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2023-24 Continuation Application 
Timeline
• June 13, 2023

• Continuation Application Programmatic Grant Details & Documents, 
Budget Form Updates (10am-12pm)

• June 14, 2023
• CCIP Opens for 2023-24 Continuation Application

• July 11-13, 2023
• 21st CCLC Program Foundations Conference (review of FY24 Grant 

Guidance) ~ UNC Greensboro, Greensboro, NC

• August 4, 2023
• Official 2023-24 Continuation App Due Date by 11:59:59PM to be 

considered on time for Programmatic Risk Assessment (rolling 
applications; Approvals are first in-first out)
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Continuation Application Overview
• North Carolina 21st CCLC grants may be continued for up to two (2) 

additional years (three years in total).

• A subgrantee’s continuation of funding may be impacted due to:
• failure to meet program goals;

• low average daily attendance (ADA);

• noncompliance with programmatic and fiscal reporting and/or monitoring requirements; or

• misuse of funds.

• NCDPI defines low ADA as less than 70% of a program’s enrolled 
students attending on a daily basis. 
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2023-24 Continuation 
Application Grant Details 
Wendy Buck, Dr. Darren Hamilton,

Hawhana Locklear, Gina White

21st CCLC Program Administrator Team
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How to locate application in CCIP

• Located in CCIP

• To Access:
• Log in to CCIP

• Search > Funding Applications

• Change FY to 2024

• Select: 
• Cohort 15: “FPMS-21st CCLC Year 3” 

• Cohort 16: “FPMS-21st CCLC Year 2” 

• Sections Requiring Edits: Grant Details; 
Related Documents; Budget
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Grant Details - Box 1
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Grant Details – Box 2 
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Grant Details – Box 3 
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Grant 
Details –
Box 4
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Grant Details – Box 4, cont.
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Grant Details – Box 5
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Grant Details – Box 6
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Grant Details – Box 7
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Grant 
Details –
Box 8

17



Grant 
Details –
Box 8, 
cont. 
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Grant Details – Box 9
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Grant Details – Box 10
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Grant 
Details –
Box 10, 
cont.
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Grant 
Details –
Box 11
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Grant Details – Box 12
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Grant Details – Box 13
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2023-24 Continuation 
Application Programmatic 
Related Documents 
Wendy Buck, Program Administrator
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Required Documents

• 21st CCLC Basic Organization Information*

• Statement of Assurances*

• Debarment Certification*

• Criminal Background Check Certification*

• 21st CCLC Budget Form FPD 208*

• Organization’s Written Fiscal Procedures*

• 21st CCLC Organizational Chart

• 21st CCLC Pay Rate Schedule

• 21st CCLC Conflict of Interest Certification*

• Private Schools Consultation*

• 21st CCLC Contracted Services

• System for Award Management (SAM) Active Registration Confirmation

• Fiscal Questionnaire and Self-Assessment*

• Building Maintenance and Fire Inspection Reports (including maximum occupancy)

• Transit Inspection Reports

• LEA Collaboration Form*
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21st CCLC Basic 
Organization Information
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Statement of Assurances

28

Key Updates: 

• Attest to reading and 
understanding the FY24 grant 
guidance ~ released and reviewed  
@ Program Foundations 
Conference 

• Thoroughly read and understand 
the updated 21st CCLC funding 
installment policies including, but 
not limited to the NCDPI-
determined thresholds for ‘regular 
attendee’.



Debarment 
Certification

For NC Debarred Vendors, 
go 
to https://ncadmin.nc.gov/
documents/nc-debarred-
vendors.

To search for federal 
exclusion records. go to:
https://www.sam.gov/SA
M/.

https://ncadmin.nc.gov/documents/nc-debarred-vendors
https://ncadmin.nc.gov/documents/nc-debarred-vendors
https://ncadmin.nc.gov/documents/nc-debarred-vendors
https://www.sam.gov/SAM/
https://www.sam.gov/SAM/


Criminal 
Background 

Check 
Certification

• Program conducts 
criminal 
background 
checks for all staff, 
direct service 
contractors, and 
volunteers, PRIOR 
to working with 
students

• Run against 
national and state 
criminal databases 
including North 
Carolina Sex 
Offender Database 
and National Sex 
Offender Database

• Allowable Expense 



21st CCLC Conflict of Interest Agreement

31

Please take note of potential 
conflicts of interest that may 
be present in your organization.

They can include; but are not 
limited to the following:
▪ Employing immediate family 

members as contract labor for 
services

▪ Having a program employee 
also serve as a vendor

▪ Purchasing supplies from a 
company in which a program 
employee has a financial 
interest



Private 
Schools 
Consultation
• Section 8501 of the 
Every Student Succeeds Act 
(ESSA) requires timely 
and meaningful 
consultation occur between 
any entity receiving 21st 
CCLC Competitive Summer 
Mini-Grant Program funds 
and private school officials 
prior to any decision that 
affects the opportunities of 
eligible private school 
children, teachers, and 
other educational personnel 
to participate in programs 
under this Act

• NC List of Private Schools

•
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http://www.ncdnpe.org/convnonpub.aspx


Building Maintenance & Fire 
Inspection Reports

• Must be dated July 2022 or later.

• Must include maximum occupancy limit
• Maximum occupancy thresholds are inclusive of all 

staff, volunteers, contractors and students 
occupying the building at a single time.

• If a site's building maximum occupancy 
limit cannot safely and legally host the 
required number of students as listed in the SBE-
approved application, NCDPI may reduce funding.
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Transit Inspection Reports

• Must be dated July 2022 or later

• Must be included for all vehicles being used by 
the 21st CCLC Program.

• If you do not offer transportation, please 
upload a statement on organization 
letterhead stating no transit is used in the 21st 
CCLC Program.
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LEA Collaboration Form 

• Non-LEAs are required to complete in full.

• LEAs are required to:
• Fill out the basic information

• Select box A-3 in Section A

• Sign section E.

• Must complete for each listed feeder school

• Joint applicants must still complete a form for 
each feeder school.
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Collaboration 
Form
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LEA Collaboration Form ~ Section B
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LEA Collaboration Form ~ Section C
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LEA Collaboration Form ~ Section D
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LEA Collaboration Form ~ Section E
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System for Award Management (SAM) 

Active Registration Confirmation
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Optional Documents

• 21st CCLC Evaluation Report by Internal or External Vendor

• 21st CCLC Partnership Agreement/MOU Form

• 21st CCLC Budget Amendment Request Form FPD 209

• 21st CCLC Programmatic Amendment Form

• 21st CCLC Funding Reduction or Termination of Grant 
Award

• 21st CCLC Asset Inventory
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Reduction of Funding or Grant 
Termination Forms 

• Reasons for a reduction or termination of a grant 
award during the continuation application process may 
include (but are not limited to): 

• Having to remove an LEA from your proposed feeder school 
list due to lack of collaborative efforts agreement

• Lacking systems and structures to support sustained program 
attendance to:

• meet NCDPI-determined attendance thresholds as stated in your 
SBE-approved application. 

• remain at or above an ADA number that is greater than or equal to 
70% of the enrollment goal as stated in your SBE-approved 
application.

43



Right Sizing Your Program

• Subgrantees who failed to meet attendance 
requirements and received a reduction in funds 
should determine if there is a need to update 
their enrollment goals for 2023-2024.

Must complete:

❖Reduction in Funds/Termination of Grant Form

❖Programmatic Amendment

❖Budget Form 208 – with new allotment 
amount
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Required Documents - Fiscal
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Overview of Required Documents

• 21st CCLC Basic Organization Information*

• Statement of Assurances*

• Debarment Certification*

• Criminal Background Check Certification*

• 21st CCLC Budget Form FPD 208*

• Organization’s Written Fiscal Procedures*

• 21st CCLC Organizational Chart

• 21st CCLC Pay Rate Schedule

• 21st CCLC Conflict of Interest Certification*

• Private Schools Consultation*

• 21st CCLC Contracted Services

• System for Award Management (SAM) Active Registration Confirmation

• Fiscal Financial Statement

• Fiscal Questionnaire & Self Assessment
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FY24 Budget 208 Updates
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Budget 208 | 2023-2024

48

• Chart of Accounts-PRC 110

• Purpose Codes Descriptions 

• Object Codes Descriptions

• You will be able to upload up to 2 
documents.

• The Excel File is preferred than a PDF.  

• Original signatures (handwritten/digital) 
are still required.  

https://documentcloud.adobe.com/link/track?uri=urn:aaid:scds:US:b497d5d4-6be6-42fa-8857-404995992b96
https://ccip.schools.nc.gov/DocumentLibrary/ViewDocument.aspx?DocumentKey=106199.0&inline=true
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/viewer.html?pdfurl=https%3A%2F%2Ffiles.nc.gov%2Fdpi%2Fdocuments%2Ffbs%2Ffinance%2Freporting%2Fcoa%2F2017%2Fobjectsummary.pdf&clen=91879&chunk=true


Budget 208
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Four Tabs on the Budget

1. FY Budget

2. Positions 
(W2)

3. Contracted 
Services

4. Equipment 
& Furniture
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Keep in mind…

• Grantee 208 budgets’ must be in alignment
with:

• Approved Grant Application & Program Goals

• Resources for Guidance:
• 2 CFR Part 200 

• FY 2023 - 21st Century Community Learning Center 
Grant Guidance
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https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200
https://www.dpi.nc.gov/media/15535/download?attachment
https://www.dpi.nc.gov/media/15535/download?attachment


Budget Tab
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FY2024 Continuation Application 
for Cohort 15 & Cohort 16's

• Goals
• Targeted Students Served
• Program Design
• Program Needs



FY Budget Tab
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Budget Narrative Summary
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Goal of budget narrative: 

• Align with the Grant Application

• Substantiate why budget line item is reasonable.

Budget narratives should explain:

• What items will be included in this account code 
& what is the primary reason for this allocation?

• How will expenditures in this account code 
support the goals and objectives of the grant?



What goes where?
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Description of Expenditure
Chart of Account Code 

(PRC 110)

Payroll fees 5350-239 (Other insurance cost)

Payroll taxes (Net or Gross) 6300-211, 5350-211

Computer Software (Subscription) 5350-418

Computer Software (Software) 5350-418

Membership fees 5350-361

Staff Professional Development
5350-312 (workshop exp), 
5350-311 (workshop sessions)

NCDPI 21 Century Account Code Resources

• Chart of Accounts-PRC 110

• Purpose Codes Descriptions 

• Object Codes Descriptions

https://documentcloud.adobe.com/link/track?uri=urn:aaid:scds:US:b497d5d4-6be6-42fa-8857-404995992b96
https://ccip.schools.nc.gov/DocumentLibrary/ViewDocument.aspx?DocumentKey=106199.0&inline=true
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/viewer.html?pdfurl=https%3A%2F%2Ffiles.nc.gov%2Fdpi%2Fdocuments%2Ffbs%2Ffinance%2Freporting%2Fcoa%2F2017%2Fobjectsummary.pdf&clen=91879&chunk=true


Non-Allowable Use of Funds 
For further guidance on allowable and non-allowable costs, refer to the

NCDPI 21st CCLC Grant Guidance.

Funds may NOT be used (i.e., reimbursed) for the following:

• Purchase of vehicles

• Costs for developing the proposal

• Food purchases for staff (see Section 
2.G.)

• Fundraising costs

• Land acquisition

• Capital Improvement (Building or 
Renovation Cost) 2CFR Part 200.439 
(3)

• Building or renovation costs

• Charitable Contributions

• Cost of an audit if total of all federal 

grants received is less than $750,000**

• Direct cash or gift cards in any amount for 

students or their parents

• Field trip tickets purchased in advance for 

those who do not attend 

• Entertainment or any costs associated 

with entertainment including diversions 

and social activities

• Bonuses of any kind

This list is not all INCLUSIVE



Allowable Use of Funds 
For further guidance on allowable and non-allowable costs, refer to the

\NCDPI 21st CCLC Grant Guidance.

Funds MAY be used (i.e., reimbursed) for program implementation as well as for

operational expenses, including, but not limited to the following:

• Personnel and personnel benefits (see 
Section 2.D.) 

• Staff development and training 

• Consultants, subcontracts and evaluators 

• Transportation costs for students (see 
Section 2.F.) 

• Educationally related field trips (see 
Section 4.I.) 

• Approved food purchases (see Section 4.I.4 
and Section 4.J.) 

• Renting space to the extent that the rates 
are reasonable and in alignment with 
200.465, if necessary 

• Teacher substitutes 

• Travel reimbursements (see Section 2.G.) 

• 21st CCLC program equipment and 
supplies, including computers and software 
(see Section 2.C.4) 

• Memberships in warehouse clubs or 
business, technical and/or professional 
organizations if the membership is in the 
name of the 21st CCLC Program 

• Memberships in any civic or community 
organization 

• The cost of an audit if your organization 
receives more than $750K in Federal Funds

https://www.dpi.nc.gov/districts-schools/federal-program-monitoring/21st-century-community-learning-centers#request-for-proposals


Supplement not Supplant

• The purpose of a supplement, not supplant provision is to help ensure that federal grant 
funds are expended to benefit the intended population defined in the authorizing statute, 
rather than being diverted to cover expenses  the grantee would have paid out of other funds 
in the event the federal funds were not available.
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https://www2.ed.gov/policy/elsec/leg/essa/snsfinalguidance06192019.pdf


Positions Tab
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Employee versus Contractor
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Differences Between Employees & Independent Contractors 

Employee (W2) Independent Contractor (1099)

Usually works for only one employer
Provides similar goods or services to many 
different companies

Works the hours set by the employer Sets their own hours

Works under the control and direction of the 
employer

Works relatively independently.

Accomplishes tasks in the manner the employer 
has requested

Has the authority to decide how to go about 
accomplishing tasks and does so without the 
employer’s input

Receives net salary after the employer has 
withheld income tax, Social Security, and 
Medicare tax (FICA) – W2

Is not subject to tax or FICA withholding but pays 
their own self-employment tax - 1099

Is covered by federal and state wage/ hour laws 
(minimum wage and overtime rules)

Is paid according to the terms of the contract 
and does not receive additional compensation 
for overtime hour worked



Contracted Services
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Contracted Services Tab
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Equipment & Furniture Tab
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Common Budget 208 Errors

• Not including detailed justification

• The positions, contracted services, and 
equipment tab not totaling the correct line 
item.

• Not including signature (FA, PD, if applicable 
CFO)

• Include the vendor names on the 208 
contracted services tab

• Ensure you are expending from the approved 
COA codes
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Written Policies 
& Procedures

Required Authorizing Provision:

• §200.112 Conflict of Interest.

• §200.302 Financial management.

• §200.305 Payment.

• §200.313 Equipment.

• §200.318 General procurement standards.

• §200.319 Competition.

• §200.320 Methods of procurement to be 
followed.

• §200.430 Compensation—personal services.

• §200.431 Compensation—fringe benefits.

• §200.475 Travel costs.

• Code of Federal Regulations 

(2 CFR Part 200)

• Sample Fiscal Guidance 

Procedures

• Resource: Required Written 

Procedures Chart 

https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200
https://www.dpi.nc.gov/documents/21cclc/monitoring/required-written-permissions-chart/download?attachment
https://www.dpi.nc.gov/documents/21cclc/monitoring/required-written-permissions-chart/download?attachment


Organization Chart & Pay Rate 
Schedule
CCIP Required Documents
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Organization Chart
• NAMES and POSITIONS of ALL STAFF

• List Programmatic AND Administrative staff

• Volunteers AND Paid staff

• W2 Employees AND 1099 Contracted Staff

• Paid with 21st CCLC funds or Other Funds

• ALL STAFF with direct 21st CCLC responsibilities

• Name & Position must be listed on Organization Chart to 
be eligible for reimbursement of travel expenditures

• TBD's must be updated w/in 30 days

• Dated & Updated Regularly (as needed)
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Organization Chart

68

XYZ 21st CCLC Afterschool Program

Organizational Chart

2023-2024

Last revised: 7/28/23

<----------------------------------------List Names & Position---------------------------------------->



Pay Rate Schedule

• Template Provided

• Positions paid with 21st 
CCLC Grant Funds

• Align with individuals listed 
on Positions Tab or Contracts 
Tab

• W2 Employees & 1099 
Contracted Staff

• NOT VENDORS

• Employee Name

• Title/Position

• Pay Rate (Hourly)

• Supervisor

• Percentage of Effort
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21st CCLC Contracted Services
CCIP Required Documents
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Related Documents -
Contracted Services

Required to upload a 
document in this section –
even if your program has no 
contracted services.
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Contract 
Requirements from 
Grant Guidance

Contract Agreements Require:

• Identify Vendor Name & Address

• Services to be provided using 

clear and specific language

• Time period of the contract

• Total contract amount

• Payment Terms - after 

services have been rendered

• Sanctions for non-performance

• Exit clause

• Printed Names and Signatures 

of both parties
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Page 21



Conflict of Interest

2 CFR Part 200.318 (c) (1)

• No employee, officer, or agent must 
participate in the selection, award, or 
administration of a contract supported 
by a Federal award if he or she has a real 
or apparent conflict of interest. Such a 
conflict of interest would arise when the 
employee, officer, or agent, any member 
of his or her immediate family* his or her 
partner, or an organization which 
employs or is about to employ any of the 
parties indicated herein, has a financial 
or other interest in or a tangible personal 
benefit from a firm considered a 
contract.
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Example of COI:

• Board member(s) serving as 
contractor(s) or employee(s) of the 
program compensated with 21st

Century funds, presents a conflict of 
interest.

• Hiring an unqualified relative to provide 
services your company needs

• Owning part of a business that sells 
goods or services to your employer

• Deciding to work for a vendor or client 
at a future date while continuing to do 
business with them

North Carolina General Statutes 115C-12.2:

“The term “immediate family member” means a spouse, parent, child, brother, sister, grandparent, or 
grandchild. The term includes the step, half, and in-law relationships.” 

https://www.ncleg.net/enactedlegislation/statutes/pdf/bychapter/chapter_115c.pdf


Federal Procurement
Thresholds 

For all expenditures, 
including Contracted Services
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https://www.dpi.nc.gov/media/15535/download?attachment


Reminder

Two websites to check for “vendors” on 
debarred/suspended list 

• SAM.gov

• ncadmin.nc.gov
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Financial Status Statement
CCIP Required Documents
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State Reporting Requirements
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Total Funds from All 
State Agencies

Report Due
(Submit all Reports to NCGrants@dpi.nc.gov)

Reports Due Date

Level 1
$1 - $24,999

• Certification
• Schedule of Receipts and Expenditures

Within 3 months of 
entity’s fiscal year 
end

Level 2
$25,000 - $499,999

• Certification
• Schedule of Receipts and Expenditures
• Program Activities and Accomplishments

Within 3 months of 
entity’s fiscal year 
end

Level 3
$500,000 or more

• Certification
• Audit (Single Audit if Grant Awarded Greater 

than/or equal to $500,000 in state (including pass 
through federal funds) requires Yellow Book Audit

• Program Activities and Accomplishments

*$750,000 or more of federal may be proportionately 
charged to the grant

Within 9 months of 
entity’s fiscal year 
end



Financial Status Statement
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What is required in CCIP?

21st CCLC requirement is to upload 990 or 1120 tax 

return, or a fiscal year end income statement from 

accountant or from internal accounting system into 

CCIP



Fiscal Questionnaire & Self 
Assessment
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Fiscal 
Questionnaire & 
Self Assessment

81

• Purpose: To help facilitate 
fiscal monitorings throughout 
the 2023 Fiscal Year & to 
determine areas for 
individualized Technical 
Assistance
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Fiscal Questionnaire & Self Assessment
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Fiscal Questionnaire & Self Assessment



Fiscal 
Questionnaire & 
Self Assessment
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REMINDERS

• Please ensure you are using the most updated 
templates for all required documents.

• We will not accept older versions of past templates.
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CCIP: Changing Status on 
Sections Page

• Once the Budget 208 is completed 
and uploaded, return to the Sections
Page

• Top of the Sections page, you will, 
click on (and confirm each)*

1. Draft Completed

2. LEA Fiscal Representative Approved

3. LEA Chief Administrator Approved

• Once at Chief Administrator 
Approved, your application with be 
reviewed and NCDPI Division 
Leadership will then denote approval 
in the history log.

Change until Status is at 

Chief Administrator Approved



2023-24 Continuation Application 
Timeline
• June 13, 2023

• Continuation Application Programmatic  Grant Details & Documents, 
Budget Form Updates (10am-12pm)

• June 14, 2023
• CCIP Opens for 2023-24 Continuation Application

• July 11-13, 2023
• 21st CCLC Program Foundations Conference (review of FY24 Grant 

Guidance) ~ UNC Greensboro, Greensboro, NC

• August 4, 2023
• Official 2023-24 Continuation App Due Date by 11:59:59PM to be 

considered on time for Programmatic Risk Assessment (rolling 
applications; Approvals are first in-first out)
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Register for the 21st CCLC Program 
Foundations Conference 
• July 11-13, 2023

• Dates: Tuesday, July 11th - Thursday, July 13th

• Time: Tuesday & Wednesday: 8:30 AM - 5:00 PM; Thursday: 8:30 AM - 1:00 PM

• (Registration, Check-In, and Exhibitors start at 8:00 AM each day)

• Venue: UNC Greensboro, School of Education Building

• Address: 1300 Spring Garden Street, Greensboro, NC 27412

• Registration Link

• Registration Link:link to Conference Registration Form

• Registration Deadline: Wednesday, June 28, 2023

88

https://forms.gle/7yyUjHG34YcTxb6x9


Questions?
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