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Federal Personnel Training Resources

Federal Personnel Survey

The Federal Personnel data collection for the 2023-24 school year will be submitted via a revised survey.  
The link to access the survey is listed here:  
https://ncdpi.az1.qualtrics.com/jfe/form/SV_3dVimfCLwGIN9Ma.

You may need to copy and paste this link into your browser to access the survey. The Federal Personnel 
Survey opened on January 17, 2024, and the due date for the Federal Personnel Survey is by close of 
business on March 29, 2024. Your cooperation in meeting this deadline for data submission is greatly 
appreciated.

Review the Federal Personnel Survey training resources below for more information.

Federal Personnel Survey PPT 2024.pdf

Webex Recording:  Federal Personnel Survey Training 1.17.24
Password: zV5epBVK

https://ncdpi.az1.qualtrics.com/jfe/form/SV_3dVimfCLwGIN9Ma
https://www.dpi.nc.gov/documents/ecats/federal-personnel-survey-ppt-2024/open
https://ncgov.webex.com/ncgov/ldr.php?RCID=4818c16a122ae5d2c3dccedbe3ae3c25
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Due Date
March 29, 2024

The Federal Personnel Survey 

opened on January 17th! 

https://ncdpi.az1.qualtrics.com/jfe/form/SV_

3dVimfCLwGIN9Ma

https://ncdpi.az1.qualtrics.com/jfe/form/SV_3dVimfCLwGIN9Ma
https://ncdpi.az1.qualtrics.com/jfe/form/SV_3dVimfCLwGIN9Ma
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Survey Data Preparation

• Print Blank Survey (PDF copy) 

• Gather required data from Human Resources

• If you have technical questions about the survey, 

please send email to khalilah.ofarrow@dpi.nc.gov

or tory.lawrence@dpi.nc.gov

• If you have questions about the role or who/how 

to count that personnel, please contact the EC 

Consultant by the appropriate discipline/content 

area

mailto:khalilah.ofarrow@dpi.nc.gov
mailto:tory.lawrence@dpi.nc.gov
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Consultant Contact Information

Discipline or 

Content Area Name Email Phone #

Federal Personnel 

Survey

Khalilah O’Farrow-

Boulware

khalilah.ofarrow@dpi.nc.gov (984) 236-2641

Federal Personnel 

Survey

Tory Lawrence tory.lawrence@dpi.nc.gov (984) 236-2640

Teachers of the 

Visually Impaired

Crystal Patrick crystal.patrick@dpi.nc.gov (984) 236-2617

Orientation & 

Mobility Specialists

Crystal Patrick crystal.patrick@dpi.nc.gov (984) 236-2617

Extended Content 

Standard

Matthew Martinez matthew.martinez@dpi.nc.gov (984) 236-2554

Adapted Physical 

Education

Vacant

mailto:khalilah.ofarrow@dpi.nc.gov
mailto:tory.lawrence@dpi.nc.gov
mailto:crystal.patrick@dpi.nc.gov
mailto:crystal.patrick@dpi.nc.gov
mailto:matthew.martinez@dpi.nc.gov


Office of Exceptional Children

Consultant Contact Information
Discipline or 

Content Area

Name Email Phone #

Teachers of the 

Deaf and Hard of 

Hearing

Antwan 

Campbell

antwan.campbell@dpi.nc.gov 984) 236-

2587

Speech-Language 

Pathologists

Perry Flynn pfflynn@uncg.edu 336) 256-

2005

Occupational 

Therapy

Bridgette 

LeCompte

bridgette.lecompte@dpi.nc.gov 984) 236-

2638

Physical Therapy Laurie Ray laurie.ray@dpi.nc.gov 919) 636-

1827 

Psychological 

Services

Lynn Makor lynn.makor@dpi.nc.gov 984) 236-

2555

mailto:antwan.campbell@dpi.nc.gov
mailto:pfflynn@uncg.edu
mailto:bridgette.lecompte@dpi.nc.gov
mailto:laurie.ray@dpi.nc.gov
mailto:lynn.makor@dpi.nc.gov
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Survey Data Preparation

Data needed to complete Federal Personnel Survey

Data needed for each personnel role Data Source

Licensed/Certified Staff Personnel records, HR

FTE Licensed (calculated full time 

equivalency)

Review FTE Calculation Tips in 

instructions

NOT Licensed/Certified Staff Personnel records, HR

FTE Not Licensed (calculated full time 

equivalency)

Review FTE Calculation Tips in 

instructions

Number of Vacancies Personnel records, HR

https://docs.google.com/document/d/1nBVXXOTz8POmndO2KVTUhJNqKomuBVjMFjc9Pg1R03U/edit?usp=sharing
https://docs.google.com/document/d/1nBVXXOTz8POmndO2KVTUhJNqKomuBVjMFjc9Pg1R03U/edit?usp=sharing
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The Federal 

Personnel Survey is 

now open!

https://ncdpi.az1.qualtrics.

com/jfe/form/SV_3dVimfC

LwGIN9Ma

https://ncdpi.az1.qualtrics.com/jfe/form/SV_3dVimfCLwGIN9Ma
https://ncdpi.az1.qualtrics.com/jfe/form/SV_3dVimfCLwGIN9Ma
https://ncdpi.az1.qualtrics.com/jfe/form/SV_3dVimfCLwGIN9Ma
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FEDERAL 
PERSONNEL SURVEY

Q&A

We are here to answer your questions! 

Feel free to type in the chat or unmute and ask anything you like!
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Active Child Count

• It captures reporting data on 
students receiving special 
education as of April 1st

• Active Child Count certification 
window is during the month of 
April

• Expectation that EC Director 
certifies Active Child Count 
on or before the certification 
due date 

• If the EC Director does not 
certify the count, a signed and 
scanned verification form must 
be submitted to Khalilah 
O’Farrow-Boulware or Tory 
Lawrence
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Due Date
April 29, 2024

The Child Count certification 

window opens on April 1st! 
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April Child Count: Resources

• Go to ECATS Main Menu > Resources
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April Child Count: Resources

ECATS Main Menu > Resources
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Child Count Report

• Child Count report available to review data
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Child Count Report: Common Exceptions

• Potential Duplicates
✓ This is a warning; no action is needed

• Is Duplicated
✓ PSU in which the student is enrolled as of April 1st 

includes the student in their Child Count
✓ PSU in which the student is not enrolled as of April 1st 

excludes the student from their Child Count

• Developmental Delay Age Not Appropriate
✓ Student is age 8 or older and DD displays as the 

primary disability

• Provision of Services Parental Consent Date is blank
✓ Student is missing the Provision of Services Parental 

Consent event
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Child Count Report: Common 
Exceptions
• Developmental Delay Age Not Appropriate

✓Student must have a finalized Eligibility Determination with new 
primary disability on or before April 1st

✓Check the time stamp of the finalized Eligibility Determination and 
the Annual Review/Addendum IEP 

✓ If the Eligibility Determination with the new disability was finalized 
after the IEP…
❑Finalize a new IEP with the same information from the IEP 

created with the Eligibility Determination. Note: The new IEP will 
display the new primary disability. 

❑Delete the IEP that was finalized prior to finalizing the Eligibility 
Determination.
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Reminder: Student Level Report View
• After correcting data in the student record, also 

update the Student Level Report View to clear the 
error from the report
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Child Count Report: Common Exceptions

• Developmental Delay Age Not Appropriate
✓If no new Eligibility Determination was 

completed to update the student’s primary 
disability from Developmental Delay…

❑Exclude the student from child count

❑Update the Student Level Report View
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Steps to exclude student record
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Common Exception:
Provision of Services 

Parental Consent Date is blank
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Reminder: Consent Response
EC Process > Consent screen
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Reminder: Consent Response
EC Process > Consent screen
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Reminder: Consent Response
Confirm the response was submitted
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Reminder: Upload Consent document(s)
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Child Count Report: Missing Students
Things to check on the Student History screen

• Provision of Services 

Parental Consent 

event date on or 

before April 1

• IEP/PSSP/CSP begin 

date on or before 

April 1 

• IEP/PSSP/CSP end 

date after April 1

• Student Enrollment 

date on or before 

April 1
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Certifying April Child Count

• From the Admin drop 
list, select School 
Systems.

• From the secondary 
level Reporting drop list, 
select State Reporting 
Certification.

• From the State 
Reporting Certification 
screen, click the Certify 
button next to Active 
Child Count: April.
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Certifying April Child Count

• Select the Certification check box, then click the Certify Active 

Child Count button. Do not click Print Certification Status 

before you click Certify Active Child Count. 
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Certifying April Child Count

• Return to the State Reporting Certification screen to confirm the April 

Child Count is certified. To confirm Child Count Certification, check for 

the following:

1. A green check mark under the column, Certified

2. A name under the column, Certified By

3. A date under the column, Date Certified

4. The Decertify button under the column, Certify/Decertify

5. The View button under the column, Details



APRIL CHILD COUNT
Q&A

We are here to answer your questions! 

Feel free to type in the chat or unmute and ask anything you like!
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ECATS Data Managers Contact Directory

Update the Contact Directory with any 
corrections and/or additions. 

https://docs.google.com/document/d/1tQFdgbqV
1kqhMXN9PIGR38JrYbvR8UuZ/edit?usp=sharin
g&ouid=100162846075394212010&rtpof=true&s
d=true

https://docs.google.com/document/d/1tQFdgbqV1kqhMXN9PIGR38JrYbvR8UuZ/edit?usp=sharing&ouid=100162846075394212010&rtpof=true&sd=true
https://docs.google.com/document/d/1tQFdgbqV1kqhMXN9PIGR38JrYbvR8UuZ/edit?usp=sharing&ouid=100162846075394212010&rtpof=true&sd=true
https://docs.google.com/document/d/1tQFdgbqV1kqhMXN9PIGR38JrYbvR8UuZ/edit?usp=sharing&ouid=100162846075394212010&rtpof=true&sd=true
https://docs.google.com/document/d/1tQFdgbqV1kqhMXN9PIGR38JrYbvR8UuZ/edit?usp=sharing&ouid=100162846075394212010&rtpof=true&sd=true
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ECATS Resource website: 
Federal Reporting Office Hours

Access previous PowerPoints and session 
recordings from the ECATS resource 
website at https://www.dpi.nc.gov/districts-
schools/classroom-resources/exceptional-
children/every-child-accountability-tracking-
system-ecats/reporting/federal-reporting-
office-hours

https://www.dpi.nc.gov/districts-schools/classroom-resources/exceptional-children/every-child-accountability-tracking-system-ecats/reporting/federal-reporting-office-hours
https://www.dpi.nc.gov/districts-schools/classroom-resources/exceptional-children/every-child-accountability-tracking-system-ecats/reporting/federal-reporting-office-hours
https://www.dpi.nc.gov/districts-schools/classroom-resources/exceptional-children/every-child-accountability-tracking-system-ecats/reporting/federal-reporting-office-hours
https://www.dpi.nc.gov/districts-schools/classroom-resources/exceptional-children/every-child-accountability-tracking-system-ecats/reporting/federal-reporting-office-hours
https://www.dpi.nc.gov/districts-schools/classroom-resources/exceptional-children/every-child-accountability-tracking-system-ecats/reporting/federal-reporting-office-hours
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ECATS website: 
Federal Reporting Office Hours
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