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Purpose 
The purpose if this document is to provide the LEAs with a tool to help with understanding the Salary 

Audit calculations in the DPI – IT developed Licensure-Salary Database System (LicSal). 
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LicSal Annualized Summary Fields Explained 
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The following are the description of these fields.   (Please reference Appendix C for the Payroll 

Summary file specifications as you review this document). 

 

SSN 

The Social Security Number of the educator from the Social Security Number field on the Payroll 

Summary file.  

Name 

The Name of the educator from the Employee Last Name, Employee First Name and Employee 

Middle Name fields on the Payroll Summary file.  

Employee Type 

The Employee Type of the educator from the Employee Type field on the Payroll Summary file.  

LEA                   

The reported Unit from Unit Number field on Payroll Summary file.   

Fiscal Year 

The Fiscal Year from the Fiscal Year field on the Payroll Summary file.  

License 

The license number of the educator from Versa. 

Reporting Period                          

The reported pay period from the Pay Period field on Payroll Summary file. 

Should be the last period in which employee was paid from said budget code. 

Budget Code  

The reported Budget code from Fund, Purpose, Program (PRC) and Object fields on Payroll 

Summary file. 

Cert Sal                

The Certified Salary returned by LicSal procedure, Pr_Calculate_Salary.  See Appendix A for 

Pr_Calculate_Salary routine.  

Payline Gross                     

The reported Payline Gross from Payline Gross field on Payroll Summary file. 

YTD Gross                 

The reported YTD Gross from YTD Gross Pay field on Payroll Summary file. 

YTD CALC Gross               

DPI Calculated field. See Appendix B-1 for calculation. 
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YTD Days Employed                     

The reported YTD Days Employed from YTD Days Employed field on Payroll Summary file. 

Total Days Year               

 The reported Total Days Year from Total Days Year field on Payroll Summary file. 

Percent Emp                

The reported Percent Employed from Percent Employed field on Payroll Summary file. 

Sch                                                  

The reported school number from Location Code field on Payroll Summary file. 

YTD R7 Absences                          

The reported number of days from YTD R7 Absences field on Payroll Summary file. See Appendix B-

2 for calculation. 

YTD $50 Absences                        

The reported number of days from YTD Personal Absences field on Payroll Summary file. See 

Appendix B-3 for calculation. 

YTD Unapproved Absences        

The reported amount from YTD Unapproved Absences field on Payroll Summary file.  

YTD Months Exp               

DPI Calculated field. See Appendix B-4 for calculation. 

Exception Message 

If an error is found when calculating, salary calculator error message will be displayed. If the YTD 

Gross and YTD Calc Gross is not equal, Overpaid or Underpaid will be displayed. See Appendix G 

for calculator error messages. 

Exception Amount  

Monetary difference between YTD Gross and YTD CALC Gross. At the end of the FY exceptions less 

than $100 are forgiven, therefore exceptions less than $100 will not be displayed.  

 

 

The follow term is not a field in LicSal but is necessary to understand salary compliance. 

Partition  

The logical grouping of each employee’s Payroll Summary Record (PSR) by PSU, School, 

Fund/Grant Year, Purpose, PRC, Object, Department, Project Code, Percent Employed, and 

Certified Salary in Pay Period Order.  
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LicSal Compliance Results Fields Explained 
This is in the background and is not visible but provides information to understand how the programming will work based on how the 

system is compiling the data for the calculations.  
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Rank   

Each employee’s PSRs are partitioned and ordered by pay period. The first Pay Period in a partition 

receives a ranking of 1, and the other pay period records are numbered sequentially. 

 

Row Number 

Rank when using virtual calculation. Virtual calculation is used when there are two different certified 

salaries for one budget code.  

FPP (First Pay Period)     

The first Pay Period, a Payroll Summary Record, was submitted to DPI in a data file.  The Pay 

Period of the Rank 1 record is used for each summary record in the partition. See above example. 

vFPP 

If salary changes, there will be two partitions based on certified salary. The partitions are combined 

virtually to find the first pay period the employee was using the budget code.  

RC (Record Code)             

The record code for each PSR submitted to DPI in the data file. (See appendix C for all records 

codes.) 

Rec Code 1 – Current fiscal year transaction 

Rec Code 4 Reclass – Based on the Pay Period on record, all previous Rec Code 1 records for the 

budget code will reflect 0.00 YTD Days Employed, 0.00 Total Days in the Year, and $0.00 YTD Gross 

Pay. 

For example, in the following   All PSR were submitted with RC of 1. 

 

In LicSal, processing a Record Code 4 (Reclass) with values 0.00 YTD Days Employed, 0.00 Total 

Days in Year, $0.00 YTD Gross pay, 04 Pay Period (PP) will result in the following  
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SSN  

The Social Security Number of the educator from the Social Security Number field on the Payroll 

Summary file.  

FY 

The Fiscal Year from the Fiscal Year field on the Payroll Summary file.  

RP (Reporting Period)  

The Pay Period on the Payroll Summary file for each PSR partition. 

LEA 

The LEA number from the Unit Number field on the Payroll Summary file.  

School 

The reported school number from Location Code field on Payroll Summary file. 

Budget Code 

The reported Budget code from Fund, Purpose, Program (PRC) and Object fields on Payroll 

Summary file. 

Budget Code 2 

The reported Budget code from Location Code, Department, Level, Cost Center and Project Code 

fields on Payroll Summary file. 

YtdDays 

The reported YTD Days Employed from YTD Days Employed field on Payroll Summary file. 

vYTDDays 

If salary changes, there will be two partitions based on certified salary. This field takes the first 

partition max YTD days and adds it to the YTD Days reported on the Summary Payroll File for the 

second partition.   

RP Days (Reporting Days)          

For each Payroll Summary Record, determine the reported year-to-date days employed by 

subtracting the year-to-date days employed from the previous Payroll Summary Record from the 

year-to-date days employed in the current Payroll Summary Record. 

 

For the Rank 1 PSR, the RP Days is equal to the YTD Days from the PSR. 

For the PP 03 PSR, the RP Days is equal to 43.00 YTD Days Employed – 21.50 YTD Days 

Employed on the PP 02 PSR. 
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YTD Gross 

The reported YTD Gross Pay from YTD Gross Pay field on Payroll Summary file. 

RP Gross (Reported Gross)       

Determine the reported year-to-date gross pay by subtracting the previous PRS record's year-to-

date gross pay from the current PSR record's year-to-date gross pay. 

 LS (Late Start)  

Used to Calculate Months of Experience. 

Did the employee begin work on the first day of the school year?   Process to test this condition. 

From the first PSR in the grouping, if the ReportingPeriodDaysEmployed is LESS than DPI Calendar 

days, the Late Start flag is set to 1.  The Late Start flag will be set to 1 for all PSRs in the partition. 

 

LSPPP (LS from Previous Pay Period)  

If the ReportingPeriodDaysEmployed is GREATER than DPI Calendar days if the Calendar Type is 

Variable, calculate the Late Start from Previous Pay Period as 

Must determine the number of Pay Periods to go back from the Pay Period in the current PSR. 

For a Variable Calendar type, Round(YTDDaysEmployed /TotalAverageVariableWorkDays,0) 

Example - PP 02    Round( 35.00/22.50,0)= 2 (Go back 2 Pay Period 

 

If the Calendar Type is Fixed, calculate Late Start from the Previous Pay Period as 

Round(YTDDaysEmployed /21.50, 0) to determine the number of Pay Periods to go back. 

Example – PP 02   Round (31.50/21.50,0) = 1 (Go back 1 Pay Period) 

 

EarlyTerm (Early Termination)  

Did the employee work the entire month/school year?  Process to test this condition. 

 

If the PSR is not the first record in the partition, if the ReportingPeriodDaysEmployed is LESS than 

DPI Calendar days 

Populate the ReportingPeriodDaysEmployed in the Early Termination field. 
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If the conditions are not met, 0 is populated in the Early Termination field. 

 

 

TDY (Total Days in the Year) 

The reported Total Days Year from Total Days Year field on Payroll Summary file. 

YRS (Year-Round School) 

If the school is designated as a Year-Round School in EDDIE or the Year-Round School field on the 

PSR is set to 'Y', the field will display 'Y' for the Year-Round School designation.  If not, the field will 

display blank. 

AbsPer (Absence Personal – Fixed $50.00 Absence) 

The reported number of days from YTD Personal Absences field on Payroll Summary file. See 

Appendix B-3 for calculation. 

AbsR7 (Daily Rate of Pay Absences) 

The reported number of days from YTD R7 Absences field on Payroll Summary file. See Appendix B-

2 for calculation. 

AbsUna (Unapproved Absences) 

The reported amount from YTD Unapproved Absences field on Payroll Summary file.  

AvgRoP 

Sum of the Daily Rate of Pay for each reporting period/number of reporting periods. 

The table below shows Average Daily Rate of Pay for pay periods 1-3 for and variable calendar 

employee. 

Reporting 
Period 

Certified 
Salary 

DPI Calendar 
Days 

Daily Rate of Pay Absence Daily Rate of Pay 

01 6,000.00 23.00 260.87 260.87 

02 6,000.00 22.00 272.73 266.80 

03 6,000.00 21.00 285.71 273.10 

 

AvgWkDays (Average Work Days)  

The DPICalDays value returned for each Pay Period is used to determine the AvgWkDays for that 

pay period. 
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The DPICalDays are summed and divided by the count of Pay Periods.   

For Pay Period 02, the 22.50 AvgWkDays is calculated as shown below. 

 

AbsTot (Totat Absences) 

The calculated Absence totals. Sum of AbsR7 dollar amount, AbsPer dollar amount and AbsUna. 

DoCompl 

Flag to determine if compliance is to be performed. True value if compliance is to be performed. 

False value if compliance is not to be performed.  

CertSal (Certified Salary) 

The Certified Salary returned by LicSal procedure, Pr_Calculate_Salary.  See Appendix A for 

Pr_Calculate_Salary routine.  

PL (Pay Level) 

The Pay Level assigned is returned by the LicSal procedure, pr_Calculate Salary. See Appendix A 

for Pr_Calculate_Salary routine.  

CR (Calculation Results) See Appendix H for larger image. 
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SalOvr (Salary Override) 

If a Salary Analyst processed an override for the certified salary, the field value will be TRUE. If a 

Salary Analyst does not override the certified salary, the field value will be FALSE. 

Cal Type (Calendar Type)            

Determine the Calendar type 

Look into vouchers for calendar type for specific budget codes. 

If 21.5 is found in the DaysPP field, Fixed Calendar 

Else  

Variable Calendar 

SumCal (Summary Calendar) 

The Calendar type from the Payroll Summary Calendar. 

1 – Variable 

2 – Fixed 

EmpType (Employee Type) 

Is the employee a 10, 11 or 12 month employee? 

10  10-month employee 

11 11-month employee 

12 12-month employee 

YRM (Year-Round Multiplier) 

Used to determine monthly pay for employees at year-round schools. 

If the Year-Round Flag is Y: 

Employee Type 10 – the multiplier is .833333 (10/12) 

Employee Type 11 – the multiplier is .916666 (11/12) 

If the Year-Round Flag is Blank or Employee Type is 12 – the multiplier is 1.0 

 

DPICalDays (DPI Calendar Days)  

Workdays from the calendar – Based on the Calendar Type, the Fiscal Year and Pay Period 

specified on the PSR, return the number of workdays for the Pay Period from the Educator Calendar 

table. See Appendix H for DPI WorkDay Calendar for FY 2025. 

For example, for a Variable Calendar, for FY 2025, Pay Period 06 PSR, the Workdays would be 

23.00.  

RoP (Rate of Pay) 
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For Fixed calendars, (Certified Salary/21.50). 

For Variable calendars, (Certified Salary/RpDays). 

 

%Emp (Percent Employed) 

The percent of Payline Gross an employee will receive. 

DPIYTDMonExp (DPI YTD Months of Experience) 

When determining Months of Experience, employees will fall into the following categories: 

Employed for Full Months 
Late Start 
Late Start Prior Pay Period 
Early Term 
Late Start and Early Term 
Principal Restart YTD Days when the cert salary does not change 
 

Each category requires a distinct calculation to calculate Months of Experience. See Appendix C. 

All calculated months of Experience for all categories are multiplied by the percentage employed 

(divided by 100). 

vDpi Ytd Mon Exp 

If salary changes, there will be two partitions based on certified salary. This field takes the first 

partition max YTD Mon Exp and adds it to the YTD Mon Exp reported on the Summary Payroll File 

for the second partition.   

Dpi Sal Mon Exp 

DPI certified Salary multiplied by months of experience.  

Exception 

Monetary difference between YTDGross and Dpi Sal Mon Exp 

PrnReStartPP7 (Principal Restart in PP 07) 

Did the principal salary change in January, PP07? 

For principal Object code 114, ReportingPeriodDaysEmployed is LESS than 0 

If the PSR ReportingPeriodDaysEmployed is LESS than 0.   

For example : 
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When the RPDays are negative, a certified salary change occurs, and the year-to-date days reset 

(New Partition).  The PrnReStart is set to TRUE. 

If the RPDays are positive, there is no certified salary change, and the PrnReStart is set to FALSE. 
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Projected YTD Salary Calculator 
NCDPI has created salary calculator tools to assist the school districts in estimating the certified 

salaries for their staff in accordance with the state approved salary schedules.  We have a new tool 

that will calculate the estimated ANNUAL Certified Salary and the old tool which calculates the 

Monthly Certified Salary. 

School districts are responsible for ensuring that they pay their staff in accordance with all applicable 

State, Federal, Local laws and applicable policies.  These are school district employees, and these 

tools are an AID to help the districts in determining the estimated salaries.  There are always going 

to be unique situations that this calculator is not intended to handle.  The LEA may need to adjust for 

the unique locally determined situations.  DPI has no capacity to create tools or audit processes that 

can handle all the unique characteristics that are used in the LEAs when staffing their districts for 

their own unique needs. 

To use these calculators: 

These calculators require the LEA to enter in certain parameters that are best determined by the 

LEAs related to their staffing.  The calculators will return the estimated ANNUAL Salary for the 

employee. 

The LEAs can use these tools to help do the following: 

• Determine the estimated annual salary based on the criteria 

• Validate YTD Gross Pay and if that is tracking to the targeted annual salary 

• Validate the YTD Days Employed and if that is tracking to the targeted estimate 

• Determine if a correction may be needed to ensure that the final annual salary for an 

individual will meet the estimated targeted annual salary 

We hope these tools aid the districts in estimating the salaries for their staff.  
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The new Projected YTD Salary Calculator can be found under Salary Reports. 

 

As seen in the image below, the following fields are required: 

• SSN 

• PSU  

• School 

• Fund 

• Purpose 

• PRC 

• Object 

 

Note: Start and End Dates may vary depending on LEA. 
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Example: A 10-month employee paid using fixed calendar days. The employee started, beginning of the school year and worked through 

end of the school year at 100% employed. For this example, the employee start date is 8/1/2024 and end date 5/30/2025.  
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Projected YTD Salary Calculator Detailed Calculations Fields Explained 
The following are the description of the fields on the Projected YTD Salary Calculator.  

FY The current Fiscal Year. 

RP (Reporting Period) 

The month in which payroll data will be reported. 

Start Date 

First day of the month for each reporting period, except for the first reporting period.  

The first reporting period start date is the date entered into the calculator field Employment Start 

Date.  

End Date 

Last day of the month for each reporting period, except for the last reporting period.  

The last reporting period end date is the date entered into the calculator field Employment End Date.  

RP Days (Reporting Days) 

The number of days in each reporting period depending on calendar type selection. The first 

reporting period RP Days is equal to the Days in the First Month field. The last reporting period RP 

Days is equal to the Days in the Last Month field.  

Cal Days 

The number of days in each reporting period depending on calendar type selection. 

LEA 

Value from the PSU field on the calculator.  

School 

Value from the School field on the calculator.  

Budget Code 

Values from the Fund, Purpose, PRC and Object fields on the calculator.  

%Emp 

Value from the Percent Employed field on the calculator.  

YRS 

Based on selection from the Year-Round School field on the calculator.  

Y= Yes 

N=No 
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EmpType 

Based on selection from the Employee Type field on the calculator.  

10 = 10 Month 

11 = 11 Month 

12 = 12 Month 

YRM  

Year-Round Multiplier 

Used to determine monthly pay for employees at year-round schools. 

If the Year-Round selection is Y: 

Employee Type 10 – the multiplier is .833333 (10/12) 

Employee Type 11 – the multiplier is .916666 (11/12) 

If the Year-Round secltion is No or Employee Type is 12 – the multiplier is 1.0 

Cert Sal 

The Certified Salary returned by LicSal procedure, Pr_Calculate_Salary.  See Appendix A for 

Pr_Calculate_Salary routine.  

MSG 

Error message will be displayed if error is found. See Appendix G for list of error messages.  

PL 

The Pay Level assigned is returned by the LicSal procedure, pr_Calculate Salary. See Appendix A 

for Pr_Calculate_Salary routine.  

Gross 

Equals Months Experience multiplied by Cert Sal multiplied by YRM. 

YTD Gross 

Sum of Gross from the current and previous reporting periods 

YTD Days 

Sum of RP Days from the current and previous reporting periods 

YTD Mon Exp 

See Appendix B-4 for YTD Months Experience calculations.  
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The Export to Excel link, pictured above, creates an excel sheet for the results. See image below. 
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Appendix A: PR_Calculate_ Salary 
The next 6 pages explains the calculation which assigns certified salary and pay level. 
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Appendix B: Summary of Calculations 

B-1 Calculating YTD Calc Gross 
The following are examples of how DPI is calculating YTD Gross Pay. 

 

Example 1: 10-month educator with certified salary of $4100.00 and 8 months of experience at a 

traditional school.  

 

Note: You MUST use five decimal places for YTD Months Experience in the calculation. 

 

Example 2: 10-month educator with certified salary of $4100.00 and 8 months of experience at a 

year-round school.  

 

Note: You MUST use five decimal places for YTD Months Experience and six decimals for Year-Round Multiplier in the calculation. 

 

Example 3: 11-month educator with certified salary of $4100.00 and 8 months of experience at a 

year-round school.  

 

Note: You MUST use five decimal places for YTD Months Experience and six decimals for Year-Round Multiplier in the calculation. 

 

 

 

 

8.00000 Times $4,100.00 Times 1 Minus 0 Equals $32,000.00

YTD DPI Year-Round Total YTD 

Months Certified Multiplier Absences Calc

Experience Salary Amount Gross

8.00000 Times $4,100.00 Times 0.833333 Minus 0 Equals $27,333.32

YTD DPI Year-Round Total YTD 

Months Certified Multiplier Absences Calc

Experience Salary Amount Gross

8.00000 Times $4,100.00 Times 0.916666 Minus 0 Equals $30,066.64

YTD DPI Year-Round Total YTD 

Months Certified Multiplier Absences Calc

Experience Salary Amount Gross
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B-2 Calculating R7 Absences 
The following is an example of how DPI is calculating the R7 absence dollar amount. 

 

Example 1: Reporting 3 days of code 7 absences for an educator with $4100.00 certified salary. 

 

 

B-3 Calculating $50 Absences 
The following is an example of how DPI is calculating the $50 absence dollar amount. 

 

Example 1: Reporting 4 days of $50 absences for an educator. 

 

 

  

190.70$      Times 100% Times 3 Equals 572.10$       

Daily Percent Number R7 Absence

Rate of Employed of R7 Dollar

Pay Absences Amount
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B-4 Calculating Months Experience 
The following explains how months of experience is calculated.  

When determining Months of Experience, employees will fall into the following categories: 

A. Employed for Full Months 
B. Late Start 
C. Late Start Prior Pay Period 
D. Early Term 
E. Late Start and Early Term 
F. Principal Restart  

Each category requires a distinct calculation to calculate the Months of Experience. 

All calculated months of Experience for all categories are multiplied by the percentage employed 

(divided by 100). 

Example 1: 21 days reported for a reporting period with 22 calendar work days. 

 

 

  

21 Divided By 22 Times 100% Equals 0.95455

Days Employed Calendar Percent Months 

Per Pay Work Days Employed Experience

Period For Pay Period
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A. Employed for the Entire School Year or Pay Period 

If the Late Start, Late Start with Prior Pay Period, and Early Termination Days are all 0.00.   

The employee has been employed for the entire school year or, at the very least, for the whole pay 

period. 

Based on the calendar type, the sum of the workdays between the first Pay Period and the Current 

Pay Period on the Summary Record. 

 

Determining the Pay Period Range 

 

The range is the Pay Period on the first PSR through the current PSR Pay Period. 

For each Pay Period, the month’s experience is calculated by dividing the RP Days by DPI Cal Days 

(Workdays from the Educator Workday Calendar). 
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B. Late Start 

The Late Start flag was set based on the first PSR record, Rank 1, in the partition. If the employee 

did not begin work on the first day of the school year or reporting period, the Late Start flag is set 

and remains in effect for every subsequent reporting period of the school year. 

For a PSR with a Late Start value of TRUE: 

To calculate Months of Experience: 

For the first PSR, Rank 1 in the budget code grouping, the Month's Experience for FIXED and 

VARIABLE calendars are shown below: 

Determining the Pay Period Range 

The range will be the Pay Period on the first PSR through the current PSR Pay Period-1.   

For Example, if the Pay Period of the first PSR is 2 and the Pay Period of the current PSR is 2, the 

Pay Period range is 2.  

 

Beginning with the current pay period, the Pay Periods are decremented until Rank 1 PSR is 

reached. For the next PSR submitted in PP 03, the Month's Experience for FIXED and VARIABLE 

calendars will be calculated as follows: 
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C. Late Start with Prior Pay Period 

A Late Start with Prior Pay Period is defined as a record where the YearToDateDaysEmployed 

contains days employed from a prior pay period.  The PSR’s YearToDateDaysEmployed is greater 

than the number of calendar workdays for that pay period. The Late Start with Prior Pay Period field 

is set based on the first PSR record, Rank 1, in the partition. Typically, the employee did not begin 

work on the first day of the school year or reporting period, so the days employed during the first 

month of employment were added to the YearToDateDaysEmployed in Rank 1 PSR.  Process to 

determine the number of pay periods to back out.  

An example of a Late Start with a Prior Pay Period is the educator worked 10 days in Pay Period 1 

and all 22 days in Pay Period 2.  The LEA reported 22+10=32 days in pay period 2, and there is no 

reporting period 1 

If the LateStartPriorPP value for the educators’ PSR is greater than 0, determine the number of Pay 

Period’s to back up by subtracting 1 from the LateStartPriorPP.  

 

To calculate Months of Experience: 

Determining the Pay Period Range 

The range is between the current PSR Pay Period and the Pay Period of the first PSR less the 

number of Pay Periods to back up by. 

For Example, if the Pay Period of the first PSR was 02 and the current PSR Pay Period is 2, the 

range for the Ranked Calendar is 1-2.  

For the current PSR, in the budget code grouping, the Months Experience for FIXED and VARIABLE 

calendars are shown below: 
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D. Early Termination 

Since the employee did not work the entire school year or pay period, the last PSR will be flagged as 

an Early Termination. The number of days worked during the last pay period is reported as Early 

Termination Days. 

Since there were no Late Start or Late Start with Prior Pay Period values populated for this educator, 

the employee was employed for the entire month in each pay period except for the last one.   The 

month’s experience for all the previous pay periods will be calculated as detailed in Employed for 

the Entire School Year or Pay Period.  

 

 

Determining the Pay Period Range 

The range will be the Pay Period on the first PSR through the current PSR Pay Period.  

For Example, if the Pay Period of the first PSR was 02 and the Pay Period of the current PSR is 6, 

the Pay Period range is 2-6. The Year-to-Date Days Employed on Pay Period 6 is 104.00.  Early 

Termination Days are 18.00. 

 

For the calculation of months of experience for Pay Periods 2-5, See 'Employed for Entire School 

Year or Pay Period.’ 

The PP 06 Months Exp is calculated as 18.00/21.50 = 0.837209 
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E. Late Start and Early Term 

 

An employee may not be employed for the entire pay period in the first month of employment. If the 

employee leaves the school before the end of the school year or pay period, the first PSR will be 

flagged as Late Start or Late Start with Prior Pay Period, and the last PSR will be flagged as an 

Early Termination. The number of days worked during the last pay period is reported as Early 

Termination Days. 

The Late Start, Late Start with Prior Pay Period, and Early Termination Days values are populated 

for this educator.  The employee was employed for the entire month in each pay period, except for 

the first and last ones.  

 

Determining the Pay Period Range 

The range will be the Pay Period on the first PSR through the current PSR Pay Period.  

In the example below, the Pay Period of the first PSR was 02, but based on the 

YearToDateDaysEmployed, the employee is flagged as a Late Start with Prior Pay Period, and the 

Pay Period of the current PSR is 7, the Pay Period range is 1-7. The Year-to-Date Days Employed 

on Pay Period 6 is 123.50.  Early Termination Days are 4.00. 

 

The Late Start or Late Start with Prior Pay Period portion for the first Pay Period PSR record is 

calculated first.  See Late Start and Late Start with Prior Pay Period to determine the minimum 

Pay Period month’s experience. 

 

The month’s experience for the last PSR is calculated next.  See Early Termination. 
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The calculation of the Months Experience for all the other pay periods is detailed in Employed for 

Entire School Year or Pay Period.  
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F. PrnReStartPP7 (Principal Restart in PP 07) 

Did the principal salary change in January, PP07? 

For principal Object code 114, ReportingPeriodDaysEmployed is LESS than 0 

If the PSR ReportingPeriodDaysEmployed is LESS than 0.   

For example : 

 

When the RPDays are negative, a certified salary change occurs, and the year-to-date days reset 

(New Partition).  The PrnReStart is set to TRUE. 

If the RPDays are positive, there is no certified salary change, and the PrnReStart is set to FALSE. 
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Appendix C: Summary Payroll File Specifications 
These requirements are subject to change. The most updated version can be found School District Finance Operations | NC DPI 

under UERS Specifications.  

 

https://www.dpi.nc.gov/districts-schools/district-operations/financial-and-business-services/school-district-finance-operations#FinanceOfficeGuides-1068
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 — 44 — 

Appendix D: Summary Payroll File Overview 
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Appendix E: Detail Payroll File Specifications
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Appendix F: Detail Payroll File Overview 
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Appendix G: Calculator Error Messages 
The following error message are used with both salary calculators. This error message may appear on 

the exception list as well to provide guidance on the exception.   

Error Number Error Message 

1 use pay level and salary amount from voucher 

2 no certification required for this budget code 

3 license is expired 

4 license is revoked 

5 employee is deceased 

6 employee is not certified 

7 calculation succeeded 

8 calculation failed for an unknown reason 

9 no license found 

10 could not find any pay level in salary schedule 

11 could not calculate a pay level 

12 cannot calculate salary for prior FY 

13 license not yet effective 

14 principal pay level changed 

15 lead teacher outside of summer session 

16 license area not yet effective 

17 budget code changed in prior FY 

18 percent employed changed in prior FY 

19 months experience changed in prior FY 

20 invalid FY Unit School 

21 principal with 000 school 

22 mid-year masters 

23 pay history with reason code 

24 principal type not found 

25 orientation, does not qualify 

27 An advanced degree is required. 

28 A doctorate degree is required for the educator's license. 

0 Experience Effect Date Change 

26 No masters with advanced degree 
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Appendix H: DPI Work Day Calendar FY 2025 
Work day calendar is used in determining calendar type and in the YTD months experience 

calculation. 

 


