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North Carolina Department of Public Instruction
Parental Leave Substitute Reimbursement Form for Independent Public Schools

Independent Public School Number and Name: -Select School Number and Name

This form must be downloaded, completed, signed, and submitted by the Finance Officer/Director to the North Carolina Department of Public Instruction
(NCDPI) School Business Office. Independent Public Schools (IPS) will be reimbursed at the licensed rate of pay (65% of first step of teacher certified salary
schedule) established by NCDPI . Reimbursements are processed via Allotment revisions in PRC 036 for Charter Schools and PRC 038 for Regional and Lab
Schools. Please submit one form per Classroom Teacher on Leave. Notice of IPS election to participate in Paid Parental Leave must be provided to DPI before
consideration of reimbursement.

We hereby request reimbursement for the cost of substitutes employed in the absence of the regular teacher due to Approved Parental Leave. Below is the teacher
on Leave, a list of the applicable substitutes paid, and the total requested reimbursement in accordance with G.S. 126-8.6.

Name of Classroom Teacher on Paid Parental Leave:

Options: Full-Time, Part-Time Select Teacher Status
Daily Rates |$ 121.00 7.65%
Substituted On What Dates Number Social
Please List All Substitutes Covering the (Starting Date to Ending | Licensed? of Days Calculated Security Total Requested
Teacher on Leave Date) (Y/N) Substituted | Reimbursement Rate Reimbursement
$0.00 $0.00 $0.00
$0.00 $0.00 $0.00
$0.00 $0.00 $0.00
$0.00 $0.00 $0.00
$0.00 $0.00 $0.00
$0.00 $0.00 $0.00
$0.00 $0.00 $0.00
$0.00 $0.00 $0.00
Subtotals 0.00 $0.00 $0.00 $0.00
Total Requested Reimbursement (Rounded) $0

Finance Officer/Director Date

Email Phone

Signature of Finance Officer/Director

**I attest that the information provided in the document is accurate and true. The teacher that our IPS is seeking substitute reimbursement for is an employee
of the Independent Public School's Board of Education. I understand that this is an official document of record that complies with the rules and policies of
the Paid Parental Leave for Substitutes. I acknowledge that submission of this form does not constitute an automatic approval of payment and is subject to
review and adjustment by DPI, including repayment of funds in the event an overpayment was issued. **

Please download the form before completing it, or submitting it will not work. Return completed forms to: Allotments@dpi.nc.gov with "Parental Leave
Reimbursement Request for IPS# and Name -" in the email subject line by adding your IPS # and IPS Name and pressing the submit button at the bottom of the
form. Forms will be received and compiled for processing. Submission deadlines for the 2025-2026 school year are as follows:

Beginning Submission Date Ending Submission Date Reimbursement Date

Thursday, October 16, 2025 Friday, December 5, 2025 Friday, December 19, 2025

Monday, March 2, 2026 Friday, March 13, 2026 Friday, March 27, 2026

Monday, May 4, 2026 Friday, May 15, 2026 Friday, May 29, 2026 Press to submit

As a reminder, Independent Public Schools should not use Absence Code 25 for Paid Parental Leave. For policy questions
regarding the Paid Parental Leave reimbursement, contact the Office of Charter Schools at ocs@dpi.nc.gov.


mailto:ocs@dpi.nc.gov
mailto:Allotments@dpi.nc.gov
https://www.ncleg.gov/Sessions/2023/Bills/Senate/PDF/S421v1.pdf
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	DataList: -Select School Number and Name
00A - NC Cyber Academy
00B - NC Virtual Academy
01D - The Hawbridge School
06B - Marjorie Williams Academy
07A - Washington Montessori Public Charter School
09B - Emereau: Bladen
11A - Evergreen Community Charter
11B - ArtSpace Charter School
11D - The Franklin School of Innovation
11K - Francine Delany New School for Children
11L - Mountain City Public Montessori
16B - Tiller School
19A - Chatham Charter
19B - Woods Charter
19C - Willow Oak Montessori
23A - Pinnacle Classical Academy
24B - Thomas Academy
26C - The Capitol Encore Academy
27A - Water's Edge Village School
32A - Maureen Joy Charter School
32D - Kestrel Heights School
32M - Global Scholars Academy
32N - Research Triangle High School
32Q - Reaching All Minds Academy
32R - Excelsior Classical Academy: CFA
35A - Crosscreek Charter School
35C - Wake Preparatory Academy
36B - Piedmont Community Charter School
36C - Mountain Island Charter School
39A - Falls Lake Academy
39B - Oxford Preparatory School
41F - Triad Math and Science Academy
41G - Cornerstone Charter Academy: A Challenge Foundation Academy
41H - College Preparatory and Leadership Academy of High Point
42B - Hobgood Charter School
44A - Shining Rock Classical Academy: CFA
45A - The Mountain Community School
45B - FernLeaf Community Charter School
49B - American Renaissance School
50A - Summit Charter School
51C - American Leadership Academy Johnston
53D - Central Carolina Academy
55A - Lincoln Charter School
58B - Bear Grass Charter School
60B - Sugar Creek Charter
60J - Socrates Academy
60K - Charlotte Secondary School
60N - American Leadership Academy Charlotte
60U - Commonwealth High School
60Y - Pioneer Springs Community School
61K - United Community School
61L - Stewart Creek High School
61M - Charlotte Lab School
61N - TMSA Charlotte
61Q - Mallard Creek STEM Academy
61V - Bonnie Cone Classical Academy
62J - Southwest Charlotte STEM Academy
62L - Telra Institute
62M - Bonnie Cone Leadership Academy
62S - Honor Preparatory Academy
63A - The Academy of Moore County
63B - Sandhills Theatre Arts Renaissance School
63C - Moore Montessori Community School
65F - American Leadership Academy Coastal
68A - Eno River Academy
68C - The Expedition School
69A - Arapahoe Charter School
73A - Bethel Hill Charter
73B - Roxboro Community School
76A - Uwharrie Charter Academy
78A - CIS Academy
78C - Old Main STREAM Academy Charter School
79A - Bethany Community School
80C - Faith Academy
81B - Lake Lure Classical Academy
88A - Brevard Academy: A Challenge Foundation Academy
90A - Union Academy Charter School
90B - Union Day School
90C - Union Preparatory Academy at Indian Trail
90G - American Leadership Academy - Monroe
91A - Vance Charter School
92B - The Exploris School
92D - Magellan Charter
92E - Sterling Montessori Academy
92F - Franklin Academy
92G - East Wake Academy
92K - Raleigh Charter High School
92P - Southern Wake Academy
92S - Endeavor Charter
92T - Triangle Math and Science Academy
92Y - Envision Science Academy
93J - RISE SE Raleigh Charter School
93L - Central Wake Charter High School
93N - Pine Springs Preparatory Academy
93R - Raleigh Oak Charter School
93V - Doral Academy North Carolina
93Y - The Math and  Science Academy of Apex
96C - Dillard Academy Charter School
96F - Wayne Preparatory Academy
96G - Wayne STEM Academy
98A - Sallie B Howard School for the Arts and Education
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