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Steps to Accessing in WIinSCP

If you currently have WinSCP and Adobe Reader, uninstall each application. If your system does not
automatically reboot, restart your system.

1. Go to https://winscp.net/eng/index.php to install WinSCP

2. Click on Download Now
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WinSCP

Froa OF

Home

Free Award-Winning
File Manager

DOWNLOAD NOW ABOUT WINSCP

3. Click on Download WinSCP 5.11.3

WinSCP 5.11 Download

Advertisement Advertisement

1 | Active Directory Reporter -
Windows AD Reporting

Solution )

Fetch web-based reports on Users, Give vendors access.
Groups, Computers, Exchange, Security @ Not a VPN.

& GPOs

RS
2| Windows 10 64Bit Download

Install & Update Windows 10 64Bit
Downloads for Microsoft Windows

WinSCP 5.11 is a major application update. New features and enhancements include:

- Improved performance of large queued batch transfers by using multiple connections even for a single transfer
* Support for multiple monitors with different DPI/resolutions
- Support for Microsoft OneDrive

* Better support for sharing WinSCP configuration between computers using cloud

DOWNLOAD WINSCP 5.11.3 (9.8 MB) OTHER DOWNLOADS

1,347,878 downloads to date
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4. Click Run

Your download of WinSCP-5.11.3-Setup.exe will start shortly...

Checksums

Advertisement Advertisement

0

PERCONA

IT Help Desk Software

Avoid Database Disasters
In this white paper, Percona oultlines best practices for
MySQL backup & recovery systems

The WinSCP-5.11.3-Setup.exe is WinSCP installer

ManageEngine
ServiceDesk Plus

It installs both WinSCP executables and translations

After downloading WinSCP you might want to read WinSCP installation guide.

Do you want to run or save WinSCP-5.11.3-Setup.exe (9.01 MB) from cdn.winscp.net? Run save v| Concel | x

5. The User Account Control

Do you want to allow the following program to make changes to this computer?
Select YES

6. Click on Accept

B, Setup - WinSCP = %

License Agreement
Please read the following important information before continuing.

Please read the following License Agreement. You must accept the terms of this
agreement before continuing with the installation.

‘You can also review this license and further details online at: "
https: {fwinscp.netfeng/docs flicense |

A, GNU General Public License
B. License of WinSCP Icon Set
C. Privacy Policy

A, GNU GEMERAL PUBLIC LICEMSE
Version 3, 29 June 2007

Copyright (C) 2007 Free Software Foundation, Inc. <https:/fwww.fsf org/=
Everyone is permitted to copy and distribute verbatim copies of this license -

[ Accept > ] [ Cancel

© DPI 2020. All rights reserved Page 4
of 11



7. Click on Next

Setup Type
What type of setup do you want?

(@ Full upgrade {recommended)

- uparades all previously installed components

(7} Custom upgrade or new installation

- allows custom upgrade of existing installation or
- new installation to different destination

Help <Back | MNext> | | cancel

8. Click on Install

Ready to Install
Setup is now ready to begin installing WinSCP on your computer,

Click Install to continue with the installation, or dick Back if you want to review ar
change any settings.

Destination location:
C:\Program Files (x88) WinSCP

| »

Setup type:
Full upgrade

m

Selected components:
WinSCP application
Drag & drop shell extension (allows direct downloads, may reguire restart)
Pageant (55H authentication agent)
PuTTYgen (key generatar)
Translations

= Back ][ Install ][ Cancel
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9. The Completing the WinSCP Setup Wizard window appears once the setup is complete.
Click the Finish button.

Completing the WinSCP Setup
Wizard

Setup has finished installing WinSCP on your computer. The
application may be launched by selecting the installed
shortouts,

Click Finish to exit Setup.

Launch WinsCP

Open Getting started page

Please consider donating to support WinSCP development,

Donate 5 - k
Donate §13 --w'
prowpr i — | Loy =

About donations

10. The WinSCP icon should appear on your desktop.
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Log onto WinSCP to transfer your files

1. Double Click on the WinSCP button on your desktop

2. For first time use, complete the items below. Enter your password and
click on the Login button

hds Mark Session View Help

& Login o B |=
E’ New Site Session

I Queue ~|': Eile protocol:

m‘ — SFTP - J
Host name: Port number:

—_— emfts.schools.nc.goy 2220 =

User name: Password:
keathy_harky ssssssesss

\

l Logln |v] | Close ] ‘ Help l
Tools hd Manage -

Your information should already be populated from saving at setup except for your password.
Enter your password.

Select File Protocol: ‘SFTP’

Fill in the Host Name: emfts.schools.nc.gov
Type in Port Number: 2220

d. User Name is your NCID

e. Password is your NCID password

o

e
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3. The following screen should appear. From this screen you can upload

documents, view and download reports.

Local Mark Files Commands Session Options Remote Help

B & [ Synchronize B o [ @ [ Queue v+ Transfer Settings Default .
[ amanda_cruz@emfts.schools.nc.gov Q Mew Session
‘| My documents @ il & & m E &S / <root>
£ New » ]
C\Users\acruz\Documents\ /
Name : Size Type Changed
. Parent directory 9/20/2017 11:10:33 AM
Custom Office Templ... File folder 10/3/2016 12:48:38 PM reports
(8] My Data Sources File folder 9/20/2017 11:59:10 AM outbox
My Received Files File folder 9/19/2017 1:3204 PM inbox
OneNote Notebooks File folder 5/25/2017 11:29:11 AM archive
Snagit File folder 11/7/2016 10:37:13 AM
XNETPR File folder TA2/2016 3:56:37 PM
XNETPR_17 File folder 6/12/2017 10:07:00 AM Reports:
Outbox:
Inbox:
Archive:

-@ D) @& | Find Files | B
B New~ {[H 5 M

Size Changed Rights Qwner
12/9/2006 307:25PM  rwxrx==- 0
8/13/2016 24333 PM mwxrws=-- 50528
9/19/2017 1:18:17 PM mwxrws--- 50528
/2072017 8:20:48 AM s 50528
9/20/2017 5:00:02 AM wows=- 50528

Downloaded reports from DPI

UERs / MFRS Reporting Files

Contains information other than reports sent via DPI
Previous reports

4. To view the UERs report click on the outbox. Only current month and

prior month will show. To view older reports, click on the archived folder.

The left panel will display your local drives. The right panel will display your folders on eMFTS. You will
be able to transfer files to eMFTS server by using the upload button highlighted in yellow.

5. Options to opening the report
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0 Right click on the report and select open. **The report will not display properly if
you double click on it.** You must right click on it and select open.

Local Mark Files Commands Session Options Remote Help
[ &2 53 Synchronize | Bl & & @& | Eil Queue ~ Transfer Settings Default - -
[ Test/amanda_cruz@ncch00.its.state.nc.us ‘Q e |
| My documents -E2E m a2 % | reports - = @ & [ FindFiles | T
B New - | [ Download + [} Edit ~ 3¢ =8 Properties | [ Mew - = ¥
Ch\Users\acruz\Documentsh, /dpi/finance/reports/
MName ’ Size Type Changed Name ° Size Changed Rights Owner i
L Parent directory 2/14/2018 10:32:58 AM - - 8/16/2017 3:39:47 PM Q L
J Custom Office Templ... File folder 1171372017 11:15:38 AM |B B ” 2/12/2018 3:06:30 PM 50549
My Data Sources File folder 9/20/2017 11:59:10 AM bl D’ R 21272018 3:NA-3N PRA 50549
| My Received Files File folder 9/18/2017 1:32:04 PM L R3 Open document 50549
| OneNote Motebooks File folder 5/25/2017 11:29:11 AM = p3|E# Download.. e e e e tan e e ) 50549
| Snagit File folder 11/7/2016 10:37:13 AM "L R3 % Duplicate... application associated with 50549
| XNETPR File folder 7/12/2016 3:56:37 PM TR MoveTo. TEEmIE 50549
J KNETPR_17 File folder 6/12/2017 10:07:00 AM L R3 3 Delete Fg |2/12/2018 3:06:32 PM 50549
"L R903-20180212150200... 2KB Adobe Acrobat D..  2/12/2018 3:07:28 PM "L R3 Ii"l Rename P2 2/12/2018 3:06:32 PM 50549
LRI 2/12/2018 3:06:32 PM 50549
Lpz  FileCustom Commands 15159018 3:06:32 P 50549
T R3 File Names * | 2/12/2018 3:06:32 PM 50549
=3 Properties Fg | 2/12/2018 3:06:32 PM 50549
. R305-ZUTSUZIZISUZ0U 29KE T 2/12/2018 3:06:32 PM 50549
= R305-20180212150200... 25KB  2/12/2018 3:06:32 PM 50549
"L R305-20180212150200... 22KB  2/12/2018 3:06:32 PM 50549
=1 R305-20180212150200... 27KB  2/12/2018 3:.06:32 PM 50549
= R305-20180212150200... 12KB  2/12/2018 3:06:32 PM 50549
= R305-20180212150200... 24 KB 2/12/2018 3:06:32 PM 50549
"L R305-20180212150200... 18 KB  2/12/2018 3:06:32 PM 50549
=1 R305-20180212150200... 27KB  2/12/2018 3:.06:32 PM 50549
= R305-20180212150200... 22KB  2/12/2018 3:06:32 PM 50549
=L R305-20180212150200... 20KB  2/12/2018 3:06:32 PM 50549 -
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Local Mark Files Commands Session Options Remote Help
|E % E Synchronize | Bl f @ {E} @ Queue ~ Transfer Settings Default - @ -
& Test/amanda_cruz@ncch00.its.state.nc.us ‘E’ Mew Session |
&My decuments = E e | reports i E m % El Find Files | %
E5 New - @ Download ~ D’ Edit ~ 9§ é Properties | 5 New - =
C\Users\acruz\Documents', Jdpiffinance/reports/
MName ’ Size Type Changed MName ’ Size Changed Rights Owner
. Parent directery 2/14/2018 10:32:58 AM & 8/16/2017 3:39:47 PM TWHI-X--- 0
J Custom Office Templ... File folder 11/13/2017 11:15:58 AM | 0212150200...; 38 KB 2/12/2018 3:06:30 PM TW-r=---- 50549
My Data Sources File folder 9/20/2017 11:59:10 AM = R305-2018| 5 Open 18 2:06:30 PM W-F=-=== 50549
. My Received Files File folder 9/19/2017 1:32:04 PM = R305-2018 [ Edit » J18 2:06:30 PM L 50549
. OneNote Notebooks F?Iefolder 5/25/2017 11:29:11 AM = R305-2018 @ Download... F5|b ||§ Download... |[49
J Snagit File folder 11/7/2016 10:37:13 AM =L R305-2018 % Duplicate... Shifte F5 @ Download ™ — - 49
XMETPR File folder 7/12/2016 3:56:37 PM =L R305-2018 i Download
XNETPR_17 File fold 6/12/2017 10:07:00 AM = Raos.201g 2 MoveTo- Shift-F6 | Download
: = tiefolder 12/ T B 9 Delet el e Download selected remote file(s)
=1’ R903-20180212150200... 2KB Adobe Acrobst D..  2/12/2018 3:07:28 PM = R305-2018 EiSiE 1830632PM | to local directory
= R305-2018 @ Rename F2 11830632 PM SUSY
UR305-2018  File Custom Commands s 118 3:06:32 PM 50549
=1 R305-2018 File Names » 18 2:06:32 PM 50549
= R305-2018 - 18 3:06:32 PM 50549
= R3os-2018) 8 _Properties P hg30632 M 50549
=1 R305-20180212150200... 25KB  2/12/2018 3:06:32 PM 50549
= R305-20180212150200... 22KB  2/12/2018 3:06:32 PM 50549
= R305-20180212150200... 27KB  2/12/2018 2:06:32 PM 50549
= R305-20180212150200... 12KB  2/12/2018 3:06:32 PM 50549
=1 R305-20180212150200... 24 KB 2/12/2018 3:06:32 PM 50549
= R305-20180212150200... 18 KB 2/12/2018 3:06:32 PM 50549
=1 R305-20180212150200... 27KB  2/12/2018 2:06:32 PM 50549
= R305-20180212150200... 22KB  2/12/2018 2:06:32 PM 50549
=1 R305-20180212150200... 20KB  2/12/2018 3:06:32 PM 50549
JBof 186 KBin0 of & 5 hidden 379 KB of 10.1 ME in1 of 730
0 Click Ok
Download (7 [=]
Download file 'R305-20180212150200-07-9999- E010--JHA305EG. pdf to local directory:
C:\Userstacruz\Documents| =, * -
Transfer settings
Transfer type: Binary
[| Transfer in background {add to transfer queus)
’ Transfer settings. .. |"l [ oK ] ’ Cancel ] ’ Help
["| Do not show this dialog box again
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0 Right click on the report and select open. **The report will not display properly if
you double click on it. ** You must right click on it and select open.

Local Mark Files Commands Session Options Remote Help

M 55 53 Synchronize | Bl &F [ 48 | S Queue - Transfer Settings Default i@
[ Test/amanda_cruz@nccb00.its.state.nc.us ||ﬁ MNew Session |
| My documents < [§ @ Q g ?c’ reports 2 E ﬁ m E @ Find Files ?c;
B New~ [+ =] ] B New~ “[+] -] ]
ChUsers\acruz\Documentsh, Jdpiffinance/reports/
Name ‘ Size Type Changed MName ‘ Size Changed Owner 1
& - Parent directory 2/14/2018 2:37:46 PM & - 8/16/2017 3:39:47 PM 0 E
. Custom Office Templ... File folder 11/13/2017 11:15:58 AM =) R305-20180212150200... 38 KB 2/12/2018 3:06:30 PM 50549
My Data Sources File folder =) R305-20180212150200... 20 KB 2/12/2018 3:06:30 PM 50549
. My Received Files File folder /1972017 1:32:04 PM "1 R305-20180212150200... 23KB  2/12/2018 3:06:30 PM 50549
. OneMote Notebooks File folder /25/2017 11:29:11 AM "1 R305-20180212150200... 25KB  2/12/2018 3:06:30 PM 50549
. Snagit File folder /772016 10:37:13 AM " R305-20180212150200.., 23KB  2/12/2018 3:06:32 PM 50549
. XNETPR File folder /12/2016 3:56:37 PM =1 R305-20180212150200.., 21 KB 2/12/2018 3:06:32 PM 50549
. XNETPR_17 File folder /12/2017 10:07:00 AM =1 R305-20180212150200.., 29KB  2/12/2018 3:06:32 PM 50549
= R903-20180212150200... 2KB Adobe Acrobat D..  2/12/2018 3:07:28 PM < - Fou3-20180212150200... 2TKB  2/12/2018 3:06:32 PM 50549
=1 R305-20180212150200.., 39KB  2/12/2018 3:06:32 PM 50549
=1 R305-20180212150200.., 28 KB 2/12/2018 3:06:32 PM 50549
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