Principals (MASTER) Assist. Principals MD'IJ"A.HCEJ]I.ﬁssisL Principals {Docrmmql
Exp
0 5226.83 J232Te 5238.70
i 523107 523602 524224
2 $235.26 524112 524702
3 323040 524526 5251.18
4 24353 324040 525530
5 T ET 525353 525044
[i] 325307 32568.03 5264 24
T 32568.08 5263.85 526088
B 26307 5268.83 527484
] 226800 527305 527028
10 527316 32re0z 528423
1 327B.14 $2684.00 5280.21
12 5283.16 228002 5204 23
13 52B8B.14 220400 520001
14 5203.16 32p0.02 5304 23
15 52bB.23 30400 5310.00
16 520823 20400 $310.00
17 520823 330400 $310.00
18 520823 3304.08 $310.00
18 520823 20400 $310.00
20 520823 20400 $310.00
¥ | 520823 330400 $310.00
5208.23 3304.00 $310.00
s 520823 20400 $310.00
520823 330400 $310.00
25 330067 3331553 532144

NOTE: Assistant Principals o longer qualify for Longevity

Note: Double-click to enlarge PDF
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PRINCIPAL DAILY RATES
FY 2025-26
Effective July 1, 2025

Base - Daily Rates

[ SCHEDULET | BASE YTD Days
PAY LEVEL Monthly Sala &
B0 $6 482 67 $299 20
B1 $6,806.75 $314.16
B2 $7,130.83 $329.12
B3 7, 455.08 3344 08
B4 $7,77917 $359.04
|13 38, 10525 337400
_ Met Growth - Daily Rates
SCHEDULES MET GROWTH ¥TD Days
PAY LEVEL Monthiv Salary 260
G0 $7,130.83 $329.12
1 7 48742 $345.57
G2 57, 84400 $362.03
G3 $8,200.50 3375 48
=4 $8,557.08 $394 94
13 $8,913.58 $411.40
Exceeded Growth - Daily Rates
SCHEDULES EXCEEDED GROWTH YTD Days
PAY LEVEL Monthly Salary 260
E1 $8,168.08 $376.99
E2 $8,557.08 $394 94
E3 %8, 946.08 $412.90
E4 $9,335.00 $430.85
E5 $9,723.92 F445.80

Note: Double-click to enlarge PDF
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Appendix H: Guaranteed Position Allotments - Conversion to Days

Guaramieed Poritien Allvhmenty= Cooverslon 10 Days

The fiyllgwing wre the foommulss used to comest the aurrend slloostiong. of the “position allotment FPRCy™ irto “Daya™ for the purpoges of

tracking the “ypend™ by the T.EAs.

The deiw coming fiom the I RAg is koyed off o “IRAYE BMPLOY FED™ by employos and this convorsion will cosblo the LICEAT .
syatema and the LEA Payroll Somesary fike data to best align with the allocation of these “pozitbons™ for accounting and compH et

POrPHIas.
FRC Pemonsewe] Curent Dirys Jor 1 Legal mathoricy
Mooths | pasition
01 Claantom 10 215 5 115054 7 Behool Calenidar — Bcates that the echood calendar wrill conelat
Toacher! of 215 dayx, inchuding 1 RS instructional days, 10 ammual vacation Jsave dxys,
the legal holideys that fall within the achool calmder aa dafned by OSHR,
and reacher wosk deys.
LG 115032 .1 Salary —“The dally rate of pay Tor teachers shall cqual
il dray hesbaramh e brranty-Tiest and ons testsdy-secon] of the ety Tate
of pay-”
D3 Frogram 10 215 8. 115084 7 Schoal Calandar
Enhancernst 8. 115C-302.1 Salmy
Tenchore {name an teachers above)
DD0Ss Principals 12 250 Ef. 1150285 Salary — Principals will have fhe some logal holidays as State
employesa (LSHR]).
Stntn Humen Ecicurcs Memual — “normal workdey scheduls is five deays per
week ™
[ Agxigtmnt Prinoipaly | Vardes 1 momth = 21.5 8. 11 5C-FES —*An angigieet principal shall be padd, on & monthty basta, st
dara lcast ax oonch ss he or she would cam ss » teacher emaployed by that local

Acbeony] subrerbnd abrvstdwe widt ™

! Fraysol m rocsres thst Mowr Tosohes Oriontetion {MTCO] will oo bo peid st 1 degr= 121 5% of & position o SU004651 2 poaitione. This is & chenge e fha prewioos
poloy of 1 dey of NTD = 005 positions.

hivinicom oy School Bwvrtnos, N DPE

Note: Double-click to enlarge PDF

Paga | 1 Drcyarsoret wr af BT201 5
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Guarawieed Poritisn Allotmenty- Cooyverglon top Tays

D0 Sehool Health 10 215 1308, 11 50-325 defines an ingtructional sopport pareonnsl ax a “teacher,™ oo
Posommel the sxme Tules neexd i mpply-
o7 InstrocHonal 10 115 G0, 1150325 defines an inetractions] sopport peacsontel a2 a “teachker™ go
0013 CTE Muonita of Varies 1 month=21.5 GE. 115030321 epecifizally ctaten that teacher daye apply to career ahd
11 - v Child and Family 10 215 3.5, 115323 defines an nstructional mpport parsennel az a “teacher,™ zo
Soupput Teams — the came Tules noed o spply-
MNursca

Ditvistom af Fchoof Bvrinows, N DY Foga | 2 Donrypanmrt nr af 0232015

Note: Double-click to enlarge PDF
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Appendix I: Pay Level

The tables below prowvides a sumirmary of how each pay lewel is derived.

Digits 1 & 2 Dhigits 3 & 4 Digits & & &
Teacher Schedule Education: Years of Eilank Blank or M
AL M, MS, Experencs for NBPFTS
or MDD
School Counselor 2,25, or 20 Years of Bilank Blank or M
Expeeriencs for NBFTS
Psychologist 3. 35, or 3D Years of Bilank Blank
Schedule Expeeriencs
School-Basaed D, 05, or O “Wears of Bilank Blank
Administrator {(=Z=ra) Experencs

Schedule —
Assistant Principal

School-Based BD to ES Blank Blank EBlank
Administrator
Schedule —
Principal

A scheduls s a numerncal indicator preceding the pay level assignment, which designates
the speciiic salary scheduls from which the employee is paid.
Ascsistant principals are designated as Schedule O (Zera).

The school peychologist, masters lewel audiclogist, masters level speech-language
pathologists are designated as Schedule 3, while thwe school counsslor is designated as
Schedule 2, differentiating thverm from the teacher schedules: (& amnd B).

Note: Double-click to enlarge PDF



