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Expenditure Reporting and Cash Application for Education Centers



Purpose of ERaCA

• All 21st Century Community Learning Center grantees
are required to submit expenditure reporting and cash
requests through the Expenditure Reporting and Cash
Application for Education Centers application (ERaCA).

• ERaCA is a web based application used by Non-LEA
units to process expenditures and cash requests.

• The system gives Non-Unit LEAs the ability to:

• Submit Expenditures

• Verify Submissions

• Check Funds Requirement Dates

• Verify Balances

• Download Financial Reports
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Prerequisites

33

•NCID

•If you do not have an NCID click on the following link and register: https://ncid.nc.gov

•Non - LEA units are granted a grant through 21st Century

•Funds are allotted

Log into ERaCA: https://schools.nc.gov/eraca

https://ncid.nc.gov/
https://schools.nc.gov/eraca


Logging into ERaCA
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1. Enter NCID username
2. Enter NCID Password
3. Click Login button  



ERaCA Welcome Screen
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Entering Expenditures
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Click on the Expenditure Tab

1. Click on the drop down box and select the 
appropriate Program Report Code associated with 
expenditure.

2. Enter the dollar amount of the expenditure.
3. After entering the expenditures, click the save 

button.
4. You may not enter an amount greater than your ATS 

or ATD amount.
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Submitting Expenditures
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Click on the Expenditure Tab
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1. After saving the data you will get the following 
message:  Data Update Saved Successfully

2. The submit tab will only become active after the 
data have been saved.

3. Verify all expenditures and cash request is correct 
before clicking submit. 

4. Click the submit button to send the expenditure and 
cash request to DPI.
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Confirming Expenditures
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Click on the Expenditure Tab

1. Please read carefully
2. Verify all information is correct.  If changes need 

to be made, select “No, Don't Submit.”  You will 
be given the opportunity to make corrections.  
If everything is correct, click “Yes, Submit…”
and the request will be sent to DPI. 
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Correcting Expenditures
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Click on the Expenditure Tab

1. If you select, “No, Don’t Submit”, you will 
be brought back to this screen to make 
changes.  

2. You must select “save” after making 
changes before you can “submit” updated 
data



Confirming Data Successfully 
Submitted 
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Click on the Expenditure Tab

1. After selecting “Yes, Submit…”, you will see this 
message

2. Reminder: DPI processes expenditures each 
weekday at 3:00 PM except for holidays. 
All requests submitted after 3:00 PM will be 
processed the following day. 
You cannot submit another request for the 
same PRC until your first request 
has been processed. 
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Inquiry Submitted Data
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Click on the Inquiry Submitted Tab

1. Change the calendar month to the month you would like to view
2. If you have submitted multiple PRC’s, use the drop-down box to 

see what was submitted in each PRC
3. Note your ATS and ATD amounts will NOT change until after your 

cash request has been processed.
4. The Fund Requirement Date will not be populated until DPI 

process your request.  Once DPI processes the request, the Fund 
Requirement Date will show.
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Accessing Reports
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Click on the Reports Tab

Click on a link to see a detailed report  for your unit



Accessing Reports
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Click on the Reports Tab Sample  Cash Request by FRD 
Date



Accessing Reports
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Click on the Reports Tab Sample  Cash Request Report By Unit 
Number



Accessing Reports
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Click on the Reports Tab Sample 305 
Report



Accessing Reports
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Click on the Reports Tab Sample 314 
Report



Help Tab
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Click on the Help Tab

For frequently asked questions please click on the help tab

Common Issues include:
• I cannot access ERaCa
• How to request NCID
• I forgot my username and password
• I have not received my funds
• I cannot request my funds
• I do not see my funds
• I submitted my request and realized I made a mistake
• Contacts

ERaCa User’s Guide


