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Summary File Specs

New Fields Explained




YTD Days Employed

The number of calendar days an employee has been
employed year-to-date per record.

For example, for PPO6 reporting, for a teacher
employed at the beginning of the school year, the total
gross pay from July XX, 202X thru December 31,
20XX.

The summary file should include one record for each
budget code, percent employed, and school
summarized from the detail salary file.

Should be blank for hourly employees.
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Total Days

« Specifies the total number of days this position would
work if 100.00 percent employed for the entire fiscal
year (regardless of employee start date). Using school
year start date.

« Example 10-month contract employee would have 215
total days.

« Should be blank for hourly employees.
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YTD Hours Worked

« Specifies the total number of hours worked by an
hourly employee for the fiscal year. For example,
PPOG6 reporting, the total number of hours the
employee worked since July 1, 20XX thru December
31, 20XX. Salaried employees shall be blank.

» Used only for hourly employees.
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Total Hours Year

« Specifies the total number of hours this position would
work if 100.00 percent employed for the entire fiscal
year (regardless of employee start date). Using school

year start date.
» Used only for hourly employees.
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YTD Gross Pay

 Employee's year to date salary after all pay
adjustments.

* For example, for PPO6 reporting, for a teacher
employed at the beginning of the school year, the total
gross pay from July XX, 202X thru December 31,
20XX.
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YTD Absences

YTD R7 Absences

* The total number of Daily Rate of Pay Absence Days (
Reason *7's) from the first pay period employed through the
current reporting pay period.

YTD Personal Absences

« The total number of fixed absence days, year to date from
the first pay period employed through the current reporting
pay period. (Reason 03 and 05). Absences with $50
deduction.

YTD Unapproved Absences

« Total year to date dollars deducted from employee for
unexcused absences from the first pay period employed
through the current reporting pay period. (Reason 09)

Absences are per record.

North Car
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YTD Absences

Example:

An educator has 3 R7 days reported in pay period 2, with salary being split
between 2 budget codes.

There will be a record for budget code 1 with 3 YTD R7 absences, 0 YTD personal
absences and 0 YTD unapproved absence.

Also, a record for budget code 2 with 3 YTD R7 absences, 0 YTD personal absences
and O YTD unapproved absence.

If the same educator was paid from a third budget code in a pay period other than
when the 3 R7 days were reported, (let’s say pay period 3) the record for budget
code 3 would show 0 YTD R7 absences, 0 YTD personal absences and 0 YTD
unapproved absence.

Budget code 1 and 2 will continue to report 3 YTD R7 absences, 0 YTD Personal
absences and 0 YTD unapproved absence, unless more absence days are used.
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Employee Type

 Indicates if employee is a 10-month, 11-month or 12-
month contract employee.

10 = 10-month employee
« 11 =11-month employee
« 12 =12-month employee

*A 10-month or 11-month employee paid over 12 months
IS NOT a 12-month employee.
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Detaill and Summary Records

Examples




Example

No Prior Pay Period Adjustments
No Absences
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No Prior Pay Period Adjustments
No Absences

PP 3

Detail Record

1]51000]| |00012345|000|09302023 | 123456789 | ADAMS | SAM | TOM |JR| 1X|5110
0/0001|01210|37800|000|00|000|00000|2150|2150|2150| | | 10000|390000]39
0000|390000| | | |03]9876543210|123456789 M| ||| I1II1I11111]]

Summary Record

1]51000| 123456789 | ADAMS|SAM | TOM |JR| 1X|51100|0001]|01210|37800|000|
00]000|00000|4300|21500] | | 10000390000 780000 |03 |9876543210|12345678
9||||]10]2024
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Example

No Prior Pay Period Adjustments
With 3 YTD R7 Absences Days
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No Prior Pay Period Adjustments
With 3 YTD R7 Absences Days

PP 4
Detail Record

1]51000| |00012345]000|10312023| 123456789 | ADAMS | SA
M|TOM |JR|1X|51100|0001|01210|37800|000|00|000|000
00|2150|2150|1850] | | 10000|390000 | 390000 |390000] | | |0
4|9876543210(123456789|M|0710300| | || [1II1I1111]

Summary Record

1]51000| 123456789 | ADAMS|SAM |TOM |JR|1X|51100|0001
101210|37800|000|00|000]|00000|6450|21500| | | 1000039
0000|1115581|04|9876543210|123456789|0300] | | 10|20
24
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Example

Licensure Changes

1 year experience added later in school year, with
effective date 07/01/20XX
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1 year experience added later In
school year, with effective date

07/01/20XX
PP 5

Detail Record

151000 |00012345|000|11302023| 123456789 | ADAMS | SA
M|TOM |JR|1X|51100|0001|01210|37800|000|00|000|0000
0/2150(2150(2150] | | 10000|398400|398400|398400| | | | 05|
9876543210(123456789 M| ||| 1I1111111111]1

Summary Record

1]/51000|123456789 | ADAMS |SAM |TOM |JR|1X|51100|0001 |
01210|37800|000|00|000]|00000|8600|21500| | | 10000|398
400151398105 |9876543210|123456789|0300] | | | 10|2024
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Example

Fixing Underpay/Overpay
With YTD R7 Absences in Prior Period
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Fixing Underpay/Overpay
With YTD R7 Absences Iin Prior
Period

PP 6
Detail Record

1]51000] |00012345|000| 12312023 | 123456789 | ADAMS | SAM | TOM |JR| 1X|51100]|0001|01210|37800|
000|00|000|00000|2150|2150|2150] | | 10000|398400|398400|398400| | | |06|9876543210|12345678

OIMILITHETEETTETTT

1]51000] |00012345|000| 12312023 | 123456789 | ADAMS | SAM | TOM |JR| 1X|51100]|0001|01210|37800|
000|00|000|00000|0000|0000|0000| | | 10000 |8400|8400|8400] | | |06|9876543210|123456789|M || |
RN

1]51000] |00012345|000| 12312023 | 123456789 | ADAMS | SAM | TOM |JR| 1X|51100|0001|01210|37800|
000|00|000|00000|0000|0000|0000| | | 10000 | 8400 |8400|8400| | | |06|9876543210|123456789|M || |
RN

1]51000] |00012345|000| 12312023 | 123456789 | ADAMS | SAM | TOM |JR| 1X|51100]|0001|01210|37800|
000|00|000|00000|0000|0000|0000| | | 10000|7228|7228|7228| || |06|9876543210|123456789|M | | |
R

Summary Record

1]51000| 123456789 | ADAMS|SAM | TOM |JR| 1X|51100|0001|01210| 37800000 |00|000|00000| 10750
21500/ | | 10000|398400|1936409 | 06| 9876543210 123456789|0300] | | | 10|2024
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Fixing Underpay/Overpay
With YTD R7 Absences Iin Prior
Period

 Fixing an overpay is similar to fixing an underpay.

* Differences
* In detall record, the negative adjustment amount would
be reflected in the gross pay and net pay fields.

* In summary record, the overpay amount will be
subtracted from the YTD Gross Pay.

* If correcting underpay or overpay due to incorrect
days employed, the change should be reflected in
the summary file by adding or removing days from

YTD Days Employed.
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Example

Principal with change in Pay Level
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Principal with change in Pay
Level

PP 6
Detail Record

1]60000| |00012345|000|12312023|123456789| ADAMS |SAM | TOM |JR | 1X|54100|0005 | 01140 | 54800 |000]00|000|00000| 2100 |21
00/2100 | | 10000|692317|692317 692317 | |Y|06|9876543210|123456789 M| || 1111111111111

Summary Record

1]60000| 123456789 | ADAMS|SAM | TOM |JR| 1X | 541000005 |01140|54800|000|00|000|00000| 13000|26000| | | 10000|692317 |415
3902|06|9876543210|123456789 | | |Y|12|2024

PP7
Detail Record

1]60000]|00012346|000|01312024|123456789 | ADAMS |SAM | TOM |JR | 1X | 54100| 0005 | 01140| 54800 | 000|00|000| 00000 | 2300|23
00/2300] | | 10000|870783|870783 |870783 | | |Y|07|9876543210 123456789 M| || 1111111111111

Summary Record

1]60000| 123456789 | ADAMS| SAM | TOM |JR| 1X | 541000005 |01140|54800|000|00|000|00000| 13000|26000] | | 10000|692317 |415
3902 |06 |9876543210|123456789] | | |Y|12|2024

1]60000| 123456789 | ADAMS| SAM | TOM |JR| 1X | 54100 0005 | 01140|54800|000|00|000 | 00000 | 2300]26000| | | 10000 | 830783 | 8307
83|07|9876543210|123456789] | | |Y|12]2024
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Example

Principal with a change for PP 1-6, during reporting
period 7-12. Increase of $100.
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Principal with a change for PP 1-6,
during reporting period 7-12.

PP 8
Detail Record

160000 |00012346|000|02282024 | 123456789 | ADAMS | SAM | TOM |JR| 1X|54100|0005 | 01140 |54
800|000|00|000|00000|2100|2100|2100| | | 10000870783 |870783|870783| | | Y|08|9876543210|
123456789 M| [ [[[TTTITTTT1T]

160000 |00012346|000|02282024 | 123456789 | ADAMS | SAM | TOM |JR| 1X|54100|0005 | 0114054
800|000|00|000|00000| 0000|0000 |0000 | | | 10000 |10000|10000|10000] | |Y|08|9876543210|123
456789 M| ITITTTITTTTTTT

Summary Record

1]60000| 123456789 | ADAMS | SAM | TOM |JR | 1X| 541000005 |01140|54800|000|00|000|00000| 13
000|26000] | | 10000|692317|4163902|06|9876543210|123456789| | | |Y|12|2024

1]60000| 123456789 | ADAMS | SAM | TOM |JR | 1X| 54100 | 0005 |01140|54800|000|00|000| 00000 | 44
00|26000| | | 10000|830783 | 1661566 |08| 9876543210 123456789 | | |Y|12|2024

North Carolina Department of
7 (™ p o

2¥* PUBLIC INSTRUCTION




Example

More Than One Budget Code
No prior pay period adjustment
No absences
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More Than One Budget Code

PP 3
Detail Record

1|51000| |00012345|000|09302023|123456789 | ADAMS|[SAM|TOM|JR|1X|51100|000
1101210|37800|000|00|000|00000|2150|2150(|2150] | | 10000|390000|390000|3900
00| |]]103]9876543210(123456789 M| ||| 11I1I111]]]

151000 |00012345|000]09302023 | 123456789 | ADAMS | SAM | TOM |JR| 1X | 51100 | 000
1]01250|37800|000|00|000|00000|0300|0300|0300| | | 10000|390000|54419 | 54419
| 11103]9876543210(123456783|M | [[|[[[I1I[I11[]]

Summary Record

1|51000| 123456789 | ADAMS|SAM|TOM |JR|1X|51100|0001|01210|37800|000|00|00
0/00000|4300|21500]| | | 10000 | 390000 | 780000 |03 | 9876543210|123456789| | | | | 10|
2024

1|51000|123456789 | ADAMS | SAM | TOM |JR|1X|51100|0001|01250|37800|000|00|00
0/00000|0300|21500| | | 10000 |390000|54419|03|9876543210|123456789] || |]10]2
024
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Example

More Than One School
No prior pay period adjustment
No absences

North Carolin
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More Than One School

PP 3
Detail Record

1/01000| 00012345 |000|09302023| 123456789 | ADAMS |SAM | TOM |JR | 1X|51100| 00
01]/01210|31000|000|00|000|00000|2150|2150|2150] | | 5000390000 195000 | 195
000| | | |03|9876543210(123456789 M| |||11I11I11111]

1/01000]| | 00012345 |000]|09302023 | 123456789 | ADAMS | SAM | TOM |JR| 1X| 5110000
01]01210|37400|000|00|000|00000|2150|2150|2150] | | 5000390000 195000 | 195
000] | |]03|9876543210(123456789 M| ||| 111111111111

Summary Record

1/01000| 123456789 | ADAMS|SAM|TOM |JR|1X|51100|0001|01210|31000|000|00]|0
0000000 |4300|21500] | |5000 | 390000 | 390000 |03 | 9876543210|123456789] | | | | 10
12024

1]01000|123456789 | ADAMS | SAM | TOM |JR|1X|51100|0001]|01210|37400|000|00|0
00]00000|4300|21500] | |5000|390000 | 390000 |03 | 9876543210|123456789] || | | 10
12024
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Landing Page

EE Licsalweb licsal_preprod ~

# Log Out

MM Welcome To The Salary Registration Administration

9|~}

You are logj

licsal_preprod , from unit 220
sle: LEA User

€ Gener
. e
¥ R rt
& @
# salary Ad pt
= R
o L r
8 =
1 |Allotrr | I

Department of Public Instruction ® 2018-2019 | Terms of Use
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Employee Roster

ﬂ; LicSalWeb ksumanutalapati =

& Employee Roster Report FY 2024
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Employment Inquiry

kusumanutalapati v

Tk Licsalweb

Al FY Unit School Budget Code Pay Level CertSal Employed Months Reason Code InstInd Res XPR her Cnt
2025 300 0.00% FOv 8 0 0 0
2025 010 304 $0.00 0.0 0.00 s~ 1 0 0 0
2025 0 000 $0.00 0.00% 0.00 ace 1 0 0 0
2025 010 000 990101 0.00 4~ 0 0 0 0
2025 010 303 990101 1 8 0 0 0 0
EE License Status Dates B3 Certification & Education B8 NBPTS Expirations
07/01/2021 Prg HQ Area a Yrs Eff Level Desc Exp
04 98 00005 M 18 07/01/2005
Masters
nitial Date 08/15/2005
Experience Change B8 Form G Approval @ Partial Year &3 Pay Incentives
Effective K12 NT or Change Year Lyt A Sch End FY ABC Safe
Y N ¥ 07/10/2023 14 4
2] ]
] 2
] %)

Department of Public Instruction © 2018-2019 | Terms of

fidka North Carolina Department of

2 PUBLIC INSTRUCTION




Annualized Inquiry

MM Welcome To The Salary Registration Administration

W |~

You are logged in 35 kusumanutalapati . from unit 600
Role: LEA And NCLB User

X =

Announcements

& Salary Adm and Except 1 Repo
— [ &)
= &
Exception Impac sala n Ay athes Exception L
2= Qi L
Bump po License qu L 1 =
|1 Mer A unceme: | Allotments | Rosters | En ent| Exceptior Licensure | Annualized inquiry ||
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Annualized Inquiry

i
E; LicSalweb licsal_preprod v

)

Home

| | Menu | Announcements|Allotments | Rosters | Employment| Exceptions| Licensure | Annualized inquiry | |

Q Annualized Salary Summary Inquiry

SSN

ﬁ; North Carolina Department of
2 PUBLIC INSTRUCTION



Annualized Inquiry

= Annulzed ey Summary
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]
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Salary Schedule

h‘a.hm Welcome To The Salary Registration Administration

w -~

You are logged in as kusumanutalapati, from unit 600.
Role: LEA And NCLB User

® General

\a 2

Announcements Help

¥ Salary Reports

- & ©)

Employee Roster Employment Inquiry Annualized inquiry

# Salary Admin

O

Salary Administration

Salary Schedule

Reports

B Licensure

& =

No Bump Report License Inquiry Licensure

| | Menu | Announcements | Rosters | Employment]| Licensure | Annualized inquiry | |




Salary Schedule

B Salary Schedule 2024 ~
PaylLevelCode MontlySalaryAmount EffectiveFromDate EffectToDate
000 £4,641.00 741720232 8/31/2024
001 £4,741.00 741720232 8/31/2024
0oz £4,861.00 741720232 8/31/2024
003 $4,983.00 74172023 8/31/2024
004 £5,104.00 741720232 8/31/2024
005 $5,225.00 741720232 8/31/2024
006 $5,332.00 741720232 8/31/2024
007 £5,441.00 741720232 8/31/2024
008 £5,548.00 741720232 8/31/2024
009 $£5,656.00 741720232 8/31/2024
010 $5,763.00 7/1/2023 8/31/2024
011 £5,870.00 741720232 8/31/2024
012 $5,979.00 7/1/2023 8/31/2024
013 %6,086.00 741720232 8/31/2024
014 $6,194.00 741720232 8/31/2024
015 £6,314.00 7/1/2023 8/31/2024
016 £6,314.00 741720232 8/31/2024
017 £6,314.00 7/1/2023 8/31/2024
018 £6,314.00 741720232 8/31/2024
019 £6,314.00 7/1/2023 8/31/2024
020 £6,314.00 74172023 8/31/2024
021 £6,314.00 741720232 8/31/2024
022 £6,314.00 7/1/2023 8/31/2024
023 £6,314.00 741720232 8/31/2024
024 £6,314.00 7/1/2023 8/31/2024
025 %$6,557.00 741720232 8/31/2024
026 $6,557.00 7/1/2023 8/31/2024
027 $6,557.00 7/1/2023 8/31/2024
028 $6,557.00 7/1/2023 8/31/2024
029 $6,557.00 7/1/2023 8/31/2024
030 %$6,557.00 741720232 8/31/2024
031 $6,557.00 7/1/2023 8/31/2024
032 %£6,557.00 7/1/2023 8/31/2024

=}
[}
w

$6,557.00 7/1/2023 8/31/2024



Exception List

7| LicSalweb =
2

licsal_preprod =

| | Menu | Announcements | Allotments | Rosters | Employment| Exceptions| Licensure | Annualized inguiry | |

2 Exception List FY 2025

Psu Code S5M Budget Code MName Exception Amount Exception Message Action
920 1X.52400.0032.01320 ($27.289.26) Under Paid Details
920 1X.51300.0001.01210 $6,052.73 Over Paid Details
920 1X¥.51100.0001.01210 . ($31.678.83) Under Paid Details
920 1X%.51100.0001.01210 ($999.88) Under Paid Details
920 1X%.51100.0001.01210 C e ' ($2,985.92) Under Paid Details
920 1X¥.51100.0001.01210 ) . ($5,760.68) Under Paid Details
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Exception List

!—]3; Licsalweb licsal_preprod ~

11 nounceme |Allot 1ts | Rosters | ent| ot ua Al
& Annualized Salary Summary Al v
SSN Fiscal Year Record Code PSU School LastName First Name Middle Name Suffix Budget Department Level CostCenter YTD Days Employed Total Days Year YTD Hours Worked Total Hou Percent Employed Payline Gross YTD Gross  Pay Period UID
2025 1 92000 49500 000 00 000 258.00 .00 $5. 72.00 12
4 »

@; LicSalweb licsal_preprod ¥

& Annualized Salary Summary Alv

Period UID PositionlD  YTDR7 Absences sonal Absences  YTD Unapproved Absences Amount Year Round School Emplayee Type Create D,

&

te Limited License Status  ErrorCode Pay Level Certified Salary

) Exception Amount  Exception Mes:

4950154  0.00 0.00 0.

v
on

Qver Paid
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No Bump Report

".ﬁ‘E Ligtalwreh huiuminubalspatl»

10 No Bump for FY 2023 Lea 600
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Licensure Inquiry

Licensure Inquiry

nt of Public Instrction
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Questions?
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