
NAVIGATING LICSAL
MANEUVERING THROUGH THE ANNUALIZED SALARY AUDIT PROCESS



LICSAL
MAIN NAVIGATION PAGE

The main navigation page 
will allow the user to access 
the following sections in 
LicSal:

• General

• Allotment Reports

• Salary Reports

• Exception Reports

• Salary Admin Reports

• Licensure
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You can also navigate to this page on 
the tool bar under Home>Main Menu



GENERAL SECTION

Includes placeholder tabs for future 

• Announcements 

• Help
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ALLOTMENT REPORTS 
SECTION
Includes: 

• Classic Months Allocated vs.                        
Months Used (up to 2024)

• Months Allocated vs. Months Used (2025)

• Position Detail for Pay Period (up to 2024)

• FTE’s Employed (up to 2024) 
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They can also be found on the 
tool bar under Allotments
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SALARY REPORTS 
SECTION
Includes: 

• Employee Roster 

• Employment Inquiry 

• Annualized Inquiry 

• Voucher Inquiry 

• Salary Calculator
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They can also be found on the 
tool bar under Salary Reports
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EXCEPTION REPORTS 
SECTION
Includes: 

• Exception List 

• Classic Exception List 

• Exception Impact 

• Classic Exception Impact 

• Salary Schedule
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It can also be found on the tool 
bar under Exception Reports
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It can also be found on the tool 
bar under Exception Reports
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It can also be found on the tool 
bar under Exception Reports
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bar under Exception Reports
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It can also be found on the tool 
bar under Exception Reports



SALARY ADMIN REPORTS 
SECTION
Includes: 

• Average Salaries by Unit Report 

• Average Salaries Statewide Report

• Principal Legislated Salary 

• Principal Bonus

• License Area Graduate Pay Flag

• FormG Approval List
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It can also be found on the tool 
bar under Salary Admin Reports
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It can also be found on the tool 
bar under Salary Admin Reports



LICENSURE 
SECTION
Includes: 

• No Bump Report 

• License Inquiry

• Licensure
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It can also be found on the 
tool bar under Licensure
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TOOLS  

Includes: 

• Reason Codes 

• Versa

• Attach A

• Salary Manual

• Salary Schedule
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It can also be found on the 
tool bar under Tools



SECURITY  

Includes: 

• Inactivity Time Out

• Log out
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PLEASE SEND SALARY 
RELATED QUESTIONS TO:

SALARY@DPI.NC.GOV
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