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We are here to answer your questions! 

Feel free to type in the chat or unmute and ask anything you like!
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Federal Personnel Survey
• Data collection required by OSEP
• Report the FTE of staff serving students with disabilities 

regardless of how they are funded.
• Must reflect the staff providing services to students with 

disabilities, ages 3 through 21, who were reported in the 
December Child Count.

• The survey has been revised to combine the Related Service 
Workforce survey with the federally required personnel data. 

• The revised survey includes headcount, FTE, vacancies, 
salary, and other helpful staffing information for programs 
supporting students with disabilities.

Federal Personnel Survey

Due Date: 

March 14, 2022
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Federal Personnel Survey

• To access a blank copy of each survey section, download the 

Federal Personnel Survey Training PowerPoint

• Click the blue link on slides 13 - 16



EXCEPTIONAL CHILDREN

DIVISION

Federal Personnel Survey Reminders
• Report data on personnel roles listed in the survey
• Report data on personnel serving students with disabilities, 

ages 3 – 21, regardless of funding source(s).
• Data reported in the survey is based on December 1

✓Students with disabilities, ages 3 – 21, included in December 
2021 Child Count

✓FTE as amount of time spent serving students with disabilities 
between beginning of current school year through December 1

• Certification is a sub-set of Licensed/Not Licensed roles
✓Example 1: 

3 Special Education Teachers all have license in Special Education: 
General Curriculum and 1 of them is Nationally Board Certified. The 
Number of Licensed Staff in this role would be documented as 3 and 
Of the Licensed Staff in this role - Number Certified would be 1.

✓Example 2: 
4 Physical Education Teachers all have licensed in Health and 
Physical Education, they all provide Adapted Physical Education 
services, and two of them are Certified Adapted Physical 
Educators. The Number of Licensed Staff in this role would be 
documented as 4 and Of the Licensed Staff in this role - Number 
Certified would be 2.

• Autosave feature is enabled for survey responses
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Federal Personnel Survey Reminders
• Do not enter commas or decimals in Lowest Salary/Hourly Wage or 

Highest Salary/Hourly Wage columns
• If you have questions about FTE or need to make corrections to a 

submitted survey, send an email to khalilah.ofarrow@dpi.nc.gov
• If you have questions about the personnel role or who/how to count 

personnel, please contact the appropriate consultant

mailto:khalilah.ofarrow@dpi.nc.gov
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Active Child 
Count: 
Reminders

• April Child Count opens April 
1st and closes April 22nd

• Expectation that EC Director 
certifies Active Child Count 
on or before April 22nd. 

• If the EC Director does not 
certify the count, a signed and 
scanned verification form must 
be submitted to Khalilah 
O’Farrow-Boulware at 
khalilah.ofarrow@dpi.nc.gov. 

mailto:khalilah.ofarrow@dpi.nc.gov
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Child Count Report
• Child Count report available to review data
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Child Count Report: Common Exceptions

• Potential Duplicates
✓This is a warning; no action is needed

• Setting Age Not Appropriate
✓This is a warning; no action is needed

• Is Duplicated
✓PSU in which the student is enrolled as of April 1st 

includes the student in their Child Count

✓PSU in which the student is not enrolled as of April 1st 

excludes the student from their Child Count

• PK Grade Check
✓Student under age 5 and enrolled in Kindergarten

✓Student over age 5 and enrolled in Pre-Kindergarten

✓Verify student grade and update in PowerSchool
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Child Count Report: Common Exceptions

• Developmental Delay Age Not Appropriate
✓Error occurs when student is age 8 or older and still 

has DD selected as the primary disability

✓Student must have a finalized Eligibility Determination 
with new primary disability on or before April 1st

✓Check the time stamp of the finalized Eligibility 
Determination with the updated primary disability and 
the time stamp of the Annual Review/Addendum IEP 
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Child Count Report: Common Exceptions

• Developmental Delay Age Not Appropriate

✓If the Eligibility Determination with the new disability 
was finalized after the IEP…
❑Finalize a new IEP with the same information from the IEP 

created with the Eligibility Determination. Note: The new IEP 
will display the new primary disability. 

❑Delete the IEP that was finalized prior to finalizing the 
Eligibility Determination.
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Reminder: Student Level Report View
• After correcting data in the student record, also 

update the Student Level Report View to clear the 
error from the report
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Child Count Report: Common Exceptions

• Developmental Delay Age Not Appropriate
✓If no new Eligibility Determination was 

completed to update the student’s primary 
disability from Developmental Delay…

❑Exclude the student from child count

❑Update the Student Level Report View
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Steps to exclude student record
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Child Count Report: Reminders

❑Submit the Consent Response (EC Process > Consent)



EXCEPTIONAL CHILDREN

DIVISION

Child Count Report: Reminders
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Child Count Report: Missing Students
Things to check on the Student History screen
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Other Reminders & Tips
ECATS
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ECATS Data Managers Contact Directory

Update the Contact Directory with any corrections 
and/or additions. 

https://docs.google.com/document/d/1tQFdgbqV1
kqhMXN9PIGR38JrYbvR8UuZ/edit?usp=sharing&
ouid=100162846075394212010&rtpof=true&sd=tr
ue

https://docs.google.com/document/d/1tQFdgbqV1kqhMXN9PIGR38JrYbvR8UuZ/edit?usp=sharing&ouid=100162846075394212010&rtpof=true&sd=true
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ECATS Reporting website: 
Federal Reporting Office Hours

Access previous PowerPoints and session 
recordings from the ECATS website at 
https://www.dpi.nc.gov/districts-
schools/classroom-resources/exceptional-
children/every-child-accountability-tracking-
system-ecats/reporting/federal-reporting-
office-hours

https://www.dpi.nc.gov/districts-schools/classroom-resources/exceptional-children/every-child-accountability-tracking-system-ecats/reporting/federal-reporting-office-hours
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ECATS website: 
Federal Reporting Office Hours


