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21st Century Community Learning Centers (CCLC)

North Carolina Department of

Public Instruction
Office of Federal Programs ~ 21t CCLC Program Team

NCDPI Fiscal Team Leadership
Katrina Blount- Fiscal Monitor Alex Charles-Interim Director OFP
Ashton Moss- Fiscal Monitor Susan Brigman, Section Chief ~ Specialty Programs

Monica Pask- Fiscal Monitor

NCDPI Data Management NCDPI 21t CCLC Program Administrators
Anita Harris- Data Quality Manager & Business Dr. Darren Hamilton- Southwest
Analyst Areli Perez Nava-West & Northwest

Gina White Triad & North Central
Administrative Support Hawhana Locklear-Sandhills
Melba Strickland Wendy Buck- Northeast & Southeast
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21st CCLC Continuation Application
Timeline

2715t CCLC Continuation Application
Grant Details Section
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2l .CCL(.: Required
Continuation Documents
Application Related Optional
Documents Documents
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2023-24 Continuation Application
Timeline

* June 13, 2023

» Continuation Application Programmatic Grant Details & Documents,
Budget Form Updates (10am-12pm)

* June 14, 2023
» CCIP Opens for 2023-24 Continuation Application

* July 11-13, 2023

« 218t CCLC Program Foundations Conference (review of FY24 Grant
Guidance) ~ UNC Greensboro, Greensboro, NC

« August 4, 2023

« Official 2023-24 Continuation App Due Date by 11:59:59PM to be
considered on time for Programmatic Risk Assessment (rolling
applications; Approvals are first in-first out)

Ea North Carolina Department
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Continuation Application Overview

« North Carolina 21st CCLC grants may be continued for up to two (2)
additional years (three years in total).

» A subgrantee’s continuation of funding may be impacted due to:

+ failure to meet program goals;
low average daily attendance (ADA);
» noncompliance with programmatic and fiscal reporting and/or monitoring requirements; or

* misuse of funds.

* NCDPI defines low ADA as less than 70% of a program’s enrolled
students attending on a daily basis.

Ea North Carolina Department
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2023-24 Continuation
Application Grant Details

Wendy Buck, Dr. Darren Hamilton,
Hawhana Locklear, Gina White
21t CCLC Program Administrator Team
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How to locate application in CCIP

* Located in CCIP

* To Access:
* Loginto CCIP
» Search > Funding Applications
« Change FY to 2024

e Select:;
e Cohort 15: “FPMS-21st CCLC Year 3"
e Cohort 16: “FPMS-21st CCLC Year 2”

 Sections Requiring Edits: Grant Details;
Related Documents; Budget

Tidka North Carolina Department of
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Grant Details - Box 1

1. Total Enrollment Numbers —- PREVIOUS ACADEMIC YEAR

Enter the total number of students served in PREVIOUS ACADEMIC year

a. Total enrolled during 2021-2022 school year
=1
o | o
b. Total enrolled during 2022 summer program (if did not run a summer program, type 0).
Note: The summer enrollment numbers should not include students enrolled in an

applicant’s FY21 or FY22 Summer Mini-Grant Program (if applicable).

o o

North Carolina Department of
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Grant Details — Box 2

2. Projected Enrollment Numbers — CONTINUATION YEAR

Enter the total number of students to be served per the original SBE-approved application

for the CONTINUATION year
a. Total number of students to be served per original SBE-approved application during

school year program:
=1

KN o

b. Total number of students to be served per original SBE-approved application during
the summer program (if did not propose to run a summer program, type 0):
Note: The summer enrollment numbers should not include students enrolled in an

applicant’s FY21 or FY22 Summer Mini-Grant Program (if applicable).
—1

o | o

North Carolina Department of
p 10
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Grant Details — Box 3

3. Funding Reduction

a. Did the Program file for fund reduction during the PREVIOUS YEAR?
[ Yes

[1 No

b. If the Program filed for a fund reduction during the PREVIOUS YEAR, describe how
the Program plans to proactively address the challenges that led to the reduction during
the upcoming CONTINUATION YEAR.

i

KN o

Tidka North Carolina Department of

2 PUBLIC INSTRUCTION 11




Grant

Details —
)

. NCDPI-determined Student Attendance Thresholds for Funding Installments:

Starting July 1, 2022, all NCDPI 215t CCLC Programs are subject to meeting updated
thresholds for student regular attendance (see below) during 21% CCLC school vear
programs. All NCDPI 215t CCLC Programs (Cohort 14, 15, and 16) are required to meet or
exceed the NCDPI-determined thresholds for “regular attendees™ by pre-determined
deadlines to qualify for their second and third funding installments.

2022-23 215 CCLC School Year Program NCDPI-determined Student Attendance

Thresholds for “regular attendees™:

a) Second installment of funding equal to 34% of the total SBE-approved grant award if
subgrantee has met at least 50% of its enrollment goal as stated in the SBE-approved
application. Students must attend the program for at least 45 hours to be counted
towards the second installment attendance goal.

b) Third installments equal to 32% of the total SBE-approved grant award if subgrantee has
met at least 75% of its enrollment goal as stated in the SBE-approved application.
Students must attend the program for at least 90 hours to be counted towards the third
installment attendance goal.

c) Paperwork for second and third installments is due in CCIP for official review and
approval no later than April 13, 2023 to avoid a reduction in funds.

Based on the above updates to the FY23 215t CCLC Grant Guidance and SBE-Approved
Allotment Policies, describe the structures, systems and supports the program has in place to
meet the above “regular attendee™ thresholds for the duration of 2022-2023 school year
program.

=l
—— e

12



Grant Details — Box 4, cont.

[0 By checking this box, the 215 CCLC program is attesting to their understanding of the
requirement to meet or exceed NCDPI-determined attendance thresholds for “regular attendees”
during school year program by pre-determined deadlines to qualify for second and third funding
installments during the 2022-2023 school year.

1= North Carolina Department of
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Grant Details — Box 5

3. Program Schedules - PREVIOUS YEAR
a) Provide a brief description (10-15 sentences) of the school vear component for the
PREVIOUS ACADEMIC vyear. Include days/hours of operation, attendance, staffing
and activities.

El

] o

b) Provide a brief description (10-15 sentences) of the summer component for the
PREVIOUS ACADEMIC vyear (not inclusive of any 21 CCLC Summer Mini-Grant
activities). Include days/hours of operation, attendance, staffing, and activities. If the

program did not operate a summer component, please describe why in the text box
below.

E
e N

i North Carolina Department of
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Grant Details — Box 6

6. Program Implementation — Successes

a) Describe the activities that contributed to 215 CCLC program success in the PREVIOUS
ACADEMIC year.

e o

b) Describe the systems and supports the Program has in place to sustain these high-impact
activities during the upcoming CONTINUATION YEAR.

| _ o

North Carolina Department of
e | ™ p 15
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Grant Details — Box 7

7. Program Implementation — Challenges

a) Describe any challenges experienced while implementing the Program in the PREVIOUS
ACADEMIC vear.

o o

b) Describe how the Program plans to proactively address these challenges in the upcoming
CONTINUATION YEAR.

e o

Tidka North Carolina Department of
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Grant

Details —
Box 8

8. Stakeholder Relationships
g) Feeder District Collaboration/Partnership:
1. During the PREVIOUS ACADEMIC vear, describe:

1. atleast (1) success the Program experienced when partnering/collaborating with
the 21* CCLC Feeder School District(s):

=]
[+l | JJ
2. Atleast (1) challenge the Program experienced when partnering/collaborating
with the 21 CCLC Feeder School District(s).
=]
4 | _IJ

i, Duwring the CONTINUATION YEAR, describe how the Program plans:

1. To sustain or grow the successful aspects of the 21% CCLC Feeder School
District(s) partnership-

g
gt

2. Proactively address the identified challenges during the upcoming school year.

g
giis
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Grant

Details —
Box 8,
cont.

b) Family Engagement and Communication:

i.

During the PREVIOUS ACADEMIC vear, describe how the Program:

1. engaged and communicated with enrolled families®

2]
of

2. offered specific activities for family engagement around supporting students”

ol |

ii.

academic needs (i.e., literacy and related educational development).
o

During the CONTINUATION YEAR, describe how the Program plans to:

3. sustain or grow high-impact family engagement and communication siratesies:

=
of

4. proactively address any family engagement and communication challenges

experienced over the course of the grant.
-~

5. Provide the schedule of family engagement events for the 2022-23 school vear.

(=]

of
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Grant Details — Box 9

9. Professional Development

a. Describe the traming and professional development activities that were provided in the
PREVIOUS ACADEMIC vear for 215 CCLC staff, including volunteers.
B

1 of

b. Describe how the Program plans to sustain or grow the successful aspects of 1is
professional development offerings duning the upcoming CONTINUATION YEAR.

=

1 of

c. Provide a schedule of 21% CCLC professional development activities the Program plans
to implement/attend during the upcoming CONTINUATION YEAR.
=]

1 of

North Carolina Department of
[~ p 19
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Grant Details — Box 10

10. Data Collection & Impact Reporting

a. During the PREVIOUS ACADEMIC vear, describe:

1. the tvpes of data the Program collected to demonstrate program impact-

gais

K1

11. how staff improved and strengthened the individual student's out-of-school time
instruction based on data sathered throughout the year:

gais

4 |

iii. data collection methods and assessment tools naed-

-
gais

i North Carolina Department of
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b. Describe the Program’s data collection plans for the upcoming CONTINUATION
YEAR. Inclode:

1. the types of data to be collected:

=

1 of

ii. preferred methods and assessment tools-

=

1 of

G ra nt 1ii.  how collected data aligns to 21% CCLC programmatic goals focused on (at
minimum) student attendance, one ELA/Math student achievement outcome, and at

least one GPEA measure;

Details —
Box 10, o o

iv. plans for reporting impact data to stakeholders-

=

3
cont. =

v. and how the program will sustain or grow the previous successes experienced with
data collection and impact reporting, as well as how it will address the previously
identified challenges during the upcoming CONTINUATION YEAR.

|
N of




Grant

Details —
Box 11

11. Program Sustainability

a. Describe all 212 CCLC program sustainability activities that occurred during the
PREVIOUS ACADEMIC vear.

ol |

gy

b. Identify at least (1) success and at least (1) challenge related ta 21** CCLC program

sustainability the program experienced during the PREVIOUS ACADEMIC vyear.

ol |

c. Describe all 212 CCLC program sustainability activities planned for the upcoming
CONTINUATION YEAR.

giis

|

d. Describe how the Program plans to sustain or grow the successful aspects of the

giis

sustainability plan as well as proactively address the previously identified challenges

during the upcoming CONTINUATION YEAR.

[+l |

giis

22



Grant Details — Box 12

12. Programmatic Changes — CONTINUATION YEAR

Provide an overall description of any programmatic changes (e.g., staff, tramning, student
activities, addition of new grade levels or feeder schools served, etc.) being proposed for the
CONTINUATION YEAR for the school vear program and summer component.

Please note, any major proposed changes from the original SBE-approved application will
require an accompanying Programmatic Amendment template fo be uploaded within
CCIP Related Documents for review and approval for the 2022-2023 school year. A

reduction in funding or grant termination may be required based on the proposed
changes.

=]
| JJ

i North Carolina Department of
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Grant Details —Box 13

13. Program Schedule - CONTINUATION YEAR |

a. 2022-23 School Year Schedule: Provide a sample schedule for one week/month of
programming for after school and extended learning programs.

]
|+l | _H
b. 2023 Summer Program Schedule: s the Program operating a 21% CCLC summer
learning program in 20237

U YES
O NO

c. If a summer program is offered, provide a sample schedule for one week of the summer

program as well. If the program schedule varies between sites. provide a sample
schedule for each

Please note, all proposed weekly program schedules for the 2022-2023 school year and
summer must adhere fto a minimum of 12 studeni contact hours per week accurring
outside of regular school day hours.

=
1 of

i North Carolina Department of

I 24
2 PUBLIC INSTRUCTION




2023-24 Continuation
Application Programmatic
Related Documents

Wendy Buck, Program Administrator

ﬁﬁ North Carolina Department of
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Required Documents

» 21t CCLC Basic Organization Information*
» Statement of Assurances*

» Debarment Certification*

» Criminal Background Check Certification*

» 21stCCLC Budget Form FPD 208*

+ Organization’s Written Fiscal Procedures*

» 21stCCLC Organizational Chart

» 21stCCLC Pay Rate Schedule

» 21t CCLC Conflict of Interest Certification*
» Private Schools Consultation*

* 21t CCLC Contracted Services

« System for Award Management (SAM) Active Registration Confirmation
» Fiscal Questionnaire and Self-Assessment*

 Building Maintenance and Fire Inspection Reports (including maximum occupancy)
» Transit Inspection Reports
» LEA Collaboration Form*

Tidka North Carolina Department of

2 PUBLIC INSTRUCTION 26




21st CCLC Basic
Organization Information

2157 Century Community Leaming Centers

15 Century Community Leaming Centers

-7/ BASIC PROGRAM INFORMATION . . BASIC PROGRAM INFORMATIDON

iy o Competitive Grant Program 2023-7024 iy o Competitive Grant Program 2023-2024

L Basic Information of Organization Continuat ion — Coort 1516 Insert additional cells as nacesseary. Approved programs will submit 3 separete Summer Program Information Sheet &t a

Fizcal Agent Organization Name: [ | later date.

Fizcal Agent Organization Unit Murmber 7

Tohor Humber TiConcr 16 TICohor 16 By sigring Befow, | am altecting that | vnderstand it is the Fiscal Agent Organization’s responsibility to: 1) maingain accurate and updated
cantsct infarmation for all 217 CCLC Compatitive 2023-2024 Grant Program sites with NCOPL: 2) snsure adbarence to all assurances and
cartifications associated with the 21% CCLC 2023-3024 Cr i Py 3) assume ity for th fon af any

%mﬁ_ﬁ%ﬂﬁ n_ sudit exception or v of 214 CCAC funds from.a nan-fedsral furing =ource. (Nots,
- ariginal, hand-written signature fficial efectraniz iz required,

Fiscal Agent Organization Physkcal Address: = e o sgnature 4

Request% GFamlIwﬂ:

TCountyfies) Served by Froposed 217 CLLL Grant Printed Name of Fiscal Agent Chiaf Administrator or Dezignee Dgta

Fizcal Agent Chiel Adminisirator Name:

Fiscal AQent Ll Adminisirator Bmal Ajoress:

Fiacal Agent Chier Administrator Phone Mumber: Signature of Fiscal Agent Chief Administrator or Designee Date

Thief Finance Office Name (1§ appropnater

Thief Financa Uffice Emall [T epproprista);

Chief Fnance Office Phone {IT eppropriate):
T EUbmITing a Joint AppICation, prowids neme of
Parnering Agency:

l. Basic Infiormation of Program Ct
T CLLC Progrem Name:
Frogram Director Hame:

Frogram Director Email:
rogram Lirsctor & :

Bchool Year Progran: Humber of Student Siots: | Dates of F mming Total Humber of Weeks
From: o Students Served:
Extended Hours | Rumber of Student Sots: | Dates of Programming Total Humber of Weeks
ramming (i From: to Students Served:
applicable):
“Summer Program: | Mumber of Student Sots: | Dates of Programming Total Humber of Weeks
From: to Students Served:
Hl. SCHOOL YEAR PROGRAM SITE/CENTER INFORMATION |complete for each sitef center):
[Gite # T Location Name & Physical Day=/Hours of Fhone & Tite Director Name and Email
Address: Operation: Address):
Extended Hours
{if epplicabla);
[ Gite # Z Location Name & Physical Day=/Hours of Phone & Tite Tirector Name and Email
Address: Operation: Address):
Extended Hours
{if epplicable):
Tite # 3 Location Name & Physical Day=/Hours of Phone & Tite Director Mame and Email
Address: Dperation: Address):
Extended Hours
{if epplicable):

Tidka North Carolina Department of
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Statement of Assurances

Morth Carcding Daepartmant of I‘}\\i
7 PUBLIC INSTRUCTION i

Key Updates:

Assurances for 217 Century Community Learning Centers
Competitive Gramt e ses 7o

Assurances are hersby provided 1o the Stale Education Agency (SEA) that awarded applicants and all smplayees and

represenlalives of the applicant's organizatian will akids by the Tallowing terms ° AtteSt tO rea d i n g a n d

=Implement a program in a safe and easily accessible faciity in accordance with Section 4204 LENTIS
=Develop and implement the prapased program in aciive collaboration with the schoals the students aivend in accordance

with sestion 420408} 2. .
'Pfl'lh'lmj'l:h‘l]i‘.'l students nﬂbdl‘.c'ﬂ‘icﬂﬂﬂiﬂmhb far s:h-o-olwucpmqrams under sectian 1114 and the families of such u n e rS a n I n g e g ra n

students In sccordance wien section £202(5](2)(F}.
=Lise funds to increase e level of Siate, local and ether non-Fedenl funds that woald, in the absence of funds ander his part,

. .
e made availacke for programs and aciiviiles authorized under this part, and inne case supplant Fedenl, State, lozal, or u I d a n C e ~S re I ea S ed a n d revl ewed
naneFederal funds in accordance wish section 4202[B}(ZHG).

=Prowide the commeuniy with nosice of an inent to GGt 4L AplAren and that the application and any walver requess will be
avallable for public review after susmission of the applicatian in acoordance with section 4204{h ) ZHL) M
=Eubmi evaluzion data supporiing successiul program implemeniation and progress aligned with The approved proposal @ rO g ra I I I O u n at I O n S
=Consull with privane schoel affizials doring the design and develoament of the 2153 CCLC competitive grant program an ssues
such as how e children's needs will be identified and what services will be ofered.
=Ensure that services and benefits pravided to private schood students must be secular, neutral, and non- ideclegical C o n fe re n C e
=Enaure the organization does not coliect fees and sersices and benefits provided 1o enrolled studems ane free of charge.
=Uise: funds sokdy for the punposes st terth in this grand program as approved In the appdicailon.
=Use fiscal coniral and fund accounting proecedures that will ensure proper disbursement of, and accounting for federal
funds allotzed 10-the organizatian
=Ee responsin e for repayment of 2151 CCLC competitive grant federal funds in the evert of an audh exception or
comaliance issue.
=M aintain records to ensure that The Single Audi Requirement |s applicadle for any non-federal entity that expends $7T50,000 ar o T h O ro u g h |y re a d a n d u n d e rSta n d
mare in a year in Federal awands shall have a single or program specific audit conducted for that year in accondance with the:

provisions of Unidom Guidance, Subpart F.

=Canduct aperations in comalance with Title V1 of e Cral Rights Act of 1964, Section S04 of the Rehanitation Aot of 1973, the St .
Amaericans with Disabilties Aot of 1990, e Age Disoimination At of 1975, and Trke X of the Edunatian Amendments of t e u p ate 2 1 ‘ ‘ L‘ u n I n g

1972, if applicabie
=Adide by federal regulatians which bar discimination o0 thelasis af race, color, national origin religion, disability, age, sex and

which require accessibility for persons wih disabiliies. H H H H H
gty Pl il st o e i e pmrgh installment policies including, bu

entiy or any ather authorized represencatives the right of access wo any documants, papers, ar other records of the non-
Federal entity which are pertinent to the Federal award, IArder Jo make audis, svaminations, excerpts and ranacripss. The

. .
right alsa includes timely and reascnable sccess to the non-Federal entity's perscnnd for the purpose of interview and n Ot | I m Ited to t h e N ‘ D P I -
discussion related to such documents [§200.337).

=Submit schocd year and summes 210C data, including Inssructional staff survey results, by NCOF-determ ined desdines each
fiscal year. . 4

*Theraughly read, understand, and agres to uphodd all policies and procedares found in the most recent NCDP 217 COLC Grant d ete rl I l I n ed th reS h O I d S O r reg u I a r
Guidance docament (FY24 Guidance to be issued in July 2023}

*Theroughly read and understand the updated 219 CCLT funding installment polcies inchading, but not limfed to the RCOF-

desermined thresholds for Tegular atendee’ attendee,.

21 CCLE subgramiee’s found In wiolation of any of the above assurances risk being considered not in good standing with NCOF far
grant continuation andfor futre competitive gram opportunities offered oy the OMioe of Federal Programa.

Fiscal Agent Geganization Name:
Thie of Fiscal Agent Chiet Administrasor or Designes:

1= North Carolina Department of
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North Carolina Debarment Certification

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY EXCLUSION - LOWER TIER COVERED TRANSACTIONS

This certficafion i required by e requlations imolementing Executivs Order 12948, debament and suspension, 34 CFR Part 85, Section 85,510, Participarts' resposihities. The
regulafions were published as Part VIl of the May 26, 1988 Federal Register (pages 160-19211). Conies of the regulations may be obtained by cantacting the parson to wham this
propesal s submitted. By sigring and submitting this propasal, the prospective lower bier particinart is provideg the certfication set out below

D e b a r m e nt Reference for LIS Govermment Debareed Vendors: hitos lwwwszmaoy  Website Reference for NC Debamed Vendars: bt waw.doa stzte no.us Pand Clactions 5

u [ | [ |
THE AUTHORIZED REPRESENTATIVE IS THE SUPERINTENDENT OR THE FISCAL AGENT ORGANIZATION CHIEF ADMINISTRATOR
e r I I c a I 0 n 1. The cerification in this clause is @ materal representabon of fact upan which reliance was placed when this tansaction was eniered into, it = [ater determned that the
prospactive |ower tier particinant knowngly rendered an eronzous certficaton, im addition to atrer remedies avalah'e to the Federal Goverament, the depariment ar agency
with which this iransaction orginated may pursue avallable remedies, including suspenzion andior debarment.

2 The prospective |ower tier participant shal orovide immediate writtzn notios to the person which this propasl s submitted if 3t any tme the prosnecte lower fer paricioant
|earns thatits cerfication was erroneous when submited or has become eronzous by reason of changed croumstances.

3 The terms “covered transaction,” ‘debarred,” “suspended " “inboible " Tower tier covered iransaction,” partcoant,” person,” primary covered transacton” “pncipal”

“proposal,” and “voluntanly excuded,” a5 used in this clause have the meanings a2t aut in the Defintons and Coverage sechons of rules imolementing Executive Crder
FO r N C D e b arre d Ve n d ors , 12548, You may contact the person to which this proposal is submitted for assistanc in obtaining a copy ofthoss regulafions.
g 0 4 The prospctive |ower tier participant agrees by submiting this proposal that should the proposed covered transacion be entered into, itshal nat knowingly enter inio any
o tier covered transaction with 3 person who is debared, suspended declared ineligioke, or valuntarly excluded from particination in this covered iransaction, unless

-t 0 h-t-t D S / / n C a d m | n ) N C i g OV / authorized by the depariment or szncy with which this transaction originated.

5 The prospective |ower tier participant further agress by submitting this propasal that it wil inchude the clzuse ftled Ceification Regarding Debament. Suspension,

d 0 C u m e n t S / n C'd e b a rre d - neliginility, and Valuntaey Exclusion-Lowes Tier Covered Transactons,” witvout madiication on al lower tier covered ransactions and in all solictations for all solicitabons
fr lower tier covered trangacions.
vendors. ﬂ

b £ partcipant in & covered transacion may rely upon & cerification of & persoctive participant in & lower tier covered transaction trat is not debamed, suspended, ingligile,
ot voluntarly excluded from the covered transaction, unless it knows trat the cenficalion iz emoneous. A partcinant may decide the method and frequency by which it
determings the eligibikty of its principals. Each partizpant may, but s not required to, check the Non-pracurement List

T O searc h fo r fe d era I T Nethirg contaired nthe foregoing shall be canstrued ta requie estblishment of a system of ecords inarderto rendt in good faith the certfcstn required by this clause.

. The knowledge andinformation of 2 particinant is not required to excesd that which is normally posseseed by @ prucent person in the ardnary courss of business dealings

e X C I u S I 0 n re C O rd S y g O t O ° 8 Eucapt for transactions authorized under rumber 5 of these instructions, 2 partiipant in 3 covered transacton knowngly enters into a lower tier covered ransaction with 3

h .t.t . / / / S A person wio iz suspended, debarmed, inebgiole, ar voluniary excluded fom partipation in thi transaction, in addtion o other remedies avalable o the Feders

p S c WWW. S a m . g OV Gavemment, the depariment ar agency with which this traneaction originated may pursue avalable remedies, incudng susnznsion andlor debarment

M/.

Name of Superintendent or Fiscal Agent Signature of Superintendent or Fiscal Agent Date
Organizafion Chief Administrator Organization Chief Administrator

Tidk= North Carolina Department of
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https://ncadmin.nc.gov/documents/nc-debarred-vendors
https://ncadmin.nc.gov/documents/nc-debarred-vendors
https://ncadmin.nc.gov/documents/nc-debarred-vendors
https://www.sam.gov/SAM/
https://www.sam.gov/SAM/

Criminal
Background
Check

Certification

Program conducts
criminal
background
checks for all staff,
direct service
contractors, and
volunteers, PRIOR
to working with
students

Run against
national and state
criminal databases
including North
Carolina Sex
Offender Database
and National Sex
Offender Database

Allowable Expense

$ Morih Carohng Depariment ol I\ r
¥ PUBLIC INSTRUCTION %,

g

CRIMINAL BACKGEROUND CHECK CERTIFICATION

Fiscal Agent Dmanaions awarded the 21 Contury Communiy Leaming Cenlers (0CLE) Competilive
Granl mits] certity thal ol empeoyees, dned-serdion conirclos, and volunioers wh work with the program
harve approved oiminal badkground chedks on fle oo o G sork sfth e program. In aocondance with
State 215 COLE puideines, the pranization's proosdune naganding o minal background chaoks must meel
thiz fdowing requiremets:

1. Wust comply wih e cimingl backgrours check policy and perscnngd proosdures of he
profram oo schont distiot(s) [dsiiot s aso rebemed o as fhe Local Bducaton Agency
[LEA}|, or thai of the Bon:LEA Fiecal Agent Cranizaiion’s goserming board

2. I ihe absenoe of @ Flcal Ageni Organialon's goveming Doand palicy, T Fiscal Agent
rmanization musd ehiain background checks thar masst e ol lowing orberia al a minimunt

Criminal background Chicks ane run against natonal and slime oinnal dilabases, and
TSk il re: Norin Caring Bex Cifender Dutabase, Dipeexolferder nost oo, and the

HMaional Sex Oflender dainbase, Bipcesvsngoor oo

Crirninial rected checks st b complizled and cheaned for ol ne oF edEling ErEovees,
ol UnteEs, OF SOniractors prior Bo fhalr inienaction with children or kandling of 2151 CCLE
funds

Siatewide criminal backgrownd checks must nolude ol siales inshich e omgioves o
ool urier vees o s Dved or fhe previous: free (5] yoesans

Al orimina background cnecks mis! be obiained dredly and kest on e by the Fieoal
At Crganizmion: background checks oiiained'sutmiied by emphoyes ane not acoepiatic
Thae Flscal Ageni Ceganization mainfaing responsbifly o ensure tha e badsground check
dala b5 accurate and ourent

A criminal background chcks must indude e loliosing
) Dali crisingl hiskory chist ki oblanad
1 Mame of agency hal comnpleled cominal hislony dhak
Mamz of ket code of The menson wha ran e background check and
) Rixsults of the oriminal histry chack (2.0, " recond” "reoned atiached,” e )

&

3. Each Fisoal Agent Drpanizaion has fhe afrornty o dederming and manage B oan personne
pofiches; hovaever, indviduals comstoled of the doliowd ng ofienses ane sifctly prohibdied dhom woridng

withihe 2151 COLG Corrpelifviz Grant Programin sy capacty,

Fodory {of amy kind)
Ay ohense nw:h-nq..m.ulu'prrpn.:l abuseinegient agains a chid

4, Han employee or volumiesr & aesied, chamed, of comvcied of @ oime as ndicalied above during
ihix course of onfradied sendoes wiih e 215 COLC Compelitive Srant Frogram, fral indwvdual is
redjiired o nofity hi: Fisl Agem Crganization within 24 hours (o within 72 howrs If amested), and
Ihe crmanizaion must run @ mew criminal Eackground dhick

Ey slguing oelow, | am etiasting that the Ficeal Agentonesistion prdsrsteads and will abids by the
raavamantonad guidalines ragarding criminal backpround oheakc for an ployaes, volundsers, snd
acnértors warking with the 2454 20LG Com pedHive Grend Froprsm_ (Hang.writbs skgastors Ic raquired)

Fisoal Agent Organization Name:

Ficoal Agent Orgenization
Chiaf Admissctrador or Deslgnes Signaturs: [Data:




21st CCLC Conflict of Interest Agreement

AT

% PUBLIC INSTRUCTION LS Please take note of potential
215 Contury Community Learing Centers: Confic o Interest Aqreement conflicts of interest that may
H= 0018 Ot be present in your organization.

215t GELE Onganization Unit Number:

Accanding to the general procurement stamdards, the non-Federal entity maust maintain written standands
of conduct covening conflicts of interest and governing the actions of its employses engaged in the

selection, award and admiénistration of conbracts. Mo employes, officer, of agent may particpaie inthe Th ey Ca n i n C I u d e; b ut a re n Ot

selection, award, or administration of a contract supported by & Federal award if he or she has a real or
apparemt canflict of interest. Such a conflict of imenest would anse when the employes, officer, or agent,

any member of his or her immediate famity, his or her partner, or an crganization which employs or is I im ited to th e fOI IOWi n g :

abown 1o employ amy of the parties indicated herein, has a financial or other imterest inor 2 tangible

o . . .
personal benefit fromn 2 fimn considered for a contract. The officers, employees, and agents of the non- n Em | m m d -t f m I
Federal entity may neither solici nar accept gratufties, favors, or anything of monetary value from p Oyl n g I e I a e a I y
contractors o partes to subcontracts. The standards of comduct must provide for disciplinany schores to

I'.\:: anplm:lmr '.-1.|.1.Iralln.r': wof such standards by officers, employees, or agems of the non-Federal entity. m e m be rS a S CO n't ra Ct I a b O r fo r

.
within the 2157 CELE Competitve Grant Frogram, conflicts of imerest could include: Se rVI CeS

*  [Employng immediste famdy members as contract lzbor for services.

L Mooy« roremrgeye e s = Having a program employee

= Purchasing supplies from a comgparry m which a program employes has a financial imterest

NOTE: Worthy Cavoling General Stadute (G5 115C-12.7) dedines immediate family memiber” as a spowrse, aISO Serve aS a Vendor

parent, child, brother, sister, grandpanent, or grandchilsl The term also includes the step, half, and in-law

s = Purchasing supplies from a

| agree and accept the above Confllict of Interest Agresment:

12 4L g DB company in which a program
e o' S Pepieet o employee has a financial

Fizzal Agent Chief Administrator or Designes Printed Mame: interest

*fiscal Agent's or Designes’s Signature {Reg 5 Date:

*“if the: Program Dénectos and Fiscal Agent Chief Administratos or Designes for the organization are the same
person, a signature mast be completed in both places to represent agresment in both roles.

R, 121002021

1= North Carolina Department of

2 PUBLIC INSTRUCTION 31




Private
Schools
Consultation

« Section 8501 of the
Every Student Succeeds Act
(ESSA) requires timely

and meaningful
consultation occur between
any entity receiving 21st
CCLC Competitive Summer
Mini-Grant Program funds
and private school officials
prior to any decision that
affects the opportunities of
eligible private school
children, teachers, and
other educational personnel
to participate in programs
under this Act

« NC List of Private Schools

AFFIRNIATION OF NOTIFICATION, INVITATION & CONEULTATION
FOR TITLE IV-B EQUITAELE SERVICES OFFERED TD PRIVATE ZCHOOLS
BY AZ1¥ CENTURY COMMUNITY LEARNING CENTER (217 CCLE PROGRAM)

Privite Schecl Pz

= CCLLC DRCAMITATION MAME &
LUNIT &

SECTION A Th girane Schedal regr esemative chicks gOE bia.

&1 JTHE PRIVATE SCHOOL HERERY AFFIRMS thar

& the “Summany of Tophkcs for Consulaion and Staement of Assurances fov i Provision of Equitabde Sersces no
Privara School Childnen™ was provided 1o the Privabs School by tha 21 st GOOLC Program rejarnding its
Compstithe Grant Frogram,

b the sdections made in SECTIDN B (below) ans based on Smaly and maaningdul consubaiion with tha Tis
CCLC Program regarding its 21° COLC Companitive Granm Program and on werifiabla ereollmem and alig 2oy
daia provided by tha privarie schood o the 31 s1 GELC Program,

¢ tha proposdd dasign of scoapted sorvite|s) is equitabla with respect to eigibla privits schood chidran and

d  consukaition shall cominue throughouw tha d hon and assessmant of all acoapsed programs.
aOR

&2 [ THE PRIVATE SCHOOL HEREEY ASSERTS that o or mana of the four conditions lsted by
mei Complainis or oonosms reganding this prooesis miay be filad with the Bgueliable Services Dmbodsman at NCDP
(RE4-23E-TT9T)

SECTION B: 1+ Qaly the privaie school may check the bxe o this seciio.
ACCEPT DECLIME
[ The privata school henstry SECRptE pancpation in [ Tha privata schosl herby dislings participation in
Tiths [V-E egpeiiable sarvices for tha dumticn of e 214 Tith I'%-E agpeiiable sanvices for tha dumticn of tha 214
CCLEC Compatitive Gran Program CCLEC Compaetitive Grant Program

SECTION C: The privase school regresenmative provides a hand-weities signatune io atfion selectans in & & B sbowe.

Mama of Privens School Cificid Signabaa of Prvabs Schood Official Cuate Sigread

SECTION O:  H e privaie schaal repr i did mii i Sections A, B & C, the 211 COLE Program missi
chezk shis b

[OTHE 151 CCLC Program HEREEY AFFIRMES and has documsnied that the privale school was notified of tha
avalabilivy of federally funded equnable servces prowided by the 21%° COLC Competitive Grant Projram and was
i 10 cordul, but the prisbs s chool

. id not comphits Sections A BAC
b acihely nefused the irdiaton io consul o

o i mor recspeond, desipite thiea tmedy and derect inmdtations baing sent

SECTION E: The 21* CCLC Program's Fiscal Agent Chief Administrator or Designee official’s signabure is
required in all cases.

Marms of Fiscal Agenl Cleel Adminnfralon o Sgratiee ol Focal Agent Chee | Admmelretion or Date Signed
Darggan Program Ceial Decagas Program Ceial

All affiernaon feems m b usosded in OCIP by the seplicaeen deaselin.
[ i i L] aind frat it B Wit o T by thei 2180 OCLE Prognsm.

32



http://www.ncdnpe.org/convnonpub.aspx

Building Maintenance & Fire
Inspection Reports

» Must be dated July 2022 or later.

* Must include maximum occupancy limit

« Maximum occupancy thresholds are inclusive of all
staff, volunteers, contractors and students
occupying the building at a single time.

* If a site's building maximum occupancy
limit cannot safely and legally host the
required number of students as listed in the SBE-
approved application, NCDPI may reduce funding.

Tidka North Carolina Department of
2 PUBLIC INSTRUCTION



Transit Inspection Reports

» Must be dated July 2022 or later

» Must be included for all vehicles being used by
the 21st CCLC Program.

* If you do not offer transportation, please
upload a statement on organization
letterhead stating no transit is used in the 21st

CCLC Program.

Tidka North Carolina Department of
2 PUBLIC INSTRUCTION



LEA Collaboration Form

* Non-LEAs are required to complete in full.

» LEAs are required to:
* Fill out the basic information
» Select box A-3 in Section A
» Sign section E.

* Must complete for each listed feeder school

« Joint applicants must still complete a form for
each feeder school.

Tidka North Carolina Department of
2 PUBLIC INSTRUCTION



hFFIﬂMhTIl]H OF NOTIFICATION, INVITATION & CONSULTATION
FOR TITLE IV-E COLLABORATIVE EFFORTS WITH LEAs
BY A NON-LEA 21% CENTURY COMMUNITY LEARNING CENTER (21 CCLC PROGRAM]

LEA/Feader Schoal Name: Phone:

H® CCLC ORGANIZATION NAME &
UNIT &

SECTION A: The LEA/feeder school representative checks one box.

A1 [CITHE LEA/FEEDER SCHOOL HEREBY AFFIRMS:
] Their awareness of the non-LEA organization’s 215 CCLC Program and its efforts to recruit students from
itz achool during the 2023-24 school year.
O Their willingness to collaborate with the non-LEA organization with student recruitment and enrollment in its
21% CCLC Program during the 2023-24 school year.
O] Their agreement to meet with the non-LEA organization during the 2023-24 achool year to discuzs the 213
CCLEC program and its impacts on students from the feeder achoal.

OR
A-2 [[] THE LEA/FEEDER SCHOOL HEREBY ASSERTS it does not affirm one or more of the four conditions listed
above. Complaints or concerns regarding the non-LEA’s 219 CCLC Program may be filed with Susan Brigman, Section
Chief ~ Specialty Programa at susan.brigmani@dpi.nc.gov.

A-3 [] The 215 CCLC subagrantee complating this form is an LEA. The subgrantes can proceed to Section B

SECTION B: 1- Only the LEAfeeder school may check the boxes in this section.

L]
Collaboration -
[0 The LEA/feader schocl hereby accepts participation in | [[] The LEA/feader school hereby declines participation

Title 'V-B collaborative effarts with LEAs for the 2023- in Title IV-B collaborative efforts with LEAs for the
24 school year implementation of the non-LEAs 219 2023-24 school year implementation of the nan-LEAs

F 0 r m CCLC Competitive Grant Program. 21% CCLC Competitive Grant Program.

SECGTION C: The LEA/feeder school representative provides a hand-written signature to affirm selections in A& B
Mame of LEA/feeder achool Official: Signature of LEA/feeder schaal Official: Date Signed:

SECTION D:  Ifthe LEA/feeder school representative did not complete Sections A, B & C. the 215t CCLC Program must
check this box:

O THE 21st CCLC Program HEREBY AFFIRMS and has documentad that the LEA/feeder school was notified of the
availability of federally funded afterschoal program services provided by non-LEA's 215 CCLC Competitive Grant
Pragram and was invited to collaborate, but the LEA/feeder achoal:

a. did not complete Sections &, E & C,
b. actively refused the invitation to collabarate or
¢. did not respond, despite three timely and direct invitations being sent.

SECTION E: The 21=t CCLC Program’s Fiscal Agent Chief Administrator or Designee official's signature is
required in all cases.

Name of Fiacal Agent Chief Administrator or Signature of Fiscal Agent Chief Administrator or Official | Date Signed:
Official Program Designes: Program Designes:

If a non-LEA has selected Section D or if the LEA/feeder school has declined the offer to collaborate in Section B:
The non-LEA organization muat remaove the listed LEA/feeder schaal from their proposed feeder schoal list. Mon-LEA
organizations can then submit to serve a new LEA/feeder schoal or can increase enrallment at their other LEA/feeder

schools whe are willing to collaborate. The nen-LEA should file a Programmatic Amendment form detailing thess
changes and submit the form via CCIP.

Al affirmation forms must be upleaded in CCIP by the application deadline.
Documentation of invitations and consultation meetings must be kept on file by the 215t CCLC Program.
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LEA Collaboration Form ~ Section B

SECTION B: 1- Only the LEA/feeder school may check the hoxes in this section.
ACCEPT DECLINE
The LEA/feeder school hereby accepts participation in The LEA/feeder school hereby declines participation in
Title IV-B collaborative efforts with LEAs for the 2023- Title IV-B collaborative efforts with LEAs for the 2023-
24 school year implementation of the non-LEAs 215t 24 school year implementation of the non-LEAs 215t
CCLC Competitive Grant Program. CCLC Competitive Grant Program.




LEA Collaboration Form ~ Section C

SECTION C: The LEAffeeder school representative provides a hand-written signature to affirm selections in A& B

hl'a me of LE&A/feeder school Official:

signature of LEA/feeder school Official:

Date Signed:

Tidka North Carolina Department of

2 PUBLIC INSTRUCTION
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LEA Collaboration Form ~ Section D

SECTION D: i the LEAffeeder school representative did not complete Sections A, B & C, the 21st CCLC Program must
check this box:

[CITHE 21st CCLC Program HEREBY AFFIRMS and has documented that the LEA/feeder school was notified of the
availability of federally funded afterschool program services provided by non-LEA's 21% CCLC Competitive Grant
Program and was invited to collaborate, but the LEA/feeder school:

a. did not complete Sections &, B & C,
b. actively refused the invitation to collaborate or
¢. did not respond, despite three timely and direct invitations being sent.

North Carolina Department of
= : 39
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LEA Collaboration Form ~ Section E

SECTION E- The 21* CCLC Program’s Fiscal Agent Chief Administrator or Designee official’s signature is
required in all cases.

Mame of Fiscal Agent Chief Administrator or Signature of Fiscal Agent Chief Administrator or Official | Date Signed:
Official Program Designee: Program Designee:
i 2 nonl £A has sefected Section D or if the school has declined the offer to collaborate in Section B:

The non-LEA organization must remove the listed LEA/feeder school from their proposed feeder school list. Mon-LEA
organizations can then submit to serve a new LEA/feeder school or can increase enrollment at their other LEA/feeder
schools who are willing to collaborate. The non-LEA should file a Programmatic Amendment form detailing these
changes and submit the form via CCIP.

All affiiTmation forms must be uploaded in CCIP by the application deadline.
Documentation of inAtations and consultation meetings must be kept on file by the 215t CCLC Program.

North Carolina Department of
T p 40
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System for Award Management (SAM)
Active Registration Confirmation

Fegisrolion Motws Evpdrabion Dats

Un*que Enﬂty ][],: F‘brpﬂs-E ﬂ'f Fffgi&[lﬂﬁﬂl‘li = =g e
Federal Assistance Awards & Aclive | [ Feb 17,2022
— Jﬂlllj'l:j“?m_

CAGEMCAGE:

Ea North Carolina Department

-
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Optional Documents

215t CCLC Evaluation Report by Internal or External Vendor
215t CCLC Partnership Agreement/MOU Form

215t CCLC Budget Amendment Request Form FPD 209
218t CCLC Programmatic Amendment Form

e 218t CCLC Funding Reduction or Termination of Grant
Award

« 215t CCLC Asset Inventory

North Carolin

I |
2 PUBLIC INSTRUCTION



Reduction of Funding or Grant
Termination Forms

» Reasons for a reduction or termination of a grant
award during the continuation application process may
include (but are not limited to):

« Having to remove an LEA from your proposed feeder school
list due to lack of collaborative efforts agreement

 Lacking systems and structures to support sustained program
attendance to:

« meet NCDPI-determined attendance thresholds as stated in your
SBE-approved application.

* remain at or above an ADA number that is greater than or equal to
70% of the enrollment goal as stated in your SBE-approved
application.

Ea North Carolina Department

-
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Right Sizing Your Program

« Subgrantees who failed to meet attendance
requirements and received a reduction in funds
should determine if there is a need to update
their enrollment goals for 2023-2024.

Must complete:
**Reduction in Funds/Termination of Grant Form
“*Programmatic Amendment

“*Budget Form 208 — with new allotment
amount

Tidka North Carolina Department of
2 PUBLIC INSTRUCTION



Required Documents - Fiscal

ﬁ; North Carolina Department of
2 PUBLIC INSTRUCTION



Overview of Required Documents

« 2718t CCLC Basic Organization Information*
« Statement of Assurances*

« Debarment Certification*

 Criminal Background Check Certification*
» 215t CCLC Budget Form FPD 208*

» Organization’s Written Fiscal Procedures*
» 21t CCLC Organizational Chart

o 21stCCLC Pay Rate Schedule

« 21stCCLC Conflict of Interest Certification*
* Private Schools Consultation*

« 215t CCLC Contracted Services

 System for Award Management (SAM) Active Registration Confirmation
» Fiscal Financial Statement

* Fiscal Questionnaire & Self Assessment

Tidka North Carolina Department o

ment of
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FY24 Budget 208 Updates

ﬁ; North Carolina Department of
2 PUBLIC INSTRUCTION



Budget 208 | 2023-2024

Rl o i NORTH CAROLINA
'. 'fj State Board of Education

Department of Public Instruction

NCCCIP Home Related Documents
Administer L3
Search 3

— — . e Chart of Accounts-PRC 110

Flanning » Required Documents
Funding Al Type Document Template . .

Froject Summa t CCLC Basi izt formation i 2215t CC bormatior * P C d D p-t
mnmmmf:hmw 215t CC! ic Organization Information [ t CCLC Basi urpose O eS eSCrl IOnS
Address Book

Budget Inquiry Repors
Sudge: F i
Grant Subscriptions.
NCDPI Resources

21st CCLC Onganizational Chart - TEMPLATE NOT PROVIDED! [Uplaad 1 MNiA

_ » Object Codes Descriptions

st CCLC Statem

k.

Help for Current Page Debarment Certification [Unlsd between 1 and 2 document{s)) ©* Debarment Certification
Contact NCDPI

& MCCCIP sign Out

o

A5t CCLC Criminal Ba:

S PdeucEIEiDn Organization's Written Fiscal Procedures - TEMPLATE NOT PROVIDED MNiA ° YO u Wi I I b e a b | e to u p | O a d u p to 2
el documents.

S  The Excel File is preferred than a PDF.

e e « Original signatures (handwritten/digital)
are still required.

tus Stat
PLATE NOT PROVIDED |

T

Private Schools Consultstion [Uploed at kst

]

Total Cost Worksheet [Upioad 1 docurmen

sed Feeder School Low Performing Status

©=21st CCLC Dsta Integrity and Confidentiality
Certification

A

PLATE NOT PROVIDED [ur

21st CCLC Budget Form FPD 208 [Upkad between 1 and 2 documes{s]] 215t CCLC Budget Form FRD 208 2.94 72

21st

o

Fay Rats S - TEMFLATE NOT PROWIDED [Uplced 1 A

21st CCLC Contracted Services (.30 - TEMPLATE NOT PROVIDED [Upload  NA

B North Carolina Department of
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https://documentcloud.adobe.com/link/track?uri=urn:aaid:scds:US:b497d5d4-6be6-42fa-8857-404995992b96
https://ccip.schools.nc.gov/DocumentLibrary/ViewDocument.aspx?DocumentKey=106199.0&inline=true
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/viewer.html?pdfurl=https%3A%2F%2Ffiles.nc.gov%2Fdpi%2Fdocuments%2Ffbs%2Ffinance%2Freporting%2Fcoa%2F2017%2Fobjectsummary.pdf&clen=91879&chunk=true

Budget 208

NORTH CAROLINA DEPARTMENT OF PUBLIC INSTRUCTION

21st Century Community Leamning Centers
Budget Form FPD 208 (Revised 54 2023)

Organization Name (enter in cell below)

Unit Number|

Cohort Number|

Projact Period Beginning|
Project Period Endi

07/01/23
08/30/24

FY23 Carryover (& 02

FY24 Grant Award Allocati

FY24 Total Budget|

The following Account Titles and Budget Codes are approved and allowable for PRC 110 in BAAS and ERaCA systems.
Do not use any others unless approved by Division Leadership.

Budget Namafive Summary
Account Title o o o o
|i| Account Budget dil Budget Amourlil Please adjust ALL rows, columns and fonts as necessary for information to be readable. Budgiz_l
will be returned for edits if not readable.
Extended Day’fear Instr - Site Director 5350.110.113 3 - Narrative Included on Positions Tab
Extended Daylvear Instr - Salary - Finance Oficer 5350.110.115 5 - Narrafive Included on Positions Tab
S T G T T e [ Sy S L - -

Payments to Other Gov Units - Indirect Cost

(non-LEA ICR is 3.483%) 8100110302 |3 -

Fayments to Other Gov Units - Sales and Uss Tax Refund 8100.110472 |5 -

certify that the cost for each line item budget category has been evaluated and determined to be sllowsble, reasanable and necessary as required by Section 2 GFR § 200,410 Code of Federal Reguiabions
Decumentation is on fle as svidence for all expenditures.

Printed Name:

Signature:

Title: Fiscal Agent

Dats:

Printed Name:

Signaturs:

Title: Program Direclor

Date:

Printed Name:

Signature:

Title: Ghief Finance Officer (f applicable)

Date:

Tidka North Carolina Department of
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Four Tabs on the Budget

Alt Progs Supprt & Dev Srves - Salary - Office Support 6300.110.151 $ -
1. FY Budget
. . Alt Progs Supprt & Dev Srves - Longevity Pay 6300110184 $ -
2. Positions
(WZ) Alt Progs Supprt & Dev Srves - Overtime 6300.110.199 $ -
Alt Progs Supprt & Dev Srves - Employer's Soc Sec -
3 Contracted Regular 6300110211 | $ .
1 Alt Progs Supprt & Dev Srves - Employer's Retirement-
SerVI CeS Regular £300.110.221 $ =

4' Eq u I p m e nt Alt Progs Supprt & Dev Srves - Other Retirement-Reqular 6300.110.229 $ -
& Fu rn It u re Alt Progs Supprt & Dev Srves - Employer's Hospitalization

Cost 6300.110.231 $ =

FY Budget Pasitions Tab (W-2 only) Contracted Services (1099 only) Equipment and Furniture Summary ®

B North Carolina Department of

o 50
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Keep in mind...

 Grantee 208 budgets’ must be in alignment
with:
« Approved Grant Application & Program Goals
« Resources for Guidance:

« 2 CFR Part 200

« FY 2023 - 275t Century Community Learning Center
Grant Guidance

i [
2 PUBLIC INSTRUCTION


https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200
https://www.dpi.nc.gov/media/15535/download?attachment
https://www.dpi.nc.gov/media/15535/download?attachment

*—Goals
» [Targeted Students Served

Program Design
e Program Needs

Account Budget

Budget Narrative Summary

Code Budget Amount Please adjust ALL rows, col and fonts as n rt for information to be readable. Budgets w
be returned for edits if not readable.
T v

5350.110.115 s 25,000.00 Narrative Included on Positions Tab

5350.110.134 S - Narrative Included on Positions Tab

5350.110.135 ] - Narrative Included on Positions Tab

5350.110.141 s 35,000.00 Narrative Included on Positions Tab
|
Extended Day/Y'ear Instr - Tutorial Pay 5350.110.198 S - Narrative Included on Positions Tab

This amount is automatically generated totalled by

Extended Day/Year Instr - Employer's Soc Sec - Regular 5350.110.211 ] 4,550.00 all extended day staff amounts, mulitplied by 0.0765.
Extended Day/Y'ear Instr - Advertising Cost 5350.110.313 s 250.00 Detail Narrative Required Here
Extended Day/Year Instr - Rentals/Leases 5350.110.327 s - Narrative Included on Contracted Services Tab
Extended Day/Y'ear Instr - Supplies and Materials 5350.110.411 S 5,000.00 Detail Narrative Required Here

1= North Carolina Department of
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FY Budget Tab

Budget Narrative Summary
Account Title Account Budget Budaet Amount
Code 0 Please adjust ALL rows, columns and fonts as necessart for information to be readable. Budgets wj
be returned for edits if not readable.
- - g -
Fxtended Day/Year Instr - Salary - Finance Officer 5350.110.115 ] 25,000.00 Narrative Included on Positions Tab
Fxtended Day/Year Instr - Salary - Teacher/Monitor 5350.110.134 S - Narrative Included on Positions Tab
Fxtended Day/Year Instr - Salary - Lead Tchr 5350.110.135 3 - Narrative Included on Positions Tab
Fxtended Day/Year Instr - Salary - TA - Other 5350.110.141 S 35,000.00 Narrative Included on Positions Tab
Fxtended Day/Y ear Instr - Tutorial Pay §350.110.198 ] - Narrative Included on Positions Tab
This amount is automatically generated totalled by
Fxtended Day/Y ear Instr - Employer's Soc Sec - Regular 5350.110.211 3 4,590.00 | all extended day staff amounts, multplied by 0.0765.
Fxtended Day/Year Instr - Advertising Cost 5350.110.313 S 250.00 Detail Narrative Required Here
Fxtended Day/Year Instr - Rentals/Leases 5350.110.327 s - Narrative Included on Contracted Services Tab
Fxtended Day/Year Instr - Supplies and Materials 5350.110.411 S 5,000.00 Detail Narrative Beguired Hers
1= North Carolina Department of 53
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Budget Narrative Summary

:nded Day/Year Instr - Contracted Repairs - Equipment 5§350.110.326 S - Narrative Included on Contracted Services Tab
inded Day/Year Instr - Rentals/Leases 5§350.110.327 3 - Narrative Included on Contracted Services Tab
:nded Day/Year Instr - Travel Reimbursement 5§350.110.332 S - Detail Narrative Required Here
:nded Day/Year Instr - Field Trips 5350.110.333 S - Detail Narrative Required Here
inded Day/Year Instr - Telephone (L3 Goal Of budget narrative: Detail Narrative Reguired Here
:nded Day/Year Instr - Postage y Allgn Wlth the Gra nt Application Detail Narrative Required Here

« Substantiate why budget line item is reasonable.
inded Day/Year Instr - Telecommunid Detail Narrative Required Here
naded Day/Y ear Instr - Mobile Commy . . Detall Narrative Required Here

Budget narratives should explain: -
« What items will be included in this account code
& what is the primary reason for this allocation?
« How will expenditures in this account code
support the goals and objectives of the grant?

Tidka North Carolina Department of 54
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What goes where?

. .. . Chart of Account Code
Description of Expenditure (PRC 110)

Payroll fees 5350-239 (Other insurance cost)
Payroll taxes (Net or Gross) 6300-211, 5350-211

Computer Software (Subscription) 5350-418

Computer Software (Software) 5350-418

Membership fees 5350-361

5350-312 (workshop exp),

Staff Professional Development 5350-311 (workshop sessions)

NCDPI 21 Century Account Code Resources
« Chart of Accounts-PRC 110
» Purpose Codes Descriptions

« Object Codes Descriptions

Tidka North Carolina Department o
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https://documentcloud.adobe.com/link/track?uri=urn:aaid:scds:US:b497d5d4-6be6-42fa-8857-404995992b96
https://ccip.schools.nc.gov/DocumentLibrary/ViewDocument.aspx?DocumentKey=106199.0&inline=true
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/viewer.html?pdfurl=https%3A%2F%2Ffiles.nc.gov%2Fdpi%2Fdocuments%2Ffbs%2Ffinance%2Freporting%2Fcoa%2F2017%2Fobjectsummary.pdf&clen=91879&chunk=true

Non-Allowable Use of Funds

For further guidance on allowable and non-allowable costs, refer to the
NCDPI 21st CCLC Grant Guidance.

Funds may NOT be used (i.e., reimbursed) for the following:

* Purchase of vehicles - Cost of an audit if total of all federal
 Costs for developing the proposal grants received is less than $750,000%*
’ go(ggj purchases for staff (see Section » Direct cash or gift cards in any amount for

students or their parents
» Fundraising costs
* Field trip tickets purchased in advance for

- Land acquisition those who do not attend

« Capital Improvement (Building or
Renovation Cost) 2CFR Part 200.439. Entertainment or any costs associated

(3) with entertainment including diversions
« Building or renovation costs and social activities
« Charitable Contributions .

Bonuses of any kind

This list is not all INCLUSIVE

Tidk= North Carolina Department of
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Allowable Use of Funds

For further guidance on allowable and non-allowable costs, refer to the
INCDPI 21st CCLC Grant Guidance.

Funds MAY be used (i.e., reimbursed) for program implementation as well as for
operational expenses, including, but not limited to the following:

« Personnel and personnel benefits (see » Teacher substitutes

Section 2.D.
) + Travel reimbursements (see Section 2.G.)

- Staff development and training « 21st CCLC program equipment and

» Consultants, subcontracts and evaluators supplies, including computers and software

. (see Section 2.C.4)
- Transportation costs for students (see

Section 2.F.) * Memberships in warehouse clubs or
business, technical and/or professional
organizations if the membership is in the
name of the 21st CCLC Program

 Educationally related field trips (see
Section 4.1.)

« Approved food purchases (see Section 4.1.4,

Memberships in any civic or communit
and Section 4.J.) IpS Inany civi unity

organization
* Renting space to the extent that the rates

are reasonable and in alignment with
200.465, if necessary

The cost of an audit if your organization
receives more than $750K in Federal Funds

Tidk= North Carolina Department of
2¥* PUBLIC INSTRUCTION


https://www.dpi.nc.gov/districts-schools/federal-program-monitoring/21st-century-community-learning-centers#request-for-proposals

Supplement not Supplant

SUPPLEMENT NOT SUPPLANT IN GENERAL

A State educational agency or local educational agency shall use Federal funds
received under [Title I, Part A] only to supplement the funds that would, in the
absence of such Federal funds, be made available from State and local sources for
the education of students participating in programs assisted under [Title I, Part A],
and not to supplant such funds.

(ESEA section 1118(b)(1))

» The purpose of a supplement, not supplant provision is to help ensure that federal grant
funds are expended to benefit the intended population defined in the authorizing statute,
rather than being diverted to cover expenses the grantee would have paid out of other funds
in the event the federal funds were not available.

1= North Carolina Department of 58
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https://www2.ed.gov/policy/elsec/leg/essa/snsfinalguidance06192019.pdf

Positions Tab

NORTH CAROLINA DEPARTMENT OF PUBLIC INSTRUCTION
POSITIONS TAB BUDGET NARRATIVE SECTION

POSITIONS SUMMARY -

(1) Enter the appropriate
PRC 110 Account Title.

(2) Enter the appropriate
PRC 110 Account Code.

(3) Provide detailed position descriptions for each employee to include
duties, # of hours, rate of pay, # of days/weeks and any other information
for summer operations.

(4) Enter total amount

ACCOUNT TITLE ACCOUNT BUDGET CODE DETAILED BUDGET NARRATIVE SECTION AMOUNT
'Extended Day.erar Instr - Salary 5350 110.115 $25,000.00
- Finance Officer
Extended E_’?"X"fe&’r:gf" - Salary 5350 110,141 $35,000.00
Total Positions 60,000.00

i North Carolina Department of

3
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Employee versus Contractor

Differences Between Employees & Independent Contractors

Employee (W2)

Independent Contractor (1099)

Usually works for only one employer

Provides similar goods or services to many
different companies

Works the hours set by the employer

Sets their own hours

Works under the control and direction of the
employer

Works relatively independently.

Accomplishes tasks in the manner the employer
has requested

Has the authority to decide how to go about
accomplishing tasks and does so without the
employer’s input

Receives net salary after the employer has
withheld income tax, Social Security, and
Medicare tax (FICA) -

Is not subject to tax or FICA withholding but pays
their own self-employment tax - 1099

Is covered by federal and state wage/ hour laws
(minimum wage and overtime rules)

Is paid according to the terms of the contract
and does not receive additional compensation
for overtime hour worked

i North Carolina Department of

3
2 PUBLIC INSTRUCTION
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Contracted Services

1zurance Cost

3350.110.239

Detail Marrative Required Here

:ted Services (this budget code can be

s and contractual services vendors. ) 5350.110.311 25,000.00 Narrative Included on Contracted Services Tab
se of the budget code.

10p ExplAlliowable Travel 5350.110.312 - Detail Narrative Required Here

sing Cost 5350.110.313 250.00 Detail Narrative Reguired Here

and Binding Fees 5350.110.314 - Detail Narrative Reguired Here

:ted Repairs - Equipment 5350.110.326 - MNarrative Included on Contracted Services Tab
JLeases 5350.110.327 8,500.00 Marrative Included on Contracted Services Tab
deimbursement 5350.110.332 - Detail Narrative Required Here

Tidka North Carolina Department of
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Contracted Services Tab

NORTH CAROLINA DEPARTMENT OF PUBLIC INSTRUCTION
CONTRACTED SERVICES TAB BUDGET NARRATIVE SECTION

CONTRACT SUMMARY - A description of contracted services for vendors includes a detailed scope of work or facility, timeline of deliverables, and length of contract must be included in the correspending budget justification narrative. A contract must be uploaded
into CCIP for review and approval by MCDPI Fiscal Team before execution of contract and to receive reimbursement of expense.

Contract uploaded
DETAILED NARRATIVE RATE QUANTITY TOTAL CONTRACT : :
ACCOUNT TITLE ACCOUNT BUDGET CODE VENDOR NAME inta CCIP for review
Describe the proposed services to be provided. Hours / Months / Sessions | Hours / Months / Sessions AMOUNT
and approval?
Ext Day/ ' ear In;tr- 5350.110.311 ABCDEF Specfic information about what contractor will be doing $ 2,000.00 5.00 $10,000.00 YES
Contracted Services threughout the summer

Ext DayMear Instr -

Contracted Services 5350.110.311 To Be Determined.. Planning to have a vendor for a specific activity $ - $25,000.00 NO
$ - $0.00
$ - $0.00

Total Contracted Services $35,000.00

The total of Column G should
equal this number. $33,600.00

Tidka North Carolina Department of
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Equipment & Furniture Tab

NORTH CAROLINA DEPARTMENT OF PUBLIC INSTRUCTION
EQUIPMENT & FURNITURE TAB BUDGET NARRATIVE FORM

EQUIPMENT SUMMARY - Provide a description of any equipment, furniture, and computers (i.e.laptops, iPads, etc.) that will be purchazsed to support the 213t CCLC Competitive Grant program. Grantees should maintain an asset

inventory throughout the year.

ACCOUNT TITLE ACCOUC";DE;U LEAT ITEM DESCRIPTION QUANTITY UNIT COST TOTAL COST PLANNED USE IN PROJECT

:’;E i[;?:’fme_al; t‘:;;u‘ri‘;“d'mp”‘er 5350.110.462 Laptop (Chromebook) 14 357.00 $4,998.00
B $0.00
- $0.00
- $0.00
- $0.00
- $0.00

Total Equipment & Furniture 54,998.00

The total of Column G should
equal this number.

Tidka North Carolina Department of
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Common Budget 208 Errors

 Not including detailed justification

* The positions, contracted services, and
equipment tab not totaling the correct line
item.

 Not including signature (FA, PD, if applicable
CFO)

* Include the vendor names on the 208
contracted services tab

* Ensure you are expending from the approved
COA codes

Tidka North Carolina Department of
2 PUBLIC INSTRUCTION



Written Policies
& Procedures

 Code of Federal Regulations
(2 CFR Part 200)

« Sample Fiscal Guidance
Procedures

» Resource: Required Written
Procedures Chart

Tidka North Carolina Department o

ment of
Z¥ PUBLIC INSTpRUBTION

Required Authorizing Provision:

§200.112 Conflict of Interest.

§200.302 Financial management.
§200.305 Payment.

§200.313 Equipment.

§200.318 General procurement standards.
§200.319 Competition.

§200.320 Methods of procurement to be
followed.

§200.430 Compensation—personal services.
§200.431 Compensation—fringe benefits.
§200.475 Travel costs.



https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200
https://www.dpi.nc.gov/documents/21cclc/monitoring/required-written-permissions-chart/download?attachment
https://www.dpi.nc.gov/documents/21cclc/monitoring/required-written-permissions-chart/download?attachment

Organization Chart & Pay Rate
Schedule

CCIP Required Documents




Organization Chart
« NAMES and POSITIONS of ALL STAFF

« List Programmatic AND Administrative staff
 Volunteers AND Paid staff

« W2 Employees AND 1099 Contracted Staff
 Paid with 21st CCLC funds or Other Funds

« ALL STAFF with direct 21st CCLC responsibilities

 Name & Position must be listed on Organization Chart to
be eligible for reimbursement of travel expenditures

« TBD's must be updated w/in 30 days
« Dated & Updated Regularly (as needed)




Organization Chart

XYZ 21st CCLC Afterschool Program
Organizational Chart
2023-2024
Last revised: 7/28/23

< ----List Names & PoSition-------=-==-==mmmmmmm oo >

North Carolina Department of
= P 68
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Pay Rate Schedule

« Template Provided

» Positions paid with 21st
CCLC Grant Funds

« Align with individuals listed
_c|>_nb ositions Tab or Contracts
a

« W2 Employees & 1099
Contracted Staff

 NOT VENDORS
 Employee Name

« Title/Position
 Pay Rate (Hourly)

e Supervisor

» Percentage of Effort

Tidk= North Carolina Department of

Z¥~ PUBLIC INSTRUCTION

21st CCLC Pay Rate Schedule

Flea

se complete the chart below for all in

listed on the positions tab, as well as all contracted positions (instructional staff only, NOT VENDORS).

Reminder: As changes occur {pay rate changes, new hires, etc ), please update accordingly.

dividuals working within your 21st CCLC program. Please include all individuals

Employee Name Title/Position Pay Rate Supervisor/ Reports To Percentage of Effort

iation Namae:

Unit # / Cohort #:
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215t CCLC Contracted Services

CCIP Required Documents




Related Documents -
Contracted Services

Required to upload a
document in this section -
even if your program has no
contracted services.

B North Carolina Department of

2¥* PUBLIC INSTRUCTION

Related Documents

FY 2023 - FP-21st CCLC™

Required Document
Document Template

CCLC Basic Organization Information

1st CCLC Basic Program Information FY23

Statement of Assurances [Upload 1 docum

(% 21st CCLC Statement of Assurances FY23

Debarment Certification [\

LC Debarmnent Certification F23

Criminal Background Check Certification [Upioad 1 document(s)] {* 215t CCLC Criminal Background Check

Certification F'23

b 21st CCLC Budget Form FPD 208 8.23.22

Fiscal Quesfionnaire and Self-Assessmeant |

i~ Fiscal Questionnaire and Sef-Assessment

21st GCLC Conflict of Interest Certification [Upload 1 docume

(= 21st CCLC Conflict of Interest Agreemant
FY23

Frivate Schools Consultation [Upioa

= 21=t CCLC Private Schools Consultation FY23

21st CCLC Contracted Senvices (2o - TEMPLATE NOT MNiA
PROVIDED [k dacumen
=) anagement (SAM) Active Registration MiA

d
Cionfirmnation - TEMP1T ATE NOT PROAINIETY N indred

Document/Link

© Basic Organization Information

- Statement of Assurances

* Criminal Backgnound Check

= Budget 208

- Organization's Written Fiseal Procedures

* Qrganizational Chart

* Conflict of Interest

® Private School Consultation

©* CCLC Contracted Services

- SAM Active




Contract
Requirements from
Grant Guidance

Contract Agreements Require:
« |dentify Vendor Name & Address

 Services to be provided using
clear and specific language

« Time period of the contract
» Total contract amount

« Payment Terms - after
services have been rendered

 Sanctions for non-performance
 Exit clause

* Printed Names and Signatures
of both parties

Tidk= North Carolina Department of

2¥* PUBLIC INSTRUCTION

2_.E: Subcontractors

Subgrantees should exercise caution in selecting subcontractors to implement program
components. Subgrantees may not contract with any party which is debarred, suspended, excluded
from or ineligible for participation in federal programs under 2 CFR §200.213, “Debarment and

Suspension.”

* For NC Debarred Vendors, go to https:/ /ncadmin.ne.gov/documents /ne-debarred-vendors.

# To search for federal exclusion records, go to: https:/ /www.sam.gov /SAM

s To search for eligible contractors, go to:
htips:/ fwww.sosnc.govfonline services/Search/Business Registration profile?ld=153198

84

All venders must have professional qualifications and a taxpayer ID for the business providing the
professional service. All payments made for vendor-provided services must have supporting

Contracts must contain clear and specific language regarding the nature of the purchase or service,
the time period of the contract, the total contract amount as well as sufficient cost details to
facilitate invoice review, and lastly, the specific services/deliverables that must be rendered and
accepted prior to payments being received. Deliverables must be specifically related to the
contract’s scope of work and must be both quantifiable and measurable, The document must also
contain sanctions for non-performance. If necessary, it is also advisable to consider including an
exit clause, (See ApPENDIX |l TO PART 200—CoNTRACT PROVISIONS FOR NON-FEDERAL ENTITY
CoNTRACTS UNDER FEDERAL AWARDS for required contract terms and conditions).

Page 21
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Conflict of Interest

2 CFR Part 200.318 (c) (1)

* No employee, officer, or agent must
participate in the selection, award, or
administration of a contract supported
by a Federal award if he or she has a real
or apparent conflict of interest. Such a
conflict of interest would arise when the
employee, officer, or agent, any member
of his or her immediate family* his or her
partner, or an organization which
employs or is about to employ any of the
parties indicated herein, has a financial
or other interest in or a tangible personal
benefit from a firm considered a
contract.

North Carolina General Statutes 115C-12.2:

Example of COI:

Board member(s) serving as
contractor(s) or employee(s) of the
program compensated with 275t
Century funds, presents a conflict of
interest.

Hiring an unqualified relative to provide
services your company needs

Owning part of a business that sells
goods or services to your employer

Deciding to work for a vendor or client
at a future date while continuing to do
business with them

“The term “immediate family member” means a spouse, parent, child, brother, sister, grandparent, or
grandchild. The term includes the step, half, and in-law relationships.”

B North Carolina Department of
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https://www.ncleg.net/enactedlegislation/statutes/pdf/bychapter/chapter_115c.pdf

Federal Procurement
Thresholds

For all expenditures,
including Contracted Services

Procurament Requirerneanis Using Federal Funds for Ssevices and Goods®

resment e

equitahly anueg supplicrs

Srmall PFarehig e Froe sdunes

qualilied sources [at least @

Sealed Bids § Competitive Hids
[Faormal]

Noncoesspetitive proposals

5@ in re Appdal af O ConfDed Schoo) Dvorer, LS, Deot. ol BAL Resnand Order [July 10, 1995].

S10000 o |ess
Must wee more restrictive
510,000 ederal thireskaodd

£10, 00001 - §50, 000

Blust e maore restrictive
ol 00D Siahe thureskodd
instead ol £250,000 federal
ke skl Bor LEA's, LAE, 1500,
reglonal schoods. Charter
Tehnnls asd Bomprolits are
miot sulfect io Staie
procureient ks s cus
e o S250,000 threshodd

000 ] o more

BMlust wse mare restrictive
520,000 state thire sl Bor
LEA's, LAB, I510, regional
il Charter Schools ad
nonpreils are mel subject b
Siate procurcment loees and
can use 8 5250 000 threshold
Enstead ol £250,000 federal
ke skl

Sppropriate only when:

510,000 or bess

510,000.01 - £250,000

Service comtrae s Bol subject to state
copetiiine hiddieg requiremens.
LEAs utilize UG process [or kel If more
restrictive].

S250,000 or more

Servios colt e b subject to state
cormpetitie biddieg requirements. lor
LEA's, LAH, 1SI), regloeal schools. Charter
Schoals and nonprofis are ned subject b
State procarement kws and can usea
5260,000 ihreshold. LEAs must uillize UG
process (or local il more reéstrictive).

& fvailable anly from a siegle source [sole soaree]

& Public emergency

«  Expressly authorized by awarding or pass-through agency s
respanse o wiritbes request rom disiriet

& Afer solicting & numer of sources, competiion is desesed

inadequate.

& iwalver must be obtalsed rem DPL See the Fiscal Guidassce | NC
[P v bsine bor e e o on oldaining pre-approval

27
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https://www.dpi.nc.gov/media/15535/download?attachment

Reminder

Two websites to check for “vendors” on
debarred/suspended list

« SAM.gov

* ncadmin.nc.gov

i [
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Financial Status Statement

CCIP Required Documents




State Reporting Requirements

Total Funds from All Report Due

State Agencies (Submit all Reports to NCGrants@dpi.nc.gov) RO LG PR

Within 3 months of

Level 1 « Certification e
entity’s fiscal year

$1-5$24,999 + Schedule of Receipts and Expenditures

end
Level 2  Certification Within 3 months of
$25.000 - $499,999 « Schedule of Receipts and Expenditures entity’s fiscal year
' ' » Program Activities and Accomplishments end

* Certification

+ Audit (Single Audit if Grant Awarded Greater
than/or equal to $500,000 in state (including pass

Level 3 through federal funds) requires Yellow Book Audit

$500,000 or more » Program Activities and Accomplishments

Within 9 months of
entity’s fiscal year
end

*$750,000 or more of federal may be proportionately
charged to the grant

Tidk= North Carolina Department of
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Financial Status Statement

What is required in CCIP?

Determine your status: Has your
organization been awarded combined
State & Federal funds over 3500,0007

_Yes” ) “No__
21st CCLC requirement is to upload 990 or 1120 tax
21st CCLC requirement is to upload a copy return, or a fiscal year end income statement from
of the latest audit into CCIP accountant or from internal accounting system into

CCIP

B North Carolina Department of
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Fiscal Questionnaire & Self
Assessment

ﬁﬁ North Carolina Department of
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Fiscal Questionnaire & Self-Assessment

Please pravide answers to the following questions ond ypload into COP under Fiscal Questionnaire. The foliowing

[ ]
F I S c a I guestions help fecilitate the fiscal monitoring of your 21*° CCLC grant aword and assist in determining areos for
Technical Assistance.

1. Does your organization receive other federal, state, or local grant funding?

Questionnaire & oo o s

b. [If yes, please complete the information below.

Self Assessment

State:

» Purpose: To help facilitate Local

flscal monltorlngs throughOUt 2. Asstated in the 21** CCLC Grant Guidance, funds are made available on a reimbursement basis. To be
‘the 2023 F| Scal Year & ‘to feimburzed for allowable expenses, the subgrantee must provide evidence! that costs were both

. ncurred and paid prior to making a request for reimbursement. Reimbursement requests made prior to
d e‘term | ne a I’eaS for cleared cash disbursements is considered advancement of funds and is unallowable.
i n d |V| d u a I | Zed TeC h n | Ca I Does your arganization agree to only access grant funds on a cost-reimbursement basis?

. 5. Selectone: O es O No
Assistance

Since grant funds are only to be accessed on a cost-reimbursement basis, subgrantees must have jts

own working capital to operate the 21* CCLC program for approximately a three-month period.
Please provide a brief description of your organization’s plan to support the reimbursement nature of

the 21 CCLC grant.

m
(.

=

=1

i

Click or t

1 her

ion in support of o paid expense include copies of concelled checks (both front ond back),
of @ credit carn Tt AT tion wrred and paid expense,
the gccount g was
lotion to the outstanding

'Examples of adeguate docum
andy/or bank statem Surhit )
uniess it is occompanied by o purchass
paid. if the credit cord occount carries g
balance will be allowed for reimbursement.

the pro-roted portion of the expendit

Tidk= North Carolina Department of 81
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Fiscal Questionnaire & Self Assessment

B North Carolina Department of
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3. Doesyour organization have a Board of Directors?

3. Select one:

[ Yes

O Mo

b. If yes, please complete the information below.

Member Name

Member Title

Voting Member [¥/M)

Click or tap here to enter text.

Click or tap here to enter text.

Please select from drop down

Click or tap here to enter text.

Click or tap here to enter text.

Please select from drop down

Click or tap here to enter text.

Click or tap here to enter text.

Please select from drop down

Click or tap here to enter text.

Click or tap here to enter text.

Please select from drop down

Click or tap here to enter text.

Click or tap here to enter text.

Please select from drop down

Click or tap here to enter text.

Click or tap here to enter text.

Please select from drop down

Click or tap here to enter text.

Click or tap here to enter text.

Please select from drop down

Click or tap here to enter text.

Click or tap here to enter text.

Please select from drop down

Click or tap here to enter text.

Click or tap here to enter text.

Please select from drop down

Click or tap here to enter text.

Click or tap here to enter text.

Please select from drop down

4. Will any board members be compensated from grant funds for providing goods or services to the

entity?
3. Select one:

O Yes

b. [Ifyes, please explain.

O Mo

(=]
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Fiscal Questionnaire & Self Assessment

Tidk= North Carolina Department of
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5.

Does your arganization have written policies and procedures in place?

Written Policy & Procedures

Y/N

*200.302 Financial Management.

Please

zelect from drop down

*200.403 Factors affecting allowahility of costs.

Please

zelect from drop down

*200.404 Reasonable costs.

Please

celect from drop down

*200.405 Allocable costs.

Flease

celect from drop down

*200.313 Equipment.

Flease

celect from drop down

*200.318 General Procurement Standards.
{Documented Procurement Procedures)

Please

zelect from drop down

*200.318 General Procurement Standards.
{Conflicts of Interest)

Please

zelect from drop down

*200.31% Competition.
{Competitive Procurement Transactions)

Please

celect from drop down

*200.430 Compensation — persanal services.

Please

zelect from drop down

*200.475 Travel Costs.

Please

celect from drop down

*200.320 Methods of procurement to be followed.

Flease

zelect from drop down

Budgeting

Flease

celect from drop down

Accounts Payable

Please

zelect from drop down

Indirect Cost Allocation

Please

celect from drop down

Drawdowns

Flease

celect from drop down

Requirements for Federal Awards

*Requirad Written Policies and Procedures per 2 CFR Part 200 — Uniform Administrative Requirements, Cost Principles, and Audit
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Fiscal
Questionnaire &
Self Assessment

Self-Assessment: Carefully read through the competency statements and use the assessment tool to indicate
one of the following competency ratings for each fiscal category:

Competency Ratings

B North Carolina Department of

2¥* PUBLIC INSTRUCTION

1 | 1 donotunderstand or demonstrate this competency.
=zle to demonstrate this competency. etimes demanstrate this competency, and when | do | have a difficult time with
2 e the competency, but only with guidance. | need meore information to fully understand and implement the
compstency statement.
3 | | demonstrate this competency rezsonably well, but inconsistently. | think with more practice and/or some suppoart, 1 could
implement this practice well.
4 | | d=mionstrate this competency extremsty well. | this competency to be among miy regulzr practo

demonstrate this competency. | can help others rstand and implement this competency.

1-1do not 2 —|struggletc | 3 - Reasonably well, 4 — Extremely we

Category understand understand but inconsistent and consistent
Preparing a Budget 203 [m] O m] O
Managing a Budgst m] O m] O
Preparing 3 Budget 208 m] O O 0
Required Writtzn Procedures [m] O m| O
Allowability of Costs m] O O 0
Procuremnent — Contracts m] O O [m|
ERaCA [and BAAS) O O | 0
=gquats Documentation [m| O m] O
mpensation, Hiring, & O O m| O

Staffing

Time & Effort Documentation m] O O [m|
Conflict of Interest m] O O 0
ndirect Costs m] O O O
Equipment Management O O m] O
Supplement vs. Supplant [m| O m] O

| affirm that the responses above are complete and accurately reflact the position of the entity.

Fiscal Agent Date:
Program Director Date:
Chief Finance Officer Date:

Unit Mumber-Cohort

Organization Name




REMINDERS

* Please ensure you are using the most updated
templates for all required documents.

* We will not accept older versions of past templates.

Tidka North Carolina Department o
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CCIP: Changing Status on
Sections Page

* Once the Budget 208 is completed

and uploaded, return to the Sections ;. TTlbay NORTHCAROUNA cxion
Page ﬁp Department of PL.bIl Instruction
» Top of the Sections page, you will, E:,:’“ =
click on (and confirm each)* =i I
1. Draft Completed S — gl S et
Planining 1 ni Vi
2. LEA Fiscal Representative Approved Funcing 3 [
Project Summary \iew Change Log
3. LEA Chief Administrator Approved R [l Occceeion (iee Seckre One View 8 ces )
* Once at Chief Administrator - A
Approved, your application with be e simersions [=e]
reviewed and NCDPI Division oo | T
Leadership will then denote approval Fo o - mwmmcacras
in the history log. === capeass

Tidka North Carolina Department of
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2023-24 Continuation Application
Timeline

* June 13, 2023

» Continuation Application Programmatic Grant Details & Documents,
Budget Form Updates (10am-12pm)

* June 14, 2023
» CCIP Opens for 2023-24 Continuation Application

* July 11-13, 2023

« 218t CCLC Program Foundations Conference (review of FY24 Grant
Guidance) ~ UNC Greensboro, Greensboro, NC

« August 4, 2023

« Official 2023-24 Continuation App Due Date by 11:59:59PM to be
considered on time for Programmatic Risk Assessment (rolling
applications; Approvals are first in-first out)

Ea North Carolina Department

-
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Register for the 215t CCLC Program
Foundations Conference

North Carolin

July 11-13, 2023

Dates: Tuesday, July 11t - Thursday, July 13th

Time: Tuesday & Wednesday: 8:30 AM - 5:00 PM; Thursday: 8:30 AM - 1:00 PM
(Registration, Check-In, and Exhibitors start at 8:00 AM each day)

Venue: UNC Greensboro, School of Education Building

Address: 1300 Spring Garden Street, Greensboro, NC 27412

Registration Link
Registration Link:link to Conference Registration Form
Registration Deadline: Wednesday, June 28, 2023

I |
2 PUBLIC INSTRUCTION


https://forms.gle/7yyUjHG34YcTxb6x9

Questions?
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