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Printing Attendance Grids 
This document outlines the different ways attendance grids can be printed.  Both teachers 

and PowerTeacher Administrators have the ability to print grids from the PowerTeacher 

module.  Class Rosters can also be turned into attendance grids. 

 

Attendance Grids 

Teachers 

 

Navigation: PowerTeacher > Gradebook > Launch Gradebook > Selected 

Course > Reports > Attendance Grid > Appropriate Criteria 

1. From the Main Menu click Gradebook. 

 

 

 

 

2. Click Launch PowerTeacher Gradebook 

 

 

3. Click on desired course. 

4. Click Reports 

5. Click on Attendance Grid 

6. On the Attendance Grid Criteria tab enter desired criteria 

7. Click Run Report 
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Sample report 

 

 

 

Data Managers 

 

Attendance Grids from PT Administrator 

 

Navigation: Start Page > Applications > PT Administrator > Gradebook > 

Reports > Attendance Grid > Appropriate Criteria 

  



Printing Attendance Grids 

 

PowerSchool 7.8 – 07/11/2013 NCDPI Page 3 of 7 
Doc # 20 –Revision 1.0 

1. From the Main Menu click PT Administrator under Applications 

 

 

 

2. Click Gradebook  

3. Click Administrator Login 

 

 

  

4. Click on desired teacher. 

5. Click Launch Gradebook 

6. Click on desired course 

7. Click on Reports 

8. Click on Attendance Grid 

9. On the Attendance Grid Criteria tab enter desired criteria 

10. Click Run Report 
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Sample Report 

 

 

 

 

 

 

 

 

 

 

        Sample Report 
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Converting Class Rosters into Grids 
Class Rosters can provide as much or as little information as desired.  Class Rosters can 

be printed by Data Managers to provide a grid for easy attendance-taking.   

 

Class Roster (PDF) 

 

Navigation: Start Page > Reports > System Reports > Student Listings > Class 

Roster (PDF) 

  

1. From the Reports section on the Main Menu click System Reports 

 

 

 

2. In the Student Listings section click Class Rosters (PDF). 

 

 

 

3. Select appropriate criteria: 

a. Print rosters for = select desired teacher(s) 

b. Meeting(s) =  select desired expression 

c. Include students who = select desired radio button for appropriate 

enrollment information 

d. Heading font = select style of lettering 

e. Size, line height, style = set desired criteria for Heading information 
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f. Print heading on = allows you to determine where and when to print 

heading 

g. Heading Text (Fields) = used to select information to be print on heading.  

This is done by selecting data fields and data tags 

h. Column title font = select style of lettering 

i. Size, line height, style = set desired criteria for Column information 

j. Print column titles on = determine when column titles will be printed 

k. Roster Font = select style of lettering for information inside columns 

l. Size, line height, style = set desired criteria for roster information 

m. Roster Columns (Fields) = used to select information to be printed on 

heading. This is done by selecting data fields and data tags 

Note:   Fields not listed above are printing options and should be determined by each user. 
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4. After entering desired criteria, click Submit.  

5. view and print the Class Rosters go to the Report Queue. 

 

 

 

   Sample report 
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