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In compliance with federal law, including the provisions of Title IX of the
Education Amendments of 1972, N C Public Schools administers all state-operated
Educational programs, employment activities and admissions without discrimination
because of race, religion, national or ethnic origin, color, age, military service,
disability, or gender, except where exemption is appropriate and allowed by law.

Inquiries or complaints should be directed to:
Academic Services and Instructional Support
6368 Mail Service Center
Raleigh, NC 27699-6368
Telephone (919) 807-3200; fax (919) 807-4065
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What the Cash Management System Gives You

The Cash Management System:

- Gives you the ability to request State Funds, Federal Funds,
School Tech Funds, Indian Gaming Funds and the ability to request
a Local Funds transfer

- Gives you inquiry access to view processed and/or approval dates
of funds requested

- Gives you inquiry access into the cash certification calendar so
you can view the last day to request funds for a particular funds
requirement date (FRD)

- Gives you inquiry access to view the automated refunds (“BUD”

adjustments) processed and the amount of funds deducted from
your local, state or federal accounts to cover these refunds

\?\%%:— Page 1
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SYSTEM SECURITY

To use the Cash Management System, each school must have an
individual with security to access the system. If you need to request
security for a new user or delete or change security information for
an existing user, you must complete the CICS Application Access
Maintenance Form (CICS02CM) (Attachment “A”) for requesting
State, School Technology, Federal, and Local funds transfers.

When form is completed:
1. Ensure form is approved/signed by your site security officer
2. Send completed/signed form to the Cash Management Section at DPI

3. Security should be established within 5 working days of receipt of request
at DPI
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Host On Demand Access

State ITS provides Host on Demand (HOD) at no cost to for this
mainframe connection. The URL for Host on Demand is

. Once on this page,
please choose one of the following:

1. TN3270 Cached TLS Display-- This option caches (stores) HOD
software to your workstation. The initial transfer is slow, but subsequent
access 1s faster than the TN3270 TLS Display option. This option will
launch a software installation process. If you are familiar with installing
software, follow the instructions on the screen. If you are not familiar with
installing software, please contact State ITS at 919-754-6000 to get support
with installation. Please specify that your call is in reference to Host on
Demand.

OR

2. TN3270 TLS Display-- This option will not store HOD software to
your workstation except for session preferences. It is completely
downloaded every time it is used. This option opens a new page where the
user will click on 3270 TLS display to launch a mainframe session. Login
information remains the same.

State ITS fully supports Host on Demand. If you need assistance with the
software, please contact State I'TS at 919-754-6000. Be sure to reference
Host on Demand installation support on your call.



http://scc.its.state.nc.us/HOD/hodhomeblue.htm
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Double Click 3270 — TLS Display
@ DL3270N - 0

j Host On-Demand Clent |

Configured Sessions Active Sessions

i ) : Search
Double-click an icon to start a session.

FTPI |
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Cash Management System Sign On

TLS Display - A - ZNS10121

File Edit Wiew Communication Acktions Help
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)

When you click on or bring up Host on Demand, and type “CICSSCCF” as the
application and press the “enter” key.

TLS Display - A - ZNS14716

File Edit Wiew Communication  Ackions  Help

=B e T B G E @ HESHTFw Y EH

"
m
=l
~+
m
-l
I

iy
[l

-
n
pal

=1

(e J_p. JLep. JLep. JLep. Jlep. J c. J_ep. JlLs. J[ o J[ w. |

| e |sCC.ibs. sbabe.nc.us:992 |54 256
)

On the LIVE production screen, fill in the following fields:
-The Userid
-Bill Code

-Password and then press “Enter” E
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Cash Management System Access and Main Menu

TLS Display - A - ZNS15451

File Edit Wew Communication  gcktions  Help
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To access the Cash Management System type “deun” on the blank screen where
you would normally type ‘MSAS” to access general ledger. Press “ENTER” to

get to the CICS Main Menu.
®} Winsock 3270 Telnet - 207.192.50.50
L Zlose i Edit Prink Screen Setup Help
DEATBSIT Bz 18,2011 18.36 AM
DEA1B5T DEPARTHENT OF PUBLIC IMSTRUCTIOHN
C I S — MnAaTlIM®H M E H U
OPFPTIOH(S) DESCRIPTIOHN
cCH . . CASH MAHAGEMEHNT
cao . . CASH MAMHAGEMENT - BOHDS S%S5TEHM
cCFh . . CASH CERTIFICATIONM CALEHDAR (UIEW OHLY)
EX . . EXIT
OFTIOH:
HUHM 16:-82-84 IBHM-3278-2
Clear | Erase EOF | Mew Line | PA1l | PA2 | PA3

- Type “CM” in the option field for the requesting and inquiry of State funds,
Federal funds, School Technology funds, Local funds transfers, and “BUD” Refunds
- Type “CP” in the option field to view the Cash Calendar Funds Requirement Dates.
The calendar outlines the last day funds can be requested for a specific date.
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Viewing the Cash Calendar

TLS Display - A - ZNS10626

File Edit wiew Communicaktion Actions Help

R S TR E B E @ BES PR YN EH
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knnnected to serverfhosk sco.its. skate. nc.us using lufpool ZMS10.,, - |: Iscc.its.state.nc.us:ggz |@ 256

Select the “CP” Option to access view of the Cash Calendar.

TLS Display - A - ZNS10626

File Edit Wiew Communication Actions  Help

=R o i B E @B EETFPRYS E

JHA1Z41 CAasEH CERTIFICATION CALEMDAR WIEL

ACTIOM. & -« o -« =« = 1 1. YWIEW REFORT OHMHLIME

REFPORT RAMGE. . « - 1Z2 @1 Z@13 CMM EE Yy FORMATI
TO

Fa-LELIMN MERML

| SO | A | SO | | S | | AT | ST T
e Jl e Jl e Jl e Jl e J e Jc. J.r. Jl s J o J ot ]

tonnected ko serverfhost sco.its.skake. nc.us using lufpool ZMS10... = |: Iscc.its.state.nc.us:EIgZ ||Ei 256

- Type “1” in the Action Field to view calendar

- Type the month, day and four digit year in the”From” field (the
“To” date is the last funds requirement date that can be viewed to view
a range of selected calendar dates

- Press “Enter” to view the calendar

=
Page 6
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Funds Requirement Dates (FRD)

B 115 Display - A - ZNS10626 FEX

Fle Edit ‘Wew Communication Ackions Help

EErEIRE B UE ORBEEPHRELE

JHALZ4A CASH CERTIFICATION CALEHDAR LISTIMG PAGE. @@1
- FROM 1Z-01-2@13 TO 12-317Z015

REQUEET |----% FUMDZ REQUEET CUTOFF DATE[E) {-------------—-------- |
DATE (FRE] LacAL STATE FECERAL EOML =
12 BE Z@13 11 Z6 2013 11 25 Z@i13

12 @3 Z013 11 27 2013 11 26 ZD13

12z @4 Z013 1z @z ZO13 11 27 Z013

12 @5 Z013 1z @3 2013 12 @2 Z013

12 @& Z013 1z @4 Z013 12 @3 Z013 12 @2 Zo13

12 @9 Z@13 12 5 Z@13 12 @4 Z013 12 @3 Z@13

12 1@ Z@13 12 @6 2013 12 05 Z@13 12 04 Z@13

12 11 Z@13 12 @9 2013 12 06 Z@13 12 @5 Z@13

12 12 Z01l3 12 1@ Z@13 12 @9 ZO13 12 06 ZO13

12 13 Z013 1z 11 2013 1z 1@ Z013 1z @9 Zo13

12 16 Z013 1z 12 2013 12 11 Z013 12 1@ Z@13

12 17 Z013 1z 13 2013 12 12 Z013 12 11 Z@13

12 18 Z@13 12 16 2013 12 13 Z@13 12 12 Z@13

12 19 Z@13 12 17 2013 12 16 Z@13 12 13 Z@13

12 Z@ Z@13 12 18 2013 12 17 Z@13 12 16 Z@13

12 23 Z013 1z 19 Z@13 12 18 Z013 12 17 Z013
"EMTER"-EXITCAMCEL FS-FIRST FE-LAST F7-PREY FS-HEXT

e JLr Lpe L p Jpe I[P |l B P oA [ . [ W]

e JLr Lpe [P JLpe I[P | e L P 5. | oo | N ]

|C|:|nnected to serverfhost sce.its, skate,nc.us using lufpool ZM510,,, - |: Iscn:.its.state.nn:.us:'?l'?lz |_ 256

If desired FRD does not appear on the first screen, press the “F8”
Key to page forward.

The date listed under the fund types (Local, State, and Federal)
represent the last day to request the fund type for the FRD
specified in the first column.

When your view of the calendar is completed, press the “Enter” key
to return to the calendar menu and then press “F4” to return to the
main menu.

P 7
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Tips for Getting Around in the Cash Management System

1. CMS is driven from the Funds Requirement Dates (FRD) outlined in the Cash Calendar under the
“CP” option on the CICS Main Menu . The FRD is the date that you can have funds deposited into
your bank account in order to cover and release checks you have written for that date.

- State funds are requested three (3) working days prior to the FRD.

- Federal funds are requested four (4) working days prior to the FRD.

- Local funds for the local funds transfer are requested two (2) days prior
to the FRD.

- Automated refunds are assigned the same FRD as for Local funds. This means
they are processed two (2) days prior to the date of deposit/withdrawal.

- You can request cash at anytime before the FRD as long as the calendar
is updated with that FRD.

>

¢/

NOTE: NCDPI usually submits all deposit requests to the Office of the State Controller one day prior to the FRD;
however, no checks should be released until the CMS or Core Banking System (4ttachment “B”’) have been updated
with deposit approvals. The MSA G/L posting of the cash certification does not necessarily mean that the funds have
been deposited to your bank account. The State Treasurer usually processes all deposit requests no later than 2:00
p-m. on the day the request is approved.

2. When you enter your cash request, press the F3 key to update. If the message “Update is Successful”
appears on the screen , the request has been updated for processing. Requests that have not been
updated to the system can not be processed.

3. When requesting Federal funds, the Authority -To - Draw (A-T-D) balance for each grant should be
checked to ensure that amounts requested will actually be the amounts approved. Funds can not be
advanced in excess of the A-T-D balance for a grant.

4. An inquiry of the automated refund screen should be done daily to see what funds are being drawn
down from your accounts to cover any refunds processed. It is the LEA’s responsibility to maintain
sufficient account balances to cover these refunds.

5. When you want to make a change to the amount requested for a FRD, please be aware that the last
amount you enter will replace the previous amount entered. The system will not add other amounts to
your original request. You must enter a corrected amount for the funds you want to request. Also,
you must “successfully update” any changes made to your original request. Failure to update a
change request will result in the processing of the previous amount.

6. Only request enough funds to cover those checks to be written. Remember, that there are Federal
and State cash management laws which prohibit maintaining excessive cash balances (the “3-day” rule
for Federal funds). This federal funds ‘“3-day rule requires that federal funds be drawn and deposited
with the State Treasurer no more than three business days prior to the date of issuance of the
disbursement by state warrant or electronic funds transfer. Cash limits have been established in the
system to alert you that an excessive amount is being requested for a FRD (4ttachment “D”).

s Page §
=
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Requesting Funds

TLS Display - A - ZNS0BB90

File Edit Wiew Communication Actions Help

EEE ST REBEG R VE CREOPRELE

DERLIASIT 127132013 0Z.55 FH
DEALBET
cHM . . CASH MAMAGEMEMT
co . . CASH MAMAGEMEMT - BOMDS SYSTEW
CP . . CASH CERTIFICATIOM CALEMDAR C[YIEW OMLY)
E¥ . . EXIT

OPTIOM: LM

[ PF1 || Prz || PF3 || PF4 || PF5 || PFE [ En. [ Pa1 || atn || n. |[ mMe. |
[ pr7 | Pre || PFa || PF. J[ PF. J[ PF.. || c. [ Paz || sv. || De. |[ me. |
| - |: Iscc.its.state.nl:.us:992 @ESE

From the CICS Main Menu type “CM” in the option field
and press “Enter” to update and inquire for State funds,
Federal funds, School Technology funds, Indian Gaming
funds, Local funds transfers, and Refunds.

%{i Page 9
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Cash Management Main Menu and Screen Options

A 1LS Display - A - ZNSOBB90 M([=1[E3

File Edit “iew Communicakion  Actions  Help

e By A o T B2 @ BB 3 E @ EREE PR E T H

JHAL1TEI 1241372013 03.00 PM

JHAL1TEM

urF .. FEDERAL UFPDATE

IF . . FEDERAL IMQUIRY

us .. STATE UFPDATE

Is . . STATE IMHQUIRY

R .. REFUMD UFPDATE

IR . . REFUMD IMQUIRY

1] LOCAL FUMDS UFPDATE

L . . LOCAL FUMDS IMQUIRY

BE . . UMIT BAMKE ACCOUMNTS [DPTI USE OMLY)

1] DFI COMTROL UFPDATE (DFI USE OMLY)

cc . . CASH CERTIFICATIOM CALEMDAR (DPI USE OMLY)

ER . . EHXIT

F4-DEUM MEMU

SCREEM: -- LERA: --- DATE FUMDS REQUIRED: -- == 20 --
DATE FORMAT MM DD CE Y™

[ pr1r | pFz [ Prz [ _pra | PFs || PF6 [ Enter || Pa1 [ attn | ns. | mMe. |
[ prr | _pFs [ PFs [ _Prio | pPF11 | PF1z [ clear || Paz [ sys.. |[ Del. | Mex. |
| - |: Iscc.its.state.nc.us:QQE |@ 256

The above screen is the main menu in the Cash Management System. The
screen options or fund request type descriptions are listed in the center of the
menu.

On the bottom of the screen you must type the following data to request
or inquire for funds:

*The Screen Option or type as listed on the menu (“US” to request State
Funds and “IS to inquire on State Funds, etc.)

*Your LEA number

*Date Funds Required or Funds Requirement Date (FRD) for the request

%%; Page 10
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Requesting State, School Technology, &
Indian Gaming Funds

BEA 115 Display - A - ZNSOBE90

Fil= Edit Wiew Communicaktion Actions Help

=1
> BHEHEE T WS H

JHARL1TET

JHALTEM

F4-DEUM MEMU

SCREEM: us

UF
IF
us
IS
UR
IR
UL
IL

(=14
uc
cCC

ER

LER:

FEDERAL UFDRTE
FEDERAL IMOQUIRY
STRTE UFPDRTE

STRTE IMHQUIRY
REFUMHD UFDATE
REFUMHD IMQUIRY
LOCAL FUMDS UFDATE
LocAL FUMDS IMQUIRY

UHMIT BAMNK ACCOUMTS
DFI COMTROL UFDATE

1251352013 03.060 PM

[DFI USE OMLY)
[DFI USE OMLY)

CASH CERTIFICATION CALEMDAR [(DFI USE OMLY)

ERIT

250 DATE FUMDS REQUIRED:
DATE FORMAT

1z 27 28 13
M~ DD CC ™

[

rF1_ | PFrz |l

FPF3

I pra || pFs || PFe_ || Enter ||

Fal | atn [ ns.. [ me..

J

[

rr7 | prFs ||

FFg

I prio [ P11 [ _PF1z |[ clear ||

Paz | svs.. || Del. [ mMex.

J

o |—=== kcc.its.state.nc.us:oo2 r&} 256

To request State Funds and School Technology Funds the items at the
bottom of the screen must be completed as follows:

*Type the “US” (State Update) as the Screen type
*Type your 3 - digit LEA Number
*Type the date the funds are needed or the The Funds Requirement Date
(FRD)as outlined on the cash calendar

When you have typed in the above information at the bottom of the screen,
press “Enter” to go to the screen for requesting the certification of State

funds.

25
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Requesting State , School Technology, & Indian Gaming
Funds

TLS Display - A - FNSOBE90

il Edit  Wiew Communication Actions Help

=y B o6 T B 6 G X & 8 O B G =5 F = m w =

JHALTII 12,13/ 2013 aI:a7:57 PM
JHALTIA REQUEST FOR CERTIFICATIONM OF STATE FUMDS
UMIT MO.:” zs@ UMIT MHAME: CRAYEMN COUMTY FUMDS REQUIRED: 124 27,2013
REQUESTED AFPFROYED
AMOUMT ArMOUMT
FPAYROLL EXFPEMSE: 2560000.88--- DR - ------—-—-—-——— --
GEMERAL EXPEMSE: S6000.00-- - - - DR --—-—-—-—-—-—-—-—---- --
SCHOOL TECH ERFEMSE: 16808.088---- - DR --—------—=----- --
IMNDIAM GAMING REWEMHUE: ZZO0._868------ DR --—--—----—=-=---- --

SCREEM - - = F1-HELF FE-CAMCEL < MMEML F&o-SUM-aRYy SCREEMN

[ PFE1 10 PF2 1 PF3 1[ PFE 4 10 PFES 10 PFG ] Enter || PAad 10 Atte 1[ Ins___ 10 e 1
[ PF7 1L FFE 1L FFo Il PFio ][ PF11 ][ PF1z ] Clear || Faz I Svs... [ Del.. | e, |
I ~ | —==— [Ecc.its.state.nc.us: 992 [&) 256

Enter the requested amount by expense type and press the “F8” Key.

TLS Display - A - FMSOBE90

FEile Edit Wi Communicaktion Actions Help

=y i 0 T B G S E & 8 @ 5 G S F = v 5H

JHALTOT 12/13/ 2013 B3:11:=16 PM
JHAL1T9C REQUEST FOR CERTIFICATIONM OF STATE FUMDS
UMIT MO.: =z5@ UMIT HMAME: CRAYEMN COUMTY FUMDS REQUIRED: 12/ 27- 2013
REQUESTED APFROWED
ArMOUNT AMOUMT
PAYROLL EHFEMSE: z,560,000.88 DR
GEMERAL EXFPEMSE: 56, 000.00 DR
SCHOOL TECH ENFEMSE: 16, 000. 00 DR
IMNDIAM GAMING REWEMUE : Z,z200.00 DR
GRAMD TOTAL : 2,63, 200.00
SCREEM: - - F1-HELF F3-UPDATE FILE F&6-CANCELAMENU FT-PREYWIOUS IMFUT SCREENM
01 211
[ PFE1 1l PFZ 1 PFE= 1[ PF4 11 PES 1l PFE ] Enter || P 1l Attn I ins... ] Me... |
[ PET 1l PFE 1 PFQ I prio_ ][ pPF11_ ][ PF1z | Clear || PAZ ] Swe... [ Del... | rex... |

[ « [—==— [cc.its.skate nc.us:99z [B 256

Press the “F3” key to update. Screen must display the “Update Successful” message
before request can be processed.

B TL% ispiay o A - SRS B0
[ i I S L I T (R 1R

0 M A AT W G i TR XSO of 8 O TS TR TR W . W O

JhAl TRl 17132013 mFI:AT:AT FH

UM DS

THE L 790G AEQUEST FOR CERTIFICATION OF STATL
NDE REQUIREDD L2-ZF 2013

URIT O, 1 Z5O URIT FFE] GRAVERN SOunTY i

REQUESTED AFFROVED
R L T PO T
FAYROLL EXPFEMEE; . B, OaG  On DR
GERERAL EHFERMSE: B DD

wEHDOL TECH EXPEMNSE] 1 W, GRS, G ERF

IRIDT Akl GAMIkMG REYERMUE: F, D oD DR

GRARD TOTAL: ZF o TNk, Fabalr, dalE

133 UPDATE SUCCESSFUL

R R Fi-HELPF o= P DaTE IR Fif-CARCEL~FERL FP-PFPREVIOUS IRFUT SCRIEER

| =ra Il (] Il (O] il [0y | (R ]| (S I it [ [ I by I inmemet [ Foonee I
| *FF Il = E 0 ]| *F @ Il [N ]| [T 1| (L] ]| [T [ A [ T L
[ = | | .

Press the “F6” key to return to Cash Menu

=
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Inquiry for State, School Technology, & Indian Gaming
Funds

B TLS Display - A - ZNS101 21

File Edit Wiew Communication Ackions Help

e B N 4 Ta B @y G XY E

1217
JHAL1TEM = INESTRUCTION
MAIM MEMU

Fd-DEUH HMEMU

Cr. e, L r. e L r. L r. oo L Fr. 5. I o I n )

rdm-'e the cursor ko an unprotected position and retryw the operation - |: Iscc.its.state.nc.us:992 | o) 256

To inquire on the update and/or approval of State Funds, type “IS” in the screen option
field. Type your LEA number and the FRD on which you are inquiring. Press “Enter” for
inquiry results.

B 115 Display - A - ZNS101 21

File Edit W¥iew Communication Ackions Help
e By e & " Bz @ G2 XU B PHRE % H

1 : oo

REQUEST
UMIT HAME:

F1-HELF Fad—-MEML

F... . L P I P I P I P I e I P U & [ n. M.
[ e M Fr. N Fr. N Fr. L F. . ) e N P ) s.. ) o I H. |

| - |: Iscn:.its.state.nc.us:992 |ﬁ 256

mim

The screen above will show the approved amounts and the date the transactions were
processed. This date should be the day the funds were deposited to your State Treasurer’s
bank account. Press the “F4” key to return to the menu.

=
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Requesting Federal Funds

) wWinsock 3270 Telnet - 207_192.50.50

Eorimest Close E=it Edit Brint Screen Setup Help
JHA176I 0l1-24-2002 04.17 PM
JHA1Y 6T DEPARTMENT OF PUBLIC INSTRUCTION
CAaSH MARNAGEMERT MATIMN MERLT
SCREEM DEZCRIFTION
UF - . FEDERAL LUIFDATE
IF - . FEDERAL INQUIRY
s - . STATE LUIPDATE
I= - . STATE IHQUIRY
IR - . REFUMD UPDATE
IR - . REFLIMND INQUIERY
LI - . LOCAL FUNDS UPDATE
IL - . LoZAL FUNDS IMOQUIERY
e - . DPI CORTROL UFPDATE (DFI UZSE ORLY)
cc - . CASH CERTIFICATION CALEMDAERE (DPI LISE OMLY )
Ex - . EXIT
F4-DELT MERLI
SCREEM: uF LEA: 410 DATE FLUMDZ REQUIRED: o1 25 =20 02
DATE FORMAT M DD oYY
IUTE 16:17:52 IBM-3275-2
Clear | Erase EOF | MNew Line | PAl | PAZ | PA3

To request Federal Funds, type “UF” in the screen option field. Type your LEA number
and the appropriate FRD from the Cash Calendar. Press “Enter” for Federal Update
Screen.

@) winsock 3270 Telnet - 207.192.50.50 M= E3
Eonmmect Cloze Exit Edit  PrintScreen  Setup  Help
JHA175T REQUEZT FOR CERTIFICATION 01-24-2002 04:21:42 PM
FEDERAL FURDS UPDATE
HIT KO : 410 IHIT HAME : GUILFORD COURTY REQUIRE DATE: 01252002
FRC AMOUNT SGHM PRC AMOUNT SGH PRC AMOUNT SGH PRC AMOUNT  SGH
04a 1,174.50 DE 050 12,242.57 DR 059 5.396.68 DE 060 7,312.50 DR
067 55.00 DR ——— ———————————— DR ——— ———————————— DR ——— ———————————— DE
——————————————— g --- -------——————- DR -- - —————---—-———— DR --- ———————————- DR
——————————————— g --- ------———————- DR --- —————-—--—-———— DR --- —————-——————- DR
——————————————— g --- ------———————- DR --- —————-—--—-———— DR --- —————-——————- DR
——————————————— g --- ------———————- DR --- —————-—--—-———— DR --- —————-——————- DR
——————————————— g --- ------———————- DR --- —————-—--—-———— DR --- —————-——————- DR
——————————————— g --- ------———————- DR --- —————-—--—-———— DR --- —————-——————- DR
——————————————— rp --- ------——————pm--- -————————— DR -——— ———————————— DR
——————————————— rgp --- ---------- - - g --- - - ———---———— DR --— —————-——————- DR
——————————————— rgp --- ---------- - - g --- - - ———---———— DR --— —————-——————- DR
——————————————— rg --- ----------- - R --- - - ——---———— DR --— ———————————- DR
——————————————— rg --- ----------- - R --- - - ——---———— DR --— ———————————- DR
——————————————— rg --- ----------- - DR --- -———----———— DR --— —————-——————- DR
——————————————— rg --- ----------—- - DR --- - ———----———— DR --— —————-——————- DR
TOTAL AMOURTS : 29,.181.25 DR READY TO UPDATE: ¥ READY TO CANCEL: B
SUCCEZIZFUL UPDATE - PF4 FOR MERLT
F3-UPDATE F4-MERLT Fo-CANCEL
TITIE 16:22:18 IBM-3273-2
Clear | Erase EOF | New Line | PAl | PAZ | PA3 |

Enter the amounts of your federal funds request by PRC, set the “Ready to Update” flag
to “Y”, and press the “F3” key to update your transactions. Screen must display
“Successful Update” before requests can be processed. Press “F4” to return to menu.

= Page 14
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Cash Management System User Guide for LEAs

Federal Funds Inquiry

¥)| wWinsock 3270 Telnet - 207_192.50.50 [_ [ =]
[Eonmect Cloze Ewxit Edit  Print Sereen Setup Help
JHA17EI 01-24-2002 04.43 PM
JH&176T DEPARTHMENT OF FPUEBLICZ INSTRUZTIOR
CASH MANAGEMENT MAIN MERL
SCREEN DESCRIPTION
urF . . FEDERAL UFPDATE
IF .. FEDEEREAL INQUIRY
us L. STATE UPDATE
I3 .. STATE INQUIEY
Ur . . EEFUND UFPDATE
IR .. REFURD IMQUIEY
UL .. LOCAL FUNDZ UPDATE
IL .. LOCAL FUNDZS INQUIRY
U L. DFI COMTREOL UPDATE (DPI USE OHLY)
o .. CAZH CERTIFICATION CALEWDAE (DPFI LISE ORLY)
EX .. EXIT
F4-DEUN MERLT
SCREER @ IF LEL : 410 DATE FUMDZ EEQUIRED: o1 25 20 02
DATE FORMAT MM DD OO YWY
RIIGE 16:43:458 IBM-32758-2
Clear | Erase EOF | New Line | PA1 | PAZ | PA3 |

To inquire on Federal funds, type “IF” in the screen option field. Type your LEA
number and the FRD on which you are inquiring. Press “Enter” for inquiry results.

W) winsock 2270 Telnet - 207.192.50.50 M= E3
Eonnest Close it Edit Frint Screen Setup Help
BHz1771 REQUEST FOR CERTIFICATION 01-25-2002 PAGE : 1

FEDERAL FUNDS INQUIRY
APFREOWVED DATE: 01-24-2002

UNIT: 410 MAME : GUILFORD COUNTY FIMDS REQUIRED: 01-25-2002
PRC PROGRAM TITLE REQUEST AMOLINT APPROVED AMOLINT
048 SAFE & DRUG FREE SCHOOLS 1.174.50 DR 1.174.50 DR
050 TIASA TITLE 1 - LEA BASIC EDUCA 12.242.57 DR 12,242.57 DR
052 ESEA TITLE VI - FORMULZ GRANT §.396.68 DR §.396.68 DR
060 IDEA - ¥I B - HAMDICAPPED 7.312.50 DR 7.312.50 DR
067 EISENHOWER PROFESSIONAL DEVEL 55.00 DR 55.00 DR

5 RECORDS TOTALS : 29.181.25 DR 29,.181.25 DR
"ENTER"-EXIT FS5-FIRST F6-LAST F7-PREV F8-NEXT
LI 08:57:00 IBM-3278-2
Clear | Erase EOF | New Line | PA1 | PAZ | PA3 |

Funds requested should equal funds approved with the following exceptions:
- The PRC has a zero authority to draw balance
- The PRC authority to draw balance partially covers the request
- The PRC or Grant is Closed

Press “Enter” to return to the menu. ?Z%\‘ Page 15
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Cash Management System User Guide for LEAs

Local Funds Transfer Requests/Inquiry

@) winsock 3270 Telnet - 207_192_ 5050

Cormect  Close  Exit Edit Erint Screen  Setup  Help
JHAL17ET 02-05.-2002 10.11 &M
JHAL176T DEPARTMENT OF PUBLIC INSTRUCTION
CASH MANAGEMENT MAIN MERLT
SCREERN DESCRIFPTION
urF . . FEDERAL UPDATE
IF . . FEDERAL INQUIRY
us . . STATE UPDATE
I= . . STATE INQUIRY
UR . . REFUND UFPDATE
IR . - REFLUMND INQUIRY
UL . . LOCAL FUMDS UPDATE
I . . LOCAL FUMDS INQUIRY
o L. DFI CONTROL UFDATE (DFI IISE OKLY)
oo L. CASH CERTIFICATION CALENDAR (DPFI USE ONLY)
EX . . EXIT
F4-DELUR MERLI
SCREEN: UL LEA: 821 DATE FUMNDS REQUIRED: 02 06 20 02 [ ]
DATE FORMAT MM DD OC WY
TILIM 10:11:21 IBM-3278-2
Clear | Erase EOF | New Line | PAl | PAZ | PA3

To request a local fund transfers type “UL” in the screen option field. Type your LEA
number and the applicable local funds FRD from the Cash Calendar. Press the “Enter ”
key to request transfer.

@) winsock 3270 Telnet - 207.192.50.50 [ [ =]
Eatimect Closze Exzit Edit Brint Screen Setup Help
JHA169T oz-05-2002 10:06:00 AM
JHA1G69A REQUEST FOR LOCAL FUND TRAMIZIFER
UMIT MoO.: 821 URIT MaME: CLINTON CITY FUMDS REQUIRED: 0z-06.-2002
REQUESTED AFPPROVED
TRAMNZFER TRAMIFER
AMOURT AMOULTT
PAYROLL EXFPEKNZE: 414.783 DR ———-—-————————— —=
GEMERAL EXPERZE: 3¥3.14 DR @ @ ——-—-————————— —=
SCREEH: —-— F1-HELF Fo-SUMMARY ZSCEEER
T-ILI 10:06:31 IEM-3275-2
Clear | Erase EOF | Mew Line | Pal | PAZ | PA3

Enter the Local transfer amount for payroll and/or general expenses. Press “F8” for
summary and then “F3” for update . Press the “F4” key for menu.

) winsock 2270 Telnet - 207.192.50.50

Earnect Cloze Ezit Edit Erint Screen Setup Help
JHA 1611 0z2-28-2002 12:20 Pr
JHA1G61C REQITEST FOR LOCAL FLMND TRAMISFER
LINIT HO.: 821 IINIT MAME: CLIMNTOR CITY FLUMNDS REQUIRED: 02062002
<——— REQUESTED —-—-> <—— APPROVED ——> <————= STATUIS ————>
PAYHROLL EXPEMNSE : 414.78 DR 414 .78 DR PROCESSED 02 06 2002
SGEMERAL EXPENSE : 3¥3.14 DR 3¥3.14 DR PROCESSED 02 06 2002
GRAND TOTAL: Fav .9z FaET .92
SCREER : —— F1-HELP F 4 -—MEMLI
TILIR 12:25:48 IBM-3275-2
Clear | Erase EOF | Mew Line | PAl | PAZ | PA3

Select the ”IL” screen option from the Cash Management Main Menu for local funds
inquiry. Enter your LEA number and the FRD. When the local funds have been transferred
the amounts will appear under the approved column and will display a status of “Processed”.

=
? =>% Page 16
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Refund Inqui

Bl winsock 3270 Telnet - 207.192.50.50

Connect Cloze Exit Edit Erint Screen Setup Help
JHA176T 01252002 10.0%9 2
JHA1 76T DEPARTMENT OF PUEBLIC INISTRIICTIOR
CASH MANAGEMERT MAIR MERLT
SCREER DESCRIPTION
IF - FEDEEREAL UIFDATE
IF - FEDEEAL TIHROQIITEY
1= - STATE UUFDATE
I= - STATE IMHQUIUIRY
R - REFLIND UPDATE
IR - REFLND INNOIITERY
TIL - . LOZAT FLINDZS UUPDATE
IL - LOCATL FLINDZS IMNQIITTREY
L - DPFI CONTEOL TTPDATE (DFI TIZE ORLY )
iz - CaAaSH CERTIFICATION CALERDAR (DPI IISE ORLY )
EX - . EXIT
F4—-DELIM MERLT
SCREER : IR LEA: 310 DATE FILINDSE EREQIITRED: iz 1ia 20 01
DATE FORMAT hAbd DD [e] S
LTLTEA 10:16:27 IBM-Z27VS-—=
Clear | Erase EOF | Mew Line Pal PAZ2 | PA3

Type “IR” in the screen option field. Type your LEA number and the FRD. Press
“Enter” for inquiry results.

Wl winsock 3270 Telnet - 207_.192_50.50 [ =]
[Earreck Close Exit E dit Erint Screen Setup Help
JHA1S2T - JHA1S 25 01-25-2002 10:18:27 &AM
IMOUIRY OF REFUMDED AMOUNTS
LI IT O 310 UMIT MAME : DUPLIE COURLY REQUIRE DATE: 12 18 2001
STATIIS : PROCESSED FPROCESS DATE: 12-18-2001
STATE REFLID : le.239.66 DR Local REFLMD : 19.520.35 CH
PEMALTY : -oa
MATOR REFPL : 59z .78 DR TORT IMZS COST: 51.94 DR
PRIOR WEAR: oo
FEDERAL REFUMD (DISTRIBIITED EY PRC BELOW)
PR AMOURTT SGH PRC AMOURT SGH PRC AMOUNTLT SGH PRC AMOURTD  SGE
ass 2.525.9% DR
TOTAL FED CEEDITIZ-— oo TOTAL FED DEBITIE- 2.5925.97
TOTAL CREDITS-— 19.520.35 TOTAL DEBITS- 19.520.35
MESSAGES: ENTER UNIT HBR AWMD DATE FOR AMOTHER SELECTION
F4—MEM F&-—BATCHED DETAIL
BT 10:15:41% IBM-3275—2
Clear | Erase EOF | Mew Line | Pal | PAZ2 | PA3

The above automated refund screen indicates that $19,520.35 will be deducted from local funds to
cover a state refund of $16,239.66 and a federal refund of $2,525.97 for PRC 085, as well as a
refund of $692.78 for major replacement and $61.94 for tort insurance. The LEA should ensure
that funds are in the proper bank accounts to cover refund transactions.

Bl winsock 3270 Telnet - 207.192_50.50

Echmect Close Exit Edit Erint Screen Setup Help
JHA1IS1T - THA 1S 158 IMQUIITREY OF REFLMNDED ARMOLINTS 01252002 11:06:46 Ak
IINIT MO o= 310 UNIT HAME: DITJPLIMN COLINTY REQIUITRE DATE : 121852001
EBATCH TRHRAR STATIIS : PROCESSED PROCESS DATE : 121852001
HNER TYPE STATE AMMOLINT FEDERATL AMOLINT LOCAL AMOLINT OTHER AMMOLIFNT
o7 4 REF FL.BE34.85 -ono FTL.BESZL.85— oo
ar7s REF 2.,741.79 .I:IEI 2,741 .79 oo
a7 & REF 5.252.58 5.,.252.58— -oo oo
a7 REF FL.a463.019 -ono o463 019 oo
MR =] REF S,177 79— S,177 .79 -oo oo
aorg REF -ono S.071.03 5.071.03— oo
aso REF 2.661.66 -ono 2,661 .66 oo
aosz REF S5.799.0Z2— 5,799 .02 -oo oo
as3 REF 16,694 .59— -ono 16.694 .59 oo
os4 REF 8.269.29 8,269 .29 -oo oo
ass REF 654 . 59— -ono 54 .59 oo
as&a TDERE 9,952 .29 -ono 10,707 .01— 54 .72
16,229 .66 2.525.97 19.520.35— 54 .72
MESSAGES : EMND OF FORWARD BROWSE
F 4 —MERLI FEe-—TIROQLITREY F7-—PAGE BACEWARD FE-PAGE FORWARD
PILTEL 11:05:441 TITEM 32752
Clear | Erase EOF | Mew Line | PAl | PAZ | PAZ

By pressing “F6” on the previous screen you will see the BUD batch number in which the refund
was processed. This screen is helpful in reconciling bank statements. Press “F4” for menu.

=
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Cash Management System User Guide for LEAs
Inclement Weather Policy &
Statewide Cash Emergencies

* Requests for Federal Funds can only be made one (1) day after the cutoff day for
requesting funds for a specific Funds Requirement Date (FRD). For example, if the cutoff
day for requesting funds for the FRD of January 7% is January 3", NCDPI can process a
request for the January 7t FRD up to 2:00 PM on January 4

Federal emergency requests are to be directed to the individuals listed on Contact List. (see
names contact list on page 21.

* Should there be inclement weather, NCDPI can still submit your State, Local and School
Tech requests to the Office of the State Controller. However, should you not receive your
funds due to inclement weather in Raleigh, you will not be penalized should your account
overdraft. Generally, the Office of the State Controller and the Office of the State Treasurer
will cover funds for payroll unless there is a statewide cash emergency. In this case, your
finance officer would be notified of the situation. Federal funds can not be processed when
state offices are closed due to the inaccessibility of federal draw down reports.

» When there is a statewide cash emergency, your State cash request may not be processed a
day in advance of the Funds Requirement Date (FRD). The State Controller may request that
we submit funds needed for payroll only. If this were the case, the Controller’s Office will
usually approve the general expense funds on the actual funds requirement date (FRD).
Your Finance Officer will be notified of any directives from the State Controller’s Office.
Remember, checks should not be released until deposit notification or approval is updated to
the Cash Management System or the Core Banking System.

If you experience system problems, please try to access the system at a later time during
the day. If the system is not operational by 2:00 pm, you may call one of the contact persons
listed above to inquire on the status of the system at DPI. If the system is functional at DPI,
we will enter your request for you. If the system does not allow us to enter your request, we
can process it as an emergency request for that FRD.

=~
g@* Page 18
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_ 2
BANK ACCOUNT INFORMATION FOR REFUND DEPOSITS %

“BUD” Adjustments

- LEA refunds resulting from “BUD adjustments are deposited and
collected via ACH transfers using the State Controller’s Common
Payment System . This system is the State Controller’s automated
banking system which allows agencies to create their own ACH entries
for deposit to or collection from designated bank accounts.

- Before “BUD” adjustment refunds can be deposited to or collected
from an LEA’s local bank account, the school must provide DPI’s Cash
Management Section with the name of the bank , bank account number
and transit routing number. An ACH Bank Account Authorization
Form (Attachment “C”’) must be completed and sent to DPI.

- LEAs must also advise DPI of any bank and/or bank account changes.
DPI will update the Cash Management System to ensure that funds are
deposited to and collected from the correct account.

-LEAs who need to make changes to bank account information must also
complete an ACH Bank Account Authorization Form . This form must
be sent to DPI at least five (5) working days prior to the effective date of
the change.

- Funds resulting from “BUD” adjustments should be deposited to or
collected from your State Treasurer or Local bank account on the Funds
Requirement Date (FRD).

Page 19
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LEA Request and Deposit of Funds

Flow Chart
LEA DPI 0sc OST
LEA enters Process Cash request
cash request in CMS/DBS
into CMS Checks Federal
Allotment Balances

~/ !

Receive Cash
Reports

-

Review
Reports

A 4

Update DBS
with Cash
Request Entries

Y

Draw down funds
if Federal
Request

E Process/Approve

nter requlsltlon R t to DPI’s

to the Stat eques .
into the State’s Allotment Balance

Cash System r " '[

A 4
Review Approval Update Deposit ' _
of Cash Request Information to Update Statewide Update Deposits t
in LEA Cash LEA Cash Mgt Cash System with LEA Bank
Mgt System System Requisition Approva Accounts

?4&
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Cash Management System User Guide for LEAs

Cash Management Guidelines for Federal PRCs that “End”

Considerations for Federal PRCs that End:
*Check the Cash Calendar for the last day to request federal funds prior to the
PRC ending date.

*Determine the cash needed to cover payment of obligations and request funds
prior to the PRC ending date. Funds must be requested by the last FRD and
must be drawn down prior to the PRC ending date.

» Since the date that most PRCs end is December 31st , LEAs should
request all funds for PRCs that are ending before leaving for the holidays

» Amounts requested for closed PRCs should be reviewed after the prior
month’s “Zero-Out” has posted (i.e. November’s Zero-Out in December)

«Zero-Out amounts for the month in which the PRC ends will not be processed
until the following month. (i.e. December zero-out in January). Funds, needed
as aresult of a zero-out for the month in which the PRC ends, can not be drawn
down the following month.

* DPI can not draw down federal funds after the PRC ending date. If the state
agency can provide a valid explanation for an adjustment, USDOE may consider
reopening the grant/PRC for a limited amount of time. It could take up to 90
days to reopen a grant for adjustments.

*Sales tax refunds and other refunds received after a PRC has ended can

not be used. All refunds received after a PRC ends must be sent to NCDPI.
NCPPI is obligated to return these refunded amounts to the U.S. Department of

Education.
25
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Who to Call or Email

Service

Bank Account
Discrepancies/

Core Banking

Zero-Out

Cash Calendar

Bank Account Maintenance

Federal Cash Concerns

Request for Security Access
to System

System Problems and
Security Revocation

Core Banking Inquiry
Problems

Contact Name

Ed Stone
Jessica Vaughan

Tina Boyce

Ed Stone
Jessica Vaughan

Ed Stone
Jessica Vaughan

System Accounting

DPI Help Desk

Core Banking Help
Desk

Phone Number

984-236-2356
984-236-2429

984-236-2443

984-236-2356
984-236-2429

984-236-2356
984-236-2429

919-716-1840

919-814-3916

Email Address

ed.stone@dpi.nc.gov

jessica.vaughan@dpi.nc.gov

tina.boyce@dpi.nc gov

ed.stone@dpi.nc.gov
jessica.vaughan@dpi.nc.gov

systems accounting@dpi.nc.gov

ed.stone@dpi.nc.gov
jessica.vaughan@dpi.nc.gov

systems accounting@dpi.nc.gov

CBS.help@nctreasurer.com

Page 22
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