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Cross-Enrolling into a Class within the Same LEA  

This document will assist users with cross-enrolling a student into a class in another school 

with the same LEA. 

 

Enrolling a Student in a class in Another School within the Same LEA 

 

Navigation: Start page > Select a student > Enrollment > Functions > Enroll 
Student in Remote/Summer School Class 

1. Select a student. 

2. In the Enrollment section in the left-hand menu, select Functions, then Enroll 
Student in Remote/Summer School Class. 

                     

 

3. Select the school from the drop-down list School Where Class is Held. 

 

 

 

 

 

 

 

 

 

 

 

4. Change the Enrollment Date if not the current date. 

5. The screen will populate with the classes from the destination school. 

a. If the class enrollment number is in Red, the class is unavailable. 



Enroll Student in Remote/Summer School Class 
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6. Locate the desired class and click the Enroll button. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

7. Student is now enrolled in the class. 
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