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Session Outcomes

Participants will:

❖Identify and locate applicable law and policy 

pertaining to admissions and enrollment 

requirements

❖Summarize key components of a robust 

admissions and lottery policy

❖Examine an exemplar lottery application

❖Discover and discuss common misapplications of 

relevant law and policy



What are my legal obligations?

• State Board Policy: CHTR-003

– Length of open enrollment period

(no less than 30 consecutive calendar days)

– Open admission procedures and policies

• Charter Agreement: Section 7 – Enrollment

– Guidance on student recruitment and 

enrollment decisions

https://stateboard.ncpublicschools.gov/policy-manual/charter-schools-administration/policy-on-charter-schools-student-admission
http://www.ncpublicschools.org/docs/charterschools/applications/charteragreement.pdf


What are my legal obligations? 
– continued 

• Charter Law: G.S. §115C-218.45

– Qualifications for admission to a charter school

– How admission can/cannot be determined

– Enrollment priorities (optional, 7 total)

– Lottery procedures

– Applicants during each enrollment period

– Admission refusal

*Note: “shall” = must, “may” = can choose

https://www.ncleg.net/EnactedLegislation/Statutes/PDF/BySection/Chapter_115C/GS_115C-218.45.pdf


How can I locate these in the future?
State Board Policies: 

➢ https://stateboard.ncpublicschools.gov

 Policy Manual > Charter Schools Administration

Charter Agreement: 

➢ www.ncpublicschools.org/charterschools/

 Additional Resources > Charter Agreement

Charter School Law: 

➢ www.google.com and type in any of the following:

• NC charter school law, G.S. 115C-218, Article 14A 

charter schools

Policies and law change over time, so stay up to date!

https://stateboard.ncpublicschools.gov/
http://www.ncpublicschools.org/charterschools/
http://www.google.com/


Tips for Developing a Strong Policy

• Policy should clearly define enrollment process for 

EACH applicant

• Be specific as possible (i.e. timelines, steps, 

enrollment priorities, etc.)

• Correct implementation of law and policy

• Coherent format that can be understood by a 

general audience 



Key Components of a Robust 

Admissions Policy 

✓Applicant eligibility

✓Many boards choose to cite G.S. 115C-218.45 and the 

charter agreement verbatim

✓Content of application

✓Length of open enrollment period

✓How families can apply

✓Enrollment priorities selected

✓List which will be used including rank and order



Key Components – continued 

✓Lottery procedures:

✓Date

✓Procedures 

✓Accepted applicants

✓Waitlist applicants

• Separation of duties

• Selection method

• Student identification (be 

mindful of FERPA)

• Sibling lottery procedures

• Definition of siblings
• (g)(1) Siblings applying at 

same time

• (g)(2) Multiple birth siblings 

applying

• Enrollment Priorities

• Post lottery process



Key Components – continued 

✓Applicants after open enrollment period 

✓ If a school does not accept ONE application – cannot 

accept any or enroll any students for the rest of the 

year.

✓Collecting enrollment documents

✓Waitlist procedures

✓Good faith effort made by school to contact family

✓ Intent to Return Forms 

✓ Cannot have a negative consequence attached



Exemplar Lottery Application
*Note – this application fits on one page, front only





Lottery Application: 
To Include or Not to Include?

• Country of birth?

• County of residence?

• Preferred name?

• Legal name?

• Parent employer?

• Parent work number?

• Name of last school attended?

• Student sex?*

• How did you hear about us?

× Do not include

✓Can include

× Do not include

✓Can include

× Do not include

✓Can include

× Do not include

× Do not include

× Do not include

Check HERE for admissions and lottery resources.

https://www.dropbox.com/sh/60bh5uwjepc82tc/AACkl_SZRiTJTHitykgVJSkqa?dl=0


Misapplication – Yes or No?
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Other Important Information

• May use sibling enrollment priority in year 

2+ of operation

• May save priority enrollment space for 

children of full-time staff in year 1

– Should not be heavily needed in year 2+

• ALL students should be selected by lot if 

there are more applicants than space 

available

Reminder: Check HERE for admissions and lottery resources.

https://www.dropbox.com/sh/60bh5uwjepc82tc/AACkl_SZRiTJTHitykgVJSkqa?dl=0


Questions?
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