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Purpose 

The document is to provide LEAs with a tool to help with understanding Days Allocated vs Days 

Employed Used Report. This will also provide the PSU and the Vendors with information related to 

how DPI is managing this aspect of budget/allotment compliance and monitoring. 

It is the expectation of NCDPI that your financial software packages provide you with sufficient tools, 

edits, resources to effectively manage your payroll for your districts.  The software should provide 

your business operations and payroll staff with sufficient reporting, reconciliation tools, etc. to ensure 

that the UERS required data files submitted to NCDPI are accurate and complete.  This includes 

your payroll detail records, the payroll summary file records, the general expense records and the 

monthly financial report records.   

 

  



 
 

— 3 — 

Days Allocated vs Days Employed Used Report Overview 

The Days Allocated vs Days Employed Used Report lists the Days Allotted and YTD Days Employed 

Used per pay period. 

The report can be found in the LICSAL Platform and under Allotment Reports. 

 

 

This report is created for the following categories: 

• Position Allotments 

o Classroom Teachers (PRC 0001) 

o Program Enhancements Teachers (PRC 0004) 

o School Health Personnel (PRC 0006) 

o Instructional Support (PRC 0007) 

o Family Support Nurses (PRC 0042) 

o Special Position Allotment (PRC 0096) 

• Months Allotments 

o Career Technical Education Months of Employment (PRC 0013) 

o School Bldg. Administration (PRC 0005) 

The report is displayed in table format for each category, with the following column headers: 

• LEA 

• PRC 

• Category 

• Days Allotted 

• Days Employed Used 

• Days Allotted Remaining 

• Percent Used 

• Percent Remaining 

 

 

 

 



 
 

— 4 — 

This report can be exported to an excel sheet by clicking the Export to Excel link. The report also 

displays the number of records reflected in the report. 

 

 

See Appendix A for Months/Positions to DAYS Conversion PDF. 
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Days Allocated vs Days Employed Used Report Columns 

Explained 

LEA 

Local Education Agency number. 

PRC 

Program Report Code. 

Category 

Allotment system description for PRC. See Chart of Accounts | NC DPI for PRC descriptions and 

other chart related documentation.  

Days Allotted 

The Day column on the State Allotment - 101c. YTD Allocations by Year, PRC, incl days allocated 

report in the Allotment system. That data is exported from the Allotment System into the LICSAL 

System. If there are questions about that amount, you must reach out to the Allotments Team in 

School Business Services. (Schoolfinancialreporting@dpi.nc.gov)  See Appendix B for screenshot.  

Days Employed Used 

The number of days used Year-to-Date (YTD) based on the latest payroll summary file processed. 

The Days Employed Used comes from the YTD Days Employed field on the payroll summary file.  

 

For details on how DAYS were used, please click the Detail link on the Summary report or as a 

separate report from the main menu – see below. 

 

The Days Allocated vs Days Employed Used Details report can also be found on the main menu 

under Allotment Reports. 

 

 

Days Allotted Remaining 

Days Allotted – Days Employed Used 

• When in the negative means the LEA is overspent in this category. 

• Reminder should the district be overspent in the Days Used they will have to refund the 

days at the average daily rate based on their district’s average budgeted salary and 

funds. These are the state resources and budget that DPI is expected to manage. 

https://www.dpi.nc.gov/districts-schools/district-operations/financial-and-business-services/school-district-finance-operations/chart-accounts
mailto:Schoolfinancialreporting@dpi.nc.gov
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Example: 

  

Days Allotted Minus Days Employed 

Used 

Equals Days Allotted 

Remaining 

 

7095.00 - 800.50 = 6294.50 

 

Percent Used 

Percentage of the Days Allotted that have been used. 

• The LEA should review to ensure this aligns with how the district anticipated using the 

budgeted positions during the year. 

Percent Remaining 

Percentage of the Days Allotted available to be used. 

• This will remain green until the district goes over the allotment, then will convert to RED and 

show the % over.  

• Reminder should the district be overspent in the Days Used they will have to refund the days 

at the average daily rate based on their district’s average budgeted salary and funds. These 

are the state resources and budget that DPI is expected to manage. 

 

Days Overspent (overused) on June 30th. 

 

SBS Data Team will create a report for the SBS DART Platform that will show the potential funds 

that would be owed should the PSU end the year with any “days” overused/overspent.  

Reminder this would be calculated at the average salary and subsequent daily rate budgeted for the 

PSU for each category. That is the state funds at risk and those are the funds that DPI must 

manage. 

Target for completion is MARCH 2026 or sooner. 
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Appendix A: Guaranteed Position Allotments- Conversion 
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Appendix B: 101C Screen - SAMPLE 

 

 


